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Provides information on stylistic aspects of research papers, theses, and dissertations, including sections on writing
fundamentals, MLA documentation style, and copyright law
***Now available for eBook purchasers! Introducing LexisNexis® Evidence Challenge, an interactive and role-based
exam preparation tool included as an enhancement to your eBook purchase of this publication. Solve realistic Evidence
problems in a virtual courtroom with links to the new Evidence Challenge, which also provides you with real-time
feedback on your performance and direction on where to focus your studies. This handbook includes the text of the
Federal Rules of Evidence, including new amendments which take effect December 1, 2014, and a side-by-side
comparison of the new rules to the old ones. The handbook also includes selected legislative history, the Advisory
Committee Notes to the Federal Rules of Evidence and to the amendments to the Federal Rules of Evidence. This eBook
features links to Lexis Advance for further legal research options
This ebook has been updated to provide you with the latest guidance on documenting sources in MLA style and follows
the guidelines set forth in the MLA Handbook, 9th edition (April 2021). Andrea Lunsford’s comprehensive advice in The
St. Martin’s Handbook, Eighth Edition, supports students as they move from informal, social writing to both effective
academic writing and to writing that can change the world. Based on Andrea’s groundbreaking research on the literacy
revolution, this teachable handbook shows students how to reflect on the writing skills they already have and put them to
use both in traditional academic work and in multimodal projects like blog posts, websites, and presentations. Integrated
advice on U.S. academic genres and language follows best practices for helping students from both international and
native-speaker backgrounds improve their understanding of academic English. Throughout The St. Martin’s Handbook,
Andrea Lunsford encourages all of today’s students to learn everything they need to communicate effectively with the
diverse people sharing their classrooms, workspaces, and civic lives.
"a great mentor to a new Toastmaster. It complements the Toastmaster Competent Communicator Manual and gives the
user ideas and insights into how to address stops and barriers they may experience and move efficiently through their
initial Toastmasters Communication training" - Lance Miller, World Champion of Public Speaking
In today's crowded marketplace, the very best way to stand out from the competition is to establish yourself as the go-to
expert and premier leading authority in your field. And the fastest, most credible way of becoming an authority is by
authoring your own book. In The Power of Authority, you will learn how to: l Grow your business by telling your story in a
book l Leverage your book into multiple revenue streams l Use your book to automatically generate new leads l Gain free
PR and media coverage as an author l Overcome price resistance with prospects with your book l Leverage author status
to keep from being seen as just a commodity l Effortlessly attract new prospects for your products or services And
dozens of other practical, real-world publishing tips, guaranteed to help take you from where you are, to where you want
to be. Whether you're an entrepreneur, executive, speaker, coach, salesperson or service provider, you will learn
powerful ways to grow your business by authoring your own book. Let bestselling author and publishing expert, Michelle
Prince show you how.
The Speaker’s HandbookCengage Learning
A Speaker’s Guidebook is the best resource in the classroom, on the job, and in the community. Praised for connecting
with students who use and keep it year after year, this tabbed, comb-bound text covers all the topics typically taught in
the introductory course and is the easiest-to-use public speaking text available. In every edition, hundreds of instructors
have helped us focus on the fundamental challenges of the public speaking classroom. Improving on this tradition, the
fifth edition does even more to address these challenges with stronger coverage of overcoming speech anxiety,
organizing and outlining, and more. And as the realties of public speaking change, so does A Speaker’s Guidebook; the
new edition also focuses on presentational speaking in a digital world — from finding credible sources online to delivering
presentations in a variety of mediated formats. Read the preface.
What if you could overcome your fear to speak in public? A lot of people is afraid to speak in public, in particular when it comes to perform in
front of a big audience. But that's really a pity and you know why? Because being a good public speaker can enhance your reputation, boost
your self-confidence, and open up countless opportunities in various field of your life such as work, relationships and others. However, while
good skills can open doors, poor ones can close them Luckily speaking in public is a learnable skill. As such, to become a better speaker and
presenter, you can use the following strategies contained in this book: "How to Speak in Public: Public Speaking a Practical Guide" by Mark
Spekstone. Here's what you're going to find inside of the book: why public speaking is so important today efficiency through change of pitch,
change of pace or inflection how to do audience analysis important things about selection making conversation effective ...and much more!
The more you push yourself to speak in front of others, the better you'll become, and the more confidence you'll have. Scroll up and add to
cart "How to Speak in Public" by Mark Spekstone!
