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Oxford Business English Skills Effective Presentations
Effective Academic Writing presents the writing modes and rhetorical devices students need to succeed in an academic setting.
With its communicative syllabus, authentic business material, and expert tips from a leading management school, plus interactive multimedia, Business Result helps students learn the communication skills they need for work quickly and effectively.
Covers a wide range of business areas including Finance, Commerce, Marketing, and Human Resources Up-to-date vocabulary from British
and American English Special sections help with common phrases to show words that are always used together (e.g. competitive/high/low
prices) 1,000 most important terms are marked with a star
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Part of the Leadership Development Publication Series, aimed at improving local government, managing change, setting goals and
objectives, providing local resources, and helping community leaders and organizations work together.
Designed for professional people who need to take part in negotiations in English, helps learners with negotiating in a variety of different
situations, from day-to-day encounters within organizations to more substantial negotiations between companies. It covers a range of skills
including active listening, structuring and negotiating, maintaining positive communication and developing self-awareness.

Events Management is the must-have introductory text providing a complete A-Z of the principles and practices of
planning, managing and staging events. The book: introduces the concepts of event planning and management presents
the study of events management within an academic environment discusses the key components for staging an event,
covering the whole process from creation to evaluation examines the events industry within its broader business context,
covering impacts and event tourism provides an effective guide for producers of events contains learning objectives and
review questions to consolidate learning Each chapter features a real-life case study to illustrate key concepts and place
theory in a practical context, as well as preparing students to tackle any challenges they may face in managing events.
Examples include the Beijing Olympic Games, Google Zeitgeist Conference, International Confex, Edinburgh
International Festival, Ideal Home Show and Glastonbury Festival. Carefully constructed to maximise learning, the text
provides the reader with: a systematic guide to organizing successful events, examining areas such as staging, logistics,
marketing, human resource management, control and budgeting, risk management, impacts, evaluation and reporting
fully revised and updated content including new chapters on sustainable development and events, perspectives on
events, and expanded content on marketing, legal issues, risk and health and safety management a companion website:
www.elsevierdirect.com/9781856178181 with additional materials and links to websites and other resources for both
students and lecturers
This new series of video-based courses is aimed at professional people who need to improve their language and
communication skills in specific business areas. Each course takes a common business function such as giving a
presentation or participating in a meeting, and takes learners through a stage-by-stage analysis of the skills and
language they need to perform these functions effectively in English. Effective Negotiating helps learners with negotiating
in a variety of different situations, from day-to-day encounters within organizations to more substantial negotiations
between companies.
What is business for? Day one of a business course will tell you: it is to maximise shareholder profit. This single idea
pervades all our thinking and teaching about business around the world but it is fundamentally wrong, Colin Mayer
argues. It has had disastrous and damaging consequences for our economies, environment, politics, and societies. In
this urgent call for reform, Prosperity challenges the fundamentals of business thinking. It sets out a comprehensive new
agenda for establishing the corporation as a unique and powerful force for promoting economic and social wellbeing in its
fullest sense - for customers and communities, today and in the future. First Professor and former Dean of the Säid
Business School in Oxford, Mayer is a leading figure in the global discussion about the purpose and role of the
corporation. In Prosperity, he presents a radical and carefully considered prescription for corporations, their ownership,
governance, finance, and regulation. Drawing together insights from business, law, economics, science, philosophy, and
history, he shows how the corporation can realize its full potential to contribute to economic and social wellbeing of the
many, not just the few. Prosperity tells us not only how to create and run successful businesses but also how policy can
get us there and fix our broken system.
"Successful presentations is a video course that teaches you how to plan, structure, and deliver presentations in English
at work. On the DVD over two hours of material including: interviews with business professionals, expert advice on giving
presentations, extracts from business presentations, expert analysis of those presentations."--Container.
An expanding series of short, specialist English courses for different professions, work skills, and industries.
"The fox knows many things, but the hedgehog knows one big thing." This ancient Greek aphorism, preserved in a
fragment from the poet Archilochus, describes the central thesis of Isaiah Berlin's masterly essay on Leo Tolstoy and the
philosophy of history, the subject of the epilogue to War and Peace. Although there have been many interpretations of
the adage, Berlin uses it to mark a fundamental distinction between human beings who are fascinated by the infinite
variety of things and those who relate everything to a central, all-embracing system. Applied to Tolstoy, the saying
illuminates a paradox that helps explain his philosophy of history: Tolstoy was a fox, but believed in being a hedgehog.
One of Berlin's most celebrated works, this extraordinary essay offers profound insights about Tolstoy, historical
understanding, and human psychology. This new edition features a revised text that supplants all previous versions,
English translations of the many passages in foreign languages, a new foreword in which Berlin biographer Michael
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Ignatieff explains the enduring appeal of Berlin's essay, and a new appendix that provides rich context, including excerpts
from reviews and Berlin's letters, as well as a startling new interpretation of Archilochus's epigram.
New International Business English is a flexible course at the upper-intermediate level for people who need or will soon need to use English
in their day-to-day work.All four skills - listening, speaking, reading, writing - are developed through a wide range of tasks which closely reflect
the world of work.
