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Go With Microsoft Access 2016 Comprehensive Go For Office 2016 Series
GO! with Office 2016 is the right approach to learning for today's fast-moving, mobile environment. The GO! Series focuses on the
job and success skills students need to succeed in the workforce. With GO! All in One, you can teach Computer Concepts and
Applications together - the way it is in the real world! Engage your students right away by focusing on jobs and incorporating cloud
computing and collaboration in a logical way. And, put concepts into action using a unique, integrated, jobs-focused, unit
approach, or take an IC3 approach to help prepare students to take the IC3 exams. By using jobs-related projects, students learn
Microsoft Office in the context of a real work environment. With these projects, students learn the how and why at the moment they
need to know, and they never get lost because the GO! Series using Microsoft procedural syntax. MyITLab ®is designed with the
learner in mind. It provides access to all of the resources, including the interactive eText with videos, IT Concepts simulations, and
quick check quizzes built in, plus the Grader Projects and Simulations for Microsoft applications
GO! with Office 2016 Getting Started is an Introductory text that offers a chapter on core Office 2016 features, and then one
chapter for each of the four primary applications that introduces students to the basic features of each. Using the scenario-based
instructional projects students learn the basics and then apply them through mastery, problem-solving, and critical thinking
projects. In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses on the job skills needed to succeed
in the workforce. With job-related projects that put Microsoft Office® into context, students learn the how and why at the moment
they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-mastery
pathway is better than ever. Students have many opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, these learning objectives are presented in project-based scenarios that prompt students to prove mastery in the context
of real-world application. NOTE: This is the standalone book(spiral bound), if you want the book/access card order the ISBN
below; 0134582152 / 9780134582153 GO! with Microsoft Office 2016 Getting Started & MyITLab with Pearson eText -- Access
Card -- for GO! 2016 with Technology In Action Package Package consists of: 0134444957 / 9780134444956 MyITLab with
Pearson eText -- Access Card -- for GO! 2016 with Technology In Action 0134497066 / 9780134497068 GO! with Microsoft Office
2016 Getting Started ALERT: Before you purchase, check with your instructor or review your course syllabus to ensure that you
select the correct ISBN. Several versions of Pearson's MyLab & Mastering products exist for each title, including customized
versions for individual schools, and registrations are not transferable. In addition, you may need a CourseID, provided by your
instructor, to register for and use Pearson's MyLab & Mastering products.
GO! with Microsoft Access 2016 ComprehensivePrentice Hall
Updated for Access 2016 and based on the bestselling editions from previous versions, Microsoft Access 2016 Programming by
Example with VBA, XML and ASP is a practical how-to book on Access programming, suitable for readers already proficient with
the Access user interface (UI). If you are looking to automate Access routine tasks, this book will progressively introduce you to
programming concepts via numerous illustrated hands-on exercises. More advanced topics are demonstrated via custom projects.
Includes a comprehensive disc with source code, supplemental files, and color screen captures (Also available from the publisher
for download by writing to info@merclearning.com). With concise and straightforward explanations, you learn how to write and test
your programming code with the built-in Visual Basic Editor; understand and use common VBA programming structures such as
conditions, loops, arrays, and collections; code a "message box"; reprogram characteristics of a database; and use various
techniques to query and manipulate your Access .mdb and .accdb databases. The book shows you how you can build database
solutions with Data Access Objects (DAO) and ActiveX Data Objects (ADO); define database objects and manage database
security with SQL; enhance and alter the way users interact with database applications with Ribbon customizations and event
programming in forms and reports. You also learn how to program Microsoft Access databases for Internet access with Active
Server Pages (Classic ASP), HTML, and XML. Features: + Contains over thirty chapters loaded with illustrated hands-on
exercises and projects that guide you through the VBA programming language. Each example tells you exactly where to enter
code and how to test it and then run it. + Includes a comprehensive disc with source code, supplemental files, and color screen
captures (Also available from the publisher for download by writing to info@merclearning.com). + Explains how to store data for
further manipulation in variables, arrays, and collections while teaching you to write both simple and complex VBA programming
routines and functions. + Teaches you how to programmatically create and access database tables and fields. + Shows you how
to insert, update, and delete data via programming code using various data access techniques. + Gets you proficient creating and
running simple and parameterized queries against your Access databases. + Gets you comfortable using external data sources
with Access (Excel, Word, flat files, XML, and SQL Server). + Teaches you how to take control of your forms and reports by writing
programming code known as event procedures. + Shows you how to use various types of macros and templates. + Takes your
programming skills to the Web by introducing you to dynamic XML and Classic ASP pages. On the disc: (Also available from the
publisher for download by writing to info@merclearning.com). + All source code and supplemental files for the Hands-On
exercises and custom projects + All images from the text (including 4-color screenshots)
