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Master one of the most essential skill sets for the contemporary office As Microsoft Office becomes ever more ubiquitous in modern offices
across the world, competence and familiarity with its intricacies is more important than ever. Now you can set yourself apart from the pack
and prove your skills with the Microsoft Office Specialist certification. The MCA Microsoft Office Specialist (Office 365 and Office 2019)
Complete Study Guide : Word Associate Exam MO-100, Excel Associate Exam MO-200, and PowerPoint Associate Exam MO-300 delivers a
comprehensive roadmap to achieving the certification with easy-to-follow instruction for each of the three required proficiencies: Word, Excel,
and PowerPoint. You’ll enjoy access to chapter review questions and Exam Essentials, a feature that identifies critical subject areas.
Discover practical, hands-on exercises that prepare you for real-world roles and jobs, and gain valuable experience as you reinforce key
Microsoft Office skills that you’ll be expected to demonstrate in job interviews and your day-to-day professional life. Learn to manage and
create text documents in Word, perform operations with formulas in Excel, and create engaging slideshows and presentations in PowerPoint.
This practical book also provides: Fully updated information for the latest Microsoft Office Specialist certification exams covering Microsoft
Office 365 Access to new career opportunities with a professional certification that’s relevant to virtually any office environment Access to the
Sybex online study tools, with chapter review questions, full-length practice exams, hundreds of electronic flashcards, and a glossary of key
terms The MCA Microsoft Office Specialist (Office 365 and Office 2019) Complete Study Guide offers crystal-clear organization,
comprehensive coverage, and easy-to-understand instruction. It’s perfect for anyone who hopes to prove their skills with the Microsoft Office
Specialist certification or to improve their mastery of Microsoft Office 365.
Fast answers to the most pressing questions about how to safely, effectively hire and fire employees.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. Advance your everyday proficiency with Excel 2016. And earn the credential that proves it! Demonstrate your expertise
with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist (MOS): Excel 2016 Core certification, this
official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help build the skills measured by the exam
Hands-on tasks to practice what you’ve learned Practice files and sample solutions Sharpen the skills measured by these objectives: Create
and manage worksheets and workbooks Manage data cells and ranges Create tables Perform operations with formulas and functions Create
charts and objects About MOS A Microsoft Office Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on experience with the technology is required to
successfully pass Microsoft Certification exams.
- This is the latest practice test to pass the GCIH GIAC Certified Incident Handler Exam. - It contains 328 Questions and Answers. - All the
questions are 100% valid and stable. - You can reply on this practice test to pass the exam with a good mark and in the first attempt.
Excel Test Skills - Selective Schools and Scholarship Tests Years 5-6 is a comprehensive study guide for the selective schools and
scholarship tests (usually undertaken in Year 6). The book contains sections on all four types of tests - Maths, English, General Abi lity and
Written Expression - so students can prepare for exams wi th a minimum of stress and maximum results. In this book your chi ld will find: an
introductory section on how best to prepar e for selective schools and scholarship examinations hundreds o f practice questions for
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Mathematics, English, General Ability and Writt en Expression answers to all multiple-choice questions explanations that outline the thinking
skills required for each questio n a complete trial test paper
This certification guide offers complete, up-to-date coverage of the PL-200 exam so you can prepare effectively. The book covers topics such
as configuring Dataverse, creating Power Apps, managing processes with Power Automate, implementing chatbots, and even integrating
Power Platform with other apps.