The Political Handbook of the World provides timely, thorough, and accurate political information, with more in-depth coverage of current
political controversies than any other reference guide. The updated 2018-2019 edition will continue to be the most authoritative source for
finding complete facts and analysis on each country’s governmental and political makeup. Compiling in one place more than 200 entries on
countries and territories throughout the world, this volume is renowned for its extensive coverage of all major and minor political parties and
groups in each political system. It also provides names of key ambassadors and international memberships of each country, plus detailed
profiles of more than 30 intergovernmental organizations and UN agencies. This comprehensive update will include coverage of current
events, issues, crises, and controversies from the course of the last two years, including: Elections across Europe Referendum in Ireland
Rohingya genocide in Myanmar The Venezuelan dictatorship The renaming of Swaziland to eSwatini Qatar diplomacy changes Historic
meeting between the United States and North Korea Establishment of a new governing coalition in Liberia
Offering solutions for today's cross-platform, multi-media writing environment, Kessler and McDonald's WHEN WORDS COLLIDE, 9e is
praised by students and instructors alike for its straightforward presentation of grammar and writing guidelines. This versatile handbook is an
excellent resource for beginning students as well as seasoned media writers. It delivers concise, clear explanations and examples, as well as
quick and accurate answers to common grammar and usage questions. Its unique “from writer to writer” perspective guides readers step by
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step through the writing process. The Ninth Edition's emphasis on the importance of language skills helps students quickly learn to create
effective prose. Its simplified rules appeal to readers from a variety of backgrounds, while engaging new boxed features reinforce key
concepts. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Strengthen family and community engagement to promote equity and increase student success! When schools, families, and communities
collaborate and share responsibility for students' education, more students succeed in school. Based on 30 years of research and fieldwork,
this fourth edition of a bestseller provides tools and guidelines to use to develop more effective and equitable programs of family and
community engagement. Written by a team of well-known experts, this foundational text demonstrates a proven approach to implement and
sustain inclusive, goal-oriented programs. Readers will find: Many examples and vignettes Rubrics and checklists for implementation of plans
CD-ROM complete with slides and notes for workshop presentations
'What a terrific resource: comprehensive and current, this Handbook is a vital acquisition for all involved in special education programs. Dr
Farrell writes clearly and with a practical flair ... Highly recommended.' – Michael Arthur-Kelly PhD, Associate Professor and Director, Special
Education Centre, University of Newcastle, Australia This acclaimed, bestselling and comprehensive guide, now in a fully updated fourth
edition, is an essential reference book for anyone involved with special education. All entries have been reviewed to reflect current practice
and the book is enriched with extra resources, including references to useful Internet sites. Focusing on current educational frameworks in
the United Kingdom and the United States of America, the author has gathered into one A to Z volume a wide range of information essential
to good practice in mainstream and special schools. A thematic index helps the reader plot a course through topics of interest. The broad
themes and areas covered are: basic terms, ideas and values venues relating to special education, and school organisation roles and
responsibilities individual differences among learners with disabilities and disorders curriculum and assessment, resources and technology
pedagogy and classroom organisation therapy and care. Presented in a handy quick reference format The Special Education Handbook also
provides a coherent account of the complexities of special education, combining a wealth of practical guidance with the latest research
findings. This clear and concise Handbook is indispensable for all those involved in special education, including teachers, teaching assistants,
parents, administrators and others.
This ebook has been updated to provide you with the latest guidance on documenting sources in MLA style and follows the guidelines set
forth in the MLA Handbook, 9th edition (April 2021). Reading and Writing about Literature provides the essentials of reading and writing about
literature in a brief and very affordable package.
This collection of studies by friends, colleagues, students, and associates of Thorwald Lorenzen centers on his pivotal research interests--the
theological and ethical implications of a relational understanding of the resurrection of Jesus Christ. In two major works on the resurrection,
Lorenzen demonstrated the radical ramifications for Christian discipleship of affirming a relational perspective on the resurrection, especially
with regard to social justice, human rights, ecumenical dialogue, and holistic spirituality. The purpose of this book is to honor the theological
work of Thorwald Lorenzen by examining anew and pressing ahead with certain aspects of his own research interests, whether in historical
and systematic theology, biblical exegesis and hermeneutics, or social ethics and spirituality.
