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Destined to become the bible for managers who want to make sure their resumes and
cover letters open the maximum number of doors while helping them maximize in the
salary negotiation process. From office manager to CEO, managers trying to relocate to
or from these and other industries and fields will find helpful examples: Banking,
Agriculture, School Systems, Human Resources, Restaurants, manufacturing,
Hospitality Industry, Automotive, Retail, Telecommunications, Police Force, Dentistry,
Social Work, Academic Affairs, Non-Profit Organizations, Childcare, Sales, Sports,
Municipalities, Rest Homes, Medicine and Healthcare, Business Operations,
Landscaping, Customer Service, MIS, Quality Control, Teaching, the Arts, and Self-
Employed.
The Proven, Professional Resume and Job Search Guide for Executivesin the 100K
and Above Salary Range This new, expanded edition of a classic bestseller
supplementsveteran career advisor William Montag's years of experience withthe
powerful online resources of CareerJournal.com, The Wall StreetJournal's own career
Web site. Let this handy resource be your ownprofessional executive coach with up-to-
the-minute advice on how toland your ideal executive job using proven high-
visibilitymarketing techniques. The top-notch, real-world resume and cover letter
samples insidewill help you launch your search with the same competitive edgeheld by
the top-level clients of Montag Associates. You'll learnhow critical self-marketing is to
your success and how to maximizeyour marketability by pairing the perfect cover letter
with theright resume for any job opportunity. By combining the author'spower packaging
and patented Expansionist Theory(TM) methods with24/7 online job search strategies
you can outmarket, outsmart, andoutclass the competition. Put your executive job
search on the fast track with: * All the marketing techniques and online skills of
professionalexecutive career coaches * Up-to-date listings of the best career and job
search sites onthe Internet * Sample resumes accompanied by their own specially
designed coverletters * Frequently asked questions and market-tested answers * Top
ten rules for the twenty-first-century job market
Angelo Parrano’s great passion? Cooking his family’s Italian cuisine in the heart of
Seattle’s Pike Place Market. His success definitely leaves no time for a personal life.
Jo Thompson escaped small-town Alaska by applying her brains and sheer force of will.
Now a top-notch corporate lawyer in Seattle, her life plan runs right on track. The myth
of cozy family? Not on her schedule. From the very first moment, they both must
confront the place in their hearts Where Dreams Reside.
Top Notch Executive ResumesCreating Flawless Resumes for Managers, Executives,
and CEOsRed Wheel/Weiser
What does Tony Beshara do that most r'sum' "experts" don't? While the experts write
r'sum's all day, Tony-the veteran placement specialist featured regularly on the Dr. Phil
show-actually uses them to get people jobs. With Unbeatable R'sum's, Tony dissects
and discusses real-life r'sum's for jobs in a wide range of industries from healthcare to
banking, construction to technology, administration to sales and marketing, and more.
The book shows readers how to build a powerful r'sum', utilize keywords effectively,
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use gaps and job changes to their advantage, and pair their r'sum's with concise,
dynamic cover letters. He complements his expertise (he has personally placed more
than 8,500 professionals) with the results of a survey of more than 3,000 managers,
executives, HR specialists, and other hiring authorities about what gets r'sum's read,
interviews granted, and jobs offered. Readers will learn: * The critical components of
well-written r'sum' * How to ensure their r'sum' actually gets read... by the right people *
What employers look for, and what turns them off * How to customize a r'sum' for a
particular job * The truth about video r'sum's, job-search websites, and social
networking sites like FaceBook, LinkedIn, andMySpace * And much more Unbeatable
R'sum's shows job seekers of all types how to present themselves in the best possible
light...for the best possible position.
