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'Journalism' offers a wide-ranging introduction to journalism, which combines the experience and advice of practising journalists with insights gained by the academic study of journalism.
This book is open access under a CC BY 4.0 license. This book describes the history, structure and institutions of open and distance education in six countries: China, India, Russia, Turkey, South Africa and
South Korea. It describes how open and distance education is evolving in a digital age to reflect the needs and circumstances of the national higher education systems in these countries. It also explores the
similarities and differences between how their open and distance higher education systems are managed and structured. This book is the second in a series, following Open and Distance Education in
Australia, Europe and the Americas (Springer 2018). Both books compare and draw conclusions about the nature of open and distance education in the context of various national higher education systems.
In a digital era characterized by the growing use of online, open and distance education, this book will prove particularly valuable for policy-makers and senior administrators who want to learn about
establishing or expanding open and distance education services. In addition, it offers a valuable reference guide for researchers, academics and students interested in understanding the different approaches
to open and distance education.
An alternative course book containing all the Teeline theory offering a complete course for students and teachers. it is divided into small learning units with a wide range of examples and exercises at each
stage.
Technology, and the democratising of news gathering, continue to change traditional journalistic practice making the path through ethical and regulatory frameworks tough to negotiate. As high-profile
celebrity cases such as Max Mosley's vividly illustrate, conflicts between the law, ethics and the public’s right and desire to be informed are not easily resolved. This comprehensive volume addresses the
ethical considerations, dilemmas and challenges the practising journalist faces, each minute, every day. Providing context and practical advice, it explores an area of crucial importance for the 21st century,
thoroughly equipping the reader with the information and tools to negotiate this challenging area knowledgeably, practically and responsibly. This book has been written for students and trainee journalists,
working journalists and editors, and indeed for any student of the media.
An alphabetical list of common word groupings which encourages students to use more word groupings when taking shorthand dictation. It also explins the value of word groupings in building up speed and
outlines grouping principles.
"A good legal secretary is one of the most valuable assets in any legal office and this book, written as a practical guide, will enable them to approach their work with increased confidence. Of particular
assistance will be the numerous completed specimen forms and documents. These examples are invaluable reference sources, indicating the best way of filling in such forms. As well as covering most areas
of law, this book identifies the people who work in the law and the structure of the courts. It contains a useful glossary, a section on etiquette, and a helpful list of addresses, telephone numbers, and web
addresses. There is also a guest chapter on finding a job which has been written by Zarak Legal, a leading London recruitment consultant firm. A 'test yourself' section at the end of most chapters acts as an
ideal study aid for beginners to monitor progress, or as a desktop reference for the more experienced legal secretary."--BOOK JACKET.
English for Journalists has established itself as an invaluable guide to the basics of English in newsrooms the world over, focusing on the essential aspects of writing, from reporting speech to the house styles
and jargon central to the language of journalism. Written in a highly accessible and engaging style, English for Journalists covers the fundamentals of grammar, spelling, punctuation and journalistic writing,
with all points illustrated through a series of concise and illuminating examples. The book features practical, easy to follow rules, the correct and incorrect ways to report stories, and examples of common
mistakes and problem words in journalistic writing. The twentieth anniversary edition adds a new introduction to the work from author Wynford Hicks, as well as updated examples throughout to improve
accessibility, and a revised first chapter on the state of English today. This is an essential guide to written English for all practicing journalists and students of journalism today.
This is the companion to the "Teeline Gold Course Book". Linked chapter-by-chapter it provides additional Teeline practice material and longhand transcription to reinforce classroom learning, improve outline
and develop speed.