Please note that the Print Replica PDF digital version does not contain the audio. English for Aviation is part of the EXPRESS SERIES. It has
been designed to help students reach ICAO Operational Level 4. It can be used to supplement a regular coursebook, on its own, as a standalone intensive specialist course, or for self-study. English for Aviation will help pilots and air traffic controllers with standard phraseology as
well as improve plain English in the skills areas specified by ICAO.
Make an Impact with your Written English deals with the English business writing you need to take you a step further in your executive
career. The book also helps organizations stand apart by getting noticed for the right reasons, whatever the target audience. It focuses on
writing English as a key business tool and how clear, concise messages are a must in international business today. Yet the fewer words you
use, the more important it is to get them right. So the book focuses on word power: to promote and sell your messages - as well as 'brand
you' and your organizational brand. An essential read, full of invaluable advice and checklists for native and non-native English writers who
need to brush up their skills in writing English for sales, PR, presentations, reports, minutes, manuals and the web etc.
The Oxford Guide to Effective Writing & Speaking is the essential guide for everyone who needs to communicate clearly and effectively. It
combines practical advice on specific writing and speaking tasks with detailed self-help chapters covering grammar, spelling, and the writing
process itself.
Please note that the Print Replica PDF digital version does not contain the audio. English for Emails is part of the EXPRESS SERIES. It is the
ideal quick course for anyone who needs to write emails in a business context. It can be used to supplement a regular coursebook, on its
own, as a standalone intensive specialist course, or for self-study. Keep English for Emails on your desk as a handy resource to refer to when
writing emails.
Please note that the Print Replica PDF digital version does not contain the audio. English for Football is for anyone who plays football,
coaches players, or manages a team. It focuses on vocabulary and expressions used in this global sport. Training, tactics, and skills are
covered along with topics such as nutrition, fitness, and treatment. Includes a foreword by Sir Alex Ferguson, the Manchester United
Manager.
A practical, video-based course designed for professional people who need to attend meetings in English. It takes learners systematically
through the core communication and language skills needed to participate effectively in meetings, and helps them to develop these skills in
meaningful and realistic ways. The video illustrates both bad and good extracts from meetings for analysis and discussion. Level:
intermediate and upper-intermediate.
Engaging topics, motivating role-plays, and a variety of exercises provide a framework for each specialist subject Tip boxes in each unit
include key language points, useful phrases, and strategies STARTER section at the beginning of each unit has warm-up and awarenessraising activities OUTPUT sections at the end of each unit encourage discussion and reflection Answers, transcripts, and a glossary of useful
phrases at the back of each book Self-study material on the interactive Multi-ROM includes realistic listening extracts and interactive
exercises for extra practice
This new series of video-based courses is aimed at professional people who need to improve their language and communication skills in
specific business areas. Each course takes a common business function such as giving a presentation or participating in a meeting, and
takes learners through a stage-by-stage analysis of the skills and language they need to perform these functions effectively in English.
This Grammar Guru will solve the world's problems. Or, at least, help you figure out when to use an Oxford comma. The New York Times Put
your English skills to work for you! This book is ideal for intermediate and advanced (CEFR B1-C1) nonnative speakers of English seeking to
increase their communication confidence and effectiveness in the workplace. Improve your precision and professionalism so your ideas
shine! The book consists of 50 short quizzes which include the most common English errors made by nonnative speakers in professional
environments. This fun format allows you to find your own frequent errors and fix them. You will test your skills quickly, daily, and build your
language awareness and accuracy in writing and speaking English. Short, clear explanations after each quiz help you improve your
knowledge of the grammar rules. Complementing the quizzes are Ellen says boxes with the same practical advice on good communication
etiquette and habits that Ellen has been sharing for years with large corporate clients in New York City and beyond. Witty and humorous
drawings illustrate confusing language and common misunderstandings. The focus of the exercises is on fixing your grammar and problems
with word choice. Examples are pulled from every industry: finance, law, consulting, publishing, real-estate, retail, technology, energy,
pharmaceutical, manufacturing, education, advertising, government, insurance, non-profit, and more. Whatever your profession or interest,
you will benefit from the exercises contained in this book. If you are just looking to sharpen your English, this book is for you, too. You will be
learning from a professional writer with two decades of experience teaching executives in a business setting. A language-learner herself who
has studied some two dozen languages, Ellen Jovin has written this book to help motivated working adults advance their business English on
their own time and at their own pace.
This video-based course focuses on the main skills involved in giving presentations in English, from starting and concluding to using visual
aids and handling questions.
Colin Robinson cleverly demonstrates here how to negotiate effectively and with confidence in any situation. In a lively and enjoyable style,
packed with real-life examples and cases, the book shows: -- What negotiation is really all about -- How to prepare -- The process of
negotiation -presenting your case -responding to the other party -gaining a successful conclusion -- How to put theory into practice. -- Helps
managers improve an essential management skill -- Emphasizes constructive negotiation: the win-win situation

This video-based course focuses on key aspects of socializing from first contacts to getting to know people and social
engagements.
EFFECTIVE NEGOTIATING LIVRE ELEVEOxford University
This series of five video-based courses helps to improve language and communication skills in specific business areas.
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