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Praised by instructors for its concise, focused approach and user-friendly format,
the lllustrated Series engages both computer rookies and hot shots in mastering
MICROSOFT EXCEL 2013 quickly and efficiently. Skills are accessible and easy-
to-follow thanks to the lllustrated Series’ hallmark 2-page layout, which allows
students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

This Workbook will help you understand the mysteries and capabilities of Excel. If
you are trying to accomplish a task in Excel, and you know the system is capable

of solving the problem, having a preparatory knowledge will help immensely, and
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help you get Excel tasks done more efficiently. Obtain Your PDF Copy and Video
Course This workbook includes an Online Recorded Video course and PDF
Download. Refer to the Workbook Introduction for instructions on where to send
an Amazon receipt. See an example clip: www.elearnlogic.com This Step-By-
Step Workbook will cover four major Excel categories including Intermediate
Formulas, Table/Range, Charts, and PivotTables. The following concepts will be
covered: Intermediate Formulas The primary skills covered in this group of
chapters are Formulas and Functions. Often, users need to develop a formula
using functions in Excel but are unaware of its many capabilities. However, after
acquiring a diverse knowledge of the various Excel functions, they can discover
the perfect function for their intended purpose. The following functions are
covered: Range Names Statistical Text Date/Time Financial Informational
Math/Trig Logical IF Statements Lookup Database Functions Major Components
- Tables, Charts, and PivotTables The three major components of Excel (in this
group) include Tables, Charts, and PivotTables. Table/Range - This will compare
the differences between a Table and a Normal Range. Charts - This will
reorganize the data source and cover various Chart types to demonstrate how to

modify Chart elements for enhanceg ca;%gbilities. (Also, since the Charting layout
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been added in Excel will be covered, as well). PivotTables - First, the Workbook
will focus on understanding the value and need to analyze data using a
PivotTable. Then, it will cover how to use Filtering, Formatting, PivotCharts, Label
Adjustments, and Calculation Capability to manipulate a PivotTable. What's in the
Workbook? Click on the left side of the screen: Look Inside! Enter one of the
following keywords: Chart, PivotTable, Vlookup, If Logic, Text Functions, etc.
How the Workbook is Designed This Workbook contains over 200+ step-by-step
practice exercises to help you get up to speed quickly and understand each
concept. The following link is a Video Clip explaining how the courseware has
been designed and how to use it most effectively.
www.elearnlogic.com/media/coursewareexplanation.mp4

Describes the features of the software program, including writing formulas,
presenting data visually, linking worksheets, using PivotTables, and collaborating
online.

Praised by instructors for its concise, focused approach and user-friendly format,
the lllustrated Series engages both computer rookies and hot shots in mastering
Microsoft Excel 2013 quickly and efficiently. Skills are accessible and easy-to-

follow thanks to the lllustrated Serieps' h3%gmark 2-page layout, which allows
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skills covered in each lesson, and larger full-color screens represent exactly what
students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.

In this completely updated edition covering Excel 2013 and previous versions,
Microsoft Excel Functions & Formulas 3/e demonstrates the secrets of Excel
through the use of practical and useful examples in a quick reference format.
Easy to use and equipped with a variety of functions, Microsoft Excel is the tool
of choice when it comes to crunching numbers, building charts, and analyzing
tables. The book’s extensive examples and added video tutorials make it an
excellent resource for all Excel users who want to understand, create, and apply
formulas. Experienced users will also find Microsoft Excel Functions & Formulas
3/e an excellent reference for many of the program’s advanced formulas and
functions. The text is easy to understand with numerous step-by-step instructions
and the actual, ready to use, Excel screenshots of the input and output from the
formulas. A CD-ROM accompanies the book with video tutorials, worksheet files

of examples for numerous functions, formulas, and all the figures from the text.
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worksheet examples, and all figures from the text *Completely updated to cover
Microsoft Excel 2013 and based on the bestselling editions from previous
versions *Saves hundreds of hours with the latest Excel tips and shortcuts
*Written by a proven author with Microsoft Valued Professional(MVP) status

Just because electronic spreadsheets like Excel 2002 have become almost as
commonplace on today's personal computers as word processors and games
doesn't mean that they're either well understood or well used. If you're one of the
many folks who has Office XP on your computer but doesn't know a spreadsheet
from a bedsheet, this means that Excel 2002 is just sitting there taking up a lot of
space. Well, it's high time to change all that. One look at the Excel 2002 screen
(with all its boxes, buttons, and tabs), and you realize how much stuff is going on
there. Excel 2002 For Dummies will help you make some sense out of the rash of
icons, buttons, and boxes that you're going to be facing day after day. And when
you ready to go beyond spreadsheet basics, this guide will also introduce you to
Conjuring up charts Inserting graphics Designing a database Converting
spreadsheets into Web pages Most of all, Excel 2002 For Dummies covers the
fundamental techniques that you need to know in order to create, edit, format,

