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This invaluable “mentor in your pocket” by three dynamic and successful black female executives will help all black
women, at any level of their careers, play the power game—and win. Rich with wisdom, this practical gem focuses on the
building blocks of true leadership—self-confidence, effective communication, collaboration, and courage—while dealing
specifically with stereotypes (avoid the Mammy Trap, and don’t become the Angry Black Woman) and the perils of selfvictimization (don’t assume that every challenge occurs because you are black or female). Some leaders are born, but
most leaders are made—and The Little Black Book of Success will show you how to make it to the top, one step at a time.
(Applause Books). Arthur Miller decided to become a playwright after seeing her perform with the Group Theater. Marlon
Brando attributed his acting to her genius as a teacher. Theater critic Robert Brustein calls her the greatest acting
teacher in America. At the turn of the 20th century by which time acting had hardly evolved since classical Greece Stella
Adler became a child star of the Yiddish stage in New York, where she was being groomed to refine acting craft and
eventually help pioneer its modern gold standard: method acting. Stella's emphasis on experiencing a role through the
actions in the given circumstances of the work directs actors toward a deep sociological understanding of the imagined
characters: their social class, geographic upbringing, biography, which enlarges the actor's creative choices. Always
"onstage," Stella's flamboyant personality disguised a deep sense of not belonging. Her unrealized dream of becoming a
movie star chafed against an unflagging commitment to the transformative power of art. From her Depression-era plays
with the Group Theatre to freedom fighting during WWII, Stella used her notoriety as a tool for change. For this book,
Sheana Ochoa worked alongside Irene Gilbert, Stella's friend of 30 years, who provided Ochoa with a trove of Stella's
personal and pedagogical materials, and Ochoa interviewed Stella's entire living family, including her daughter Ellen; her
colleagues and friends, from Arthur Miller to Karl Malden; and her students from Robert De Niro to Mark Ruffalo.
Unearthing countless unpublished letters and interviews, private audio recordings, Stella's extensive FBI file, class videos
and private audio recordings, Ochoa's biography introduces one of the most under recognized, yet most influential
luminaries of the 20th century.
Faced with your dissertation or major project and need some help getting started? Thinking about how your final project
will affect your overall grades? Then read on. Tapping into her tried and tested formula for learning, bestselling author of
The Study Skills Handbook, Stella Cottrell, takes you step-by-step through the key stages of planning, developing,
researching and writing up your dissertation or project report. Whether you are an undergraduate or a postgraduate, this
guide: - Offers comprehensive coverage of the major components essential to producing strong dissertations and project
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reports - Gives unique emphasis to the importance of project management skills - Gets you involved through interactive
activities, checklists and engaging student examples Most importantly, it offers the support you need at every stage and
will help ensure that the creation of your academic masterpiece is an enjoyable and rewarding experience.
This is the ultimate guide to study skills, written by million copy bestselling author Stella Cottrell. Her tried and tested
approach, based on over twenty years’ experience of working with students, has helped over a million students to
achieve their potential. When it comes to studying, there is no one-size-fits-all approach. This engaging and accessible
guide shows students how to tailor their learning to their individual needs in order to boost their grades, build their
confidence and increase their employability. Fully revised for the fifth edition, it contains everything students need to
succeed. This is an invaluable resource for undergraduate students of all disciplines, and is also ideal for postgraduates,
mature students and international students. It prepares students for what to expect before, during and after their studies
at university.
"Based on in-depth interviews with more than 200 leading entrepreneurs, [including the founders of LinkedIn, Chipotle,
eBay, Under Armour, Tesla Motors, SpaceX, Spanx, Airbnb, PayPal, JetBlue, Gilt Group, Theranos, and Dropbox], a
business executive and senior fellow at [the Harvard Kennedy School] identifies the six essential disciplines needed to
transform your ideas into real-world successes, whether you're an innovative manager or an aspiring entrepreneur"-Currently, many states are adopting the Next Generation Science Standards (NGSS) or are revising their own state
standards in ways that reflect the NGSS. For students and schools, the implementation of any science standards rests
with teachers. For those teachers, an evolving understanding about how best to teach science represents a significant
transition in the way science is currently taught in most classrooms and it will require most science teachers to change
how they teach. That change will require learning opportunities for teachers that reinforce and expand their knowledge of
the major ideas and concepts in science, their familiarity with a range of instructional strategies, and the skills to
implement those strategies in the classroom. Providing these kinds of learning opportunities in turn will require profound
changes to current approaches to supporting teachers' learning across their careers, from their initial training to
continuing professional development. A teacher's capability to improve students' scientific understanding is heavily
influenced by the school and district in which they work, the community in which the school is located, and the larger
professional communities to which they belong. Science Teachers' Learning provides guidance for schools and districts
on how best to support teachers' learning and how to implement successful programs for professional development. This
report makes actionable recommendations for science teachers' learning that take a broad view of what is known about
science education, how and when teachers learn, and education policies that directly and indirectly shape what teachers
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are able to learn and teach. The challenge of developing the expertise teachers need to implement the NGSS presents
an opportunity to rethink professional learning for science teachers. Science Teachers' Learning will be a valuable
resource for classrooms, departments, schools, districts, and professional organizations as they move to new ways to
teach science.
