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Planning Office Space
The latest volume in Frame’s series of books on workplace
design, The Other Office 3 highlights inspirational interiors
that are setting the trends in creative workplace design. At its
core are around 100 pioneering projects drawn from 86
practices all over the world. Featured offices include ad
agencies, media outfits, technology firms and co-workspaces,
ranging from compact offices and design hubs to large
workplaces. The Other Office 3 is divided into three chapters,
each of which offers insight into the main factors driving
contemporary office design: the role of the workplace as a
brand asset, the growing concern for employee wellbeing,
and the need to create inspiring and energising workspaces.
Projects are presented on four to six pages, including an indepth description of both concept and design, illustrated by
stunning photography. Outlined are the challenges that
designers must overcome to be able to realize more efficient,
modern and – all importantly – creative work environments.
This book focuses on the current trends in office design,
developed with a knowledge of what is at the heart of a
creative workforce and its day-to-day requirements. The
Other Office 3 highlights outstanding projects and
inspirational spaces from across the globe. Features - This
512-page reference book, the latest in Frame’s workplace
design series, offers a global overview of prevailing trends in
office design - It is filled with nearly 100 pioneering office
designs, developed by 86 international studios in the past
three years - The book is divided into three chapters, each of
which offers insight into the main factors driving contemporary
office design - The book’s chapters are contextualised
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through a brief introduction that sets the tone of the pages
ahead. - Featured projects are accompanied by descriptive
text and stunning photography.
Your personal consultant for creating the perfect home work
space Here is all the information you need to create a
comfortable, efficient home office custom designed to meet
your personal and professional needs. In this book, architect
and home office design expert Neal Zimmerman shows you
how to plan, design, and equip the home office that’s right for
you. He helps you decide when to do the work yourself and
when to hire professionals; and his numerous floor plans,
photos, and examples provide countless design ideas and
solutions to virtually every problem you encounter. This
practical and inspiring guide provides Clear, step-by-step
instructions for planning, organizing, and designing your
home office space Simple tools for controlling costs and
ensuring that you get the results you want Extensive
coverage of workstation design Hundreds of photos, floor
plans, and drawings to inspire the imagination and solve
problems A broad range of design options to fit every budget
Surveys of equipment, furnishings, and accessories available
to help make your home office a better organized, more
comfortable place to work Guidelines for those who are
considering extensive renovations A section on planning for
the desktop video era Charts, diagrams, planning methods,
and inventory sheets to streamline the planning and design
process
Choose Happiness! is a treatise on Practical Perspectivism, a
way of seeing the world, and a practice of living in it,
elaborated by Jeffrey Zahn, MD., a recognized happy person,
practicing anesthesiologist, family guy, and all around
connoisseur of the simpler things in life. Easy to understand
and put into effect, Choose Happiness! describes the Ten
Precepts of Practical Perspectivism and explains how to put
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them to use in your everyday life as a means to eke more
happiness out of each day.
Ryan has a normal life until a stranger comes into his life and
takes him onto a mysterious journey where his mission is to
find pieces to build a machine and a weapon. But the only
way to get these items is to time travel. His friends who
accompany him on his journey are Diego, Ashley, and
Richard. That's when they find out that there is something evil
lurking around them.
A practical approach to planning residential spaces
Residential Interior Design: A Guide To Planning Spaces is
the industry-standard reference for all aspects of residential
space planning, with a practical focus on accessible design,
ergonomics, and how building systems affect each space.
This new third edition has been updated with the most recent
code information, including the 2015 International Residential
Code and the International Green Construction Code, and
new content on remodeling. Packed with hundreds of
drawings and photographs, this book illustrates a step-bystep approach to design that applies to any residential space,
and ensures that the most important factors are weighted
heavily in the decision making process. Daily use is a major
consideration, and the authors explore the minimum amount
of space each room requires to function appropriately while
examining the host of additional factors that impact
bedrooms, bathrooms, kitchens, hallways, and more. Detailed
information about accessibility is included in each chapter,
making this book a reliable design reference for "aging in
place" and universal design. The new companion website
features teaching tools and a variety of learning supplements
that help reinforce the material covered. Interior design is a
fundamental component of a residential space, and a
required skill for architecture and design professionals. This
book is a complete reference on all aspects of residential
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design, and the factors that make a space "work." Design
spaces with primary consideration of daily use Account for
building systems, accessibility, human factors, and more Get
up to date on the latest residential interior building codes Plan
interiors for any home, any style, and any budget Designing a
residential interior is about more than choosing paint colors
and furniture—it's about people, and how they interact and use
the space. It's about shaping the space to conform to its
function in the best possible way. Residential Interior Design
provides clear, comprehensive guidance on getting it right
every time.