Lauded by Fortune 500 and international business leaders around the world, The
20-Minute Networking Meeting is a carefully constructed job-search model designed to
break into the "Invisible Job Market," where the U.S. Bureau of Labor Statistics states
that over 70% of all jobs are obtained.Using the best elements of networkers from a
wide array of businesses and industries, and combined with 40 years of the authors'
professional networking experience from a hiring perspective, The 20-Minute
Networking Meeting takes the 5 most important parts of networking meeting and
culminates in an efficient, concise and highly productive networking model.Chock full of
real-world scenarios, short stories, meeting examples, and dozens of tips and
observations from hiring authorities and recruiting experts, The 20-Minute Networking
Meeting shares the wisdom of senior executives who have been in transition (looking
for work), and the perspectives of those who are most asked to network. Constructed to
simplify and clarify networking for job-search, The 20-Minute Networking Meeting also
contains fully written networking scenarios that show the entire 20MNM model in action,
ending with a complete set of "readiness worksheets" that guide the reader through
actual networking preparation.Founded on the premises of gratitude, positivity, and
reciprocity, The 20-Minute Networking Meeting has found great success in the hands of
executives, career coaches, outplacement firms, college graduates, and sales
professionals around the globe.
The nation's #1 online resume service offers its exclusive advice on how to craft a
winning resume The Resume.com Guide to Writing Unbeatable Resumes draws upon
the author's considerable expertise, as well as the vast Resume.com database, to arm
job seekers with: Sample resumes for every profession and job category, at every level,
from entrylevel to executive A comprehensive database of keywords, arranged by
industry Electronic job-hunting advice and strategies, with tips on how to make any
resume stand out online A detailed Before & After resume trouble-shooting worksheet
Job seekers will also find an exciting added value with this essential text. With the
purchase of this book, they'll be able to receive a free resume consultation with one of
Resume.com's career consultants!
In these turbulent times, the job-interview game is more different than ever for
executives. They face a longer interview process, must demonstrate a vision to meet
the prospective employer’s challenges, and will undergo intense vetting before
receiving a job offer. Top Notch Executive Interviews reveals what employers really
want and expect to see in executive candidate interview behavior and content. The
book’s coverage of the executive interview difference, its case studies of senior-level
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managers in sticky interview situations, and its broad collection of hiring decision-maker
interview peeves and preferences make it the must-have companion volume to Top
Notch Executive Resumes. This vital book includes an insightful examination of critical
differences that distinguish executive-level interviews from all others, along with
extensive information on leveraging relationships with recruiters, plentiful sample
interview questions and suggested responses, and a comprehensive list of sample
questions to ask the interviewer. Special additional features include: — Detailed tips on
how to land an interview and conduct pre-interview research. — The importance of
nonverbal behavior and attire. — A thorough guide to interview formats. — An
interviewing checklist. — A chapter on tricky interview situations. — A directory of
executive-interview coaches. — And post-interview chapters covering thank-yous, follow-
ups, references, vetting, background checks, plus negotiating and weighing job offers.
21 privately-owned company owners share stories of how they leveraged advisory
boards to help them build valuable, sustainable companies.
Secrets to find success in the executive job market revealed for the very first time! After the
success of his first book Super Secrets of the Successful Jobseeker (over 55 'five-star' reviews
on Amazon), former professional recruiter, job market strategist and Career Codex founder
Simon Gray returns with specific advice for senior executives. Having worked with senior
executive clients from across the world on a private 1-1 basis, for the first time he reveals
publicly what it really takes to stand out in the executive job market. Whether you're a CEO in
the USA and looking for a job locally or a CFO in the UK and looking to further your career
internationally, this book will show you the way. Wherever you are based and no matter what
your discipline or industry sector, the strategies and techniques outlined in this book will put
you ahead of the competition to find and secure the executive position you deserve. Forget
waiting for the right position to be advertised, by then it's often too late. It's time to grab the
executive job market by the scruff of the neck - it's time for you to take control of your own
destiny! Packed with real-life anecdotes, this book will challenge your beliefs, empower your
thinking and give you a completely different approach to other senior executives competing for
the job you want. It will make you stand out from the crowd and enable you to open doors you
never knew existed or previously found closed. Learn why your CV / resume is not the key to
your success, understand the power of the 'hidden market' (the place where a high proportion
of senior executive positions exist but few rarely see) and leverage the 'executive jobseeker
dichotomy' to its full effect! This book is the inside track and contains the secrets to unlock your
success in the executive job market. Using the framework and methodology in this book, you'll
be empowered to: Uncover a higher number of executive opportunities in a shorter period of
time. Generate a higher probability of converting executive opportunities into job offers.