Acclaimed BBC anchor, Mishal Husain, inspires, champions, and encourages women to make their ambitions a reality by focusing on practical skills they can use throughout their careers, whether they are
new graduates, working mothers, re-entering the workforce, or simply seeking a career change. When women are offered new opportunities, they often hesitate because of doubt—doubt that they are good
enough or have the abilities to succeed. Mishal Husain has reached the pinnacle of her field, yet the British news presenter almost didn’t take her dream job because of doubt, and it took three years before
she felt truly comfortable in her position. While men focus on advancement, women feel pressured to prove themselves. “It is clear that we need some better ideas about how more women can advance to
levels comparable with men,” Husain writes. The Skills offers insight, practical knowledge, and encouragement to help women thrive. Husain begins with a frank overview of where women are socially and
professional today, and identifies the factors that influence how others perceive us—and how we think about ourselves. Drawing on her own experience and knowledge, along with interviews with experts and
inspirational figures from Martha Lane Fox to Malala Yousafzai, The Skills explains: How to present yourself to maximum effect, in person and online How to prepare for big moments and plan for long-term
goals How to gain confidence and authority How to use your voice and body language effectively How to navigate the ups and downs of a long working life, from engineering quick wins to building resilience
Wise, down-to-earth, and filled with vital advice, The Skills guides women in honing the abilities they need to thrive in whatever field they choose.
This student book includes an introductory section to outline important principles and theory to give students a firm foundation for learning. It provides a range of practice exercises to offer learners drill
materials from 50 WPM to 100 WPM designed especially to build their speed and fluency.
Essential Public Affairs for Journalism is an invaluable guide for both journalism students and journalists. It offers engaging coverage of the workings of both central and local government, and gives
stimulating insights into how they are, and could be, covered by journalists.
"If you want a book that instructs you about all the technical skills you need to pass the examinations set by the National Council for the Training of Journalists (NCTJ) and embark on a career in journalism,
then this is the book for you. It outlines the basic knowledge required to succeed as a trainee reporter. Shorthand, intros, writing styles, subbing, layout, the way newsrooms work and how to find things out
are among the range of skills described." - Times Higher Education "Precisely what it says on the cover - a down-to-earth essential handbook for anyone embarking on a career in journalism. All you need to
know about avoiding newsroom minefields and attracting the editor's attention for the right reasons. If only it had been around in my day!' - Bob Satchwell, Executive Director, Society of Editors This is a book
for everyone who wants to be a journalist: a practical guide to all you need to know, learn and do to succeed as a trainee reporter in today's newsroom. Although the world of journalism is changing fast, as
technology blurs the boundaries between newspapers, radio, television and web-based media, the reporter's core role remains the same: to recognise news, communicate with people, gather information, and
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create accurate, balanced and readable stories. Essential Reporting, written by an experienced NCTJ examiner, explains how to do this. Contents include: what makes a good reporter what is news, and how
to find it how newsrooms work day-to-day life as a reporter key reporting tasks covering courts and councils successful interviewing writing news stories specialist reporting handling sound, pictures and the
web It also contains a wealth of advice, tips and warnings from working journalists, a guide to NCTJ training and examinations, a glossary and a guide to further reading. It will be invaluable to anyone
embarking on a career in journalism and is the NCTJ's recommended introductory text for all students on college and university courses preparing them to become successful reporters.
BakerWrite Speed Writing enables people to learn a new system in a matter of hours and become proficient within weeks. This book is laid out in six easy-to-follow lessons that take about an hour each.
Practical guided exercises, with full answers, are included in each chapter and each session is rounded off with a dictation passage.
'I always turn to the sport section first. The sport section record people's accomplishments; the front page nothing but man's failures.' - Earl Warren. Sports journalism, once dismissed as the 'toyshop' editorial
department, has grown in importance as sport has become bigger and bigger business, generating billions in revenue to those who own teams, franchises, tournaments and organisations. Millions consume
their newspapers from back to front and the audience for Britain's only 24 sports news channel more than eclipses news rivals. This book gives aspiring journalists and those reporters looking to move into
sports journalism an inside track on what is needed to succeed in one of the most competitive media markets. Sports journalism is changing - the proliferation of dedicated TV channels, websites, radio
stations, niche publications and, of course, newspapers offers a world of opportunity, but has also led to a change in the nature of the job. Drawing on the personal experiences of established and recently
qualified reporters, it covers the whole range of skills required by sports journalists from traditional match reporting, news gathering, feature writing and colour copy to the modern demands such as providing a
live blog, snaps for a website and updating a Twitter feed even before you getting around writing your story. You might be juggling the demands of a website that craves immediate SEO-friendly content with
the requirements of a newspaper - which will still want the latest and freshest take on the story with a witty, punchy and original intro. Sport Journalism is an essential practical guide to sports journalism,
focusing on the traditional key skills still required for success as a reporter but illustrating the increasing importance placed on multimedia, as print, online and broadcast journalism converge.