A one-stop, on-the-job resource for modern office space
planning and design. Considers optimal use of space;
employee and task space needs; enclosed versus open-plan
offices; furniture, fixtures, and lighting; climate and comfort;
and much more. Includes case studies from major
international companies. Covers topical issues such as
design for productivity and technology, on-site parking,
daycare, and gym facilities.
The office is dead. Long live the office. Despite decades of
predictions that the office is on the verge of extinction, it is
surviving and thriving. Of course, things are changing. And
changing fast. Digital technologies are transforming not only
the work we do, but also the ways our workplaces are
designed, built and operated. Automation and AI mean that
some jobs will no longer exist whilst others will be created.
But the very essence of the workplace — human interaction
and collaboration, remains as necessary as ever. In fact, it is
the human focus that is driving this new age, with four
generations now in the workplace together for the first time.
Taking an interdisciplinary approach, this book discusses the
impacts of these changes on the future of work and
workplace. The latest technologies are also explored from
voice and digital twins, to new materials such as graphene
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and battery-powered buildings.
"Diane Stegmeier's landmark findings on workplace behavior
in the corporate setting will prove vital in determining
workplace strategy over the next ten years." —Prentice Knight,
CEO of CoreNet Global "The author takes a truly
comprehensive approach to understanding the business
barriers to the successful implementation of physical space
design. The Critical Influence methodology identifies areas of
resistance to change and addresses them, enabling the
architectural and design firm to do what they do best—create
the appropriate workplace solution." —from the Foreword by
Greg Bendis "One of the most difficult aspects of facility
management is the inability to link environmental
improvements with measurable productivity results.
Stegmeier’s observations in this area are based on hard
facts and real research, not just abstract theories. Her work is
an essential tool for any professional looking to justify facility
improvements that can actually support and advance the
mission of the organization." —Heidi Schwartz, Editor-in-Chief
of Today's Facility Manager Magazine This definitive book on
innovations in interior office design offers vital lessons on
preventing workplace strategy failure for architects, interior
designers, facility managers, and business leaders. It fully
explains the author's research on the fifteen Critical
Influences on behavior in the workplace, and introduces a
practical approach to integrate an organization’s cultural,
operational, and environmental elements fostering the
desired behaviors to support the company’s business goals
when designing an office. The book includes case studies of
good design in contemporary interior offices illustrating
collaborative workplaces that work.
The fastest, easiest way to shift culture toward engagement
andproductivity Change Your Space, Change Your Culture is
a guide totransforming business by rethinking the workplace.
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Written by ateam of trail-blazing leaders, this book reveals the
secrets ofcompanies that discovered the power of culture and
space. Thisinsightful guide reveals what companies lose by
viewing officespace as something to manage or minimize.
With practical tips andimplementation details, the book helps
the reader see that theworkspace is, in fact, a crucial driver of
productivity andmorale. Change Your Space, Change Your
Culture was born out ofrecent studies that expose truly
outrageous "Oh, my God"realities: More than 70 percent of
the workforce either hates their job orthey are just going
through the motions. Half of all office space is wasted. Those
shattering facts exist because office space is
generallyregarded as "overhead" or "sunk cost." Most
buildings today clearlycommunicate the low priority placed on
people-friendly design. Poorworkforce engagement is baked
into the culture. This book providesguidance on turning this
around, by rethinking and reshaping spaceto align with the
way people work. Specifically, this book movesfrom the highaltitude view down to the details on how to: Discover the
fastest, easiest and most cost-effective way toshift culture
Add square footage by using space more effectively Boost
employee engagement and vitality by the creative use
ofspace Learn how space can become a powerful productivity
tool We all know that design, space, and flow have a powerful
effecton the human psyche. Our homes, museums, sports
arenas, places ofworship, and even airport terminals reveal
that. Environment caninspire dread or enthusiasm, distraction
or focus, collaboration orisolation. That's why the office must
be designed to inspire thedesired culture and workflow – if it's
not properly designed,no program, training or rules will be
effective over time.Change Your Space, Change Your Culture
is the practicalguide to office space, the foundation of an
engaging culture.