This book gives specific skills and step-by-step strategies that will empower the reader to clarify their purpose, align their
life and career with that purpose, build a more positive attitude, remain persistent, make decisions guided by character,
achieve goals through the use of affirmations, communicate more effectively, and listen to what is said and left unsaid.
Without question, some people accomplish so much more than others in their careers and their lives. And they do it so
much more quickly. Surprisingly, there is nothing in the research that adequately accounts for this difference in success,
except one thing. The most successful people invariably practice three skill sets that give them a distinct, get-ahead,
accelerated edge at work and at home. It’s called The Champion Edge and is comprised of Purpose, Passion, and
Process, all of which can be learned, adopted and mastered by the reader. This book gives specific skills and step-bystep strategies that will empower the reader to clarify their purpose, align their life and career with that purpose, build a
more positive attitude, remain persistent, make decisions guided by character, achieve goals through the use of
affirmations, communicate more effectively, and listen to what is said and left unsaid.
Skills for SuccessPersonal Development and EmployabilityMacmillan International Higher Education
Engaging, accessible and practical, this book helps students to get the most out of new technologies to enhance their learning practices,
engage with their studies and improve their study skills. Covering a broad range of topics, it encourages a reflective perspective on e-learning
resources.
Introduces higher-level study skills and allows students to develop a deeper understanding of the learning process itself, encouraging a
reflective approach to study. This book includes chapters on e-learning and numeracy.
Critical Thinking Skills has taken the seemingly baffling art of analysis and broken it down into easy to understand blocks, with clear
explanations, good examples, and plenty of activities to develop understanding at each stage. This easy to follow, step-by step guide to
developing reasoning skills even applies the techniques to tasks such as reading, note-taking, and writing.
The Exam Skills Handbook provides an easy-to-follow set of strategies and techniques that build to a plan for achieving your best possible
exam performance. It provides practical step-by-step guidance in long-term planning for optimal performance through to last minute revision
strategies. As well as its original series of 'ready-made' revision sessions, it provides checklists, structured reflections, and a hallmark pageby-page design that helps you work quickly and easily. You can take charge of your preparation and approach exams with calm and
confidence, expertise and enjoyment.
This book will help students of business and management to make a successful transition to university and take control of their personal
development. In bringing together academic and employability skills, readers are encouraged to make connections between the skills they
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have developed inside and outside the classroom and to start the process of personal development planning sooner rather than later.
Chapters are organised around five essential skills for success (time management, academic reading, academic writing, group-work and
independent learning), and enlivened by student perspectives, activities and 'pause for thought' reflective exercises. This book is an essential
resource for undergraduate and postgraduate students on any business and management course, as well as related fields including
accounting, finance, marketing, human resource management, and hospitality, leisure, and tourism management.
Each chapter encourages students to think reflectively about personal, academic and career goals and to plan a path to success. Rich in
activities that develop valuable career skills, this revised and updated third edition has two new chapters on 'Taking charge of your life,
learning and career' and 'What do employers really want?'.
Research on the family has expanded considerably across Asia but studies tend to be fragmented, focusing on narrow issues within limited
areas (cities, towns, small communities) and may not be accessible to international readers. These limitations make it difficult for researchers,
students, policy makers, and practitioners to obtain the information they need. The Routledge Handbook of Families in Asia fills that gap by
providing a current and comprehensive analysis of Asian families by a wide range of experts in a single publication. The thirty-two chapters of
this comparative and multi-disciplinary volume are organized into nine major themes: conceptual approaches, methodological issues, family
life in the context of culture, family relationships across the family life cycle, issues of work and income, stress and conflict, family diversity,
family policy and laws, and environmental setting of homes. Each chapter examines family life across Asian countries, studying cultural
similarities and differences and exploring how families are changing and what trends are likely to develop in the future. To provide a fruitful
learning experience for the reader, each chapter offers examples, relevant data, and a comprehensive list of references. Offering a complete
interdisciplinary overview of families in Asia, the Handbook will be of interest to students, academics, policy makers and practitioners across
the disciplines of Asian Studies, Sociology, Demography, Social Work, Law, Social Policy, Anthropology, Geography, Public Health and
Architecture.