From the Enron debacle to the Martha Stewart scandal, trust in business practices and in corporate leaders has been seriously jeopardized, hitting an all-time low. According to Matthew Gilbert in his latest
book, The Workplace Revolution, the problem stems from a relentless work ethic, the tireless pursuit of profit, and the conflict between business values and human values. Today more than ever, people are
waking up to the fact that they are not getting back what they give to their employers. While they are dedicating an inordinate amount of themselves to their work, their jobs offer little to meet their needs for
community, self-expression, and service, and many have simply abandoned the possibility that self-serving, profit-driven companies can offer more than a paycheck. Gilbert assures us that the problem is not
hopeless. In The Workplace Revolution, he provides both personal strategies and corporate methodologies for improving overall health in the workplace and restoring trust and goodwill between business
leaders and their employees. With statistics and commentary from a wide range of sources and examples of companies such as Hewlett-Packard that are already balancing economic and human concerns,
he demonstrates to worker and CEO alike that they can turn the experience of work into a spiritual, ideal-based, life-enhancing adventure for all concerned and still meet corporate goals. Revolutionary
concepts for today's corporations and the health of their employees.
‘PUT THIS ON EVERY LEADER’S DESK NOW!’ Jack Milner, Executive Coach Fans of Matthew Syed, Angela Duckworth, Simon Sinek, Brené Brown, Timothy Ferris and Malcolm Gladwell should read
The Power of Us now! Why do some organisations thrive while others seem paralysed by inaction? How do we become more innovative? The Power of Us is the result of a three-year journey around the
world seeking out highly successful companies from BrewDog and Patagonia to inner city schools and renewable energy co-ops to find the answers. Cultivating people-powered innovation enables everyone
to collaboratively work to figure things out. We just need to nurture the mindset and culture that makes innovation an everyday occurrence. Consultant, global thought leader and author David Price shows you
how with a practical toolkit of ideas centred on 8 key principles: Trust and Transparency Engagement and Equity Autonomy and Agency Mastery and Meaning Thought-provoking and incisive, The Power of
Us is an urgent call for leaders, teams and individuals to challenge the status quo, transform our lives and rebuild a better world for the future. Praise for The Power of Us: ‘Brilliant… If you only read one book
this year, make it this one.’ Jamie Smith, CEO C-Learning ‘One of the most important titles of our time on one of the most important topics of our time.’ Jeff Ikler, Getting Unstuck podcast ‘Packed with
fascinating case studies showing that innovation often comes from unexpected places and is the result of ordinary people who are willing to go against the grain. Essential reading if you want to imagine a
better future and get inspired.’ Sam Conniff Allende & Alex Barker, Be More Pirate ‘…the closest thing we're going to get to a single handbook…of all of the things that we need to do and consider as
organisations and leaders…Funny, helpful and engaging and full of actionable ideas and anecdotes. Do yourself and your organisation a favour and read this book!’ Dave Coplin, CEO Envisioneers Ltd
‘Whether you lead thousands or are looking to make a personal contribution to the planet, The Power of Us… is for us!’ Peter Hutton, Director, Future Schools Alliance ‘Thought-provoking and incisive…an
urgent call for leaders, teams and individuals to challenge the status quo.’ Tom vander Ark, CEO Getting Smart ‘Truly inspired… A magnificent learning book for now.’ Garry Ridge, CEO & Chair, WD-40
Company ‘A book of our time… will inspire you, drive you and ultimately connect us all.’ Dr Richard Gerver; speaker, author, educator ‘The Power of Us is the first book that captures the cultural forces that
power innovation, the structural elements to fuel people power, and the tool-kit to nurture mass innovation.’ Annalie Killian, sparks & honey
Following on from the "Teeline Gold Course Book", this is intended to develop students' speed. The book should enable teachers to structure their classes, once they have introduced the basic Teeline theory,
by reviewing and extending the theory. It also develops the theory of word groupings.