Finally! Board member orientation truly simplified. Serving on
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a nonprofit board can be an incredibly rewarding experience
for the properly prepared board member. This book is for the
generous and busy people who agree to give of their time
and talents by serving on nonprofit boards. Nonprofit boards
often fail to do a good job of board member orientation for a
variety of reasons. It takes a significant amount of time and
effort to plan and conduct quality board member orientation
programs, and every time a new board member arrives, it's
time to do it again! Because of the challenges associated with
providing quality board member orientation, many nonprofit
organizations do not do it at all, leaving their board members
to wing it. This book provides help and support to the truly
great men and women serving on nonprofit boards whose
service makes a positive difference in the lives of countless
people every day. This book is a concise and appropriately
comprehensive guide to nonprofit board service designed
especially for new board members. It is a quick read, (about
one hour), yet it addresses with accuracy the most significant
elements of board service, such as mission, responsibility,
duty, risk, liability, and board meeting dynamics. Hooey
Alerts! Watch for Hooey Alerts! where the author identifies
and dispels common myths and legends about nonprofit
board service. There are many sources of false or misleading
information about the nonprofit board service environment. A
perfect example is the often vaguely-worded and intimidating
assertion or implication that the Sarbanes-Oxley Act passed
by Congress in 2002 applies to nonprofit organizations in a
manner similar to how it applies to publicly-traded companies.
(It does not.) Reviews "This book is the perfect guide for
every nonprofit board member! Concise, highly informative,
and loaded with nuggets of wisdom, it's a must read that will
take board members to the next level of successful board
governance." -- J. Todd Chasteen, General Counsel,
Samaritan's Purse "Mike Batts has put his quarter century of
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advising and serving on nonprofit boards to good use in this
accurate and easy-to-read book. In addition to describing
major principles of nonprofit law and governance, the book
provides helpful questions to guide board members in
understanding the practical applications of the concepts
discussed. While geared primarily toward helping new board
members get up to speed quickly, it should also help veteran
board members discharge their stewardship roles wisely and
efficiently." -- Chuck Hartman, Associate Professor of
Business Law and Accounting, Cedarville University "This
book, Board Member Orientation, is exactly what a busy
volunteer board member needs. The board member's duties
are presented in a clear and concise manner from the
perspective of someone who has been around many boards.
With a focus on those issues that are most common and/or
most important, it is perfect for board member orientation and
for quick reference reminders for the experienced board
member." -- Doug Starcher, Partner, Broad & Cassel "This
book provides clear, no-nonsense guidance on the basic
issues for new nonprofit board members. Using this book for
board member orientation will ensure your organization has
communicated fundamental governance issues and will assist
the board in determining risk management strategies." -- Dan
Busby, President, ECFA *********************************** The
Simple Board Member Orientation Process Using This Book:
1.Your board members read Chapters 1-9 of the book, which
will provide them with insights regarding the key elements of
nonprofit board service. 2.You provide the board members
with copies of the documents described in Chapter 10 related
to your organization. 3.You meet with your board members to
discuss the unique attributes of your organization following
the discussion questions provided in Chapter 10. Done!
Planning Office Spaces is a clear, accessible book written to
help designers and their clients understand thechallenges to
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be faced when planning a new office. It explains what
questions should be asked and shows the alternative
solutions on offer and their advantages and disadvantages.
Written by an expert team of authors the book is aimed at
anyone involved in planning an office.