Lucas' "The Art of Public Speaking" is the leading public speaking textbook in the field. Whether a novice or an experienced speaker when
beginning the course, every student will learn how to be a better public speaker through Lucas' clear explanations. Creative activities, vivid
examples, annotated speech samples, and foundation of classic and contemporary rhetoric provide students a strong understanding of public
speaking. When instructors teach from this textbook, they benefit from Lucas' Integrated Teaching Package. The Annotated Instructor's
Edition and Instructor's Manual, both written by Steve Lucas, provide teaching tips and give outlines on how to use the various supplements.
As a result, instructors are able to see various teaching examples, how to integrate technology, and analyses and discussion questions for
video clips in class. The Annotated Instructor's Edition, Instructor's Manual, Test Bank, CDs, videos, and other supplements provide
instructors the tools needed to create a dynamic classroom. This edition has a supplement to meet the needs of online classes, Teaching
Public Speaking Online with The Art of Public Speaking.
The NAB Engineering Handbook provides detailed information on virtually every aspect of the broadcast chain, from news gathering, program
production and postproduction through master control and distribution links to transmission, antennas, RF propagation, cable and satellite.
Hot topics covered include HD Radio, HDTV, 2 GHz broadcast auxiliary services, EAS, workflow, metadata, digital asset management,
advanced video and audio compression, audio and video over IP, and Internet broadcasting. A wide range of related topics that engineers
and managers need to understand are also covered, including broadcast administration, FCC practices, technical standards, security, safety,
disaster planning, facility planning, project management, and engineering management. Basic principles and the latest technologies and
issues are all addressed by respected professionals with first-hand experience in the broadcast industry and manufacturing. This edition has
been fully revised and updated, with 104 chapters and over 2000 pages. The Engineering Handbook provides the single most comprehensive
and accessible resource available for engineers and others working in production, postproduction, networks, local stations, equipment
manufacturing or any of the associated areas of radio and television.
The Natural Speaker is a friendly step-by-step guide to public speaking that explores the fundamental skills necessary to present a natural,
and rewarding speech to any audience. By providing an overview of speech construction, practice, and delivery, this book is designed to
enhance and improve upon students' natural strengths. Featuring a warm, and humorous writing style, The Natural Speaker illustrates the
concepts and skills required for enjoyable public speaking, and Randy Fujishin invites readers to view speaking as a life-long journey. This
ninth edition has been updated throughout to reflect the integration of online media in public speaking today—with sections on digital visual
aids, digital note taking, and speaking on YouTube—and now features guidance on speaking to multicultural audiences.
Expanding on the theoretical framework for studying and practicing public relations around the world, The Global Public Relations Handbook,
Revised and Expanded Edition extends the discussion in the first volume on the history, development, and current status of the public
relations industry from a global perspective. This revised edition offers twenty new chapters in addition to the original contents. It includes
fourteen additional country- or regionally-focused chapters exploring public relations practice in Africa, Asia, Europe, and the Americas.
Contributors use a theoretical framework to present information on the public relations industry in their countries and regions. They also focus
on such factors as the status of public relations education in their respective countries and professionalism and ethics. Each country-specific
chapter includes a case study typifying public relations practice in that country. Additional new chapters discuss political economy, activism,
international public relations, and United Nations public affairs.
A little more than seventy-five years ago, Kate L. Turabian drafted a set of guidelines to help students understand how to write, cite, and
formally submit research writing. Seven editions and more than nine million copies later, the name Turabian has become synonymous with
best practices in research writing and style. Her Manual for Writers continues to be the gold standard for generations of college and graduate
students in virtually all academic disciplines. Now in its eighth edition, A Manual for Writers of Research Papers, Theses, and Dissertations
has been fully revised to meet the needs of today’s writers and researchers. The Manual retains its familiar three-part structure, beginning
with an overview of the steps in the research and writing process, including formulating questions, reading critically, building arguments, and
revising drafts. Part II provides an overview of citation practices with detailed information on the two main scholarly citation styles (notesbibliography and author-date), an array of source types with contemporary examples, and detailed guidance on citing online resources. The
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final section treats all matters of editorial style, with advice on punctuation, capitalization, spelling, abbreviations, table formatting, and the use
of quotations. Style and citation recommendations have been revised throughout to reflect the sixteenth edition of The Chicago Manual of
Style. With an appendix on paper format and submission that has been vetted by dissertation officials from across the country and a
bibliography with the most up-to-date listing of critical resources available, A Manual for Writers remains the essential resource for students
and their teachers.