Negotiate a more competitive starting salary and benefits package. Manage your own career
and executive job search both now and in the future. By absorbing everything in this book and
taking the recommended action, whatever you want from your future career is firmly within your
grasp!"
Examines the common mistakes that job seekers make in writing resumes and cover letters, in
networking, in pursuing Internet leads, in interviews and salary discussions, and in providing
references, along with advice and strategies on how to correct the errors and improve job
search results.
Nominated for a Small Business Marketing Book award!. You have 30 days to convert a user
to a paying customer starting NOW. The clock is ticking. What will you do? Collecting and
analysing the messaging and strategies the leading e-commerce, software and service
companies use as they convert trial users to customers in the most important 30 days after
sign-up. Each companies strategy is broken down and presented in an easy to use and
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understand visual guide. 30 days to sell is a must buy if you are looking to automate and
improve new customer conversion. This book covers: Activation campaigns from the worlds
leading web companies. Easy reference guide - what message to send and when. Full page
examples of each marketing message. Steal ideas from successful entrepreneurs, marketers
and growth hackers. Two new bonus chapters showcasing more activation campaigns.
A new and improved edition of the ultimate resume guide A career coach and syndicated
columnist shows how to use her powerful Goldmining technique to create the most effective
resume possible. This remarkable technique is a seven-step process that brings out all of the
candidate's most marketable skills and accomplishments. This new edition is updated to offer
even better career advice from one of the foremost authorities on job search and hiring
practices, including all the newest information on the best ways job hunters can use the
Internet to their advantage. Includes a list of dozens of mistakes to avoid and ways to make the
resume stand out as much as possible. Also featured are tips from human resources personnel
and hiring managers on key mistakes applicants make on their resumes.
Don Asher, author of the popular OVERNIGHT series, tackles one of the hottest topics in
business today: the executive r?©sum?©. From V.P. on up to C.E.O., this book provides the
largest compendium of executive r?©sum?©s available to the general public. Whether he's
giving hints on getting head-hunted, upgrading your current position, or launching an all-out top-
level job hunt, Asher has the tricks of the trade, and the successful executive client base to
back it up. Through R?©sum?© Righters, his very successful service, he has helped many,
many executive-suite types (from bank presidents to advertising directors, sales leaders to
legal eagles) find that elusive dream job. Packed with hints and tricks discreet enough for the
executive suite, but offbeat enough to be unusually effective. Includes hard-to-find information
on such high-level requirements as the narrative biography, the modified chronological
r?©sum?©, and the corporate presentation.
The must-read summary of Ford R. Myers' book: "Get The Job You Want, Even When No
One's Hiring: Take Charge of Your Career, Find a Job You Love, and Earn What You
Deserve!". This complete summary of the ideas from Ford R. Myers' book "Get The Job You
Want, Even When No One's Hiring" shows that you can find a great job, even in an economic
downturn – but not if you use conventional job search strategies. Instead, you have to reverse
the dynamic. Rather than waiting for a company to advertise your dream job, identify what
problems and challenges the company you want to work for is facing at the present time. Your
challenge then becomes how you will demonstrate to your potential new employer that hiring
you would address these issues successfully. This summary reveals the best strategies to land
your dream job while others are sitting on the sidelines waiting for the economy to improve.
Added-value of this summary: • Save time • Understand key ideas • Increase your chances of
landing your dream job To learn more, read "Get The Job You Want, Even When No One's
Hiring" and develop new techniques to find a job.
A nationally respected executive recruiter, Chris Nadherny has conducted more than 700
search assignments for a wide-range of companies, assessed thousands of successful
professionals and counseled many whose career paths have been disrupted or stalled. He
knows what it takes for professionals to get to the next level, and what holds them back. In
writing The Proactive Executive, Nadherny has created a highly effective five-step framework
for mid-career professionals who want to fulfill their potential. Packed with actionable guidance,
real-world stories and insider knowledge, The Proactive Executive explains how to build key
skills, assess job opportunities, develop self-awareness, and obtain a position of senior-level
responsibility.
