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Discover the latest advancements in Microsoft Publisher 2016 with MICROSOFT
OFFICE 365 & PUBLISHER 2016 INTRODUCTORY -- the new edition in
today’s generation of acclaimed Shelly Cashman Series books. For more than
three decades, the Shelly Cashman Series has effectively introduced computer
skills to millions. MICROSOFT OFFICE 365 & PUBLISHER 2016
INTRODUCTORY continues the Series’ strong history of innovation with a
proven learning approach enhanced to address the varied learning styles of
today’s learners. A trademark step-by-step, screen-by-screen approach
encourages readers to expand their understanding of Microsoft Publisher 2016
through experimentation, critical thought, and personalization. This new edition
delivers effective educational materials specifically designed to introduce key
features, improve retention, and prepare readers for success with the latest
Microsoft Publisher 2016. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Now readers can develop the complete Microsoft Word 2016 skills needed to be
successful in college or the business world beyond with the emphasis on critical-
thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
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MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE. Updated with all-
new case scenarios, this edition clearly applies the Word 2016 skills readers are
learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE
365 & WORD 2016: COMPREHENSIVE help readers understand the importance
of each Microsoft Word 2016 skill they are learning. This edition focuses on
strengthening learning outcomes and transferring the complete Microsoft Word
2016 skill set to other applications and disciplines for further success. Important
Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
ILLUSTRATED MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE
engages both computer rookies and hot shots as this edition guides readers in
mastering both basic and more advanced Microsoft Office 2016 skills quickly and
efficiently. Praised for its concise, focused approach and user-friendly format, this
book, like all others in the Illustrated Series, incorporates a hallmark two-page
layout that allows readers to see an entire task in one view. Each presentation is
easy to follow with Learning Outcomes that outline the skills covered in each
lesson and larger full-color screens that reflect exactly what readers should see
on their own computers. Each module begins with a brief overview of the

Page 2/25



Get Free Mixed Computer Easy Quiz

lesson’s principles and introduces a case study for further application. Important
Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
Readers discover how to maximize the advantages that the latest version of
Microsoft Word has to offer with Shelly Cashman Series MICROSOFT OFFICE
365 & WORD 2016: INTERMEDIATE. This new edition is part of the acclaimed
Shelly Cashman Series that has effectively introduced computer skills to millions.
Shelly Cashman Series MICROSOFT OFFICE 365 & WORD 2016:
INTERMEDIATE continues the Series’ strong history of innovation with an
enhanced learning approach that addresses the varied learning styles of today’s
readers. A trademark step-by-step, screen-by-screen approach encourages
readers to expand their understanding of both basic and advanced Microsoft
Word 2016 skills through experimentation, critical thought, and personalization.
This new edition promises to engage, improve retention, and prepare readers for
success with Microsoft Word 2016. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.
Now readers can develop the higher-level Microsoft Access 2016 skills needed to
be successful in college or the business world beyond with the emphasis on
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critical-thinking, problem-solving, and in-depth coverage found in NEW
PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS 2016: INTERMEDIATE.
Updated with all new case-based modules, this edition clearly applies the basic
and more advanced skills readers are learning to real-world situations, making
the concepts even more relevant. New Productivity Apps for the Work and
School module visually introduce Microsoft OneNote, Sway, Office Mix and Edge
with fun, hands-on activities. NEW PERSPECTIVES MICROSOFT OFFICE 365
& ACCESS 2016: INTERMEDIATE immediately demonstrates the importance of
the advanced skills highlighted within each module. This edition focuses on
strengthening learning outcomes and transferring skills to other applications and
disciplines for further success. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook
version.