“Although the live-work concept is now accepted among
progressive urban design and planning professionals, the
specifics that define the term, and its application, remain
sketchy. This encyclopedic work is sure to change that,
providing the critical information that is needed by architects,
planners and citizens.” -Peter Katz, Author, The New
Urbanism, and Planning Director, Arlington County, Virginia
Live-Work Planning and Design is the only comprehensive
guide to the design and planning of live-work spaces for
architects, designers, and urban planners. Readers will learn
from built examples of live-work, both new construction and
renovation, in a variety of locations. Urban planners,
developers, and economic development staff will learn how
various municipalities have developed and incorporated livework within building codes and city plans. The author, whose
pioneering website, www.live-work.com, has been guiding
practitioners and users of live-work since 1998, is the United
States' leading expert on the subject.
UX Design and Usability Mentor Book includes best practices
and real-life examples in a broad range of topics like: UX
design techniques Usability testing techniques such as eyetracking User interface design guidelines Mobile UX design
principles Prototyping Lean product development with agile
vs. waterfall Use cases User profiling Personas Interaction
design Information architecture Content writing Card sorting
Mind-mapping Wireframes Automation tools Customer
experience evaluation The book includes real-life experiences
to help readers apply these best practices in their own
organizations. UX Design and Usability Mentor Book is an
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extension of best-selling Business Analyst's Mentor Book.
Thanks to the integrated business analysis and UX design
methodology it presents, the book can be used as a guideline
to create user interfaces that are both functional and usable.
A comprehensive, state-of-the-art guide to site planning,
covering planning processes, new technologies, and
sustainability, with extensive treatment of practices in rapidly
urbanizing countries. Cities are built site by site. Site
planning—the art and science of designing settlements on the
land—encompasses a range of activities undertaken by
architects, planners, urban designers, landscape architects,
and engineers. This book offers a comprehensive, up-to-date
guide to site planning that is global in scope. It covers
planning processes and standards, new technologies,
sustainability, and cultural context, addressing the roles of all
participants and stakeholders and offering extensive
treatment of practices in rapidly urbanizing countries. Kevin
Lynch and Gary Hack wrote the classic text on the subject,
and this book takes up where the earlier book left off. It can
be used as a textbook and will be an essential reference for
practitioners. Site Planning consists of forty self-contained
modules, organized into five parts: The Art of Site Planning,
which presents site planning as a shared enterprise;
Understanding Sites, covering the components of site
analysis; Planning Sites, covering the processes involved;
Site Infrastructure, from transit to waste systems; and Site
Prototypes, including housing, recreation, and mixed use.
Each module offers a brief introduction, covers standards or
approaches, provides examples, and presents innovative
practices in sidebars. The book is lavishly illustrated with
1350 photographs, diagrams, and examples of practice.
“A welcome and timely addition to the subject of school
design at a time of great change.”—Professor Alan Jones,
President of the Royal Institute of British Architects
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“Comprehensive but also very practical approach.”—Andreas
Schleicher, Director for the Directorate of Education and Skills
in Paris, France “Any community building a new school
should read this book.”—Michael B. Horn, Clayton
Christensen Institute for Disruptive Innovation in Boston, USA
“Builds a bridge from the simple to the extraordinary... awash
in opportunity and inspiration.”—Professor Stephen Heppell,
Chair in Learning Innovation at the Universidad Camilo Jose
Cela in Madrid, Spain Can school design help us to realize a
new vision for education that equips young people for life in a
fast-changing world? This is the big question at the heart of
Planning Learning Spaces, a new guide for anyone involved
in the planning and design of learning environments. Murray
Hudson and Terry White have brought together educators
and innovative school architects to pool their collective
expertise and inspire the design of more intelligent learning
spaces. The authors prompt readers to question common
assumptions about how schools should look and how children
should be educated: • Why have so many schools changed
relatively little in more than a century? • What form should a
school library take in the Internet age? • Do classrooms really
have to be square? The book also tackles vital elements of
learning space design such as the right lighting, heating and
acoustics, and explores the key role of furniture, fixtures, and
fittings. With contributions from leading professionals around
the world, including Herman Hertzberger and Sir Ken
Robinson, Planning Learning Spaces is an invaluable
resource for architects, interior designers, and educators
hoping that their project will make a genuine difference.
Highly recommended reading for anyone involved with the
process of building or updating an educational space.