The National Council for the Training of Journalists (NCTJ) Guide to Careers in Journalism is the essential resource to securing a job as a journalist on a newspaper or magazine, on radio and television, or
online. The book contains: full details of over 60 highly-respected, NCTJ-accredited courses which give you exactly the qualifications you need comprehensive outlines of what it will be like as a trainee
journalist on newspapers, magazines, TV, radio or a website day-in-the-life accounts from a wide range of young journalists advice, quotes, comments and warnings from over 100 working journalists a
comprehensive listing of potential sources of work experience, traineeships, and jobs.
This is a new edition of the world's leading textbook on journalism. Translated into more than a dozen languages, David Randall's handbook is an invaluable guide to the "universals" of good journalistic
practice for professional and trainee journalists worldwide. Irrespective of language or culture, good journalists share a common commitment to the search for truth, often in difficult circumstances. David
Randall emphasizes that good journalism isn't just about universal objectives: it must also involve the acquisition of a range of skills that will empower journalists to operate in an industry where ownership,
technology and information are constantly changing. This acclaimed handbook challenges old attitudes, procedures and techniques of journalism where they are seen as cynical and sloppy. This fully updated
edition contains scores of new anecdotes and examples, drawing on the author's own experience as a national newspaper reporter and columnist.
Written by a working journalist with over 20 years’ experience, Law for Journalists is designed to equip you with a solid understanding of the day-to-day legal principles and practices you will need throughout
your career. Suitable for use on courses accredited by the NCTJ and BCTJ, this book is packed full of practical tips and suggestions, making it a must-have guide to media law for journalism students,
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trainees and working journalists alike. New to this edition: ? Discussion of the first cases brought since the Defamation Act 2013 came into force, highlighting how the new provisions are being interpreted by
the courts. ? Increased coverage of broadcast and online journalism, and social media. ? More detailed focus on the ethical codes of practice used by Ofcom and IPSO.
The flexible Teeline system of shorthand is based on the English alphabet, and gives students scope for developing their own style of writing. This student pack consists of one copy of each of three "Teeline
Gold" books - the course book, the workbook and the word list.
"Deserves to be on every journalism student's reading list and every tutor's book shelf. It is clear, straightforward and scholarly in a very accessible way... bursting with good advice and insight which should
benefit all who all read it." - Kate Jenner, School of Journalism and Digital Communication, University of Central Lancashire "A first-class no-nonsense guide to news writing... Anna McKane's wealth of
experience both as a journalist and a lecturer in journalism gives News Writing the edge over similar tomes." - Kate Shanahan, Lecturer in Journalism, School of Media, Dublin Institute of Technology The
ability to hone and craft an eye-catching news story is fundamental to good journalism. It is an essential skill that the young journalist of today must carry with them. The growth of online journalism and the
use of social media has meant that the skills required in news writing are evolving, opening up fresh challenges and exciting new possibilities. Anna McKane's News Writing takes you step-by-step through the
key aspects of writing news on both print and online platforms, equipping you with all that you need to become an articulate, accurate and engaging journalist. Crucially, the book will show you how to: * create
an attention-grabbing intro or first paragraph * structure the content of your story effectively * use the appropriate language. Fully updated to account for the role of online journalism, this second edition guides
you through the essentials of website presentation, from headlines and standfirsts to the use of smartphone images and links. An all-new chapter shows you how to use Twitter and online blogs to piece
together a winning story, and up-to-date examples and exercises throughout encourage you to pick apart and analyse the techniques used in a variety of recent news stories across a range of platforms. This
is the essential workbook to take you through your studies in Journalism and News Writing.
