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A revised and updated new edition of the bestselling workbook and grammar guide The
Blue Book of Grammar and Punctuation is a concise, entertaining workbook and guide
to English grammar, punctuation, and usage. This user-friendly resource includes
simple explanations of grammar, punctuation, and usage; scores of helpful examples;
dozens of reproducible worksheets; and pre- and post-tests to help teach grammar to
students of all ages. Appropriate for virtually any age range, this authoritative guide
makes learning English grammar and usage simple and fun. This updated Eleventh
Edition reflects the latest updates to English usage and grammar and features a fully
revised two-color design and lay-flat binding for easy photocopying. Clear and concise,
easy-to-follow, offering "just the facts" Fully updated to reflect the latest rules in
grammar and usage along with new quizzes Ideal for students from seventh grade
through adulthood in the US and abroad For anyone who wants to understand the
major rules and subtle guidelines of English grammar and usage, The Blue Book of
Grammar and Punctuation offers comprehensive, straightforward instruction.
The present volume examines the relationship between second language practice and
what is known about the process of second language acquisition, summarising the
current state of second language acquisition theory, drawing general conclusions about
its application to methods and materials and describing what characteristics effective
materials should have. The author concludes that a solution to language teaching lies
not so much in expensive equipment, exotic new methods, or sophisticated language
analysis, but rather in the full utilisation of the most important resources - native
speakers of the language - in real communication.
A user-friendly reference guide plus workbook containing the most important rules of
English grammar, punctuation, capitalization, and writing numbers that people need
every day. Full of helpful, real-world examples, exercises, tests, and answers. Perfect
for business professionals, professors, teachers, students, and home schooling
families, The Blue Book of Grammar and Punctuation is used in hundreds of
universities, high schools, middle schools and corporations through the United States
as well as in developing nations. Take an online quiz, get editing help, order the book,
join the Q&A club, read Jane Straus's articles, or register for her monthly newsletter.
Contains rules and advice for improved effectiveness in written and oral English and a
section explaining common grammatical errors
A New York Times editorial board member and esteemed writing instructor counsels
aspiring writers on how to move past conventional understandings about creativity,
writer's block and other literary challenges to develop a greater understanding of how
thinking, noticing and learning are integral parts of the writing process. 20,000 first
printing.
How does good writing stand out? If its purpose is to convey facts, findings, or
instructions, it need be read only once for its content to be clear. If its purpose is to
entertain or to provoke thought, it makes readers want to come back for more. Revised
and updated, this guide covers four essential aspects of good writing: Individual words:
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spelling variations, hyphenation, frequently confused homonyms, frequently misused
words and phrases, irregular plurals and negatives, and uses of capitalization and type
style to add special meanings Punctuation: the role of each mark in achieving clarity
and affecting tone, and demonstration of how misuses can lead to ambiguity Syntax
and structure: agreement of subject and verb, parallel construction, modifiers, tenses,
pronouns, active versus passive voice, and more Style:advice on the less hard-and-fast
areas of clarity and tone, including sentence length and order, conciseness,
simplification, reading level, jargon and cliches, and subtlety Filled with self-test
exercises and whimsical literary quotations, Grammatically Correct steers clear of
academic stuffiness, focusing instead on practical strategies and intuitive explanations.
Discussions are designed to get to the heart of a concept and provide a sufficient sense
of when and how to use it, along with examples that show what ambiguities or
misinterpretations might result if the rules are not followed. In cases where there is
more than one acceptable way to do something, the approach is not to prescribe one
over another but simply to describe the options. Readers of this book will never break
the rules of language again – unintentionally.
This work has been selected by scholars as being culturally important and is part of the
knowledge base of civilization as we know it. This work is in the public domain in the
United States of America, and possibly other nations. Within the United States, you
may freely copy and distribute this work, as no entity (individual or corporate) has a
copyright on the body of the work. Scholars believe, and we concur, that this work is
important enough to be preserved, reproduced, and made generally available to the
public. To ensure a quality reading experience, this work has been proofread and
republished using a format that seamlessly blends the original graphical elements with
text in an easy-to-read typeface. We appreciate your support of the preservation
process, and thank you for being an important part of keeping this knowledge alive and
relevant.