• Explains everything current Excel users need to know about the exam process • Covers the five main categories of the exam • Includes
practice exam software, videos and flashcards • Reviews the Excel user interface and terminology Internationally recognized, certification in
Microsoft Excel can open up a world of benefits to you, and Microsoft Office Specialist Excel Associate 365/2019 Exam Preparation includes
everything you need to prepare for the exam. Designed for those already familiar with Excel, this book provides detailed information about
how and where to take the exam and exactly what to expect. Each chapter is built on one of the five exam topics. Ample study material is
provided, including practice examsoftware and video tutorials for every outcome in the book. The author will guide you like a personal Excel
coach, helping you to boost your knowledge, pinpoint skills you need to work on, and gain the confidence to be able to pass the exam. Why
certification is important Microsoft Excel Certification is an easily verifiable way to showcase your willingness to learn new skills and software,
and it provides a myriad of other benefits as well. Not only can certification enhance your Excel skills, it can help you get hired, boost
academic performance, prepare for the demands of a job, open doors to career opportunities, and be more productive and confident working
on projects at school, home, or work. Microsoft Office Specialist Excel Associate certification is the first step to prove your skill level and open
doors to career opportunities. Outline of the book This book leads you through the exam process from beginning to end. The first chapter
includes the exact steps to take to register for the exam and find an exam center, tips on using your time wisely during the exam, and an
overview of Excel’s user interface and important terminology. The next five chapters thoroughly cover the main topics in the Microsoft Office
Specialist Excel Associate exam: Manage Worksheets and Workbooks, Manage Data Cells and Ranges, Manage Tables and Table Data,
Perform Operations by using Formulas and Functions, and Manage Charts. Short video tutorials are included for every single outcome in the
book, 70 in all, for when you need extra help or learn best by observation. Excel practice exam software included Unlike any other Excel
exam manual available, this book includes Excel practice exam software. The final chapter focuses on the practice exam, which closely
mimics the format of the real exam. Custom-built and specially designed by SDC Publications, the practice exam can be taken multiple times
so you are comfortable with the test software, how to mark and return to questions, question format, live in-application steps, and how the
results are presented. Study materials for all learning styles • Custom-made Practice Exam Software • 70 short narrated video tutorials for
every outcome in the book • 70 Flashcards • Exam Day Study Guide About the author Daniel John Stine AIA, CSI, CDT, is a registered
architect with over twenty years of experience in the field of architecture. Throughout these years of professional practice, Stine has
leveraged many of the Microsoft Office products to organize and manage complex projects. In addition to Microsoft Office certification study
guides, Stine has written multiple books on architectural design software, all written using Microsoft Word and published by SDC Publications.
Excel Test Skills - General Ability Tests Year 5is the third in a four-book series for Years 3-6 which help students with the skills they need to
excel in general ability tests. General ability test ing covers areas such as logic, general knowledge and reasoning, and for ms part of many
primary school tests used throughout Australia. T he book contains: sample questions covering all the main qu estion types found in Year 5
general ability tests a section of practice questions with hints on how to answer each different type of q uestion twelve practice tests to
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measure progress help ful advice for sitting general ability tests answers to all que stions, plus explanations when required An amount of
myste ry surrounds general ability testing. This is probably because it is not an actual subject such as Science or Mathematics. General
ability testi ng is based upon the student's ability to think and reason, but most of the questions are based on normal classroom subject
matter. This practic e book is intended to demystify GA tests, thereby giving the student the confidence to respond positively to the test and
maximise his/her score .

The aim of Excel Test Skills - Selective Schools & Schol arship Tests Skills & Strategies Years 5-6 is to identify, dev elop
and practise the skills useful in test situations, in particular th e Selective Schools and Scholarship Tests. Recognition of
these skills a nd strategies, and confidence in applying them, will lead to better test results. In this book students will find:
an in troduction with advice to parents and students an explanation p age for each skill with sample questions and
strategies a page of practice test questions for each different type of skill a d etailed Written Expression section on how
best to compose essays in test s answers to all multiple choice questions explanation s that outline the thinking skills
required for each question
Excel Test Skills - Selective Schools and Scholarship Englis h Comprehension Tests Years 5-6 is a comprehensive study
guide for Engli sh Comprehension part of the Selective Schools and Scholarship Tests (us ually undertaken in Year 6).