This book will inspire and motivate students to shape new habits and make effective use of time in their studies, work and everyday lives.
Each of the 50 'Ways' in this book is a starting point, offering suggestions of things to do and think about, alongside opportunities to reflect on,
choose and commit to new ideas and actions. It helps students to make smart use of time-saving strategies, set manageable goals and pace
their study so they keep on top of deadlines. It also shows them how to identify potential distractions, manage procrastination and take action
that will stand them in good stead for their studies and working lives. Packed with practical tips, this book will help students of all levels to finetune their time management skills, take control of their time and be more productive.

What makes you stand out in the market for that great graduate job? In the competitive market for graduate jobs,
securing a good degree no longer sets you apart from other candidates – this book will provide you with the tools and
techniques to allow you to gain and communicate the range of employability skills and behaviours that will make you
stand out from the crowd and get the job that you want.
The world of work has undergone major changes in the last two decades. This book examines these changes in their
international context. It is argued that collective bargaining should no longer be viewed as the most important means of
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regulating the employment relationship. In the changed world of work such an approach is becoming less relevant.
Instead, other means of protecting legitimate worker interests are explored. These include: an adaptation and extension
of the general principles of the law of contract; a constitutional right to fair labour practices; and the pursuit of good
corporate governance and corporate social responsibility. The conclusion is that these alternative means of addressing
legitimate worker interests can play a valuable role in filling the vacuum left by the worldwide decline of trade unions.
In order to design and deliver effective learning and development initiatives, it is essential to understand how our brains
process and retain information. Neuroscience for Learning and Development introduces the latest research and
concepts, equipping L&D and training professionals with an understanding of the inner workings of the mind. Covering
areas such as how to create effective learning environments, promoting motivation and how to make learning 'stickier'
through the use of stories, the book offers practical tools and ideas that can be applied in a variety of contexts, from
digital learning and in-person training sessions, to coaching conversations, to lectures and presentations. Neuroscience
for Learning and Development also features insights from L&D practitioners who have applied these approaches.
Readers will not only find new techniques they can implement straight away, but will also discover research that backs up
what they are already doing well, enabling them to put convincing cases to budget holders. This updated second edition
contains new chapters on digital learning and on the importance of sleep, as well as updated wider content and new
material on mindfulness, learning through your senses and the neuroscience of habits.
The second edition of this leading guide helps students to develop reflective thinking skills, improve their critical analysis
and construct arguments more effectively.Written byStella Cottrell, leader in the field with over 1/2 million book sales to
date, this text breaks down a complex subject into easily understood blocks, providing easy-to-follow, step-by-step
explanations and practiceactivities to develop understanding and practise your skillsat each stage.Essential for students
who are mystified by tutor comments such as 'more critical analysis needed', this is an invaluable tool for anyone wishing
to develop advanced skills in this area and learn to apply them to tasks such as reading, writing and note-taking. Now in
two-colour, this edition has been fully revised and contains a brand new chapter on 'Critical Reflection' along with
additional material on essays and referencing.
This essential companion for lecturers and study skills advisors alike sets study skills teaching in context and outlines
positive environments to enhance student skills. It addresses areas such as supportive infrastructures, induction, and
supporting 'at risk' students. It provides practical guidance on developing interactive group skills, revision and exam
strategies, writing, memory and critical analysis skills.
Using a unique combination of mindfulness-based techniques and study skills, this book shows students how to apply
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mindfulness to their studies and everyday life in simple, practical steps. It introduces a wealth of tools and techniques that
can be applied to specific study contexts, such as listening in lectures, completing assignments and preparing for exams,
and shows readers how mindfulness can help them to manage the stresses of student life more effectively. Chapters are
rich in guided activities, meditations, observations and reflections, and full of engaging illustrations. This hands-on guide
to mindfulness is a must-read for students of all disciplines and backgrounds who are looking to bring a sense of calm to
their lives and give their studying technique a boost.