Based on interviews with leading sports journalists and grounded in the authors’ experience and expertise in both the sports journalism industry and sports media research, Sports Journalism gives in-depth
insight into the editorial and ethical challenges facing sports journalists in a fast-changing media environment. The book considers how sports journalism’s past has shaped its present and explores the future
trends and trajectories that the industry could take. The far-reaching consequences of the digital revolution and social media on sports journalists’ work are analysed, with prominent sports writers,
broadcasters and academics giving their insights. While predominantly focused on the UK sports media industry, the book also provides a global perspective, and includes case studies, research and
interviews from around the world. Issues of diversity – or a lack of it – in the industry are put into sharp focus. Sports Journalism gives both practising sports journalists and aspiring sports journalists vital
contextualising information to make them more thoughtful and reflective practitioners.
For the most efficient and safest outline, turn to the Teeline Gold Word List. In alphabetical order it contains recommended Teeline outlines for over 12,000 words - the sort of words that might be expected to
appear frequently in non-technical material.
This introductory book contains sufficient theory to lay the foundation for higher speeds.
Aimed at journalism students, this work concentrates on the key terms and phrases they will encounter in their careers.
Featuring an easy-to-learn method to touch type, this edition includes how to use Microsoft Word 2007 to best advantage.
This is a practical guide for journalists and other writers whose job takes them into contact with the law. This edition takes account of recent and forthcoming changes in the law as they affect journalists.
Mind Your Language! is a book by journalists for journalists. Accessible, humorous and to the point, this book will help you improve your writing skills, starting with basic use of English including grammar and
punctuation. Next, there's a no nonsense breakdown of the writing and broadcasting skills you'll need to make it in TV and radio journalism. From common mistakes, to how to carry out an effective interview,
all the basics are covered in this little black book. Employers offer top tips on how to succeed in the media industry and former journalism students speak candidly about their transitions from university to
industry. Whether you are a journalism student or someone who would simply like to improve your grasp of the English language, this is for you.
Teeline Gold Standard for JournalistsFrom Beggining to 100 Wpm with Essential Speed Building and Exam PracticeHeinemann Vocational
Science Journalism: An Introduction gives wide-ranging guidance on producing journalistic content about different areas of scientific research. It provides a step-by-step guide to mastering the practical skills
necessary for covering scientific stories and explaining the business behind the industry. Martin W. Angler, an experienced science and technology journalist, covers the main stages involved in getting an
article written and published; from choosing an idea, structuring your pitch, researching and interviewing, to writing effectively for magazines, newspapers and online publications. There are chapters
dedicated to investigative reporting, handling scientific data and explaining scientific practice and research findings to a non-specialist audience. Coverage in the chapters is supported by reading lists, review
questions and practical exercises. The book also includes extensive interviews with established science journalists, scholars and scientists that provide tips on building a career in science journalism, address
what makes a good reporter and discuss the current issues they face professionally. The book concludes by laying out the numerous available routes into science journalism, such as relevant writing
programs, fellowships, awards and successful online science magazines. For students of journalism and professional journalists at all levels, this book offers an invaluable overview of contemporary science
journalism with an emphasis on professional journalistic practice and success in the digital age.
This new edition of The Newspapers Handbook presents an enlightening examination of an ever-evolving industry, engaging with key contemporary issues, including reporting in the digital age and ethical
and legislative issues following the hacking scandal to display a comprehensive anatomy of the modern newsroom. Richard Lance Keeble and Ian Reeves offer readers expert practical advice, drawing on a
wide range of examples from print and digital news sources to illustrate best practice and the political, technological and financial realities of newspaper journalism today. Other key areas explored include: the
language of news basic reporting the art of interviewing feature writing the role of social media in reporting investigative reporting court reporting reporting on national and local government guidance on
training and careers for those entering the industry.