This best-selling brief introduction to public speaking offers practical coverage of every topic typically covered in a full-sized text, from
invention, research and organization, practice and delivery, to the different speech types. Its concise, inexpensive format makes it perfect not
only for the public speaking course, but also for any setting across the curriculum, on the job, or in the community. This newly redesigned fullcolor edition offers even stronger coverage of the fundamentals of speechmaking, while also addressing the changing realities of public
speaking in a digital world. It features fully updated chapters on online presentations and using presentation software, and a streamlined
chapter on research in print and online.
#1 NEW YORK TIMES BESTSELLER • ONE OF TIME MAGAZINE’S 100 BEST YA BOOKS OF ALL TIME The extraordinary, beloved
novel about the ability of books to feed the soul even in the darkest of times. When Death has a story to tell, you listen. It is 1939. Nazi
Germany. The country is holding its breath. Death has never been busier, and will become busier still. Liesel Meminger is a foster girl living
outside of Munich, who scratches out a meager existence for herself by stealing when she encounters something she can’t resist–books.
With the help of her accordion-playing foster father, she learns to read and shares her stolen books with her neighbors during bombing raids
as well as with the Jewish man hidden in her basement. In superbly crafted writing that burns with intensity, award-winning author Markus
Zusak, author of I Am the Messenger, has given us one of the most enduring stories of our time. “The kind of book that can be lifechanging.” —The New York Times “Deserves a place on the same shelf with The Diary of a Young Girl by Anne Frank.” —USA Today DON’T
MISS BRIDGE OF CLAY, MARKUS ZUSAK’S FIRST NOVEL SINCE THE BOOK THIEF.

A culturally informed book that never loses sight of its fundamental purpose, PUBLIC SPEAKING: CONCEPTS AND
SKILLS FOR A DIVERSE SOCIETY, 8e trains readers to be effective public speakers and listeners in a world filled with
monumental cultural, political, and technological changes. It combines 2,500-year-old principles with up-to-date research
into concepts, skills, theories, applications, and critical-thinking proficiencies essential for listening and speaking well.
Discussions of classic public speaking topics are grounded in an awareness of the impact of cultural nuances that range
from gender differences to co-cultures within the United States to the traditions of other nations-giving readers a
heightened awareness of and sensitivity to their audience. Reflecting the latest research and practices, it includes new
coverage of listening competencies, online courses, legacy journalism and native digital news outlets, MAPit, powerful
language forms, and more. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Have you been desiring to improve your public speaking and storytelling abilities to boost your business or personal
brand and have tried all manner of things to be more composed, charismatic and come up with captivating stories to
keep your audiences concerned but the results seem dismal? And are you looking for a guide that will help you unlock
the world of effective public speaking and storytelling so that you come off as authentic and give your presentations
greater impact while moving crowds like some of your favorite public speakers? If you've answered YES, keep reading…
You Are About To Discover Exactly How To Master The Craft Of Public Speaking And Blend It With Effective Storytelling
To Propel Your Business And Personal Brand To The Next Level! In business, stories have a powerful meaning and
function besides offering entertainment value. They connect people with other people, brands and businesses; provide
context, meaning and evoke a sense of purpose. Notably, stories are as important as the ability to tell them. Good stories
go hand in hand with good public speaking skills- but unfortunately, you might be good in one and not the other, or none
altogether. Like most people who understand the importance of having great storytelling and public speaking skills, you
might often wonder: How do I create and tell good stories in business? What kind of stories are the best? How do I
overcome my fear of speaking in public? How do I write a good speech? If so, then this beginners' 2 in 1 book is clearly
the perfect resource for you. You will learn how to create and tell stories that inspire and convert, as well as how to
confidently relay them through public speaking best practices. More precisely, you'll learn: • What brand storytelling
refers to • The benefits of storytelling in business • Great examples of storytelling done right • How to tell a compelling
story in simple steps • Why it's important to explore storytelling in business • What makes a powerful story so? • What
you need to know about storytelling in finance • How you can find a suitable story • Why statistics don't sell and stories
do • How to speak in public confidently • Why public speaking makes us nervous • The symptoms of glassophobia •
How to create a good speech • How to speak in public like a pro • How to overcome fear for effective public speaking •
Why public speaking matters nowadays • How to become an efficient public speaker by optimizing your pitch, tempo and
inflection • The most important things you need to consider to be a good public speaker • How to analyze your audience
…And much more! Humans are naturally receptive to stories and communication that helps them empathize, relate,
understand and remember. They also respond pretty well to confidence and credible content. You can imagine what you
can achieve by being a good storyteller and public speaker… How much you can gain from convinced, engaged and loyal
listeners. I know that would mean a lot for your business and personal brand. And that's just what this 2 in 1 book will
help you to achieve, even if you consider yourself awkward, not creative, inexperienced and more! Scroll up and click
Buy Now With 1-Click or Buy Now to get started!