Thanks to digital media, coaching doesn ?t have to be constrained by geographical and temporal boundaries. Using
digital media to facilitate coaching processes however, creates a distinct form of coaching practice that requires
additional skill from the coach. The Digital Coach contains insights based on a comprehensive, exploratory research that
analysed the discussions of a 1,000 member strong online community of coaches and several interviews with coaches to
understand their practical experiences of working with technology. At the same time, the book offers information, insights,
and examples that can be readily used by the coaching practitioner. Based on the developments in the field, the book
provides suggestions about improving the usability of coaching software, and it offers reflections on how emerging
technologies like immersive Virtual Reality, Augmented Reality, and Artificial Intelligence might extend coaching practice.
Whilst acknowledging the limitations and potential risks that may arise by integrating digital media in coaching, the book
suggests that coaching success doesn’t only depend on media capabilities, but also on the coach. The digital coach
develops enhanced coaching skills and adapts coaching practice to the media in use. The book is dedicated to the
coaching practitioner who uses digital media or who is considering doing so, and is relevant for coaching supervisors,
buyers of coaching services, human resource professionals, and software designers.
Ideal for students who are mystified by lecturer comments such as 'more analysis needed', this title takes the art of
analysis and breaks it down into easy-to-understand blocks, with clear explanations, good examples, and plenty of
activities to develop understanding at each stage
Following-on from The Study Skills Handbook, this book enables students to think about personal, academic and career goals and
to plan a path to success. Rich in activities that develop valuable career skills, this edition has a new chapter on Understanding
your Personal Performance, and updated information on job applications.
This engaging book will inspire and motivate students to shape new habits which will boost their employability and prepare them
for their next steps. Each of the 50 'Ways' in this book is a starting point, offering suggestions of things to do and think about,
alongside opportunities to reflect on, choose and commit to new ideas and actions. It will help students to identify potential
opportunities, cultivate the skills that today's employers want, develop 'work-readiness' and make the most of internships and
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placements. Throughout, students will be encouraged to take action that will put them in a strong position when applying for jobs.
This is an ideal resource for students of all levels looking for techniques and tips to help them improve their career prospects.
As a cognitive process, writing helps us to develop our understanding because it involves processing our thoughts. Through its
journal format, this book therefore provides a useful structure for processing your learning and work-based experiences, with
sections on self-awareness, skills for working life and the importance of effective communication and networking. Packed with
interesting, manageable activities and handy prompts for reflection, it will enable you to capture your learning from your
placements, make the most of your experiences at university and therefore enhance your career and personal development.
Stella gets a big surprise when her mom plans a trip to visit their family in Mexico! Stella loves marine animals, and she can't wait
to see the ocean for the first time, until she arrives and learns that the sea and its life forms are in danger due to pollution. Stella
wants to save the ocean, but she knows she can't do it alone. It's going to take a lot of work and help from old and new friends to
make a difference, but Stella Díaz never gives up!
This is the ultimate guide to study skills, written by million copy bestselling author Stella Cottrell. Her tried and tested approach,
based on over 20 years' experience of working with students, has helped over a million students to achieve their potential. When it
comes to studying, there is no one-size-fits-all approach. This engaging and accessible guide shows students how to tailor their
learning to their individual needs in order to boost their grades, build their confidence and increase their employability. Fully
revised for the fifth edition, it contains everything students need to succeed. This is an invaluable resource for undergraduate
students of all disciplines, and is also ideal for postgraduates, mature students and international students. It prepares students for
what to expect before, during and after their studies at university. New to this Edition: - Additional material on writing skills,
including proofreading, editing and writing for different assignments - New chapters on managing stress and student wellbeing at
university, learning in diverse and international contexts and writing essays - More emphasis on reflective learning - Extended
guidance on how to balance study with work - More use of visuals to summarise key learning points
After witnessing a murder, high school senior Stella Gordon is sent to Nebraska for her own safety where she chafes at her
protection, but when she meets Chet Falconer it becomes harder for her to keep her guard up, and soon she has to deal with the
real threat to her life as her enemies are actually closer than she thinks.
"Stella Cottrell's student-centred approach demystifies critical thinking and breaks down a complex subject into manageable
chunks. With clear explanations, relevant examples and plenty of exercises throughout, this book helps students to develop their
analytical reasoning skills and apply them to a range of tasks including reading, note-making and writing. This text will turn even
the most hesitant student into a proficient critical thinker. This is an ideal companion for students of study skills, humanities, social
sciences, business and arts programmes, where assessment includes essay and report writing. It is suitable for students of all
levels"--Provided by publisher.