Grammar Essentials For Dummies (9781119589617) was previously published as
Grammar Essentials For Dummies(9780470618370). While this version features a new
Dummies cover and design, the content is the same as the prior release and should not
be considered a new or updated product. For students competing for the decreasing
pool of college scholarships, writing a stellar entrance essay can make all the
difference. With discrete explanations of vital grammar rules, common usage errors,
and the other key concepts people need to refer to most often, Grammar Essentials For
Dummies provides crucial information to help students communicate accurately and
effectively. This guide is also a perfect reference for parents who need to review critical
grammar concepts as they help students with homework assignments or college
entrance essays, as well as for adult learners headed back into the classroom and
people learning English as a next language. The Essentials For Dummies Series
Dummies is proud to present our new series, The Essentials For Dummies. Now
students who are prepping for exams, preparing to study new material, or who just
need a refresher can have a concise, easy-to-understand review guide that covers an
entire course by concentrating solely on the most important concepts. From algebra
and chemistry to grammar and Spanish, our expert authors focus on the skills students
most need to succeed in a subject.
The authoritative guide to using the English language effectively, from “the greatest
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writer on grammar and usage that this country has ever produced” (David Yerkes,
Columbia University). The author of The Chicago Manual of Style’s popular “Grammar
and Usage” chapter, Bryan A. Garner is renowned for explaining the vagaries of
English with absolute precision and utmost clarity. With The Chicago Guide to
Grammar, Usage, and Punctuation, he has written the definitive guide for writers who
want their prose to be both memorable and correct. Garner describes standard literary
English—the forms that mark writers and speakers as educated users of the language.
He also offers historical context for understanding the development of these forms. The
section on grammar explains how the canonical parts of speech came to be identified,
while the section on syntax covers the nuances of sentence patterns as well as both
traditional sentence diagramming and transformational grammar. The usage section
provides an unprecedented trove of empirical evidence in the form of Google Ngrams,
diagrams that illustrate the changing prevalence of specific terms over decades and
even centuries of English literature. Garner also treats punctuation and word formation,
and concludes the book with an exhaustive glossary of grammatical terms and a
bibliography of suggested further reading and references. The Chicago Guide to
Grammar, Usage, and Punctuation is a magisterial work, the culmination of Garner’s
lifelong study of the English language. The result is a landmark resource that will offer
clear guidelines to students, writers, and editors alike. “[A manual] for those of us
laboring to produce expository prose: nonfiction books, journalistic articles,
memorandums, business letters. The conservatism of his advice pushes you to
consider audience and occasion, so that you will understand when to follow convention
and when you can safely break it.”—John E. McIntyre, Baltimore Sun
The Only Grammar Book You'll Ever Need is the ideal resource for everyone who
wants to produce writing that is clear, concise, and grammatically excellent. Whether
you're creating perfect professional documents, spectacular school papers, or effective
personal letters, you'll find this handbook indispensable. From word choice to
punctuation to organization, English teacher Susan Thurman guides you through
getting your thoughts on paper with polish. Using dozens of examples, The Only
Grammar Book You'll Ever Need provides guidelines for: Understanding the parts of
speech and elements of a sentence Avoiding the most common grammar and
punctuation mistakes Using correct punctuating in every sentence Writing clearly and
directly Approaching writing projects, whether big or small Easy to follow and
authoritative, The Only Grammar Book You'll Ever Need provides all the necessary
tools to make you successful with every type of written expression.