The book contains hundreds of multiple choi ce questions based on a variety of text types - so students can pr epare for
exams with a minimum of stress and maximum results. Thi s book is intended to give you the opportunity of doing a
variety of que stions based on literary and factual texts. The more familiar you are wi th the material the more confident
you will feel - and the better you wi ll do in your tests. In this book your child will find: an introductory section on the types
of questions and resource mater ial used forty-eight individual comprehension tests ti ps to help them in tests situations a
convenient lift-out answe r section with explanations
The perfect way to review for the AFQT whether you have two months, one month, or even one week left to prepare! The
AFQT consists of four critical subtests of the ASVAB which count toward the AFQT (Armed Forces Qualifying Test)
score. This score determines which U.S. service a test taker is eligible to enlist in. More than one million people per year
participate in the ASVAB qualifying program. Features of this plan-to-ace-the-test product include: Timed, boxed
calendars for preparing to take the test—two-month study calendar, one-month study calendar, and one-week study
calendar Diagnostic test that helps test-takers pinpoint strengths and weaknesses so they can focus their review on
topics in which they need the most help Subject reviews that succinctly cover need-to-know topics on the test Model
practice test with answers and explanations
Full of advice on topics such as note taking, reading strategies and exam technique, this fully revised and updated new
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edition will motivate, inspire and guide dyslexic students through their college studies. The new edition has a new chapter
on writing your dissertation, more on spelling, more on using statistics, more on planning and timetabling techniques,
more on using technology, and expanded advice on preparing and giving presentations. Included with the book is a CD
Rom that supplies an electronic copy of the book plus further resources.
Offers drill questions, listening exercises, and a full-length simulated TOEFL exam.
A guide to Microsoft Access covers such topics as working with creating a database, formatting data, working with tables,
working with queries, using macros, and formatting forms.
A complete study solution for Part 2 of the CMA exam Consisting of Part 2 of the CMA Exam plus one-year access to an
online test bank with 1,100 multiple-choice questions, Wiley CMAexcel Learning System consists of key formulas and
knowledge checks at the end of each topic, as well as study tips and practice questions providing candidates with what
they need to pass the CMA Exam. Also included is one year of access to the CMA Test Bank containing over 1,100
questions. Covers all 2015 exam changes Provides students with access to IMA-approved study materials Includes
access to Part 2 of the IMA Test Bank containing over 1,100 multiple-choice questions Provides all the knowledge
needed to pass Part 2 of the CMA Exam Includes sample essay questions that have appeared on previous exams,
knowledge checks, study tips, and practice questions Be fully prepared to pass the CMA Exam with the study solution
found in Wiley CMAexcel Learning System and Part 2 Online Test Bank.
Presents a guide to preparing for certification exams for four Microsoft Office programs, which includes overviews, stepby-step instructions, and practice projects for each program.
Prepare for Exam 70-332—and help demonstrate your real-world mastery of Microsoft SharePoint Server 2013. Designed for experienced IT
Professionals ready to advance their status, Exam Ref focuses on the critical-thinking and decision-making acumen needed for success at
the MCSE level. Focus on the expertise measured by these objectives: Plan Business Continuity Management Plan a SharePoint
Environment Upgrade and Migrate a SharePoint Environment Create and Configure Service Applications Manage SharePoint Solutions, BI,
and Systems Integration
Your guide to passing the Foreign Service Officer Exam Why CliffsTestPrep Guides? Go with the name you know and trust Get the
information you need--fast! Written by test prep specialists Introduction * Review of how the exam is organized, along with answers to
frequently asked questions Part I: Written Exam: The Job Knowledge Test * Descriptions of the five general career track knowledge
areas--management, consular, economic, political, and public diplomacy * Question-and-answer subject review chapters for the eight job
topic areas, along with mini-tests after each subject review * A sample Job Knowledge test with complete answers and explanations Part II:
Written Exam: The English Expression Test * Grammar and usage review * Two sample English Expression tests with complete answers and
explanations Part III: Written Exam: The Biographic Information Questionnaire * General information on this section of the exam, plus helpful
sample questions Part IV: Written Exam: Written Essay * Overview of the Written Essay portion of the exam, plus sample essay topics for
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practice * Direction on how to effectively prewrite, outline, organize, edit, and revise your essay Part V: Oral Assessment * Overview of the
Oral Assessment portion of the exam and the categories in which you'll be assessed Test Prep Essentials from the Experts at CliffsNotes?