Discover how to utilize the most advanced features within the latest version of
Microsoft Office with Shelly Cashman Series MICROSOFT OFFICE 365 &
OFFICE 2016: ADVANCED. This new edition is part of the acclaimed Shelly
Cashman Series that has effectively introduced computer skills to millions. Shelly
Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016: ADVANCED
continues the Series’ strong history of innovation with an enhanced learning
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approach designed to address the varied learning styles of today’s readers. A
trademark step-by-step, screen-by-screen approach helps readers expand their
understanding of higher-level Microsoft Office 2016 skills through
experimentation, critical thought, and personalization. This new edition promises
to capture and hold readers’ attention, improve retention, and prepare readers
for success in working with the most advanced aspects of Microsoft Office 2016.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Now readers can develop the Microsoft PowerPoint 2016 skills needed to be
successful in college or the business world beyond with the emphasis on critical-
thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & POWERPOINT 2016: INTERMEDIATE. Updated
with all-new case scenarios, this edition clearly applies the skills readers are
learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE
365 & POWERPOINT 2016: INTERMEDIATE help readers understand the
importance of what they’re learning. This edition focuses on strengthening
learning outcomes and transferring skills to other applications and disciplines for
further success. Important Notice: Media content referenced within the product
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description or the product text may not be available in the ebook version.
Discover the most important new features that the latest version of Microsoft
Word 2016 has to offer with the focused approach found in MICROSOFT
OFFICE 365 & WORD 2016: INTRODUCTORY. This new edition is part of the
acclaimed Shelly Cashman Series that has effectively introduced computer skills
to millions. MICROSOFT OFFICE 365 & WORD 2016: INTRODUCTORY
continues the Series’ strong history of innovation with an enhanced learning
approach to address the varied learning styles of today’s readers. A trademark
step-by-step, screen-by-screen approach encourages readers to expand their
understanding of Microsoft Word 2016 through experimentation, critical thought,
and personalization. This new edition promises to engage, improve retention, and
prepare readers for success with Microsoft Word 2016. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE
engages both computer rookies and today’s pros as this edition guides readers
in thoroughly mastering advanced Microsoft Excel 2016 skills. Praised for its
concise, focused approach and user-friendly format, this book, like all others in
the Illustrated Series, incorporates a hallmark two-page layout that allows
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readers to see an entire task in one view. Each presentation is easy to follow with
Learning Outcomes that outline the skills covered in each lesson and larger full-
color screens that reflect exactly what readers should see on their own
computers. Each module begins with a brief overview of the lesson’s principles
and introduces a case study for further application to ensure readers gain a
complete understanding of Microsoft Excel 2016. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Both computer rookies and pros can thoroughly master Microsoft Word 2016
applications quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE
365 & WORD 2016: COMPREHENSIVE. Skills are accessible and easy to follow
with a hallmark two-page layout that allows readers to see an entire task without
turning the page. Using a concise, focused approach and user-friendly format,
this book incorporates Learning Outcomes that outline the Microsoft Word 2016
skills addressed in each lesson. Larger full-color images reflect exactly what
readers should see on their own computer screens. Each module begins with a
brief overview of the principles of the lesson and introduces an updated case
study for further application to ensure readers gain a full understanding of
Microsoft Word 2016. Important Notice: Media content referenced within the
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product description or the product text may not be available in the ebook version.
Discover the latest advancements that Microsoft Outlook 2016 has to offer with
MICROSOFT OFFICE 365 & OUTLOOK 2016: INTRODUCTORY -- the new
edition in today’s generation of acclaimed Shelly Cashman Series books. For
more than three decades, the Shelly Cashman Series has effectively introduced
advanced computer skills to millions. MICROSOFT OFFICE 365 & OUTLOOK
2016: INTRODUCTORY continues the Series’ strong history of innovation with a
proven learning approach enhanced to address the varied learning styles of
today’s learners. A trademark step-by-step, screen-by-screen approach
encourages readers to expand their understanding of Microsoft Outlook 2016
through experimentation, critical thought, and personalization. This new edition
delivers effective educational materials specifically designed to introduce key
features, improve retention, and prepare readers for future success with the
latest Microsoft Outlook 2016. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook
version.