This is learning made easy! Get productive fast with Access 2016, and jump in wherever you need answers: brisk lessons and
colorful screen shots show you exactly what to do, step by step - and practice files help you build your skills. Fully updated for
today's powerful new version of Access, Microsoft Access 2016 Step by Step shows you how to do all this, and much more: Build
a database from scratch or use built-in templates Create easy-to-use data-entry forms Control the way you display your data
Maintain data integrity Write queries to extract and manipulate data Design reports to summarize data in effective ways Import
data from other databases and documents Make your databases more user-friendly and secure Work in Access more efficiently
Readers learn how businesses use spreadsheets and databases in accounting today with USING EXCEL & ACCESS FOR
ACCOUNTING 2016. This step-by-step book uses numerous screen images to explain how to use these tools most effectively to
solve real accounting problems. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This book offers full, comprehensive coverage of Microsoft Excel. Beyond point-and-click The goal
of the Exploring series is to move students beyond the point-and-click, to understanding the why and how behind each skill. And
because so much learning takes place outside of the classroom, this series provides learning tools that students can access
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anywhere, anytime. Students go to college now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a faster pace, without sacrificing coverage of the
fundamental skills that everyone needs to know. Also available with MyITLab MyITLab ® is an online homework, tutorial, and
assessment program designed for Information Technology (IT) courses, which engages students and improves results. HTML5
Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and instant feedback,
helping students learn more quickly and effectively. Digital badges lets students showcase their Microsoft Office or Computer
Concepts competencies, keeping them motivated and focused on their future careers. MyITLab builds the critical skills needed for
college and career success. Note: You are purchasing a standalone product; MyITLab does not come packaged with this content.
Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.
For use in the Office Applications course. This book is also suitable for students and individuals seeking an introduction to
Microsoft Access 2013. The primary goal of the GO! Series, aside from teaching computer applications, is ease of implementation,
with an approach that is based on clearly defined projects. Teaching and Learning Experience This program will provide a better
teaching and learning experience–for you and your students. Here's how: Personalize Learning: MyITLab delivers proven results
in helping students succeed, provides engaging experiences that personalize learning, and comes from a trusted partner with
educational expertise and a deep commitment to helping students and instructors achieve their goals. Engage Students with a
Project-Based Approach: GO!'s project-based approach teaches students to solve real problems as they practice and learn the
features. Motivate Students with Clear Instruction: Based on professor and student feedback, this text has been designed to offer
clear instruction for full student comprehension. Teach the Course You Want in Less Time: The GO! series' one-of-a kind
instructional system provides you with everything you need to prepare for class, teach the material, and assess your students.
GO! with Microsoft Office 2016 Discipline Specific: This text allows instructors to tailor learning to specific careers, including
Culinary Arts,Healthcare, and Administration of Justice. Each discipline is covered through scenario-based instructional projects
using Word, followed by problem-solving and critical thinking projects using Excel, PPT, and Access for each discipline. The book
assumes some knowledge of Office Applications. Appendixes cover Proper Business Letter Format; Basic Paper Formatting Using
MLA with Word; and How to Track Changes in Word 2016. In today's fast-moving, mobile environment, the GO! with Office 2016
series focuses on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office into
context, students learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For
Office 2016, the hallmark guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work
live in Microsoft office to apply the skills they've learned. In addition, these learning objectives are presented in project-based
scenarios that prompt students to prove mastery in the context of real-world application. MyITLab for this text provides students
and instructors with access to the eText, chapter quizzes, testbanks, and other instructor resources.
A unique, comprehensive guide to creating custom apps withVBA Automating computing tasks to increase productivity is a goalfor
businesses of all sizes. Visual Basic for Applications (VBA) isa version of Visual Basic designed to be easily understandable
fornovice programmers, but still powerful enough for IT professionalswho need to create specialized business applications. With
thisinvaluable book, you'll learn how to extend the capabilities ofOffice 2013 applications with VBA programming and use it
forwriting macros, automating Office applications, and creating customapplications in Word, Excel, PowerPoint, Outlook, and
Access. Covers the basics of VBA in clear, systematic tutorials andincludes intermediate and advanced content for experienced
VBdevelopers Explores recording macros and getting started with VBA;learning how to work with VBA; using loops and functions;
usingmessage boxes, input boxes, and dialog boxes; creating effectivecode; XML-based files, ActiveX, the developer tab,
contentcontrols, add-ins, embedded macros, and security Anchors the content with solid, real-world projects in Word,Excel,
Outlook, PowerPoint, and Access Covering VBA for the entire suite of Office 2013 applications,Mastering VBA for Microsoft Office
2013 is mandatoryreading.