and print your own worksheets. In trF]is B%OK’ you'll find all the information that you
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people do with Excel. This down-to-earth guide covers all these topics and more:
Creating a spreadsheet from scratch Document recovery Formatting
fundamentals Making corrections (and how to undo them) Retrieving data from
your spreadsheets Protecting your documents Demystifying formulas Now, even
if your job doesn't involve creating worksheets with a lot of fancy financial
calculations or lah-dee-dah charts, you probably have plenty of things for which
you could and should be using Excel. For instance, you may have to keep lists of
information or maybe even put together tables of information for your job. Excel is
a great list keeper and one heck of a table maker. You can use Excel anytime
you need to keep track of products that you sell, clients who you service,
employees who you oversee, or you name it.

Unlock your new Office with this one-of-a-kind learning package! Whether you're
meeting Office 2013 for the first time or upgrading your knowledge from an earlier
version, this value-packed elLearning kit makes it easy to learn 2013 at your own
pace. This complete learning package includes a full-color printed book and an
access code for one year of online self-paced training. You'll learn the basics of
the Office interface, how to navigate it, and how to use the features common to

all Office programs. Then you'll get F(’Jletgglsed instructions for working with Word,
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out as you wish - it's set up so you can learn at your own pace. Throughout, you
will benefit from illustrations, animations, voiceover explanations, and the option
of closed captioning if you find you learn better when you can read the
instructions. Helps self-motivated learners get going with Office 2013 and its new
features Walk you through creating and formatting a Word document, setting up
and working with an Excel spreadsheet, managing e-mail and calendars with
Outlook, building a powerful PowerPoint presentation with graphics and sound,
and more Includes an easy-to-follow, full-color book and an interactive Dummies
eLearning Course that corresponds with book and is unlocked via online access
code Allows you to follow the material sequentially or choose separate sections
at your own time and pace Office 2013 eLearning Kit For Dummies is the key to
unlocking all Office 2013 has to offer.

Readers discover the latest advantages that Microsoft Excel has to offer with this
new book in the next generation of the Shelly Cashman Series. For three
decades, the Shelly Cashman Series has effectively introduced essential
computer skills to millions of learners. ENHANCED MICROSOFT EXCEL 2013:
COMPREHENSIVE continues the history of innovation with new features that

accommodate a variety of learning style/s. Specially refined learning tools help
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by-screen approach guides readers in expanding their understanding of Excel
through experimentation, critical thought, and personalization. ENHANCED
MICROSOFT EXCEL 2013: COMPREHENSIVE helps readers succeed with
today’s most effective educational approach. Important Notice: Media content
referenced within the product description or the product text may not be available

in the ebook version.

This is the first edition of a textbook written for a community college introductory course in
spreadsheets utilizing Microsoft Excel; second edition available:
https://openoregon.pressbooks.pub/beginningexcel19/. While the figures shown utilize Excel
2016, the textbook was written to be applicable to other versions of Excel as well. The book
introduces new users to the basics of spreadsheets and is appropriate for students in any
major who have not used Excel before.

Put the power of Excel formulas and functions to work for you! Excel is a complex program.
Mastering the use of formulas and functions lets you use Excel to compute useful day-to-day
information, such as calculating the true cost of credit card purchases or comparing 15-year
and 30-year mortgage costs. This fun and friendly book demystifies Excel's built-in functions so
you can put them to work. You'll find step-by-step instructions on 150 of Excel's most useful
functions, how they work within formulas, and how to use them to make your life easier. See
how to use 150 of Excel's most useful functions, with real-world examples showing how each

function is used within a formula Learn toPcaI%l/élsgte the costs of leasing versus buying a car,
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Fully updated for Excel 2010, but the principles will work with earlier versions of Excel as well
Includes essential coverage of an additional 85 functions In the ever-popular, non-threatening
For Dummies style, Excel Formulas and Functions For Dummies, 2nd Edition makes Excel's
power accessible to you.

Introduce your students to the latest that Microsoft Office has to offer with the new generation
of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. With Microsoft Excel 2013, we're
continuing our history of innovation by enhancing our proven pedagogy to reflect the learning
styles of today's students. In this text you'll find features that are specifically designed to
engage students, improve retention, and prepare them for future success. Our trademark step-
by-step, screen-by-screen approach now encourages students to expand their understanding
of Microsoft Excel 2013 through experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series continues to deliver the most
effective educational materials for you and your students. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook
version.

