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The ability to apply written, oral and interpersonal
communication skills are essential if you are to
succeed in your chosen career. Successful people
are able to apply and adjust these skills to suit the
various situations they encounter in the workplace.
The eighth edition of THE BUSINESS
COMMUNICATION HANDBOOK builds on the
previous editions to provide an understanding of
communication principles that can then be applied in
the workplace. This user-friendly text is divided into
four parts: Workplace Communication, Workplace
Relationships, Workplace Documents and Career
Development. Each chapter includes learning
objectives and a list of key terms at the beginning of
each chapter, margin notes to highlight key ideas, a
comprehensive glossary and end-of-chapter
summaries that review the essential concepts
presented in the chapter. Coverage of employability
skills has also been incorporated into the new
edition, with Ready For Work activities at the end of
each section that enable students to reflect on their
readiness for work and career advancement or
promotion. A Companion Website at
pearsoned.com.au/dwyer provides further online
resources for teachers and students and includes:
True/False questions, Internet exercises, Good/Bad
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practice and research topic questions. This provides
teachers with additional assessments and tasks, an
exam revision tool and the opportunity to integrate
technology into course delivery.
BPP Learning Media's status as official ACCA
Approved Learning Provider - Content means our
ACCA Study Texts and Practice & Revision Kits are
reviewed by the ACCA examining team. BPP
Learning Media products provide you with the exam
focussed material you need for exam success.
Improve your grammar with Collins Grammar for IELTS and
get the score you need.
"This eBook features 501 sample writing prompts that are
designed to help you improve your writing and gain the
necessary writing skills needed to ace essay exams. Build
your essay-writing confidence fast with 501 Writing Prompts!"
--
501 Writing Prompts
Pulitzer Prize–winning author James A. Michener
has written about everything from the pristine islands
of the South Pacific and the endless wilds of Africa
to Spanish bullfighters, American revolutionaries,
and pirates of the Caribbean. Now Michener turns to
his favorite and most personal subject: the written
word. Reproducing pages from his own handwritten
rough drafts and working manuscripts, Michener
walks the reader through a step-by-step guide to the
entire process of writing, editing, revising, and
publishing. Addressing challenges specific to both
fiction and nonfiction, all the while providing
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thoughtful and useful solutions, James A.
Michener’s Writer’s Handbook is an invaluable
resource for book lovers, editors, and, of course,
writers—aspiring and accomplished alike. Praise for
James A. Michener “A master storyteller . . .
Michener, by any standards, is a
phenomenon.”—The Wall Street Journal “Sentence
for sentence, writing’s fastest attention
grabber.”—The New York Times “Michener has
become an institution in America, ranking
somewhere between Disneyland and the Library of
Congress. You learn a lot from him.”—Chicago
Tribune “While he fascinates and engrosses,
Michener also educates.”—Los Angeles Times
Soap operas and telenovelas are watched by
millions of people around the world every day. As
cultural, social, and economic phenomena,
examining them will further our understanding of the
role of global media content in the digital age.
Moreover, as these programs continue to be
exported and transformed at regional levels, and
through digitalization, it is more important than ever
to analyze where the genre has been, where it is
now, and where it is going.&ltBR> This collection
brings together original scholarship from an
international and trans-disciplinary perspective.
Chapters address timely issues, theories, and
debates that are inextricably linked to soap operas
and telenovelas as global industries, as sites for new
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audiences, and as hybrid cultural products within the
digital landscape. Bringing depth and originality to
the subject area, each chapter demonstrates the
richness of these genres and their long-term
significance as the televisual landscape evolves and
becomes increasingly reliant on technological and
creative innovations.
This handbook is the first to provide comprehensive
coverage of original state-of-the-science research,
analysis, and design of integrated, human-
technology systems.
'I immersed myself in magic. I read every book I
could get my hands on and practised and practised,
day after day and night after night. Magic became
my world...some might say an obsession.' When
you’re a kid life can seem tough; tougher for some
than others. But the darkest of times can also be the
most enlightening. When his late granddad showed
him magic for the first time, Steven Frayne knew
there was more to life than hiding from bullies. He
had a destiny. A calling. In that moment Dynamo
was born: the most exciting magician of the 21st
century. Since then, Dynamo has shocked, thrilled
and amazed men, women and children, from all
walks of life, all over the world. With his mind-
blowing illusions, he has catalysed a whole new era
of magic. Now, in his very first book, Dynamo invites
you to join him on a breathtaking journey across the
globe. Be prepared to levitate Lindsay Lohan in
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Singapore, transform snow into diamonds in the
Austrian mountains, and walk on water across the
River Thames. Along the way, he reveals how to
make the impossible possible, what it takes to pull
off the greatest stunts man has seen, and why
everyone needs magic in their lives. This is no
illusion. This is Dynamo revealed.
The IELTS Lower-level skills Practice Books are for
students who aspire to take the IELTS test but need
to work on their language level first. These are a
lead-in to our current series which are for IELTS-
ready students. Through IELTS-style tasks and
exercises, Collins Get Ready for IELTS Reading
helps learners gain confidence in core reading
competencies for IELTS. Perfect for self-study, using
a guided-learning approach that gives students
access to a full answer key with model answers and
commentary. Experienced IELTS tutors have
developed the series taking into account the specific
language needs of learners at this level. A further
key focus is the development of learners " cultural
awareness in relation to the IELTS test.
Create media-rich client applications using JavaFX 9
and the Java 9 platform. Learn to create GUI-based
applications for mobile devices, desktop PCs, and
even the web. Incorporate media such as audio and
video into your applications. Interface with hardware
devices such as Arduino and Leap Motion. Respond
to gesture control through devices such as the Leap
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Motion Controller. Take advantage of the new
HTTP2 API to make RESTful web requests and
WebSockets calls. New to this edition are examples
of creating stylized text and loading custom fonts,
guidance for working with Scene Builder to create
visual layouts, and new content on developing iOS
and Android applications using Gluon mobile. The
book also covers advanced topics such as custom
controls, JavaFX 3D, gesture devices, printing, and
animation. Best of all, the book is full of working
code that you can adapt and extend to all your future
projects. Is your goal to develop visually exciting
applications in the Java language? Then this is the
book you want at your side. JavaFX 9 by Example is
chock-full of engaging, fun-to-work examples that
bring you up to speed on the major facets of JavaFX
9. You'll learn to create applications that look good,
are fun to use, and that take advantage of the
medium to present data of all types in ways that
engage the user and lead to increased productivity.
The book: Has been updated with new content on
modular development, new APIs, and an example
using the Scene Builder tool Is filled with fun and
practical code examples that you can modify and
drop into your own projects Includes an example
using Arduino and an accelerometer sensor to track
motion in 3D Helps you create JavaFX applications
for iOS and Android devices What You'll Learn Work
with touch-based interfaces Interpret gesture-based
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events Use shapes, color, text, and UI controls to
create a simple click and point game Add audio and
video to your projects Utilize JavaFX 3D Create
custom controls using CSS, SVG, and Canvas APIs
Organize code into modules using Java Platform
Module System (Project Jigsaw) Who This Book Is
For Java developers developing visual and media-
rich applications to run on PCs, phones, tablets,
Arduino controllers, and more. This includes
developers tasked with creating visualizations of
data from statistical analysis and from sensor
networks. Any developer wanting to develop a
polished user-interface in Java will find much to like
in this book.
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