The complexity of a diverse society requires communication competence whether building a relationship, resolving
conflicts, interviewing, securing a job, working in teams, or making a presentation. The third edition retains and enhances
the hallmarks of the previous editions: exceptional price, refreshingly concise yet complete coverage, and an engaging
style to encourage reader participation. This accessible exploration of communication skills provides practical advice
punctuated with meaningful examples about acquiring the essentials to encode and decode messages appropriately and
effectively. Objectives at the beginning of each chapter map the content, while key words and discussion questions at the
end review the skills discussed. Numerous exercises build confidence about acquiring and using the tools necessary to
be an effective communicator. In the exercises on ethical encounters, readers contemplate challenging situations. All of
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the exercises help readers analyze their skills, check their perceptions about themselves, and encourage them to think
critically about the choices availableand the possible consequences of those choices. Professional perspectives
throughout the book raise thought-provoking issues about communication in various contexts. Oral Communication, 3/E
presents all the essentials for an introductory communication course in an affordable, pleasing, fun format.
Part of the new Digital Filmmaker Series! Digital Filmmaking: An Introductionis the first book in the newDigital Filmmaker
Series. Designed for an introductory level course in digital filmmaking, it is intended for anyone who has an interest in
telling stories with pictures and sound and won't assume any familiarity with equipment or concepts on the part of the
student. In addition to the basics of shooting and editing, different story forms are introduced from documentary and live
events through fictional narratives. Each of the topics is covered in enough depth to allow anyone with a camera and a
computer to begin creating visual projects of quality.
NOTE: You are purchasing a standalone product; MyCommunicationLab does not come packaged with this content. If
you would like to purchase both the physical text and MyCommunicationLab, search for ISBN-10: 0134126904 /
ISBN-13: 9780134126906. That package includes ISBN-10: 0133753980 / ISBN-13: 9780133753981 and ISBN-10:
0133907279 / ISBN-13: 9780133907278. MyCommunicationLab should only be purchased when required by an
instructor. For courses in Public Speaking An audience-centered approach to public speaking in a student-friendly
reference format Public Speaking Handbook, Fifth Edition emphasizes the importance of analyzing and considering the
audience at every point in the speech-making process. Using a student-friendly reference format that facilitates quick and
easy access to key information, authors Steven and Susan Beebe present a balance of theory and practice to guide
students on how to enhance their public speaking skills. By focusing student attention on the dynamics of diverse
audiences, ethics, and communication apprehension, Public Speaking Handbook bridges the gap between the classroom
and the real world. Also available with MyCommunicationLab® MyCommunicationLab for the Public Speaking course
extends learning online, engaging students and improving results. Media resources with assignments bring concepts to
life, and offer students opportunities to practice applying what they’ve learned. And MediaShare offers an easy, mobile
way for students and instructors to interact and engage with speeches, visual aids, group projects, and other files. Please
note: this version of MyCommunicationLab does not include an eText. Public Speaking Handbook, Fifth Edition is also
available via Revel™, an immersive learning experience designed for the way today's students read, think, and learn. You
can also purchase a loose-leaf print reference to complement Revel Public Speaking Handbook . This is optional.
This e-book supplement gives your students the latest guidance on documenting sources in MLA style and follows the
guidelines set forth in the MLA Handbook, 9th edition (April 2021). The supplement covers the elements of MLA citations,
MLA in-text citation models, MLA list of works cited, MLA-style formatting for student papers, sample pages from student
writing in MLA style, and a sample MLA research project.