As one of the most popular software tools in the world, Microsoft Excel is used by business
analysts across the globe to keep track of details, look deeply into the data that drives
business, and provide managers with the information and insights they need to keep their
companies moving forward. MICROSOFT EXCEL 2013 FOR THE BUSINESS ANALYST is an

introduction to Excel, written by a business analyst for business analysts. While providing a
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helping users in the task of data analysis. The book begins with a conceptual overview and a
discussion of Excel's main components--cells, worksheets, tables, pivot tables, and pivot
charts. That material provides an understanding of how Excel summarizes data and paves the
way for a detailed exploration of the software's formulas and functions. Written in an easy-to-
grasp style, with plenty of helpful screenshots, MICROSOFT EXCEL 2013 FOR THE
BUSINESS ANALYST is perfect for analysts who are new to Excel or experienced users who
wish to learn more about Excel's business-analysis capabilities.

Advance your everyday proficiency with Excel! And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare
for Microsoft Office Specialist: Excel Associate (Excel and Excel 2019) certification, this official
Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures to help
build the skills measured by the exam Hands-on tasks to practice what you've learned Ready-
made practice files Sharpen the skills measured by these objectives: Manage Worksheets and
Workbooks Manage Data Cells and Ranges Manage Tables and Table Data Perform
Operations by Using Formulas and Functions Manage Charts About MOS A Microsoft Office
Specialist (MOS) certification validates your proficiency with Microsoft Office programs,
demonstrating that you can meet globally recognized performance standards. Hands-on
experience with the technology is required to successfully pass Microsoft Certification exams.
SUCCEEDING IN BUSINESS WITH MICROSOFT OFFICE EXCEL 2013 prepares your
students to solve business problems by moving beyond the basic point and click skills to think

critically about realistic business situations. When students combine software analysis with
Page 10/33



Bookmark File PDF Microsoft Excel 2013 Functions Formulas Quick
Reference Card 4 Page Cheat Sheet Focusing On Examples And Context For

RER SWRCHESidPrakikg AbiileS, ey H0E mard kel FB&Y Ay iSOG ERaltaHye Svith

success. The Succeeding in Business Series emphasizes problem-solving, critical thinking,
and analysis - challenging students to find efficient and effective solutions. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.

Completely updated guide for students, scientists and engineers who want to use Microsoft
Excel 2013 to its full potential. Electronic spreadsheet analysis has become part of the
everyday work of researchers in all areas of engineering and science. Microsoft Excel, as the
industry standard spreadsheet, has a range of scientific functions that can be utilized for the
modeling, analysis and presentation of quantitative data. This text provides a straightforward
guide to using these functions of Microsoft Excel, guiding the reader from basic principles
through to more complicated areas such as formulae, charts, curve-fitting, equation solving,
integration, macros, statistical functions, and presenting quantitative data. Content written
specifically for the requirements of science and engineering students and professionals
working with Microsoft Excel, brought fully up to date with the new Microsoft Office release of
Excel 2013. Features of Excel 2013 are illustrated through a wide variety of examples based in
technical contexts, demonstrating the use of the program for analysis and presentation of
experimental results. New to this edition: The Backstage is introduced (a new Office 2013
feature); all the ‘external’ operations like Save, Print etc. are now in one place The chapter on
charting is totally revised and updated — Excel 2013 differs greatly from earlier versions

Includes many new end-of-chapter problems Most chapters have been edited to improve
readability
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approach, Microsoft Excel 2013 From Beginner to Expert is truly suited to either the beginner
or the expert, and in that regard it is appropriately named. In actually writing it we took the
approach of looking at the Excel 2013 Interface and its various ribbon/tabs and the tools they
contain and set about to explain how each tool works and using projects as examples to
demonstrate them. It is written in a way to take you step by step along the way to
accomplishing a task and contains several illustrations to make your learning that much easier.
This basically says that this book can be used by anyone, the Absolute Beginner to the
Advance user.

Master business modeling and analysis techniques with Microsoft Excel 2013, and
transform data into bottom-line results. Written by award-winning educator Wayne
Winston, this hands-on, scenario-focused guide shows you how to use the latest Excel
tools to integrate data from multiple tables—and how to effectively build a relational data
source inside an Excel workbook. Solve real business problems with Excel—and
sharpen your edge Summarize data with PivotTables and Descriptive Statistics Explore
new trends in predictive and prescriptive analytics Use Excel Trend Curves, multiple
regression, and exponential smoothing Master advanced Excel functions such as
OFFSET and INDIRECT Delve into key financial, statistical, and time functions Make
your charts more effective with the Power View tool Tame complex optimization
problems with Excel Solver Run Monte Carlo simulations on stock prices and bidding