Space planning involves much more than sketching a
preliminary floor plan. A designer must take a client's
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programming needs into account and must also consider
how other factors such as building codes and
environmental factors affect a spatial composition. Space
Planning Basics, now in its Third Edition, offers a highly
visual, step-by-step approach to developing preliminary
floor plans for commercial spaces. The book provides
tools for visualizing space and walks the designer
through other considerations such as building code
requirements and environmental control needs. Specific
programming techniques covered include matrices,
bubble diagrams, CAD templates, block plans, and more.
New to this edition are coverage of the basics of stair
design, an essential aspect for planning spaces.
Planning today is more important than ever. Both
acquisition and allocation of resources are increasingly
difficult for arts organizations as a result of emerging
technologies, reduced arts education, aging donors, and
the advent of new forms of entertainment. It is essential
for arts organizations to take a coherent approach to
these issues to remain vibrant over time. In fact, most
arts organizations do periodically attempt some kind of
planning exercise. But a review of hundreds of such
plans suggests that most contain merely a wish list,
rather than concrete plans for the future: "We will
increase ticket sales!" is a common "strategy" expressed
in too many arts plans. In the absence of details about
how ticket sales will be increased, it's an empty promise.
In Strategic Planning in the Arts, Michael M. Kaiser, the
former head of the Kennedy Center in Washington, DC,
and an arts management guru, has produced a clear,
concise guide for staff or board members of not-for-profit
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arts organizations who are responsible for developing,
evaluating, or implementing plans. Relying on real-world
cases and examples, Kaiser shows how to conceive,
assess, and act on every part of the strategic plan, from
the mission statement to the financial statement; from
managing the board to marketing. Praise for Michael
Kaiser: "A rich yet tidy cornucopia of solutions for the
challenges facing the American arts scene." Washington Post
Planning Office SpacesA Practical Guide for Managers
and DesignersLaurence King Publishing
Essential site planning and design strategies, up-to-date
with the latest sustainable development techniques
Discover how to incorporate sound environmental
considerations into traditional site design processes.
Written by a licensed landscape architect with more than
20 years of professional experience, this authoritative
guide combines established approaches to site planning
with sustainable practices and increased environmental
sensitivity. Fully revised and updated, Site Planning and
Design Handbook, Second Edition discusses the latest
standards and protocols-including LEED. The book
features expanded coverage of green site design topics
such as water conservation, energy efficiency, green
building materials, site infrastructure, and brownfield
restoration. This comprehensive resource addresses the
challenges associated with site planning and design and
lays the groundwork for success. Site Planning and
Design Handbook, Second Edition explains how to:
Integrate sustainability into site design Gather site data
and perform site analysis Meet community standards
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and expectations Plan for pedestrians, traffic, parking,
and open space Use grading techniques to minimize
erosion and maximize site stability Implement low-impact
stormwater management and sewage disposal methods
Manage brownfield redevelopment Apply landscape
ecology principles to site design Preserve historic
landscapes and effectively utilize vegetation
Strategic Planning is woefully out of fashion, with many
bloggers and thought-leaders claiming it is, in fact, dead.
They couldn't be more wrong! Strategic Planning is an
integral part of any nonprofit's ability to conduct effective
social change. It allows the organization's staff,
management, volunteers and board to identify and focus
on the top priorities that the stakeholders agree will
matter most to accomplishing their mission. Without a
strategy, and the execution that follows - nonprofits are
awash in mission creep, money chasing, and burned out
and demoralized staff. Ain't nobody wants that. This
book will walk you through the process of Strategic
Planning invented by Sarai Johnson of Lean Nonprofit.
Her practice is based on recent innovations in the
business sector, building on the concepts of Lean
Canvas and the Business Model Canvas. Adapting this
strategic, action-based tool for nonprofits provides you,
the nonprofit practitioner, with step-by-step instructions
for leading a group of people through the planning
process. Oh, did we mention it is a ONE DAY
PROCESS? Yeah, it's cool. We know.