An American BookWorks Corporation Project Contributors: Deborah Barrett, PhD; Elaine Bender, MA; Phillip Gay, PhD; Freddy Lee, PhD;
Val Limburg, PhD; Tandy McConnell, PhD; Edward Miller, PhD; Deborah Grayson Riegel, MA; Sharon Saronson, MFA, MA; Brice Sloan, BA;
Jonathan Weber, BA; Mark Weinfeld, MA
The absolute beginner's guide to learning basic computer skills Computing Fundamentals, Introduction to Computers gets you up to speed on
basic computing skills, showing you everything you need to know to conquer entry-level computing courses. Written by a Microsoft Office
Master Instructor, this useful guide walks you step-by-step through the most important concepts and skills you need to be proficient on the
computer, using nontechnical, easy-to-understand language. You'll start at the very beginning, getting acquainted with the actual, physical
machine, then progress through the most common software at your own pace. You'll learn how to navigate Windows 8.1, how to access and
get around on the Internet, and how to stay connected with email. Clear instruction guides you through Microsoft Office 2013, helping you
create documents in Word, spreadsheets in Excel, and presentations in PowerPoint. You'll even learn how to keep your information secure
with special guidance on security and privacy. Maybe you're preparing for a compulsory computing course, brushing up for a new job, or just
curious about how a computer can make your life easier. If you're an absolute beginner, this is your complete guide to learning the essential
skills you need: Understand the basics of how your computer works Learn your way around Windows 8.1 Create documents, spreadsheets,
and presentations Send email, surf the Web, and keep your data secure With clear explanations and step-by-step instruction, Computing
Fundamentals, Introduction to Computers will have you up and running in no time.
Work in the 21st Century, 5th Edition by Frank J. Landy and Jeffrey M. Conte, ties together themes such as diversity, mental and physical
ability, personality, interpersonal skills, emotional intelligence, and evidence-based I-O psychology in a way that explores the rich and
intriguing nature of the modern workplace. The 5th edition places an emphasis on the technological and multicultural dynamics of today's
workplace. This edition retains the 14-chapter format and the 4-color design, which brings I-O psychology to life, especially with the use of
newsworthy color photographs. This text is an unbound, three hole punched version.
It’s a known fact that for running a safe society, we also need security forces. While the armed forces protect the boundaries of our country, it
is the police force that is primarily responsible for maintaining internal peace. To strengthen the police force, therefore, the Rajasthan
government has decided to induct more than 5000 candidates for the post of constable in various departments including
Districts/Unit/Battalion. Hence, Rajasthan Police will be holding an examination in the coming days, that will comprise of a written test, a
Physical Efficiency Test, and a medical test. So candidates are suggested to start their exam preparation right now. Purchased the book
"Rajasthan Police Constable 2021", and start preparing for the exam from right now.
Get a plan to ace the exam—and make the most of the time you have left. Whether you have two months, one month, or even just a week left
before the exam, you can turn to the experts at CliffsNotes for a trusted and achievable cram plan to ace the ASVAB AFQT—without ever
breaking a sweat! First, you'll determine exactly how much time you have left to prepare for the exam. Then, you'll turn to the two-month, onemonth, or one-week cram plan for week-by-week and day-by-day schedules of the best way to focus your study according to your unique
timeline. Each stand-alone plan includes: Diagnostic test–helps you pinpoint your strengths and weaknesses soyou can focus your review on
the topics in which you need the most helpSubject reviews–cover everything you can expect on the actual exam:arithmetic reasoning, word
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knowledge, paragraph comprehension, andmathematics knowledge Full-length practice test with answers and detailed explanations–a
simulated ASVAB AFQT exam with scoring guide gives you an authentictest-taking experience Test-prep essentials from the experts at
CliffsNotes
Excel Tests - Selective Schools and Scholarship General Abil ity Tests Years 5-6 is a comprehensive study guide for the General Abili ty
section of the Selective Schools and Scholarship Tests (usually under taken in Year 6). The questions test a wide variety of skills including
word knowledge, number series, analogies, reasoning, spatial ability and anagrams. In this book your child will find: an int roductory section
on how best to prepare for the Selective Schools and S cholarship examinations nine multiple-choice General Ability Te sts answers to all
questions explanations that outline the thinking skills required for each question a table for eac h test that allows you to pinpoint problem
areas
The book contains: coverage of five major topic areas in the NSW School Certificate test Energy, Force and Motion Atoms, Elements and
Compounds Structure and Function of Liv ing Things Earth and Space Ecosystems, Resources and T echnology a chapter on Investigations
and Problem Solving in Sc ience to help with practical skills revision questions and chap ter tests to help you remember important information
a glossary and summary in each section of the book diagrams and illustrat ions to help your understanding a section to help you prepare f or
the School Certificate test a sample School Certificate test paper with answers answers to all questions

This comprehensive study guide offers coverage of all five modules in the HSC english course.