Readers discover all of the latest advancements in Microsoft Office and Excel
2016 with MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE -- the
new edition in the acclaimed Shelly Cashman Series. For more than three
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decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions. MICROSOFT OFFICE 365 & EXCEL 2016:
COMPREHENSIVE provides an enhanced learning approach to help readers
master all aspects of Excel 2016, no matter what their learning style. A
trademark, step-by-step, screen-by-screen approach encourages readers to
expand their understanding of Microsoft Excel 2016 through experimentation,
critical thought, and personalization. This new edition delivers effective
educational materials specifically designed to introduce more advanced features,
improve retention, and prepare readers for success with the latest MS Office and
Excel 2016. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Illustrated Computer Concepts and Microsoft Office 365 & Office 2016Cengage
Learning
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE
engages both computer rookies and hot shots as this edition guides readers in
mastering both basic and more advanced Microsoft Office and Excel 2016 skills
quickly and efficiently. Praised for its concise, focused approach and user-friendly
format, this book, like all others in the Illustrated Series, incorporates a hallmark
two-page layout that allows readers to see an entire task in one view. Each
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presentation is easy to follow with Learning Outcomes that outline the skills
covered in each lesson and larger full-color screens that reflect exactly what
readers should see on their own computers. Each module begins with a brief
overview of the lesson’s principles and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
DISCOVERING COMPUTERS & MICROSOFT OFFICE 365 & OFFICE 2016: A
FUNDAMENTAL COMBINED APPROACH combines strong computer concepts
from the best-selling DISCOVERING COMPUTERS with proven step-by-step
instruction on Microsoft Office365 and Office 2016 in one convenient book. This
single resource delivers the best of Shelly Cashman Series -- the acclaimed
Series that has effectively introduced computer skills to millions of learners. This
book encourages critical thought, personalization, and experimentation with the
latest Microsoft Office 2016 software. Updated and revised computer concepts
content throughout this edition reflect the evolving needs of those learning
computing today with an exclusive focus on the skills needed to be successful in
college and careers beyond. Enhancements ensure this edition delivers today’s
most effective introduction to Microsoft Office 365 and Office 2016. Important
Notice: Media content referenced within the product description or the product
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text may not be available in the ebook version.
Now readers can develop the Microsoft PowerPoint 2016 skills needed to be
successful in college or the business world beyond with the emphasis on critical-
thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & POWERPOINT 2016: COMPREHENSIVE.
Updated with all-new case scenarios, this complete book clearly applies the skills
readers are learning to real-world situations, making the concepts even more
relevant. All content and activities throughout NEW PERSPECTIVES
MICROSOFT OFFICE 365 & POWERPOINT 2016: COMPREHENSIVE help
readers understand the importance of what they’re learning. This edition focuses
on strengthening learning outcomes and transferring skills to other applications
and disciplines for further success. Important Notice: Media content referenced
within the product description or the product text may not be available in the
ebook version.
Discover how to best utilize the latest version of Microsoft Office with Shelly
Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE.
This new edition is part of the acclaimed Shelly Cashman Series that has
effectively introduced computer skills to millions. Shelly Cashman Series
MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE continues the
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Series’ strong history of innovation with an enhanced learning approach
designed to address the varied learning styles of today’s readers. A trademark
step-by-step, screen-by-screen approach helps readers expand their
understanding of Microsoft Office 2016 through experimentation, critical thought,
and personalization. This new edition promises to capture and hold readers’
attention, improve retention, and prepare readers for success in working with
Microsoft Office 2016. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Both computer rookies and hot shots can master Microsoft Office and Access
2016 applications quickly and efficiently with ILLUSTRATED MICROSOFT
OFFICE 365 & ACCESS 2016: INTRODUCTORY. Skills are accessible and easy
to follow with a hallmark two-page layout that allows readers to see an entire task
without turning the page. Using a concise, focused approach and user-friendly
format, this book incorporates Learning Outcomes that outline the skills
addressed in each lesson. Larger full-color images reflect exactly what readers
should see on their own computer screens. Each module begins with a brief
overview of the principles of the lesson and introduces an updated case study for
further application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