A Spectacular Enhancement to the Skill System Mythic Skills introduces a system of skill
exploits that take the basic tasks your skills allow you to perform and dials them up to amazing
levels. In addition, every skill in the Pathfinder Roleplaying Game Core Rulebook also gets
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brand-new skill exploits, as well as greater exploits that only the most skilled masters would
even attempt. This book contains rules for using these enhanced skills with mythic characters
but also provides an alternative system for use in non-mythic Pathfinder campaigns! This
system allows your characters to focus on their skills as a key part of their character
construction and to invest more of their character's abilities in their character itself, rather than
the character s gear or magical tools. You can use these rules generally with mythic
characters, allowing them to attempt all manner of skill-based exploits, or you can limit the
ability to pull off these amazing skill stunts to those mythic characters that have really invested
in making their skills a key part of their character's identity. The mythic rules offer an
opportunity to magnify what makes a character special, and the skills they choose to hone as
part of their background narrative and throughout the course of the campaign should be just as
important in defining them as their marvelous magic and fabulous feats. With Mythic Skills in
your hands, your skills will be just as spectacular!"
Learn the secrets of middle market private equity hiring practices. This book is a definitive
resource to learn the tricks of the trade, potential pitfalls in the hiring process and how to
conduct an effective C-Suite job search. Powerful insight about middle market private equity
hiring coupled with the author’s unique due diligence screening process makes Skin in the
Game indispensable. In this book, you’ll discover: Examples of hires who earned millions
because they believed in Warren Buffet quote “We eat our own cooking”The difference
between a stakeholder and a hired handThe power of the Prefect Bio and Crafting Your
Elevator PitchHow to find private equity investors that fit your profileSecrets of hiring effective
C-level employeesHow to discern a good offer with examples and bonus materials
Newly revised and updated, this is the industry standard for executives and professionals in all
major industries, and includes a free resume review by the author. Steven Provenzano is
President of ECS: Executive Career Services and DTP, Inc. ECS is a team of certified experts
specializing in career marketing at all income levels. Mr. Provenzano is the author of ten highly
successful career books including Top Secret Resumes & Cover Letters, 4th Ed., the
Complete Career Marketing guide for all job seekers. He is a CPRW, Certified Professional
Resume Writer, a CEIP, Certified Employment Interview Professional, and has written or
edited more than 5000 resumes for staff, managers and executives at all income levels during
his 20 years in career marketing and corporate recruiting. His team is so highly regarded, they
were selected to write more than 1500 resumes for all of SAP America's domestic consultants.
Steven has appeared numerous times on CNBC, CNN, WGN, NBC/ABC in Chicago, in the
Wall Street Journal, Chicago Tribune, Crain's, the Daily Herald, and on numerous radio
programs. His work is endorsed by Chicago Tribune career columnist Lindsey Novak, as well
as top executives from the Fortune 500, including Motorola, Coca-Cola and other firms. You
may email your resume direct to the author for a free review, to the email provided on the back
cover.
This collection of resumes is aimed at people at all levels of management, from front-line
supervisors to top-level executives. In addition to hundreds of pages of sample resumes, the
authors present sound resume writing advice, including how to create and use an electronic
resume. The appendix includes Internet resources for an effective online job search. New for
the second edition is a section of cover letter samples and writing advice.
Based on todays real-world job search trends, Modernize Your Resume shows you how to
craft a winning resume to meet the complexities of todays highly competitive and
technologically driven employment market. The entire job search process is evolving at a
remarkably rapid pace, and your resume is at the foundation of it all. In this book, youll learn to:
* Write tight, lean, clean, and laser-focused content to keep your reader engaged. Focus on
information that is relevant and integrate keywords that are vital to being found online. * Create
a distinctive design to make your resume stand out and capture attention. Getting noticed is
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step #1, so make that happen and youre on your way. * Understand how to use todays modern
resume for both person-to-person job search as well as electronic, digital, and mobile search
technologies. * The 80+ resume samples demonstrate these strategies in action for real-life job
seekers whove excelled in their search campaigns. The samples showcase the resume writing
work of Enelow, Kursmark, and many of their colleagues who are also well respected for their
expertise in resume strategy, writing, format, and design. Clear guidelines and easy-to-follow
examples give you practical know-how for building your own powerful resume that will serve all
of your job search needs. Youll learn what works, why it works, and how you can make it work
for you. The resume book weve all been waiting for from resume industry leaders Wendy
Enelow and Louise Kursmark. Rich Feller, Past President, National Career Development
Association
Yana Parker has helped hundreds of thousands of job seekers write and refine their resumes
to damn near perfection. Her resume guides have been praised for their user-friendly style and
savvy advice and, rightly so, have become staples in libraries, career centers, and employment
offices nationwide. Now, in this fully revised and updated edition of the best-seller, you can
quickly garner resume-writing wisdom by following 10 easy steps to a damn good resume. Also
included are completely new sections on formatting resumes and submitting resumes over the
Internet. Here is a resume guide you can count on to help you get that resume done fast and
get it done right.