Sit down at the keyboard and cinch that deal! Press the send button and get the account! Writing skills are more
important than ever in determining business success. They can make the difference between climbing the corporate
ladder and getting stuck on a low rung. An e-mail that's clear, concise, and targeted will get more than just a response -it will get results ... including your boss's attention! No matter what the business or sector, top communication skills are in
major demand. Why? Because businesses are bogged down with e-mails that are too long, wordy, and unclear. Instead
of wasting time rewriting, clarifying, and still miscommunicating, write it once, write it right, and get the job done the first
time. The Executive Guide to E-mail Correspondence will show you how to rapidly transform basic writing skills into
global communications expertise. Geared to the computer-toting professional with little patience for instructions and
explanations, The Executive Guide to E-mail Correspondence fills the gap between academic training and real-world
writing by providing you with a range of e-mail templates that you can instantly adapt to your business needs. Written in a
fresh and lively, here's-how style, The Executive Guide to E-mail Correspondence: -Demonstrates the hallmarks of
effective business e-mails.-Features ready-to-use organizational plans.-Presents quick and easy editing
techniques.-Furnishes before-and-after editing models.-Focuses on the do's and don'ts of proficient e-mails.-Supplies
practical writing tips and tricks. The Executive Guide to E-mail Correspondence is a must-have book for anyone who
wants to fast-forward his or her career in any business or industry. Dawn-Michelle Baude is an international corporate
speaker specializing in global communications. She has lectured throughout Europe and Asia to businesses and alumni
groups alike. An accomplished professional, she has written copy for Gucci perfumes and feature articles for Reader's
Digest and Vogue. She also co-authored a self-help bestseller, Savoir Dire Non (Flammarion 2006). In 2000, she began
working as a writing consultant for IBM Corp. She holds an M.A., an M.F.A., a D.E.A. and a Ph. D. in English. A 2005-06
Senior Fulbright Scholar in Creative Writing, she teaches at the American University of Paris.
THE SPEAKER’S HANDBOOK is an excellent textbook for students in a public speaking course, as well as a practical reference
for the independent speaker. Its thorough coverage addresses public speaking fundamentals such as planning, listening, and
presentation aids, yet each topic can stand alone, giving readers a convenient reference for particular topics. Forward-thinking
new coauthor David Bodary joins Jo Sprague and Doug Stuart in this ninth edition of THE SPEAKER’S HANDBOOK to engage
today’s students in active learning beyond the classroom. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
The Concise Public Speaking Handbook2e offers the authors’ unique, audience-centered approach in a brief and inexpensive
spiral-bound book. The comprehensive coverage of key public speaking topics and skills makes this new offering an ideal option
for anyone looking to improve their public speaking skills and delivery; and its low cost makes it affordable as well.
This ebook has been updated to provide you with the latest guidance on documenting sources in MLA style and follows the
guidelines set forth in the MLA Handbook, 9th edition (April 2021). More and more, first-year writing courses foreground skills of
critical analysis and argumentation. In response, A Brief Guide to Arguing about Literature first hones students’ analytical skills
through instruction in close critical reading of texts; then, it shows them how to turn their reading into well-supported and
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rhetorically effective argumentative writing. For instructors who prefer to aggregate their own anthology of readings and literary
works for their literature-based composition courses, A Brief Guide to Arguing about Literature comprises only the writing-guide
chapters of John Schilb and John Clifford’s admired Arguing about Literature: Guide and Reader.
This practical coursebook introduces all the basics of semantics in a simple, step-by-step fashion. Each unit includes short
sections of explanation with examples, followed by stimulating practice exercises to complete in the book. Feedback and comment
sections follow each exercise to enable students to monitor their progress. No previous background in semantics is assumed, as
students begin by discovering the value and fascination of the subject and then move through all key topics in the field, including
sense and reference, simple logic, word meaning and interpersonal meaning. New study guides and exercises have been added
to the end of each unit to help reinforce and test learning. A completely new unit on non-literal language and metaphor, plus
updates throughout the text significantly expand the scope of the original edition to bring it up-to-date with modern teaching of
semantics for introductory courses in linguistics as well as intermediate students.
Helping students speak in the classroom and the boardroom, THE SPEAKER'S HANDBOOK, 11e covers the entire process of
preparing, organizing, developing, and delivering a speech-making it the ideal text for students taking a public speaking course as
well as an excellent reference for experienced speakers. The handbook continues to offer thorough coverage of ethics, reasoning,
analyzing audience, and diversity. Each chapter is designed to stand alone so that speakers can refer only to the sections that
meet their needs. Vivid new graphics in the Eleventh Edition help illustrate key concepts. Speeches from students and public
figures-including President Obama's commemorative speech on the death of Nelson Mandela-provide relevant speech models as
well as material for analysis. Features such as For Your Benefit equip students with valuable tips and advice, while Speaker's
Workshop and Putting It into Practice activities give students plenty of hands-on application. In addition, new Learning Objectives
and updated Checklists help students review what they've learned. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
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