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Now readers can develop the more advanced Microsoft Word 2016 skills needed to be
successful in college or the business world beyond with the in-depth coverage and emphasis
on critical-thinking and problem-solving found in NEW PERSPECTIVES MICROSOFT OFFICE
365 & WORD 2016: INTERMEDIATE. Updated with all-new case scenarios, this edition clearly
applies the basic and advanced Microsoft Word skills readers are learning to real-world
situations, making the concepts even more relevant. All content and activities throughout NEW
PERSPECTIVES MICROSOFT OFFICE 365 & WORD 2016: INTERMEDIATE help readers
understand the importance of what they’re learning. This edition focuses on strengthening
learning outcomes and transferring skills to other applications and disciplines for further
success. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
This volume constitutes the refereed proceedings of the 8th International Conference on HCI in
Virtual, Augmented and Mixed Reality, VAMR 2016, held as part of the 18th International
Conference on Human-Computer Interaction, HCII 2016, which took place in Toronto, Canada,
in July 2016. HCII 2016 received a total of 4354 submissions, of which 1287 papers were
accepted for publication after a careful reviewing process. The 70 papers presented in this
volume are organized in topical sections named: Usability, User Experience and Design in
VAMR, Perception, Cognition, Psychology and Behaviour in VAMR, Multimodal Interaction in
VAMR, Novel Devices and Technologies in VAMR, VAMR Applications in Aviation, Space and
the Military, Medicine, Health and Well-Being Applications of VAMR, VAMR in Industry, Design
and Engineering, Novel Virtual Environments.
Discover the latest advancements in Microsoft Office and Access 2016 with MICROSOFT
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OFFICE 365 & ACCESS 2016: INTRODUCTORY -- the new edition in today’s generation of
acclaimed Shelly Cashman Series books. For more than three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions. MICROSOFT OFFICE 365 &
ACCESS 2016: INTRODUCTORY continues the Series’ strong history of innovation with a
proven learning approach enhanced to address the varied learning styles of today’s learners.
A trademark step-by-step, screen-by-screen approach encourages readers to expand their
understanding of Microsoft Access 2016 through experimentation, critical thought, and
personalization. This new edition delivers effective educational materials specifically designed
to introduce key features, improve retention, and prepare readers for success with the latest
MS Office and Access 2016. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Now readers can develop the complete set of Microsoft Excel 2016 skills needed to be
successful in college or the business world beyond with the emphasis on critical-thinking,
problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT
OFFICE 365 & EXCEL 2016: COMPREHENSIVE. Updated with all-new case scenarios, this
edition clearly applies the Microsoft Excel 2016 skills readers are learning to real-world
situations, making the concepts even more relevant. All content and activities throughout NEW
PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE help readers
understand the importance of each Microsoft Excel 2016 skill they are learning. This edition
focuses on strengthening learning outcomes and transferring the complete Microsoft Excel
2016 skill set to other applications and disciplines for further success. Important Notice: Media
content referenced within the product description or the product text may not be available in
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the ebook version.
Both computer rookies and pros can master Microsoft Access 2016 efficiently with
ILLUSTRATED MICROSOFT OFFICE 365 & ACCESS 2016: COMPREHENSIVE. Skills are
accessible and easy to follow with a hallmark two-page layout that allows readers to see an
entire task without turning the page. Using a concise, focused approach and user-friendly
format, this book incorporates Learning Outcomes that clearly outline the skills addressed in
each lesson. Larger full-color images reflect exactly what readers should see on their own
computer screens. Each module begins with a brief overview of the principles of the lesson
and introduces an updated case study for further application to ensure readers gain a complete
understanding of Microsoft Access 2016. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Now readers can develop the Microsoft Office and Access 2016 skills needed to be successful
in college or the business world beyond with the emphasis on critical-thinking, problem-solving,
and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS
2016: INTRODUCTORY. Updated with all new case-based modules, this edition clearly
applies the skills readers are learning to real-world situations, making the concepts even more
relevant. New Productivity Apps for the Work and School module visually introduce Microsoft
OneNote, Sway, Office Mix and Edge with fun, hands-on activities. NEW PERSPECTIVES
MICROSOFT OFFICE 365 & EXCEL 2016: INTRODUCTORY help readers understand the
importance of what they’re learning. This edition focuses on strengthening learning outcomes
and transferring skills to other applications and disciplines for further success. Important
Notice: Media content referenced within the product description or the product text may not be
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available in the ebook version.