models Apply important modeling tools such as the Inquire add-in
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2013 update to his popular series, author Denzell Tudor demystifies some of the most
challenging of the 300+ formulas and functions in Excel and shows how to put them to
their best use. The course starts with a review of the more basic, building-block
functions, and a few critical keyboard shortcuts that will speed up working with Excel
data, even on multiple sheets. Denzell then covers how to perform advanced searching
and data retrieval with Lookup functions, tabulate and sort data with counting and
statistical functions, format data with text and math functions, and work with financial
data using advanced formulas. Denzell focuses on practical examples that transition
effortlessly to real-world scenarios. Topics include: ¢ Displaying and highlighting
formulas ¢ Converting formulas to values « Creating 3D formulas to gather data from
multiple sheets « Understanding the hierarchy of operations in formulas * Using
absolute and relative references ¢ Creating and expanding the use of nested IF
statements ¢ Looking up information with VLOOKUP, MATCH, and INDEX e Using the
power functions: COUNTIF, SUMIF, and AVERAGEIF ¢ Analysing data with the
statistical functions < Performing basic math ¢ Calculating dates and times ¢ Editing
text with functions ¢ Checking for errors with formulas The skills acquired from this
version are mostly applicable to newer versions of Excel. If you think that Microsoft
Excel is only for business purposes, you are wrong. Many use it for various personal
needs at home too. Some of the features that you should understand about Microsoft
Page 13/33
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formatting, various menus and toolbars, entering of data and editing the same,
navigating between various spreadsheets, formula calculation, inserting various
functions like date/time, mathematical functions, using of various charts that are
available, inserting, editing and deleting comments on cells, etc. Computer Based
Training (CBT) is a way to master MS Excel. This is where you take your own time to
master the application. With the help of CBT, you get realistic, interactive and complete
training. You get to learn right from what a beginner should learn to advanced level.
Once the training is over, you would have mastered Microsoft Excel. You get to see
simulations of Microsoft Excel application software. Some CBT also offer review quiz
guestions to gauge your understanding. CBT generally offer interactive, complete and
comprehensive training. As it offers practice questions, you will be able to understand
better and gain confidence in using the application. According to me, this is one of the
best ways to learn Microsoft Excel. The concept of spreadsheeting has been around for
hundreds of years. The process can be described as the ability to arrange numbers,
characters and other objects into rows and columns. It is most common that
spreadsheets only contain numbers and text. The software version of spreadsheeting
basically takes the manual processes described above and puts them into an electronic
format. Whilst the accounting industry which most commonly uses spreadsheets they
can be used in any situation.
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summarize 500,000 rows of transactional data in 30 seconds with just a few mouse
clicks. Business productivity would skyrocket if everyone knew how to use pivot tables.
However, only 12% of people using Excel can create a basic pivot table. Of this group
only a small percentage actually harness all the power that pivot tables afford them. By
the end of the book, users will be pivot table gurus automating pivot tables using VBA,
creating pivot tables with external data in OLAP cubes, and even creating dynamic
reporting systems so that managers can answer their own queries with a few mouse
clicks. Throughout the book there are no-nonsense, step-by-step tutorials and lots of
practical examples aimed directly at business users.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and
prepare for the 2013 Excel Microsoft Office Specialist (MOS) exam, this all-in-one study
guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures
and illustrations to review essential skills Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
The world’s most popular spreadsheet program is now more powerful than ever, but
it's also more complex. That's where this Missing Manual comes in. With crystal-clear
explanations and hands-on examples, Excel 2013: The Missing Manual shows you how
to master Excel so you can easily track, analyze, and chart your data. You'll be using
new features like PowerPivot and Flash Fill in no time. The important stuff you need to
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formula to charting your results. lllustrate trends. Discover the clearest way to present
your data using Excel's new Quick Analysis feature. Broaden your analysis. Use pivot
tables, slicers, and timelines to examine your data from different perspectives. Import
data. Pull data from a variety of sources, including website data feeds and corporate
databases. Work from the Web. Launch and manage your workbooks on the road,
using the new Excel Web App. Share your worksheets. Store Excel files on SkyDrive
and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master the new
data model. Use PowerPivot to work with millions of rows of data. Make calculations.
Review financial data, use math and scientific formulas, and perform statistical
analyses.
This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic
Course (MOAC) textbook. This series includes a complete classroom instructional
program. This Excel 2013 text is mapped to the Excel 2013 certification exam
objectives and is designed to re-enforce workforce skills. With this book students learn
to create and edit professional-looking spreadsheets for a variety of purposes and
situations. It also covers such skills as charting, creating analytical, financial reports,
data entry, developing budgets, formatting numerical (financial, statistical, etc.) reports,
creating forms, graphing, processing data, reporting, technical support, trending and
much more. The Microsoft Official Academic Course (MOAC) Office series also offers
Page 16/33
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Students work on real-world problems like the ones they will encounter in the workforce
ensuring they are ready for real professional challenges. OfficeGrader allows for
efficient and consistent grading saving time for other important teaching activities.
Grading is easier than ever allowing faster assignment turnaround to students. Excel
2013 certification can help students with classwork and differentiate job hunters in
todays competitive job market. Students who have earned certification can broaden
their employment opportunities in such fields as accounting, office administration,
consulting, as executives and managers, help desk personnel, instructors/trainers,
program/project managers, and sales careers.
Expert Paul McFedries helps you master key Excel 2019 and Office 365 tools for
building more powerful spreadsheets. Use Excel 2019 and Office 365 core features to
build spreadsheets that solve business problems and deliver reliable answers. Drawing
on his unsurpassed experience, Paul McFedries helps you make the most of formulas
and functions, including the latest improvements to arrays, formula error handling, and
statistics. McFedries’ step-by-step projects walk you through handling key tasks, from
building timesheets to projecting cash flow and aging receivables. His practical
examples and clear instructions demystify intermediate- to advanced-level formula
construction, and help you leverage Excel’s most useful functions in your everyday
work. Becoming an Excel expert has never been easier! By reading this book, you will:
Page 17/33
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Replace cumbersome formulas with convenient predefined functions « Radically
simplify complex calculations with Office 365’s new dynamic arrays ¢ Use conditional
formatting to reveal anomalies, problems, or opportunities ¢ Calculate loan payments,
interest costs, terms, and amortization schedules ¢ Project the future value of
investments, and plan to achieve investment goals ¢ Master essential discounting and
cash-flow analysis tools, including net present value and internal rate of return ¢ Sort,
filter, and analyze tabular data, from customers to inventory * Easily analyze huge data
sets with PivotTable calculations About This Book ¢ For everyone who wants to get
more done with Microsoft Excel in less time ¢ For business and financial professionals,
entrepreneurs, students, and others who need to efficiently manage and analyze data
Loved by students for the visual and flexible way to build computer skills, the Illustrated
Course Guides are ideal for learning Microsoft Excel 2013 regardless of your
experience level. Each two-page spread focuses on a single skill, making information
easy to follow and absorb. The lllustrated Course Guides split Microsoft Excel 2013
concepts and skills into three manageable levels - Basic, Intermediate, and Advanced -
perfect for workshops or accelerated courses. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
The comprehensive reference, now completely up-to-date for Excel 2013! As the
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user-friendly. However, in the hands of veteran bestselling author Greg Harvey, Excel
gets a whole lot easier to understand! This handy all-in-one guide covers all the
essentials, the new features, how to analyze data with Excel, and much more. The
featured minibooks address Excel basics, worksheet design, formulas and functions,
worksheet collaboration and review, charts and graphics, data management, data