Branded resumes that illuminate the candidate's unique value proposition and ROI are a must
in today's quest for the executive suite. Top Notch Executive Resumes not only explains how
to integrate branding into career-marketing communication, but also how to craft resumes that
address your fit with the organization's mission and meet an employer's specific business
needs. Hansen instructs high-level professionals in framing past accomplishments so that the
employer can visualize the executive's strategic vision and industry insights, as well as what he
or she can contribute. Highlights of the book include: -A huge collection of resume samples in
cutting-edge formats, organized by profession for easy navigability. -Examples of a wide
variety of complementary documents including leadership profiles and executive bios that top-
level professionals need to round out their executive portfolios. -Special additional features,
including the preferences and peeves of hiring decision-makers, guidelines for working with
recruiters, frequently asked questions, and case studies detailing complete job-search
marketing campaigns. Let Top Notch Executive Resumes get you into that corner office!
Katharine Hansen is an instructor and creative director of Quintessential Careers
(www.quintcareers.com), one of the most popular job-search sites. She holds a Ph.D. in
organizational behavior and the certifications Master Resume Writer and Credentialed Career
Master from Career Masters Institute/The Career Management Alliance. Hansen owned and
served as chief writer for a resume-writing service for five years and was previously writer-
editor at numerous newspapers, magazines, and nonprofit organizations. Hansen has
published several books on cover letters, networking, and writing skills.
Motivated Resumes & LinkedIn Profiles is unlike any resume or LinkedIn profile book ever
written! It gives you unprecedented insight and advice from over a dozen of the most
credentialed, experienced, and award-winning resume and LinkedIn profile writers in the
industry. It contains over 180 pieces of sage advice quoted throughout the book. You will learn
how these writers create impactful resumes and LinkedIn profiles that will stand out, get you
interviews, and job offers! Get inside the minds of these writers. Learn how they think about
keywords, titling, branding, accomplishments, format, color, design, and a host of other resume
writing and LinkedIn profile considerations as they create stunning resumes and winning
LinkedIn profiles. Some say that Motivated Resumes & LinkedIn Profiles reveals too many
secrets of the resume writing industry! Become an “insider” and learn the secrets from some
of the very best.
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A guide for the young at heart of all ages by an American family that has lived in France and
knows how to guide their friends through Paris. They now share their advice with you in this
unique guide. Come to love Paris by understanding the stories behind its sights and
neighborhoods. See Paris as it should be seen for a fun and affordable learning experience: *
7-Day Step-by Step Tour of Paris based on its history -- the Romans, the Middle Ages, the
Renaissance, the French Revolution, Napoleon I, la Belle Epoque -- the monuments, the kings,
the artists -- set forth in a colloquial chronology and presented with advice on the best sights to
see to enhance your knowledge. Plus, not-the-same- old-suggestions for Additional Days in
Paris for travelers of all ages * Unique ideas for entertaining excursions: learn about
Impressionist art as you play the Musee d'Orsay Challenge, enjoy the highlights of the Louvre
without making it a marathon, pretend you are James Bond in Paris, and more * Realistic
restaurant and lodging recommendations for an enjoyable and affordable visit * Specific
shopping routes for all ages and budgets * Insights into French culture, etiquette, and language
to smooth your way, including truly practical visitor vocabulary -- essential menu French and
real-life expressions * Separate entertaining history section (Daily Dose of French history) for
travelers who want to know more about the 2000 years that have created the spectacular city
of Paris * Recommendations of Additional Resources for adults and children for before and
after your trip -- books, movies, computer games, and theater * Planning an affordable trip
using the Internet -- best Web sites
Branded resumes that illuminate the candidate's unique value proposition and ROI are a must
in today's quest for the executive suite. Top Notch Executive Resumes not only explains how
to integrate branding into career-marketing communication, but also how to craft resumes that
address your fit with the organization's mission and meet an employer's specific business
needs. Hansen instructs high-level professionals in framing past accomplishments so that the
employer can visualize the executive's strategic vision and industry insights, as well as what he
or she can contribute. Highlights of the book include: A huge collection of resume samples in
cutting-edge formats, organized by profession for easy navigability. Examples of a wide variety
of complementary documents—including leadership profiles and executive bios—that top-level
professionals need to round out their executive portfolios. Special additional features, including
the preferences and peeves of hiring decision-makers, guidelines for working with recruiters,
frequently asked questions, and case studies detailing complete job-search marketing
campaigns. Let Top Notch Executive Resumes get you into that corner office!