Excel Revise in a Month - Year 6 Selective Schools Scholarsh ip Tests: Includes an introduction to the NSW Selective
High Scho ols Test, the Cooperative Scholarship Testing Program (CSTP), the Schola rship Selection Test (SST), the
Australian Cooperative Entry Program (AC EP), and the EAA Placement Test. Covers the essential areas of th ese tests:
reading comprehension, general ability, maths and written exp ression. Includes fully explained answers to all questions.
E xcel Revise in a Month Year 6 Selective Schools Scholarship Tests w ill help your child revise for success with the
following features: key points - provides a detailed summary of each topic, a s well as helpful hints and tips sample supplies model questions and responses to all question types practice tasks &n dash; develops the necessary skills to
answer questions correctly real test - allows your child to practise questions like those in the real test sample test papers
allows your child to become familiar with the format of the Selective Schools and Scholars hip Tests suggested time
helps prepare your child to a nswer questions under the time constraints of the Selective Schools and Scholarship Tests
The aim of Excel Test Skills - Opportunity Class Tes ts Skills and Strategies Years 3-4 is to identify, develop and practise
the skills which are useful in test situations, in particular for the Op portunity Class Placement Test. Recognition of these
skills and strategi es, and confidence in applying them, will lead to test success. I n this book your child will find: an
introduction with advi ce for parents and students an explanation page for each skill with sample questions and strategies
a page of practice test qu estions for each different thinking skill answers to all multip le-choice questions explanations
that outline the thinking skil ls required for each question
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The 2008 edition of CIMA's Official Learning Systems has been written in conjunction with the Examiner to fully reflect
what could be tested in the exam. Fully revised and now in 2 colour, paperback format, the 2008 Learning Systems
provide complete study material for the May and November 2008 exams This edition maintains the popular loose-leaf
format and contains: * Assessment of CIMA Matrix * Analysis of past cases * How to approach the TOPCIMA exam *
topic summaries * recommended reading articles from a range of journals * 2007 Q & A's CIMA Learning Systmes are
the only study materials endorsed and recomended by CIMA * The Official Learning Systems are the only study materials
endorsed by CIMA * Updated to reflect the new assessment matrix with key sections written by the case study writer *
Complete integrated package incorporating TOPCIMA guidance, advice on how to tackle the case study, and case study
practice
This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic Course (MOAC) textbook. This
series includes a complete classroom instructional program. This Excel 2013 text is mapped to the Excel 2013
certification exam objectives and is designed to re-enforce workforce skills. With this book students learn to create and
edit professional-looking spreadsheets for a variety of purposes and situations. It also covers such skills as charting,
creating analytical, financial reports, data entry, developing budgets, formatting numerical (financial, statistical, etc.)
reports, creating forms, graphing, processing data, reporting, technical support, trending and much more. The Microsoft
Official Academic Course (MOAC) Office series also offers OfficeGrader. This valuable tool corrects your students taskedbased assignments. Students work on real-world problems like the ones they will encounter in the workforce ensuring
they are ready for real professional challenges. OfficeGrader allows for efficient and consistent grading saving time for
other important teaching activities. Grading is easier than ever allowing faster assignment turnaround to students. Excel
2013 certification can help students with classwork and differentiate job hunters in todays competitive job market.
Students who have earned certification can broaden their employment opportunities in such fields as accounting, office
administration, consulting, as executives and managers, help desk personnel, instructors/trainers, program/project
managers, and sales careers.