Access 2016 in easy steps neatly demonstrates the important functions of Access 2016 in a clear and concise manner, so you can
get going quickly with this popular database application. Areas covered include: Optimizing database design Creating Tables to
store data in formatted fields Using handy templates to give you a head start Defining relationships between data Importing and
exporting of data Making queries to extract specific data Producing Forms for data entry Constructing Reports for data
presentation Sharing your database to impress your colleagues! Whether you’re upgrading to Access 2016 or new to the
database concept, use this guide to learn the key features constructively and get more out of Access 2016 – in easy steps!
Contents Getting started Designing databases Creating Tables Defining relationships Handling data Querying databases Issuing
SQL commands Producing Forms Fine-tuning Forms Constructing Reports Sharing Access
For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and assessment For over 17 years,
instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-¿based approach that
clusters learning objectives around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the ribbon; she
combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Getting Started adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills application. Also available with MyLab IT By
combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials
library, including new easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning
experience, students become sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek.
Note: You are purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information.
Now readers can develop the complete Microsoft Access 2016 skills needed to be successful in college or the business world
beyond with the emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & ACCESS 2016: COMPREHENSIVE. Updated with all-new case-based modules, this thorough
edition clearly applies the basic and more advanced skills readers are learning to real-world situations, making the concepts even
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more relevant. A new Productivity Apps for School and Work module visually introduces Microsoft OneNote, Sway, Office Mix and
Edge with fun, hands-on activities. NEW PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS 2016: COMPREHENSIVE
immediately demonstrates the importance of the extensive skills highlighted within each module. This edition focuses on
strengthening learning outcomes and transferring the complete skills readers are mastering to other applications and disciplines
for further success. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Updated for Excel 2016 and based on the bestselling editions from previous versions, Microsoft Excel 2016 Programming by
Example with VBA, XML and ASP is a practical, how-to book on Excel programming, suitable for readers already proficient with
the Excel user interface (UI). If you are looking to automate Excel routine tasks, this book will progressively introduce you to
programming concepts via numerous, illustrated, hands-on exercises. Includes a comprehensive disc with source code,
supplemental files, and color screen captures (Also available from the publisher for download by writing to
info@merclearning.com).More advanced topics are demonstrated via custom projects. From recording and editing a macro and
writing VBA code to working with XML documents and using Classic ASP pages to access and display data on the Web, this book
takes you on a programming journey that will change the way you work with Excel. The book provides information on performing
automatic operations on files, folders, and other Microsoft Office applications. It also covers proper use of event procedures,
testing and debugging, and guides you through programming advanced Excel features such as PivotTables, PivotCharts, and the
Ribbon interface. Features: *Contains 28 chapters loaded with illustrated "Hands-On" exercises and projects that guide you
through the VBA programming language. Each example tells you exactly where to enter code, how to test it and then run it.
*Includes a comprehensive disc with source code, supplemental files, and color screen captures (Also available from the publisher
for download by writing to info@merclearning.com). *Takes you from introductory topics--including recording and editing macros,
using variables, and constants, writing subroutines/functions, conditional statements, and various methods of coding loops to
repeat actions--to intermediate and advanced topics that include working with collections, class modules, arrays, file and database
access, custom forms, error handling and debugging. *Includes comprehensive coverage of native file handling in VBA, Windows
Scripting Host (WSH), and low-level File Access. *Demonstrates how to interact with Microsoft Access databases using both ADO
and DAO Object Libraries to access and manipulate data. *Includes chapters on programming charts, PivotTables, dialog boxes,
custom forms, the Ribbon, Backstage View, context/shortcut menu customizations, as well as proper use of event procedures and
callbacks. *Provides a quick Hands-On introduction to the data analysis and transformation process using the new Excel 2016 Get
& Transform feature and the "M" language formulas. *Provides a practical coverage of using Web queries, HTML, XML, and
VBScript in Classic ASP to retrieve and publish Excel data to the Web. On The Companion Files: *All source code and
supplemental files for the Hands-On exercises and custom projects *All images from the text (including 4-color screenshots)
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. GO! with Office 2016 Getting Started is an Introductory text that offers a chapter on core Office
2016 features, and then one chapter for each of the four primary applications that introduces students to the basic features of
each. Using the scenario-based instructional projects students learn the basics and then apply them through mastery, problemsolving, and critical thinking projects. In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses on the
job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students learn the
how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark
guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work live in Microsoft office to
apply the skills they've learned. In addition, these learning objectives are presented in project-based scenarios that prompt
students to prove mastery in the context of real-world application. MyITLab for this text provides students and instructors with
access to the eText, chapter quizzes, testbanks, and other instructor resources.