Envious of her best friends lavish lifestyle, a young woman wonders how different her life
would be if she had an opportunity to change her past.
"Kick Ass Resumes" is designed to let you present yourself to an employer in a
positive manner by focusing on those unique attributes you possess in such a
way that you are selling yourself to get the job you want giving you an edge over
other job seekers. The proven content has been developed to help you provide
the information that employers really want to know about you: + That you can do
the job + That you will "fit" into the organization + How well you can do the job
+How well you will "fit" "Kick Ass Resumes" contains practical, easy to
understand information plus fill in the blank worksheets that will help you prepare
a resume that sells you. It also has: + Step by step instructions + Easy to follow
tips + Lists of words that add "sizzle" + Mistakes to avoid "Kick Ass Resumes"
does not follow the format of most other books on resume preparation which
seem to adhere to the precept that employers have total control of the hiring
process. It offers tried and true methods that have helped thousands get
interviews and jobs for more than 20 years. The content has recently been read
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and approved by hiring authorities in manufacturing, wholesale, retail and
government organizations.
Far-Out! follows the life of four best friends; Nick, Jason, Franklin and Yumi, as
they face their toughest challenge yet, the 8th Grade!
Your hands-on guide for achieving a successful employment conclusion. Specific
job-search activities, self-assessment quizzes, understanding your transferrable
skills, outreach letters, tips for writing quality recession-proof resumes,
interviewing techniques, and much more.
Survival Guide provides bank directors and bank executives with the tools
required to navigate the unique challenges faced by bank board
members.Service as a bank director may have been considered an honor in the
past - but times have changed. Today, bank directors assume more personal
liability and face greater regulatory requirements than other board positions.
Strong banks are the lifeblood of a healthy, growing community. When you serve
as a bank director you have an extraordinary opportunity to contribute to the
economic health of your community by helping local businesses grow and create
jobs. Survival Guide provides you with a practical roadmap for making your job
as a bank director more effective and rewarding - from the day you join to the day
you depart your bank board. Every board consists of unique talents and
personalities so Survival Guide is not a "cookbook". Your board and the bank's
executive management team need to determine your own "recipe" for success.
A step-by-step guide to writing an outstanding resume that offers expert tips and
practical suggestions for filling in employment gaps, using customizable
ClipBullets, choosing the right keywords, and more. Includes a CD with resume
templates and worksheets.
This is a story of Robert Bagley's biography - his: family, faith, entrepreneurship,
corporate sales experience, and then diving into being a full time reseller on
Amazon and back to corporate America (due to "Lessons Learned") - putting his
Amazon business back to part time. This is not a "how-to" book for how to sell on
Amazon and Ebay, just sharing my story and a few best practices I learned along
the way. Please don't purchase this book if you want a step-by-step tutorial on
how to be a re-seller on Amazon and Ebay. As a young professional, Robert
Bagley climbed and overcame many corporate mountains eventually earning a
high six-figure income with several Fortune 500 companies. Still, something was
missing from his vocational career and he knew that he needed to add a small
business to his lifestyle. This would bring a change that not only involved a lot of
personal risks, but a good amount of faith as well. And, not just faith in himself.