analysis, and Excel and VBA. Covers the changes in the newest version as well as
familiar tasks, such as creating and editing worksheets, setting up formulas, and
performing statistical functions Walks you through the new analysis tools that help
make it easier to visualize data with the click of a mouse Details new ways to explore
your data more intuitively and then analyze and display your results with a single click
Whether you're an Excel newbie or a veteran user to wants to get familiar with the
latest version, Excel 2013 All-in-One For Dummies has everything you need to know.
An overview of the latest version of Office Excel 2007 describes the program's new
features and capabilities, including formatting and editing advances with Live Preview,
graphics capabilities, charting interface, PivotTable, macros, and other custom
functions.
A friendly, visual approach to learning the basics of Excel 2013 As the world's leading
spreadsheet program, Excel is a spreadsheet and data analysis tool that is part of the
Microsoft Office suite. The new Excel 2013 includes new features and functionalities
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switching from an earlier version or learning Excel for the first time, this easy-to-follow
visual guide gets you going with Excel 2013 quickly and easily. Numbered steps as well
as full-color screen shots, concise information, and helpful tips, all contribute to a clear,
comfortable learning experience. Covers Excel basics, workbook fundamentals,
formatting worksheets and enhancing them with graphics, analyzing data,
communicating results with charts and PivotTables, and much more Walks you through
using Flash Fill, representing your data in a variety of ways, and maximizing a more
interactive interface Demonstrates how to share workbooks, collaborate with others,
and embed portions of your spreadsheets on social network pages Excel 2013
Simplified is a quick and easy way to get up to speed on Excel 2013 for both novice
users and those upgrading from an earlier version.
Excel 2013 FormulasJohn Wiley & Sons
In this completely updated edition covering Excel 2019, previous versions, and Office
365, Microsoft Excel Functions & Formulas 5/E demonstrates the secrets of Excel
through the use of practical and useful examples in a quick reference format. Easy to
use and equipped with a variety of functions, Microsoft Excel is the tool of choice when
it comes to crunching numbers, building charts, and analyzing tables. The book’s
extensive examples and added video tutorials make it an excellent resource for all
Excel users who want to understand, create, and apply formulas. Experienced users
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of the program’s advanced formulas and functions. The text is easy to understand with
numerous step-by-step instructions and the actual, ready to use, Excel screenshots of
the input and output from the formulas. The book includes companion files with video
tutorials, over 250 worksheet files of examples for numerous functions, formulas, and
all the figures from the text. FEATURES Includes companion files with video tutorials,
over 250 Excel worksheet examples, and all of the figures from the text (including
4-color) Completely updated to cover Microsoft Excel 2019, previous versions, and
Office 365 Saves hundreds of hours with the latest Excel tips, worksheets, and
shortcuts Written by a proven author with Microsoft Valued Professional(MVP) status
The Companion Files are also available for downloading from the publisher by emailing
proof of purchase to info@merclearning.com.
Geared toward the intermediate to advanced Excel 2013 user, this example-rich 4-page
laminated quick reference card/guide provides explanations and context for many
powerful Excel 2013 spreadsheet formulas and functions. Step-by-step instructions for
many formula/function-related features such as using range names, and Excel's
troubleshooting features. Topics include: Controlling Order of Precedence Conditionally
Summing/Counting Data (SUMIF, COUNTIF) Being Precise (Rounding functions)
Improving Clarity with Range Names: Creating Names, Limiting Scope, Defining a
Constant or Formula for a Name, Managing Names, Indirectly Referring to a Named
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RIGHT, MID, LEN, FIND, VALUE, TRIM, SUBSTITUTE) Changing Results: IF, AND,
OR, NOT Table Lookups (VLOOKUP, HLOOKUP, INDEX, MATCH) Error Recovery
(ISNA, ISERROR) Array Formulas (Single Cell & Multi-Cell Arrays) Dates and Times
(DATE, YEAR, MONTH, DAY, TODAY, WEEKDAY, NETWORKDAYS) Using a
Formula for Data Validation Troubleshooting: Types of Errors, Automatic Error
Checking, Using the Error Checker, Showing/Hiding Formulas, Watching Cells,
Evaluating Nested Formulas, Selecting Related Cells, Displaying Cell Relationships,
Removing Relationship Arrows.
Get simple, powerful tips for making spreadsheet information readable and
understandable in Excel 2013. Denzell Tudor shows how to emphasize specific cells
with fonts, borders, and colour; adjust the positioning of cell contents; format numeric
data; and add style and readability to worksheets. You will also learn how to add
pictures to worksheets and discover automation techniques that take the drudgery out
of formatting even the largest amounts of data. Topics include: ¢« Adjusting fonts, cell
borders, and fills « Aligning text « Indenting data « Setting special formats for dates,
times, phone numbers, zip codes, and more ¢ Creating formats based on formulas with
conditional formatting « Applying styles and themes ¢ Adjusting row heights and column
widths ¢ Adding background images and pictures ¢ Outlining data ¢ Printing double-
spaced data We are happy to present Excel 2013: Advanced Formatting Techniques.
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lifeless display won't get the attention it deserves, you need to know the scope of
Excel's formatting features, and the quickest and best ways to get to them. In this
course we will show you keystroke shortcuts to format numeric cells, how to use
Conditional Formatting to apply formats dynamically, the most efficient ways to copy
formats quickly, and numerous tools that had flare and visual interest to your
worksheets. Excel gives you formatting tools that allow you to eliminate any doubt
about what your data means. We are looking forward to showing them to you in Excel
2013: Advanced Formatting Techniques. The skills acquired from this version are
mostly applicable to newer versions of Excel. If you think that Microsoft Excel is only for
business purposes, you are wrong. Many use it for various personal needs at home too.
Some of the features that you should understand about Microsoft Excel to unlock the
potentiality of this application are working with spreadsheets, cell formatting, various
menus and toolbars, entering of data and editing the same, navigating between various
spreadsheets, formula calculation, inserting various functions like date/time,
mathematical functions, using of various charts that are available, inserting, editing and
deleting comments on cells, etc. Computer Based Training (CBT) is a way to master
MS Excel. This is where you take your own time to master the application. With the help
of CBT, you get realistic, interactive and complete training. You get to learn right from
what a beginner should learn to advanced level. Once the training is over, you would
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application software. Some CBT also offer review quiz questions to gauge your
understanding. CBT generally offer interactive, complete and comprehensive training.
As it offers practice questions, you will be able to understand better and gain
confidence in using the application. According to me, this is one of the best ways to
learn Microsoft Excel. The concept of spreadsheeting has been around for hundreds of
years. The process can be described as the ability to arrange numbers, characters and
other objects into rows and columns. It is most common that spreadsheets only contain
numbers and text. The software version of spreadsheeting basically takes the manual
processes described above and puts them into an electronic format. Whilst the
accounting industry which most commonly uses spreadsheets they can be used in any
situation.
Mr. Spreadsheet has done it again with 101 easy-to-apply Excel formulas 101 Ready-to-
Use Excel Formulas is filled with the most commonly-used, real-world Excel formulas
that can be repurposed and put into action, saving you time and increasing your
productivity. Each segment of this book outlines a common business or analysis
problem that needs to be solved and provides the actual Excel formulas to solve the
problem—along with detailed explanation of how the formulas work. Written in a user-
friendly style that relies on a tips and tricks approach, the book details how to perform
everyday Excel tasks with confidence. 101 Ready-to-Use Excel Formulas is sure to
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the book are structured to first present the problem, then provide the formula solution,
and finally show how it works so that it can be customized to fit your needs. The
companion website to the book allows readers to easily test the formulas and provides
visual confirmation of the concepts presented. Teaches you how to implement the
required Excel formula Explains and details how the formulas work Lets you reuse or
customize the given formula to address your particular needs Helps you make the
formulas a regular part of your new, more efficient workflow Specific real-world
scenarios are used to demonstrate how to most effectively apply Excel and its powerful
formulas to complete tasks faster and with greater accuracy than ever before. Now you
can save time, automate, and be more efficient and productive with 101 Ready-to-Use
Excel Formulas.