The complete guide to self-editing, illustrating the most common problems with
hundreds of before-and-after examples
For Who the Bell Tolls is a book that explains the grammar that people really need to
know, such as the fact that an apostrophe is the difference between a company that
knows its s*** and a company that knows it's s***, or the importance of capital letters to
avoid ambiguity in such sentences as 'I helped my Uncle Jack off his horse.' David
Marsh's lifelong mission has been to create order out of chaos. For four decades, he
has worked for newspapers, from the Sun to the Financial Times, from local weeklies
that sold a few thousand copies to the Guardian, with its global readership of nine
million, turning the sow's ear of rough-and-ready reportage into a passable imitation of
a silk purse. The chaos might be sloppy syntax, a disregard for grammar or a
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fundamental misunderstanding of what grammar is. It could be an adherence to 'rules'
that have no real basis and get in the way of fluent, unambiguous communication at the
expense of ones that are actually useful. Clear, honest use of English has many
enemies: politicians, business and marketing people, local authority and civil service
jargonauts, rail companies, estate agents, academics . . . and some journalists. This is
the book to help defeat them. 'A splendid and, more importantly, sane book on English
grammar.' Mark Forsyth, author of The Etymologicon
NATIONAL BESTSELLER • For anyone who wants to learn a foreign language, this is
the method that will finally make the words stick. “A brilliant and thoroughly modern
guide to learning new languages.”—Gary Marcus, cognitive psychologist and author of
the New York Times bestseller Guitar Zero At thirty years old, Gabriel Wyner speaks six
languages fluently. He didn’t learn them in school—who does? Rather, he learned them
in the past few years, working on his own and practicing on the subway, using simple
techniques and free online resources—and here he wants to show others what he’s
discovered. Starting with pronunciation, you’ll learn how to rewire your ears and turn
foreign sounds into familiar sounds. You’ll retrain your tongue to produce those sounds
accurately, using tricks from opera singers and actors. Next, you’ll begin to tackle
words, and connect sounds and spellings to imagery rather than translations, which will
enable you to think in a foreign language. And with the help of sophisticated spacedrepetition techniques, you’ll be able to memorize hundreds of words a month in
minutes every day. This is brain hacking at its most exciting, taking what we know
about neuroscience and linguistics and using it to create the most efficient and
enjoyable way to learn a foreign language in the spare minutes of your day.
If you want to get published, read this book! Jeff Herman's Guide unmasks nonsense,
clears confusion, and unlocks secret doorways to success for new and veteran writers!
This highly respected resource is used by publishing insiders everywhere and has been
read by millions all over the world. Jeff Herman's Guide is the writer's best friend. It
reveals the names, interests, and contact information of hundreds of agents and
editors. It presents invaluable information about 245 publishers and imprints, lists
independent book editors who can help you make your work more publisher-friendly,
and helps you spot scams. Jeff Herman's Guide unseals the truth about how to
outsmart the gatekeepers, break through the barriers, and decipher the hidden codes to
getting your book published. Countless writers have achieved their highest aspirations
by following Herman's outside-the-box strategies. If you want to reach the top of your
game and transform rejections into contracts, you need this book! Comprehensive
index lists dozens of subjects and categories to help you find the perfect publisher or
agent.
This book provides a comprehensive review of all the question types, concepts, and skills
covered on the Reading portion of the redesigned SAT.
Many of us grimace when faced with grammar exercises. But in order to communicate with
others, pass tests, and get your point across in writing, using words and punctuation effectively
is a necessary skill. It's a fact that in our life today, good communication skills-including writingare essential. The good news is that grammar and writing skills can be developed with
practice.
Two leading game designers take readers step by step through the entire process of creating a
video game, from developing a story and integrating it into a game, to writing the game script,
creating the design document, working with intellectual property rights and licensing, and
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selling an idea to developers and publishers. Original.
Improve the writing and speaking skills you use everyday Graceless with grammar? Perplexed
by punctuation? Have no fear!This second Australian edition of English Grammar ForDummies
explains everything from basic sentence structure tothe finer points of grammar. Packed with
expert advice, this bookwill help you to communicate more effectively and make the
rightimpression every time. Structure sentences correctly — learn everythingfrom making verbs
agree to understanding clauses Avoid and fix common mistakes — find out how torevise the
things your grammar checker underlines Punctuate like a professional — explore thecorrect use
of commas, apostrophes, colons, semicolons anddashes Polish your writing style — discover
how goodgrammar and good style go hand in hand Open the book and find: Ways to
accessorise with adjectives and adverbs Tips for pairing the correct pronoun with the noun
Advice about how to use numerals in documents Hints for writing emails and slide
presentations Explanations of errors missed by spell checkers Learn to: Improve your writing