And so he embarked on what would prove to be the most incredible game-
changing season of his life. You'll be inspired, motivated, challenged, and moved-
to-action by Robert's life-story and how selling on Amazon and eBay pulled his
career toward a whole new path of becoming an eCommerce entrepreneur.
How to Write a Stellar Executive Resume is a step-by-step guide that empowers
readers to create an effective and stand out from the crowd as a top candidate
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for an executive position. Brenda Bernstein, a Certified Executive Resume
Master and author of the #1 Bestseller How to Write a Killer LinkedIn Profile,
shares the tips and tricks she’s learned from more than two decades of helping
job seekers get connected with the right position. Readers will discover: • The
importance of knowing the target audience and how to best connect with them •
Key social media tips for spreading the word about their skills and experiences •
Why good ol’ cover letters are important, and how to use them effectively •
Power verbs to use, and words to avoid • Samples of successful resumes For
many executives conducting a job search, it may have been quite a while since
they were last “looking.” It’s easier than ever to apply for a job – and as a result,
there’s a lot of competition for a limited number of openings. There’s a lot to
learn about the recruiting world we live in, and the best ways to use the tools at
our disposal. This book provides practical, proven, up-to-date best practices for
creating an effective executive resume that gets results.
Few of us have ever experienced anything like the current job market. Millions of
jobs have disappeared, and everyone from experienced executives to newly
minted college graduates are facing the toughest environment in decades. Which
is why top-notch interview skills are more important than ever. Top Notch
Interviews teaches job seekers at any level, from all industries and professions,
the author’s proven technique to increase interview success. Even if you are the
most qualified candidate, have the perfect resume, and possess the perfect
background, you may still lose the job if you lack interviewing skills. Top Notch
Interviews is organized in easy-to-digest segments that will show you: Tips for
confidently answering questions with an easy-to remember method. How to
identify the phases of the interview and formulate your responses accordingly.
How to avoid common pitfalls that eliminate the majority of candidates. How to
navigate through the pursuit phase including thank-you notes, follow-up,
negotiations, and acceptance. Dramatically boost your chances of winning your
next interview and get the job you want using Top Notch Interviews.
Maybe you're a recent college graduate, looking for a successful start to your
career. Or an experienced professional, feeling the need to try something new.
Either way, a whole host of opportunities await you-but if you really hope to ace
that interview and get the job you want, you'll need the right skills to get ahead.
So when you're navigating the complex twists and turns of today's changing job
market, let I'll Get That Job! serve as your road map and guide. Featuring advice
from real HR professionals, headhunters, and team managers, this essential job-
hunting companion will let you know exactly what you need to do to increase your
chances, from social media presence to writing a great CV. While shedding light
on the many myths and outdated "rules" that may actually bog you down in
today's job-seeking experience, I'll Get That Job! serves as a source of
motivation and encouragement for modern job hunters. After all, with hard work
and the right mind-set, it really is possible for you to get that job you've always
wanted-and become the most successful version of yourself along the way!
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"'On the origin of Mind' is a detailed description of how the mind works. It explains
the dynamics from the neuronal level upwards to the scale of group behaviour,
society and culture."--Publisher's website.
In these turbulent times, the job-interview game is more different than ever for
executives. They face a longer interview process, must demonstrate a vision to
meet the prospective employer’s challenges, and will undergo intense vetting
before receiving a job offer. Top Notch Executive Interviews reveals what
employers really want and expect to see in executive candidate interview
behavior and content. The book’s coverage of the executive interview difference,
its case studies of senior-level managers in sticky interview situations, and its
broad collection of hiring decision-maker interview peeves and preferences make
it the must-have companion volume to Top Notch Executive Resumes. This vital
book includes an insightful examination of critical differences that distinguish
executive-level interviews from all others, along with extensive information on
leveraging relationships with recruiters, plentiful sample interview questions and
suggested responses, and a comprehensive list of sample questions to ask the
interviewer. Special additional features include: -Detailed tips on how to land an
interview and conduct pre-interview research. -The importance of nonverbal
behavior and attire. -A thorough guide to interview formats. -An interviewing
checklist. -A chapter on tricky interview situations. -A directory of executive-
interview coaches. -And post-interview chapters covering thank-you's, follow-ups,
references, vetting, background checks, plus negotiating and weighing job offers.