Readers discover the important new features that the latest versions of Microsoft PowerPoint©
2016 have to offer with the focused approach found in MICROSOFT OFFICE 365 &
POWERPOINT 2016: INTERMEDIATE. This new edition is part of the acclaimed Shelly
Cashman Series that has effectively introduced computer skills to millions. MICROSOFT
OFFICE 365 & POWERPOINT 2016: INTERMEDIATE continues the Series’ strong history of
innovation with an enhanced learning approach that addresses readers’ needs, no matter
what their learning styles. A trademark step-by-step, screen-by-screen approach encourages
readers to expand their understanding of basic and more advanced Microsoft PowerPoint 2016
skills through experimentation, critical thought, and personalization. This edition delivers the
most effective educational materials specifically designed to engage, improve retention, and
prepare readers for success with Microsoft PowerPoint 2016. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
ILLUSTRATED MICROSOFT OFFICE 365 & POWERPOINT 2016: COMPREHENSIVE
engages both computer rookies and hot shots as this edition guides readers in mastering
advanced Microsoft PowerPoint 2016 skills quickly and efficiently. Praised for its concise,
focused approach and user-friendly format, this book, like all others in the Illustrated Series,
incorporates a hallmark two-page layout that allows readers to see an entire task in one view.
Each presentation is easy to follow with Learning Outcomes that outline the complete skills
covered in each lesson and larger full-color screens that reflect exactly what readers should
see on their own computers. Each module begins with a brief overview of the lesson’s
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principles and introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.
Now readers can develop the Microsoft Office and Excel 2016 skills needed to be successful in
college or the business world beyond with the emphasis on critical-thinking, problem-solving,
and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY. Updated with all-new case scenarios, this edition clearly applies the
skills readers are learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY help readers understand the importance of what they're learning. This
edition focuses on strengthening learning outcomes and transferring skills to other applications
and disciplines for further success. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Now readers can develop the complete Microsoft Access 2016 skills needed to be successful
in college or the business world beyond with the emphasis on critical-thinking, problem-solving,
and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS
2016: COMPREHENSIVE. Updated with all-new case-based modules, this thorough edition
clearly applies the basic and more advanced skills readers are learning to real-world situations,
making the concepts even more relevant. A new Productivity Apps for School and Work
module visually introduces Microsoft OneNote, Sway, Office Mix and Edge with fun, hands-on
activities. NEW PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS 2016:
COMPREHENSIVE immediately demonstrates the importance of the extensive skills
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highlighted within each module. This edition focuses on strengthening learning outcomes and
transferring the complete skills readers are mastering to other applications and disciplines for
further success. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Discover the latest advancements in Microsoft Access 2016 with MICROSOFT OFFICE 365 &
ACCESS 2016: INTERMEDIATE -- the new edition in today’s generation of Shelly Cashman
Series books. For more than three decades, the Shelly Cashman Series has effectively
introduced computer skills to millions. MICROSOFT OFFICE 365 & ACCESS 2016:
INTERMEDIATE continues the Series’ history of innovation with a proven learning approach
enhanced to address the learning styles of today’s readers. A trademark step-by-step, screen-
by-screen approach encourages readers to expand their understanding of Microsoft Access
2016 through experimentation, critical thought, and personalization. This new edition delivers
effective educational materials specifically designed to engage readers, improve retention, and
prepare future and current professional for future success with basic and advanced Microsoft
Access 2016 skills. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
Now readers can develop the Microsoft Excel 2016 skills needed to be successful in college or
the business world beyond with the emphasis on critical-thinking, problem-solving, and in-
depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016:
INTERMEDIATE. Updated with all-new case scenarios, this complete book clearly applies the
skills readers are learning to real-world situations, making the concepts even more relevant. All
content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL
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2016: INTERMEDIATE help readers understand the importance of what they’re learning. This