and editing Understand and apply grammar rules Avoid common errors Connect grammar with
style
NEW YORK TIMES BESTSELLER • A sharp, funny grammar guide they’ll actually want to
read, from Random House’s longtime copy chief and one of Twitter’s leading language gurus
NAMED ONE OF THE BEST BOOKS OF THE YEAR BY O: The Oprah Magazine • Paste •
Shelf Awareness “Essential (and delightful!)”—People We all write, all the time: books, blogs,
emails. Lots and lots of emails. And we all want to write better. Benjamin Dreyer is here to
help. As Random House’s copy chief, Dreyer has upheld the standards of the legendary
publisher for more than two decades. He is beloved by authors and editors alike—not to
mention his followers on social media—for deconstructing the English language with playful
erudition. Now he distills everything he has learned from the myriad books he has copyedited
and overseen into a useful guide not just for writers but for everyone who wants to put their
best prose foot forward. As authoritative as it is amusing, Dreyer’s English offers lessons on
punctuation, from the underloved semicolon to the enigmatic en dash; the rules and nonrules
of grammar, including why it’s OK to begin a sentence with “And” or “But” and to confidently
split an infinitive; and why it’s best to avoid the doldrums of the Wan Intensifiers and Throat
Clearers, including “very,” “rather,” “of course,” and the dreaded “actually.” Dreyer will let
you know whether “alright” is all right (sometimes) and even help you brush up on your
spelling—though, as he notes, “The problem with mnemonic devices is that I can never
remember them.” And yes: “Only godless savages eschew the series comma.” Chockful of
advice, insider wisdom, and fun facts, this book will prove to be invaluable to everyone who
wants to shore up their writing skills, mandatory for people who spend their time editing and
shaping other people’s prose, and—perhaps best of all—an utter treat for anyone who simply
revels in language. Praise for Dreyer’s English “Playful, smart, self-conscious, and personal . .
. One encounters wisdom and good sense on nearly every page of Dreyer’s English.”—The
Wall Street Journal “Destined to become a classic.”—The Millions “Dreyer can help you . . .
with tips on punctuation and spelling. . . . Even better: He’ll entertain you while he’s at
it.”—Newsday
My guide to Japanese grammar has been helping people learn Japanese as it's really spoken
in Japan for many years. If you find yourself frustrated that you can't understand Japanese
movies or books despite having taken Japanese classes, then this book is for you. It will help
you finally understand those pesky particles and break down grammatical concepts that will
allow you to comprehend anything from simple to very complex sentences. You will also learn
Japanese that's spoken by real people including casual speech patterns and slang, stuff that's
often left out in most textbooks. Don't take my word for it, just check out my website and order
this book to have it handy wherever you go.
Writing with Clarity and Style, 2nd Edition, will help you to improve your writing dramatically.
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The book shows you how to use dozens of classical rhetorical devices to bring power, clarity,
and effectiveness to your writing. You will also learn about writing styles, authorial personas,
and sentence syntax as tools to make your writing interesting and persuasive. If you want to
improve the appeal and persuasion of your speeches, this is also the book for you. From
strategic techniques for keeping your readers engaged as you change focus, down to the
choice of just the right words and phrases for maximum impact, this book will help you develop
a flexible, adaptable style for all the audiences you need to address. Each chapter now
includes these sections: Style Check, discussing many elements of style, including some
enhanced and revised sections Define Your Terms, asking students to use their own words
and examples in their definitions. It’s in the Cloud, directing students to the Web to locate and
respond to various rhetorically focused items, including biographies and speeches. Salt and
Pepper, spicing up the study of rhetoric by stretching students’ thinking about how their writing
can be improved, sometimes by attending to details such as punctuation, and sometimes by
exploring the use of unusual techniques such as stylistic fragments. Review Questions,
providing an end-of-chapter quiz to help cement the chapter ideas in long-term memory.
Questions for Thought and Discussion, a set of questions designed for either in-class
discussion or personal response. New to the Second Edition Additional examples of each
device, including from world personalities and the captains of industry More and longer
exercises, with a range of difficulty Advice from classical rhetoricians including Aristotle,
Horace, Longinus, Cicero, and Quintilian.

A single-volume reference for professional writers provides rules for all major
styles including AP, MLA, APA and Chicago Manual of Style while offering an Ato-Z section explaining commonly confused terms. Original. 10,000 first printing.
A guide to English language grammar covers the parts of speech, sentences,
and punctuation along with information on writing style and a collection of
quizzes.
More people write for The Associated Press than for any newspaper in the world,
and writers-nearly two million of them-have bought more copies of The AP
Stylebook than of any other journalism reference. It provides facts and references
for reporters, and defines usage, spelling, and grammar for editors. There are
separate sections for journalists specializing in sports and business, and
complete guidelines for how to write photo captions, file copy over the wire,
proofread text, handle copyrights, and avoid libel. This edition of The AP
Stylebook keeps pace with world events, common usage, and AP procedures.