Get the guide that makes learning Microsoft Excel plain and simple! This full
color, no-nonsense book shows you the quickest ways to solve a problem or
learn a skill, using easy-to-follow steps and concise, straightforward language.
You'll analyze, manage, and share information in more ways than ever before.
Here’s WHAT You'll Learn Manage your data quickly and efficiently Filter, sort,
summarize, and crunch your numbers Use formulas and functions to do the
heavy lifting Bring data to life with charts and graphics Share data between
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HOW You'll Learn It Jump in wherever you need answers Follow easy STEPS
and SCREENSHOTS to see exactly what to do Get handy TIPS for new
techniques and shortcuts Use TRY THIS! exercises to apply what you learn right
away

Master core Excel 2013 tools for building powerful, reliable spreadsheets! Excel
expert Paul McFedries shows how to use Excel 2013’s core features to solve
problems and get the answers you need. Using real-world examples, McFedries
helps you get the absolute most out of features and improvements ranging from
FlashFill to Excel's newest functions. Along the way, you discover the fastest,
best ways to handle essential day-to-day tasks ranging from generating account
numbers to projecting the impact of inflation. Becoming an Excel expert has
never been easier! You'll find crystal-clear instructions; insider insights; even
complete step-by-step projects for building timesheets, projecting cash flow,
aging receivables, analyzing defects, and more.. « Quickly create powerful
spreadsheets with FlashFill « Use conditional formatting to instantly reveal
anomalies, problems, or opportunities « Analyze your data with standard tables
and PivotTables « Use complex criteria to filter data in lists « Understand