* Over 40 case studies of actual award-winning coworking spaces* In-depth analysis of best practices in
designing co-working spaceShared workspaces, better
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known as 'co-working spaces' have grown in popularity
as an alternative to the traditional office filled with
cubicles. To help designers and architects take
advantage of this evolution in workplace environment,
Co-Working Space Design includes 43 examples of
excellent co-working spaces along with an introduction
detailing how designing for a co-working space differs
from traditional offices. This book is a great choice for
designers wishing to know more about the latest in office
design as well as business owners who want to
experiment with their office layout to improve
productivity.
Originally inspired by a progressive vision of a working
environment without walls or hierarchies, the open plan
office has since come to be associated with some of the
most dehumanizing and alienating aspects of the
modern office. Author Jennifer Kaufmann-Buhler traces
the history and evolution of the American open plan from
the brightly-colored office landscapes of the 1960s and
1970s to the monochromatic cubicles of the 1980s and
1990s, analyzing it both as a design concept promoted
by architects, designers, and furniture manufacturers,
and as a real work space inhabited by organizations and
used by workers. The thematically structured chapters
each focus on an attribute of the open plan to highlight
the ideals embedded in the original design concept and
the numerous technical, material, spatial, and social
problems that emerged as it became a mainstream office
design widely used in public and private organizations
across the United States. Kaufmann-Buhler's fascinating
new book weaves together a variety of voices,
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perspectives, and examples to capture the tensions
embedded in the open plan concept and to unravel the
assumptions, expectations, and inequities at its core.
What is school district master planning? This book
explains how this planning is done, using a proven
process, not theories. The process helps you avoid cost
overruns, public outrage, repeated redistricting, and
classrooms built in wrong places that all represent poor
planning. Planning tools, steps and process check lists
are discussed in rich detail, using actual case studies
and the planning triangle of programs, demographics
and facilities. Process roles are explained for district
staff, consultants,and the public at each step. Steps are
clearly explained for acquiring, analyzing, and applying
critical data to drive planning to redistrict, build, close,
renovate or expand schools. Steps are carefully
explained for developing the comprehensive masterplan
and getting it implemented on time and within budget.
This book pulls no punches as to what usually goes
wrong and why, along with what must be done, step by
step, to avoid such mistakes. It is a guide to developing a
district master plan that will work out for the long term
and promote public support for public education.
This unique and insightful text offers an exploration of
the origins and subsequent development of the concept
of just sustainability. Introducing Just Sustainabilities
discusses key topics, such as food justice, sovereignty
and urban agriculture; community, space, place(making)
and spatial justice; the democratization of our streets and
public spaces; how to create culturally inclusive spaces;
intercultural cities and social inclusion; green-collar jobs
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and the just transition; and alternative economic models,
such as co-production. With a specific focus on solutionsoriented policy and planning initiatives that specifically
address issues of equity and justice within the context of
developing sustainable communities, this is the essential
introduction to just sustainabilities.
Urban planning is as broad as the scope of urban
government, which is closest to the people. It is an
essential pre-requisite to the successful performance of
duties of urban government, because it does offer most
logical approach to solving city's problems, arising from
rapid urban growth and expansion, as well as from
changing conditions affecting inner city. This book is
about establishing what has gone wrong with urban
planning in Delhi, and of fixing flawed urban planning in
operation. In this context, it is pertinent to have an
understanding of the metropolis of Delhi, as much as the
urban planning process. The book describes the
metropolis through its morphology, its socioeconomic
profile, the way rich and the poor live, its built
environment, mode of travel, and the administrative
aspects of urban planning. This book is not only for town
planners but also for the citizens of Delhi, with the
intention of making them more aware and enlightened
about urban planning and urban governance. Urban
planning is making decisions that profoundly affect the
form and character of Delhi metropolis, in which its
citizens live and the manner of their lives.
Featuring 50 cutting-edge projects from around the
world, this international survey of workplace design is the
ultimate resource for anyone creating the workplace of
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today or tomorrow. Abundantly illustrated with plans and
photographs throughout, the book is divided into three
colour-coded sections. Part 1 showcases low-cost
workplaces created for small companies. Part 2 is a
collection of medium-sized projects, all of which place a
strong emphasis on environmental sensitivity and getting
the most from a restricted budget. Part 3 is a selection of
offices designed for large companies; here too the aim is
to be as eco-friendly as possible, as well as to provide
spaces that promote productivity, creativity and
enhanced interaction between employees. The projects
in each section are located across the globe. From
Selgas Canos semi-subterranean, tubular office in a
forest near Madrid, to the living skin of Harmonia 57 in
São Paolo, each project proves that our workplaces
neednt be boring, expensive or harmful to the
environment.