Grammatically CorrectThe Essential Guide to Spelling, Style, Usage, Grammar,
and PunctuationPenguin
The Penguin Guide to Punctuation is indispensable for anyone who needs to get
to grips with using punctuation in their written work. Whether you are puzzled by
colons and semicolons, unsure of where commas should go or baffled by
apostrophes, this jargon-free, succinct guide is for you.
For Who the Bell Tolls is a book that explains the grammar that people really
need to know, such as the fact that an apostrophe is the difference between a
company that knows its s*** and a company that knows it's s***, or the
importance of capital letters to avoid ambiguity in such sentences as 'I helped my
Uncle Jack off his horse.'David Marsh's lifelong mission has been to create order
out of chaos. For four decades, he has worked for newspapers, from the Sun to
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the Financial Times, from local weeklies that sold a few thousand copies to the
Guardian, with its global readership of nine million, turning the sow's ear of roughand-ready reportage into a passable imitation of a silk purse.The chaos might be
sloppy syntax, a disregard for grammar or a fundamental misunderstanding of
what grammar is. It could be an adherence to 'rules' that have no real basis and
get in the way of fluent, unambiguous communication at the expense of ones that
are actually useful. Clear, honest use of English has many enemies: politicians,
business and marketing people, local authority and civil service jargonauts, rail
companies, estate agents, academics . . . and some journalists. This is the book
to help defeat them. 'A splendid and, more importantly, sane book on English
grammar.' Mark Forsyth, author of The Etymologicon
This is a clear simple and compact guide to colloquial, everyday Japanese
grammar. Basic Japanese Grammar teaches all the grammar you need to speak
Japanese and understand simple spoken Japanese. Covering what is essential,
it provides an efficient way for learners who have limited time to learn Japanese
and begin to communicate naturally with Japanese speakers. It is intended for
self–study or classroom use. It offers a practical course in colloquial Japanese
but leaves aside forms that are unnecessary or little used as well as those that
are more important for written Japanese. In short chapters, it helps the user
understand the logic of Japanese grammar, while its straightforward explanations
and clear examples make learning as easy as possible. The grammar section
includes a glossary of grammatical terms and an index, as well as appendixes on
Japanese pronunciation and verb conjugation. All Japanese words and phrases
are written in Kanji and Kana (Hiragana and Katakana) as well as Romanized
Japanese (Romanji) and English. Explanations are given in English.
The engaging, self-guided way to learn how to write better in English Mastering English
grammar can be a real challenge. But, with a little practice and patience, you can discover how
to communicate better through self-study in your spare time. The English Grammar Workbook
for Adults is here to help improve your writing fluency so you can gain confidence while crafting
emails, cover letters, conducting daily business, and personal correspondence. No matter your
current skill level, this English grammar workbook has everything you need to learn essential
elements, including nouns, verbs, adjectives, adverbs, tenses, and beyond. Then, you'll apply
what you've learned to everyday situations you could encounter at school, at work, social
situations, creative writing, online, and more. The English Grammar Workbook for Adults
features: Fun & functional--This clear, concise book is essential for ESL/EFL and other
grammar students who want to work on writing English. Situational success--Get expert tips on
how grammar applies to real-world scenarios. Easy to use--Find quick answers to your English
grammar questions using text boxes and the expanded index in the back of the book. Learning
how to communicate more clearly is a snap with The English Grammar Workbook for Adults.
- The most comprehensive GMAT Grammar book - 500+ exercises and 500+ test questions in
this 294 page book!- Covers all tested subjects from Articles to Parallelism but excludes some
of the ones not covered- List of common idioms (plus examples), prepositions, commonly
confused, misused words- Includes 3 tests
This book is Volume 1-3 of the very popular series 150 Really Useful English Phrases. Do You
Feel Stuck in the Intermediate English Level? Do you want to break out and start improving
quickly? Then this is the perfect book to help you move up to the advanced level and start
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using everyday English fluently. What made me want to write this book? After years of
teaching intermediate students who never seemed to improve I decided to find out what the
problem was. Essentially, intermediate students get stuck because learning at this stage is a
different type of learning than at the beginner stage. You have mastered the grammar and the
basic vocabulary but most textbooks just carry on like nothing has changed. However, what
you need at the intermediate stage is not just more dry grammar and lists of vocabulary, but to
be exposed to as much ‘real’ English in as many ‘real-life’ situations as possible. This will
help you start to understand what people are actually saying and not just ‘textbook’ English. It
will also help you to naturally ‘get a feel’ for the language. Because I couldn’t find a book that
introduced everyday English phrases in a fun and engaging way I decided to write one myself.