correlations between data ¢ Perform sozp/histicated what-if analyses ¢ Use
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discount formulas ¢ Validate data, troubleshoot problems, and build more
accurate, trustworthy spreadsheets About MrExcel Library: Every book in the
MrExcel Library pinpoints a specific set of crucial Excel tasks and presents
focused skills and examples for performing them rapidly and effectively. Selected
by Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel
solutions website MrExcel.com, these books will « Dramatically increase your
productivity—saving you 50 hours a year or more ¢ Present proven, creative
strategies for solving real-world problems « Show you how to get great results, no
matter how much data you have ¢ Help you avoid critical mistakes that even
experienced users make CATEGORY: Spreadsheets COVERS: Microsoft Office
Excel 2013

Maximize the power of Excel 2013 formulas with this must-have Excel reference
John Walkenbach, known as "Mr. Spreadsheet," is a master at deciphering
complex technical topics and Excel formulas are no exception. This fully updated
book delivers more than 800 pages of Excel 2013 tips, tricks, and techniques for
creating formulas that calculate, developing custom worksheet functions with
VBA, debugging formulas, and much more. Demonstrates how to use all the

latest features in Excel 2013 Shows hOV\5 to create financial formulas and tap into
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working with conditional formatting, and developing custom functions Shares
proven solutions for handling typical (and not-so-typical) Excel formula
challenges Includes links to the "Mr. Spreadsheet" website, which contains all the
templates and worksheets used in the book, plus access to John Walkenbach's
award-winning Power Utility Pak. From charts to PivotTables and everything in
between, Excel 2013 Formulas is your formula for Excel success.

Get more out of Microsoft Excel® 2013: more productivity and better answers for
greater success! Drawing on his unsurpassed Excel experience, Bill Jelen (“Mr
Excel”) brings together all the intensely useful knowledge you need: insights,
techniques, tips, and shortcuts you just won'’t find anywhere else. Excel 2013 In
Depth is the fastest, best way to master Excel 2013’s full power; get comfortable
with its updated interface; and leverage its new tools for everything from
formulas, charts, and functions to dashboards, data visualization, and social
media integration. Start by taking a quick “tour” of Excel 2013’s most valuable
new features. Then, learn how to Build more trustworthy, error-resistant, flexible,
extensible, intelligent, and understandable spreadsheets Get more productive
with Excel 2013’s new Start Screen and Timelines Create formulas, charts,

subtotals, and pivot tables faster witph new Flash Fill and Analysis Lens Quickly
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including powerful new web services functions Solve real-world business
intelligence analysis problems Create amazing PowerPivot data mashups that
integrate information from anywhere Use Power View to generate stunningly
intuitive maps, dashboards, and data visualizations Share workbooks on the Web
and social networks Leverage the improved Excel Web App to create highly
interactive web pages and online surveys Automate repetitive functions using
Excel macros Supercharge your workbooks with new apps from the Excel App
Store Like all In Depth books, Excel 2013 In Depth delivers complete coverage
with detailed solutions, and troubleshooting help for tough problems you can't fix
on your own. Whatever you intend to do with Excel 2013, this is the only book
you'll need!