Lecturers, request your electronic inspection copy here Do you want to do better at university? Packed with study tips and handy
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activities, Essential Study Skills is a proven guide that shows you step-by-step how to study effectively and make the best of your
time at university - whatever level you're at. Whether you are going to university straight from school, a mature student, or an
overseas student studying in the UK for the first time, you'll find out how to: Sail through those tricky first weeks Get the most out of
lectures by understanding how you learn Learn techniques for academic writing and research Stay cool and cope with stress Pass
exams with flying colours Plan your career after graduation. Don't miss in this edition... Even more tips and advice on learning
methods, online learning and developing job skills - ensuring success throughout your course Additional case studies and student
tips to help you apply the skills you need A companion website packed with toolkits and resources, to help you study smarter. ‘An
outstanding book which enables learners to actively identify, reflect and develop their ‘skills’ to enable them to succeed as lifelong learners. The authors present the ‘how to’ alongside the ‘what’ of study skills to enable continuous personal development,
in an accessible style.’ - Di Turgoose, Senior Lecturer, Member of the Association for Learning and Development in Higher
Education SAGE Study Skills are essential study guides for students of all levels. From how to write great essays and succeeding
at university, to writing your undergraduate dissertation and doing postgraduate research, SAGE Study Skills help you get the best
from your time at university. Visit the SAGE Study Skills hub for tips, quizzes and videos on study success!
THE ORIGINAL AND BEST – BY THE MILLION COPY BESTSELLING AUTHOR If you are serious about succeeding with your
studies, The Study Skills Handbook is for you! Stella Cottrell has helped hundreds of thousands of students to make learning
easier, faster and more enjoyable. Recognising that we all have our own unique formula for success, her tried and trusted
approach allows you to find the key to unlock your potential and develop the skills you need to improve your grades, build your
confidence and plan for the future you want. This fully revised fourth edition features: • Chapters on all the core study skills –
including research, critical thinking, academic writing, revision, team work and more • E-learning coverage throughout •
Illustrations and a strong visual design – acting as memory joggers, reinforcing learning and making the book more accessible, fun
and engaging • Lots of new material including brand new chapters on student success and time management No matter whether
you have just left school or MA26, whether you are a mature, part-time or international student, The Study Skills Handbook is your
passport to success.
This title is a comprehensive study skills and personal development guide, incorporating coverage of personal skills, academic
skills and job search skills within the framework of personal development planning.
This concise and practical guide takes students step-by-step through the writing process, and covers core aspects of academic
writing, from understanding the task and researching the topic through to composing a draft, editing copy and responding to
feedback. Chapters feature numerous self-study activities, top tips and opportunities for reflection, alongside examples of good
writing from a range of disciplines. By engaging with the text, students will develop confidence, technique and clarity as writers in
their discipline, as well as transferable skills that are highly valued by employers. This book will be an invaluable source of
guidance for students of all disciplines and levels who are required to write essays, reports, papers or dissertations as part of their
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studies. New to this Edition: - Incorporates visual learning strategies throughout, making it more accessible to both learners with
learning differences and students for whom English is a second language - Contains a number of exercises designed to foster
creativity in academic writing
INSTANT NEW YORK TIMES BESTSELLER An incredible, revolutionary true story and surprisingly simple guide to teaching your
dog to talk from speech-language pathologist Christina Hunger, who has taught her dog, Stella, to communicate using simple pawsized buttons associated with different words. When speech-language pathologist Christina Hunger first came home with her
puppy, Stella, it didn’t take long for her to start drawing connections between her job and her new pet. During the day, she worked
with toddlers with significant delays in language development and used Augmentative and Alternative Communication (AAC)
devices to help them communicate. At night, she wondered: If dogs can understand words we say to them, shouldn’t they be able
to say words to us? Can dogs use AAC to communicate with humans? Christina decided to put her theory to the test with Stella
and started using a paw-sized button programmed with her voice to say the word “outside” when clicked, whenever she took
Stella out of the house. A few years later, Stella now has a bank of more than thirty word buttons, and uses them daily either
individually or together to create near-complete sentences. How Stella Learned to Talk is part memoir and part how-to guide. It
chronicles the journey Christina and Stella have taken together, from the day they met, to the day Stella “spoke” her first word,
and the other breakthroughs they’ve had since. It also reveals the techniques Christina used to teach Stella, broken down into
simple stages and actionable steps any dog owner can use to start communicating with their pets. Filled with conversations that
Stella and Christina have had, as well as the attention to developmental detail that only a speech-language pathologist could
know, How Stella Learned to Talk will be the indispensable dog book for the new decade.
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