How will this book help you? Every new phrase is introduced in the real context of a short story
or an article. So by having fun and reading something interesting you will be learning naturally
rather than having to force yourself to study. It’s a simple fact that if you are having fun you will
learn quicker and more easily. This series of books is an excellent way to be exposed to ‘real
everyday English phrases’ but with the guidance of clear explanations and examples in simple
English. Basically it uses simple language to introduce more complex phrases so you are
eased into a more advanced level. All of the phrases in this book are in common use and are
the key to unlocking fluency. I have only included phrases which I have heard recently in
conversation or on the radio or television. If it is in this book it is in everyday use. So, if you are
sick of being stuck and want to improve in a fun and engaging way, please press the buy
button on the top right of this page to get started today.
The best-selling workbook and grammar guide, revised and updated! Hailed as one of the best
books around for teaching grammar, The Blue Book of Grammar and Punctuation includes
easy-to-understand rules, abundant examples, dozens of reproducible exercises, and pre- and
post-tests to help teach grammar to middle and high schoolers, college students, ESL
students, homeschoolers, and more. This concise, entertaining workbook makes learning
English grammar and usage simple and fun. This updated Twelfth Edition reflects the latest
updates to English usage and grammar and features a two-color design and lay-flat binding for
easy photocopying. Clear and concise, with easy-to-follow explanations, offering “just the
facts” on English grammar, punctuation, and usage Fully updated to reflect the latest rules,
along with quizzes and pre- and post-tests to help teach grammar Ideal for students from
seventh grade through adulthood in the US and abroad For anyone who wants to understand
the major rules and subtle guidelines of English grammar and usage, The Blue Book of
Grammar and Punctuation offers comprehensive, straightforward instruction.
How does good writing stand out? If its purpose is to convey facts, findings, or instructions, it
need be read only once for its content to be clear. If its purpose is to entertain or to provoke
thought, it makes readers want to come back for more. Revised and updated, this guide covers
four essential aspects of good writing: • Individual words - spelling variations, hyphenation,
frequently confused homonyms, frequently misused words and phrases, irregular plurals and
negatives, and uses of capitalization and type style to add special meanings • Punctuation the role of each mark in achieving clarity and affecting tone, and demonstration of how
misuses can lead to ambiguity • Syntax and structure - agreement of subject and verb, parallel
construction, modifiers, tenses, pronouns, active versus passive voice, and more • Style advice on the less hard-and-fast areas of clarity and tone, including sentence length and order,
conciseness, simplification, reading level, jargon and clicheÌ s, and subtlety Filled with self-test
exercises and whimsical literary quotations, Grammatically Correct steers clear of academic
stuffiness, focusing instead on practical strategies and intuitive explanations. Discussions are
designed to get to the heart of a concept and provide a sufficient sense of when and how to
use it, along with examples that show what ambiguities or misinterpretations might result if the
rules are not followed. In cases where there is more than one acceptable way to do something,
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the approach is not to prescribe one over another but simply to describe the options. Readers
of this book will never break the rules of language again - unintentionally.
Collins Easy Learning Grammar is an accessible guide to English grammar and punctuation.
With clear, concise explanations on everything from adverbs to word order, and from
apostrophes to semicolons, this e-book is indispensable for understanding correct usage.
Grammatically Correct is your essential guide to proper punctuation, spelling, style, usage and
grammar! &break;&break;Don't rely on a generic spell or grammar check when the correct
answers to your specific questions are as close as this guide! Easy to use and comprehensive
in coverage, Grammatically Correct offers practical instruction, examples, and exercises that
show how incorrect usage can alter your meaning. Appendices and glossaries for quick lookups are included. With this convenient little reference, you'll save time, develop a smooth style,
and present your writing in a professional way - every time!
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