Both computer rookies and hot shots can master Microsoft Excel 2013 quickly
and efficiently with this new book in the acclaimed lllustrated Series -
ENHANCED MICROSOFT EXCEL 2013: ILLUSTRATED COMPLETE. Using a
concise, focused approach and user-friendly format, the lllustrated Series
provides a hallmark two-page layout that allows readers to work through an entire
task without turning the page. Skills are accessible and easy to follow with new

Learning Outcomes that outline the skills covered in each lesson and larger full-
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Each unit begins with a brief overview of the principles of the lesson and
introduces a case study for further application. New and updated appendixes
guide you in exploring cloud computing and other developments in more depth.
Readers strengthen their understanding of the latest features in MS Excel 2013
for ongoing success. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Excel at Excel with the help of this bestselling spreadsheet guide John
Walkenbach's name is synonymous with excellence in computer books that
decipher the complexities of Microsoft Excel. Known as "Mr. Spreadsheet,"
Walkenbach shows you how to maximize the power of Excel 2013 while bringing
you up to speed on the latest features. This perennial bestseller is fully updated
to cover all the new features of Excel 2013, including how to navigate the user
interface, take advantage of various file formats, master formulas, analyze data
with PivotTables, and more. Whether you're an Excel beginner who is looking to
get more savvy or an advanced user looking to become a power user, this latest
edition provides you with comprehensive coverage as well as helpful tips, tricks,
and techniques that you won't find anywhere else. Shares the invaluable insight

of Excel guru and bestselling authoL"I\/L&Qpreadsheet" John Walkenbach as he
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the newest features of Excel 2013 Presents material in a clear, concise, logical
format that is ideal for all levels of Excel experience Features a website that
includes downloadable templates and worksheets from the book Chart your path
to fantastic formulas and stellar spreadsheets with Excel 2013 Bible!

Master the Microsoft Excel 2013 skills essential for success in today's medical
office or health-related career with MICROSOFT EXCEL 2013 FOR MEDICAL
PROFESSIONALS. This reader-friendly book introduces Microsoft Excel 2013
using a clear, step-by-step format and visually driven approach. Actual medical
examples and timely projects within a case study related to the medical industry
prepare readers to meet contemporary medical office challenges. Both beginning
and experienced computer users benefit from the book's straightforward
approach and ongoing value as a reference tool. MICROSOFT EXCEL 2013
FOR MEDICAL PROFESSIONALS ensures readers quickly develop the
spreadsheet skills necessary to support a front or back office of a clinic, hospital,
or medical practice with great success. Important Notice: Media content
referenced within the product description or the product text may not be available
in the ebook version.

Book + Content Update Program MQSt§L3§°re Excel 2016 tools for building
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expert Paul McFedries shows how to use Excel 2016’s core features to solve
problems and get the answers you need. Using real-world examples, McFedries
helps you get the absolute most out of features and improvements ranging from
AutoFill to Excel's newest functions. Along the way, you discover the fastest,
best ways to handle essential day-to-day tasks ranging from generating account
numbers to projecting the impact of inflation. Becoming an Excel expert has
never been easier! You'll find crystal-clear instructions; insider insights; even
complete step-by-step projects for building timesheets, projecting cash flow,
aging receivables, analyzing defects, and more. ¢ Quickly create powerful
spreadsheets with range names and array formulas ¢ Use conditional formatting
to instantly reveal anomalies, problems, or opportunities « Analyze your data with
standard tables and PivotTables « Use complex criteria to filter data in lists ¢
Understand correlations between data ¢ Perform sophisticated what-if analyses °
Use regression to track trends and make forecasts ¢ Build loan, investment, and
discount formulas ¢ Validate data, troubleshoot problems, and build more
accurate, trustworthy spreadsheets In addition, this book is part of Que’s exciting
Content Update Program. As Microsoft updates features of Excel 2016, sections

of this book will be updated or new gec&ggs will be added to match the updates
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this book, which can be accessed with any Internet connection. To learn more,
visit www.quepublishing.com/CUP. About MrExcel Library: Every book in the
MrExcel Library pinpoints a specific set of crucial Excel tasks and presents
focused skills and examples for performing them rapidly and effectively. Selected
by Bill Jelen, Microsoft Excel MVP and mastermind behind the leading Excel
solutions website MrExcel.com, these books will « Dramatically increase your
productivity—saving you 50 hours a year or more ¢ Present proven, creative
strategies for solving real-world problems « Show you how to get great results, no
matter how much data you have ¢ Help you avoid critical mistakes that even
experienced users make
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