edition focuses on strengthening learning outcomes and transferring skills to other applications
and disciplines for further success. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Now readers can develop the more advanced Microsoft Office 2016 skills they need to be
successful in college and beyond with the emphasis on critical-thinking, problem-solving, and
in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE
2016: INTERMEDIATE. Updated with all-new case scenarios, this edition engages readers by
clearly applying higher-level Microsoft Office 2016 skills to real-world situations. New
Productivity Apps provide a visual introduction to Microsoft OneNote, Sway, Office Mix and
Edge with fun, hands-on activities. All content and activities throughout NEW PERSPECTIVES
MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE help readers understand the
importance of the advanced Microsoft Office skills they’re learning. This edition focuses on
improving learning outcomes and transferring skills to other applications and disciplines for
further success. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Discover the latest advancements that Microsoft Outlook 2016 has to offer with MICROSOFT
OFFICE 365 & OUTLOOK 2016: INTERMEDIATE -- the new edition in today’s generation of
acclaimed Shelly Cashman Series books. For more than three decades, the Shelly Cashman
Series has effectively introduced advanced computer skills to millions. MICROSOFT OFFICE
365 & OUTLOOK 2016: INTERMEDIATE continues the Series’ strong history of innovation
with a proven learning approach enhanced to address the varied learning styles of today’s
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learners. A trademark step-by-step, screen-by-screen approach encourages readers to take
their understanding of Microsoft Outlook 2016 to the next level through experimentation, critical
thought, and personalization. This new edition delivers effective educational materials
specifically designed to capture attention, improve retention, and prepare readers for future
success with Microsoft Outlook 2016. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Discover the most important new features that the latest version of Microsoft Office has to offer
with the concise approach found in MICROSOFT OFFICE 365 & OFFICE 2016: BRIEF. This
new edition is part of the acclaimed Shelly Cashman Series that has effectively introduced
computer skills to millions. MICROSOFT OFFICE 365 & OFFICE 2016: BRIEF continues the
Series’ strong history of innovation with an enhanced learning approach to address the varied
learning styles of today’s readers. A trademark step-by-step, screen-by-screen approach
encourages readers to expand their understanding of Microsoft Office 2016 through
experimentation, critical thought, and personalization. This new edition promises to engage,
improve retention, and prepare readers for success with MS Office 2016. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Discover the most important new features that the latest version of Microsoft PowerPoint 2016
has to offer with the focused approach found in MICROSOFT OFFICE 365 & POWERPOINT
2016: INTRODUCTORY. This new edition is part of the acclaimed Shelly Cashman Series that
has effectively introduced computer skills to millions. MICROSOFT OFFICE 365 &
POWERPOINT 2016: INTRODUCTORY continues the Series’ strong history of innovation
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with an enhanced learning approach to address the varied learning styles of today’s readers.
A trademark step-by-step, screen-by-screen approach encourages readers to expand their
understanding of Microsoft PowerPoint 2016 through experimentation, critical thought, and
personalization. This new edition promises to engage, improve retention, and prepare readers
for success with Microsoft PowerPoint 2016. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Now readers can develop the Microsoft Office 2016 skills they need to be successful in college
and beyond with the emphasis on critical-thinking, problem-solving, and in-depth coverage
found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE 2016:
INTRODUCTORY. Updated with all-new case scenarios, this edition engages readers by
clearly applying skills to real-world situations to make concepts more relevant. New
Productivity Apps provide a visual introduction to Microsoft OneNote, Sway, Office Mix and
Edge with fun, hands-on activities. All content and activities throughout NEW PERSPECTIVES
MICROSOFT OFFICE 365 & OFFICE 2016: INTRODUCTORY help readers understand the
importance of what they’re learning. This edition focuses on improving learning outcomes and
transferring skills to other applications and disciplines for further success. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Master the Microsoft Office 2016 skills necessary for success in any medical office or health-
related career with the new, reader-friendly ILLUSTRATED MICROSOFT OFFICE 2016 FOR
MEDICAL PROFESSIONALS. This dynamic, visually focused book introduces the most
important skills within Microsoft Office 2013 using step-by-step instructions and vibrant clear