MCA Microsoft® Office Specialist (Office 365 and Office 2019) STUDY GUIDE Your complete guide to preparing for the
Microsoft Office Specialist Excel exam The MCA Microsoft Office Specialist (Office 365 and Office 2019) Study Guide:
Excel Associate Exam MO-200 is your one-stop resource for preparing you to earn the Excel Associate certification. The
exam measures your competencies in the fundamentals of Excel. This guide starts you off with an assessment test to
measure what you already know and what you still need to learn. Then you move into professional scenarios and
examples, practical exercises, and challenging chapter review questions. Finally, you can reinforce and retain what
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you’ve learned with the Sybex online learning environment and test bank. Get prepared for the Excel Associate Exam
with Sybex. Coverage of 100% of all exam objectives in this Study Guide means you’ll be ready to: Create and manage
worksheets and workbooks Apply formulas and functions Populate tables with data Create and edit a workbook with
multiple sheets Add a graphic element to represent data visually Interactive learning environment Take your exam prep
to the next level with Sybex’s superior interactive online study tools. To access our learning environment, simply visit
www.wiley.com/go/sybextestprep, register your book to receive your unique PIN, and instantly gain one year of FREE
access after activation to: Interactive test bank with a practice exam to help you identify areas where further review is
needed. Get more than 90% of the answers correct, and you’re ready to take the certification exam. 100 electronic
flashcards to reinforce learning and last-minute prep before the exam. Comprehensive glossary in PDF format gives you
instant access to the key terms so you are fully prepared.
- This is the latest practice test to pass the IBM C2090-424 InfoSphere DataStage v11.3 Exam. - It contains 64 Questions
and Answers. - All the questions are 100% valid and stable. - You can reply on this practice test to pass the exam with a
good mark and in the first attempt.
A unique, comprehensive guide to creating custom apps withVBA Automating computing tasks to increase productivity is
a goalfor businesses of all sizes. Visual Basic for Applications (VBA) isa version of Visual Basic designed to be easily
understandable fornovice programmers, but still powerful enough for IT professionalswho need to create specialized
business applications. With thisinvaluable book, you'll learn how to extend the capabilities ofOffice 2013 applications with
VBA programming and use it forwriting macros, automating Office applications, and creating customapplications in Word,
Excel, PowerPoint, Outlook, and Access. Covers the basics of VBA in clear, systematic tutorials andincludes
intermediate and advanced content for experienced VBdevelopers Explores recording macros and getting started with
VBA;learning how to work with VBA; using loops and functions; usingmessage boxes, input boxes, and dialog boxes;
creating effectivecode; XML-based files, ActiveX, the developer tab, contentcontrols, add-ins, embedded macros, and
security Anchors the content with solid, real-world projects in Word,Excel, Outlook, PowerPoint, and Access Covering
VBA for the entire suite of Office 2013 applications,Mastering VBA for Microsoft Office 2013 is mandatoryreading.
Our manuals facilitate your learning by providing structured interaction with the software itself.
Excel Test Skills - General Ability Tests Year 4 is the seco nd in a four-book series for Years 3-6 which help students with th e
skills they need to excel in general ability tests. General ability te sting covers areas such as logic, general knowledge and
reasoning, and f orms part of many primary school tests used throughout Australia. The book contains: sample questions covering
all the main question types found in Year 4 general ability tests a section of practice questions with hints on how to answer each
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different type of question twelve practice tests to measure progress-Helpful adv ice for sitting general ability tests answers to all
questions, plus explanations when required The first section of this book introduces the student to the types of questions he/she
can expect to mee in GA tests. This is followed by twelve GA tests. This book prov ides the opportunity for students to maximise
their speed in answering G A questions by making them familiar, and efficient with some of the type s of questions they may
encounter in such tests.
ON COURSE: STRATEGIES FOR CREATING SUCCESS IN COLLEGE AND IN LIFE, STUDY SKILLS PLUS, 3rd Edition,
empowers you with the tools you need to take charge of your academic and lifelong success. A self-assessment at the beginning
of the text helps you identify behaviors and beliefs you may wish to change in order to achieve more of your potential in college
and in life. Through short articles and distinctive guided journal entries, the author encourages you to explore and develop eight
keys to your success: personal responsibility, self-motivation, self-management, interdependence, self-awareness, lifelong
learning, emotional intelligence, and self-esteem. As you develop these skills, you'll find yourself making more effective choices
and achieving greater success. The Toolbox for Active Learners provides numerous study skills that will help you excel in all of
your college courses. As you learn these new strategies, you'll have the opportunity to practice applying them to solve academic
challenges. With improved critical and creative problem-solving, you'll be able to achieve greater success in all parts of your life.
Another self-assessment before and after the Toolbox for Active Learners will show you how much you've learned about being an
effective learner. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
General Ability TestsPascal Press
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