Public Affairs for Journalists is a punchy and practical introduction to all aspects of central and local government. It provides journalism students with all the information they will
need to cover public affairs confidently. The text starts with the emergence of Britain's constitution, the changing role of the monarchy and the origins of parliamentary democracy.
It goes on to explore the roles of individual departments of state, such as the Treasury, and recent moves away from 'big government' towards more commercially driven forms of
public service delivery. It also looks at Britain's position in the world with chapters on the EU and IR. The second half of the book examines the evolution of the present-day
council framework. It explores the complexities of local government finance and explores the roles of elected councilors, emergency services and individual departments. The
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book concludes by looking at the Freedom of Information Act. Public Affairs for Journalists is accompanied by an Online Resource Centre.
All the cases you need, together with the tools to understand them.This contract casebook presents all the leading cases, supplemented by succinct author commentary and
thought-provoking questions to deepen your understanding. Now updated by Professor Robert Merkin and Dr Severine Saintier, Poole's Casebook on Contract Law takes a
uniquely supportive approach, to give you the confidence to engage with and analyse judgments. Online resources: The study of contract law continues via the online resources,
keeping you up to date and helping to consolidate your learning. - Exercises and guidance on reading cases - Updates on new legislation, cases, and other legal developments
Whether uncovering breaking stories, finding reliable background information, or finding the right contributors for stories and packages, there is now a wealth of information
available to journalists online - but where to begin? In Search: Theory and Practice in Journalism Online, Murray Dick provides a practical and theoretical overview of the
journalistic research potential in various online tools. Written by a leading expert in the field, the book offers experience-based guidance into online search for journalism. Key
features: - Up-to-date coverage of advanced search, the 'invisible web', social media, multimedia and the verification of online material - A critical overview of theory in online
ethics, verification, and use of social media in journalism online - Original research into search theory, privacy, trust and rights issues online - Student-friendly pedagogy based
upon professional practice and informed by experts in online research Search: Theory and Practice in Journalism Online is essential reading for undergraduate students of digital
journalism, online reporting and journalism studies.
Reflective practice is at the heart of effective teaching, and this title helps you develop into a reflective teacher of science.
Measurement Unit
This book is a practical guide to all aspects of modern journalism for anyone seeking to study for the National Council for the Training of Journalists (NCTJ) Diploma in
Journalism and become a qualified journalist in the UK. Written in collaboration with the NCTJ, Essential Journalism outlines everything you need to know about the journalism
industry today, from its ethical framework to its practice across print, television, radio, online and social media. It looks at the core principles and the skills that are required of
journalists across all platforms, helping students develop an overall understanding of the business and examining the application and adaptation of traditional best practice to the
demands of the digital age. This is a unique one-stop shop for anyone who wants to understand the nature and purpose of journalism, and how it is changing and evolving in
today’s digital newsrooms. This book is a core resource for journalism trainees and undergraduates, as well as for seasoned practitioners and lecturers.
Precise and lucid in its treatment of practical detail, McNae's Essential Law for Journalists is the unrivalled handbook for professionals and students of journalism. Including pithy
summaries, clear cross-references, and hands-on practical advice, McNae's provides students with authoritative coverage of key media law topics, as well as meeting the needs
of busy journalists who need quick and reliable answers to the questions they face in their day-to-day work. Published in partnership with the National Council for the Training of
Journalists as the elemental text for students, and widely used in newsrooms across the UK, McNae's continues to successfully distil the law and make it manageable. Digital
formats and resources The twenty-fifth edition is available for students and institutions to purchase in a variety of formats, and is supported with online resources. - The e-book
offers a mobile experience and convenient access along with functionality tools, navigation features, and links that offer extra learning support:
www.oxfordtextbooks.co.uk/ebooks - Comprehensive online resources accompany the text, at www.mcnaes.com, including regular updates from the authors to keep readers
abreast of the law, additional material on important topics, and self-test questions to solidify students' understanding.
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