Some people spend more time planning their next
vacation than they spend planning a comfortable
financial life. You can do better with BOTTOM LINE
FINANCIAL PLANNING! Learn key concepts from
experienced professionals--from efficient investing to tax
and debt management, from retirement -wish-listplanning to guarding your loved ones from financial
hazards, from estate planning essentials to building the
legacy you leave for your heirs. On your terms, and your
timeline. Know what you can DIY...and how to assemble
your expert team to handle the rest. Scan each chapter's
introductory bullet list of -bottom line- planning
necessities to see what you're already doing right--and
what you may be missing. Concise, clear explanations
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follow, with helpful tips and stories from seasoned
financial professionals focused on helping clients
manage risk and fund their good life.
Nominated for a Small Business Marketing Book award!.
You have 30 days to convert a user to a paying customer
starting NOW. The clock is ticking. What will you do?
Collecting and analysing the messaging and strategies
the leading e-commerce, software and service
companies use as they convert trial users to customers
in the most important 30 days after sign-up. Each
companies strategy is broken down and presented in an
easy to use and understand visual guide. 30 days to sell
is a must buy if you are looking to automate and improve
new customer conversion. This book covers: Activation
campaigns from the worlds leading web companies.
Easy reference guide - what message to send and when.
Full page examples of each marketing message. Steal
ideas from successful entrepreneurs, marketers and
growth hackers. Two new bonus chapters showcasing
more activation campaigns.
From a cozy corner to converting a shed or garage,
create an efficient and attractive workspace where you
can earn your living comfortably! Whether you've been
working from home for years, or you're brand new to
telecommuting and have questions, Home Office
Solutions holds all the answers and inspiration for
making a workspace you'll love. Providing tips on home
office ideas, space-efficient furniture, lighting, WIFI,
organization, and so much more, also included is
detailed advice on how to successfully work from home,
plus the pros and cons of setting up a home office in
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different areas.
A research-based book about the relationship between
the physical design of working environments and levels
of creativity and innovation. The conversation around the
impact of the physical environment on workplace
behavior has grown over the past few years. This has
been aided by the changing nature of the way we work
and the increasing importance of creativity in many
industries. Spaces for Innovation explains the
relationship between the physical design of working
environments and levels of creativity and innovation.
Based on the available evidence, Spaces for Innovation
identifies the physical characteristics of workspaces that
are associated with high innovation potential and
determine why they have an effect. A basic framework
for the design of innovative environments, a ‘pattern
language’ and a practical tool in this book, can be used
in analysing ways to enhance physical space in the
pursuit of innovation. The book acts as a pattern guide,
providing context, examples, inspiration and direction to
help businesses explore and understand organisational
challenges.
Life of Work: What Office Design Can Learn From the
World Around Us sets out to make the twenty-first
century workplace a more dynamic, engaging, colourful,
flexible and inclusive place. Jeremy Myerson and
Imogen Privett, from the Royal College of Art in London,
looked in some unlikely places for ideas and
inspiration'the academic library, theatre design, pop up
events in the city and intensive team environments in air
traffic control, emergency medical departments and the
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newsroom. Working from the position that, whilst the
design of most contemporary offices satisfies physical
and functional requirements, it seldom supports the
psychological comfort and individual needs of the people
who use them every working day, Life of Work offers an
agenda for change that has significant implications for
every level of workplace design and implementation.
Based on a major research project between the Helen
Hamlyn Centre for Design at the Royal College of Art
and two global industry partners, Haworth and Philips
Lighting, Life of Work will be of value to anyone who has
an interest in architecture or interior design, the politics
and management of the working environment, space
design and urban planning, as well as furniture design.