Life is indeed a game that we all play to pass time; simply a series of days strung
together, made up of how you planned or decided to spend the moments. Like
any game how well it is played or whether life's circumstances are interpreted
accurately, then used to the best advantage, makes losers and winners to
varying degrees. Senseless insanity is alive and well within the world. The world
is awash with unruly forces, that if not intent upon harming you do desire to
become a destabilising force, either temporarily or over the long term. We are all
participants in a charade, how life evolves and turns out all depend on how well
the game is played. It is not wise or ideal to treat life like a game of chance, a
random roll of the dice that can determine unpredictable outcomes. The cost of
success is the careful application of well thought out concepts and ideas. Like
any game preparation is critical; understanding the rules, knowing how to
manipulate the dynamics at play efficiently to ones own advantage,
understanding the intricacies of the rules and how to capitalise upon or create
opportunities, pursuing whatever circumstances are present to maximise
whatever potential exists to the best advantage. The potential opportunities in life
are only limited by the inability to firstly comprehend them and secondly to fully
utilise personal abilities to maximise the potential that is available. Don't wait for
special times to evolve, rather create them in accordance with your true desires
to experience what you wish to make real. Much like any game, the game of life
has things that can be obtained, or things that can be lost. How the game is
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played, the value of the stakes, the opposing factions all come to dictate an
outcome, be that favourable or lacking any resemblance of being lucky. A life
lived based upon any reliance on luck or fate being favourable is tempting only to
the over optimistic, or those extremely lucky ones or who were fortunate in the
past and believe that good fortune will continue in the future. While it takes
resources to control the world, the control of your own specific world environment
is really within your potential to achieve. How you choose to control your world,
as well as to what extent your desires are put into action, determine whether your
life will meet your wishes or not. The amount of thought and energy you exhort,
the persistence of that effort, all comes to determine whether and to what degree
what you want is what you actually get. In life you may win or loose at times, it's
basically just like playing a game; the right mentality is chancing the wheel of life
by trusting and ensuring you will win just the same.
In my book, From Resume to Work, I share with you the 10 challenges to watch
out for on your resume and how employers are now looking at each challenge as
a potential landmine in your business character. These landmines give them
another reason to pass on your resume. I then share a pet peeve of the most
anal of employers called the dangling resume. From Resume to Work contains a
wealth of input from my experiences going through over 7,000 resumes and
hiring over 500 people. I also share insights from employment specialists in many
different areas who want you to get it right and understand how best to connect
with the employer. From Resume to Work shares five reasons why your resume
gets rejected by the employer. Then it covers four areas that will help you answer
the primary question on the employer's mind: "What are you doing now?" From
there this book will walk you through the three steps of the #1 key to connecting
with the employer. From Resume to Work offers resources and gives you check
lists to help you use this book with great success. Resources include: - Help with
building your resume and cover letter - A list of Temporary Agencies - Where to
find Contract Work and Short-Term Employment - 100 Top Companies offering
Work-at-home Jobs - 50 Companies where you can get an online job - Where to
obtain Online Education and Training - Starting Your Own Business Self-
Assessment Sites - Volunteer Opportunities that could lead to a regular job -
Internships and externship opportunities - Startup companies where you can find
a job The book ends with a "Next Step" chapter that has a link to a MUST SEE
video for those who use my book to get the interview, but desperately need some
interviewing help. In addition to this, I also share with you how you can get your
own free 27-page step-by-step illustrated download I developed called "5 Fixes to
the Dangling Resume" on how to fix one of the growing pet peeves of employers
today. I include my contact information should you have any questions that you
would like to ask. Thank you and have a great day. C. Edwin Gill
In today's brutally competitive job market, it's more important than ever for your
resume to stand out and capture the attention of potential employers.
Unfortunately, most people go about this the wrong way. In this step-by-step,
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comprehensive guide, Dan breaks down the exact method he's carefully
developed over a period of ten years to develop rock solid resumes that get
results--no matter which job you're trying to land. By following the principles
outlined in this book, you can turn your job search around and get one step
closer to the job you've always dreamed of!
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