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visuals. Readers examine actual medical examples and complete timely projects. Intriguing
case studies related to today’s medical industry prepare readers to meet contemporary
medical office challenges. Beginner or experienced users will find ILLUSTRATED
MICROSOFT OFFICE 365 & 2016 FOR MEDICAL PROFESSIONALS filled with relevant
information that’s essential now and ideal for long-term reference in any office administration,
medical assisting, or health care career. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Both computer rookies and pros can master Microsoft Office 2016 applications quickly
and efficiently with this new book in the popular Illustrated Series -- ILLUSTRATED
MICROSOFT OFFICE 365 & Office 2016: FUNDAMENTALS. Using a concise, focused
approach and user-friendly format, the Illustrated Series features a hallmark two-page
layout that allows the reader to see an entire task without turning the page. Skills are
accessible and easy to follow with Learning Outcomes that outline the key concepts in
each lesson. Larger full-color images reflect exactly what readers should see on their
own computer screens. Each module begins with a brief overview of the principles of
the lesson and introduces an updated case study for further application. Readers can
count on ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: FUNDAMENTALS
to perfect the skills they need now and on the job. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
Discover the latest advancements in Microsoft Publisher 2016 with MICROSOFT
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OFFICE 365 & PUBLISHER 2016: COMPREHENSIVE -- the new edition in the leading
Shelly Cashman Series. For more than three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions. MICROSOFT OFFICE 365 &
PUBLISHER 2016: COMPREHENSIVE continues the Series’ strong history of
innovation with a proven learning approach enhanced to address the varied learning
styles of today’s learners. A trademark step-by-step, screen-by-screen approach
encourages readers to expand their understanding of Microsoft Publisher 2016 through
experimentation, critical thought, and personalization. This new edition delivers
educational materials specifically designed to introduce more advanced and key
features, improve retention, and prepare readers for success with the latest Microsoft
Publisher 2016. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
ILLUSTRATED MICROSOFT OFFICE 365 & WORD 2016: INTERMEDIATE engages
both computer rookies and hot shots as this edition guides readers in mastering both
basic and more advanced Microsoft Word 2016 skills quickly and efficiently. Praised for
its concise, focused approach and user-friendly format, this book, like all others in the
Illustrated Series, incorporates a hallmark two-page layout that allows readers to see an
entire task in one view. Each presentation is easy to follow with Learning Outcomes
that outline the skills covered in each lesson and larger full-color screens that reflect
exactly what readers should see on their own computers. Each module begins with a
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brief overview of the lesson’s principles and introduces a case study for further
application. Important Notice: Media content referenced within the product description
or the product text may not be available in the ebook version.
Now readers can master the computer concepts and Microsoft Office 2016 skills perfect
for success in the classroom or workforce with the latest ILLUSTRATED COMPUTER
CONCEPTS AND MICROSOFT OFFICE 365 & OFFICE 2016. This all-in-one book
makes it simple to become proficient in both today’s computer concepts and the MS
Office skills most needed for professional success. Key application skills are clearly
demonstrated using the user-friendly two-page spread found throughout this and all
books in the popular Illustrated Microsoft Office 2016 Series. Today’s most up-to-date
technology developments and concepts are clarified using the distinctive step-by-step
approach and material from COMPUTER CONCEPTS ILLUSTRATED BRIEF. This
edition highlights updated Office 365 content with a new module that addresses
Productivity Apps. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Both computer rookies and hot shots can master Microsoft Word 2016 applications
quickly and efficiently with ILLUSTRATED MICROSOFT OFFICE 365 & WORD 2016:
INTRODUCTORY. Skills are accessible and easy to follow with a hallmark two-page
layout that allows readers to see an entire task without turning the page. Using a
concise, focused approach and user-friendly format, this book incorporates Learning
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Outcomes that outline the Word 2016 skills addressed in each lesson. Larger full-color
images reflect exactly what readers should see on their own computer screens. Each
module begins with a brief overview of the principles of the lesson and introduces an
updated case study for further application. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook
version.
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