Workplaces Today' is a kaleidoscopic survey of the
contemporary work environment. The book discusses a large
variety of places for knowledge work, ranging from shiny
corporate head offices and cubicled call centres, to raw
designer studios and hip co-work spaces. The book also
looks at how people work from home, on the road, and in
public spaces such cafes, parks and hotels. With illuminating
texts and examples from across the world, the book provides
an in depth look at the world of today's office worker.
The two party system tries to suppress and silence us
independents and mavericks. The two party system tries to
discredit and demean us independents and mavericks. But
we independents and mavericks can succeed as we have
succeeded before; we just need encouragement and
empowerment. When you feel ready for independent and
maverick related encouragement and empowerment, kindly
choose this book. 54 pages. Cover illustration by Kenya
Pineda.
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Space Planning for Commercial Office Interiors, 2nd Edition,
provides a thorough and engaging look at the entire process
of space planning, from meeting the client for the first time to
delivering a beautifully rendered and creative space plan that
addresses all of that client's needs. The author takes readers
through a step-by-step method that includes establishing
client requirements, developing and translating ideas into
design concepts, drafting layouts, and ultimately combining
these layouts into well-organized, effective floor plans replete
with offices, workstations, support rooms, and reception
areas. Covering issues such as circulation, spatial and square
footage calculations, building codes, adaptation to exterior
architecture, ceiling systems, barrier-free designs, and LEED
requirements along the way, the text presents all of the key
principles, processes, and tasks associated with laying out
interior space to optimize the health, safety, and wellness of
its occupants. Thoughtfully organized, with useful exercises to
help the reader master the entire process and lessons that
can be applied to all types of designed interiors, this book is
an indispensable learning tool for intermediate-level students
in interior design, architecture, facilities management, and
construction management as well as professional designers
and office managers anticipating a corporate move. This
second edition includes a more thorough look at programming
and the steps involved, as well as expanded end-of-chapter
exercises that focus on initial research.
"The Meeting Planning Process -- A Guide to Planning
Successful Meetings" by Certified Meeting Professional Mary
Jo Wiseman offers a common sense approach to managing
the meeting planning process based on the knowledge and
experience she garnered over a 20+ year career as a
corporate meeting and event coordinator. The author's
systematic approach to project management helped her to
get and stay focused on the task at hand while handling
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multiple details, projects and deadlines throughout her career
and she wants to share her secrets for success with others.
The author firmly believes it is NOT just one person who
makes a meeting or event happen, but rather a well led
TEAM of dedicated, enthusiastic, talented individuals who
come together to do what they do best to help organizations
EXCEED PROGRAM OBJECTIVES and make them SHINE.
It is the PROCESS or system used to get started that can
either keep you on track or send you off the rails. This Guide
offers a practical overview of the entire planning process for
people just starting out in the business or meeting planning
veterans alike, and offers keen insights and valuable tips to
help CREATE the perfect EXPERIENCE for their audience by
staying true to the basic elements of the planning process. It
is intended to lead people through the proper steps and the
sequence of tasks involved in planning a meeting such as:
Establishing a Planning or Design Team; Developing an
Overall Plan; Budgeting; Site Selection; Communications;
Contract Review and more. The Guide also includes handy
templates developed by the author -- a Meeting Time Line;
Overall Plan; and Request for Proposal as well as
descriptions and diagrams of possible room set-ups.
"Office Space Planning and Management" gives managers
explicit and practical guidelines and standards for use in
planning and managing office space, assessing present and
future needs, introducing new systems, and ordering new
furniture and equipment. Donald B. Tweedy presents
common-sense thinking, numerous illustrations, checklists,
diagrams, and alternative routes to more effective space
utilization. He shows the reader how to analyze existing
space and layouts and plan for office automation and new
workcenters. He cogently addresses the goals of space
management and offers detailed suggestions for achieving
maximum efficiency and economy from available space and
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workers; having sufficient space for all operations while
assuring the comfort and convenience of all workers;
balancing capabilities of equipment and personnel; designing
workcenters and stations that permit supervision and show
sensitivity to the needs of interpersonal communication; and
allowing flexibility for future changes. He emphasizes the
necessity of coordinating such environmental factors as
ventilation, heat, safety, light, noise, security, and decor and
provides industry standards for lighting, acoustics, furniture,
and equipment.
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