Your all-access guide to all things Access 2016 If you don't know a relational database from an isolationist table—but still need to
figure out how to organize and analyze your data—Access 2016 For Dummies is for you. Written in a friendly and accessible
manner, it assumes no prior Access or database-building knowledge and walks you through the basics of creating tables to store
your data, building forms that ease data entry, writing queries that pull real information from your data, and creating reports that
back up your analysis. Add in a dash of humor and fun, and Access 2016 For Dummies is the only resource you'll need to go from
data rookie to data pro! This expanded and updated edition of Access For Dummies covers all of the latest information and
features to help data newcomers better understand Access' role in the world of data analysis and data science. Inside, you'll get a
crash course on how databases work—and how to build one from the ground up. Plus, you'll find step-by-step guidance on how to
structure data to make it useful, manipulate, edit, and import data into your database, write and execute queries to gain insight
from your data, and report data in elegant ways. Speak the lingo of database builders and create databases that suit your needs
Organize your data into tables and build forms that ease data entry Query your data to get answers right Create reports that tell
the story of your data findings If you have little to no experience with creating and managing a database of any sort, Access 2016
For Dummies is the perfect starting point for learning the basics of building databases, simplifying data entry and reporting, and
improving your overall data skills.
For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and assessment For over 17 years,
instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-¿based approach that
clusters learning objectives around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the ribbon; she
combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Introductory adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills application. Also available with MyLab IT By
combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials
library, including new easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning
experience, students become sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek.
Note: You are purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors, contact
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your Pearson representative for more information. If you would like to purchase both the physical text and MyLab IT, search for:
013576887X / 9780135768877 GO! with Office 2019 Introductory, 1 /e + MyLab IT w/ Pearson eText, 1/e Package consists of:
0135417813 / 9780135417812 GO! with Microsoft Office 365, 2019 Edition Introductory, 1/e 0135651263 / 9780135651261 MyLab
IT with Pearson eText -- Access Card -- for GO! with Microsoft Office 365, 2019 Edition, 1/e
Book + Content Update Program My Office 2016 introduces readers to this new version of the suite and shows them how to get
the most out of the apps. The book clearly explains what to expect from the new version of Office, what the program limitations
are, and discusses best practices for using the apps. My Office 2016 teaches readers how to use Word, Excel, PowerPoint,
Outlook, Access, and OneDrive in an easy-to-follow, task-based format. Topics covered include how to use the main features that
come with each Office application, how to synchronize documents between devices, and how to collaborate with others. • Master
core skills you can use in every Office 2016 program • Quickly create visual documents with advanced formatting and graphics •
Build complex documents with columns, footnotes, headers, and tables • Enter and organize Excel data more accurately and
efficiently • Quickly move, copy, delete, and format large amounts of data with Excel ranges • Use charts to make data more
visual, intuitively understandable, and actionable • Add pizzazz to PowerPoint slide shows with animations and transitions • Use
Outlook 2016 to efficiently manage your email, contacts, and calendar • Bring all your ideas and notes together in a OneNote
notebook • Start building useful Access 2016 databases • Customize your Office applications to work the way you do • Store and
share your Office files in the cloud with Microsoft OneDrive • Collaborate with others, including people using other versions of
Office In addition, this book is part of Que’s exciting new Content Update Program. As Microsoft updates features of Office 2016,
sections of this book will be updated or new sections will be added to match the updates to the software. The updates will be
delivered to you via a FREE Web Edition of this book, which can be accessed with any Internet connection. To learn more, visit
www.quepublishing.com/CUP. How to access the free web edition: Follow the instructions within the book to learn how to register
your book to access the FREE Web Edition.
Discover how to fully utilize the latest version of Microsoft Office with the focused approach found in Shelly Cashman Series
MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE. This new edition is part of the acclaimed Shelly Cashman Series
that has effectively introduced computer skills to millions of students like you. Shelly Cashman Series MICROSOFT OFFICE 365 &
OFFICE 2016: INTERMEDIATE continues the Series' strong history of innovation with an enhanced learning approach designed to
address your needs, no matter what your learning style. A trademark step-by-step, screen-by-screen approach helps expand your
understanding of Microsoft Office 2016 through experimentation, critical thought, and personalization. This new edition delivers
some of today's most effective educational materials specifically designed to capture your attention, improve retention, and
prepare you for success in working with Microsoft Office 2016.
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the "GO! with Office 2016" series focuses
on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office(r) into context, students
learn the" how" and "why" at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016,
the hallmarkguided-practice to skill-mastery pathwayis better than ever. The seven integrated projects cover the core applications:
Word, Excel, PPT, and Access. There are also an additional 7 capstone projects. This title can be used for a course on integrated
projects, or as a supplemental text to an introductory or advanced applications course. The projects for this book are manually
graded and not included in MyITLab as Grader projects. "
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. GO! with Office 2016 Getting Started is an Introductory text that offers a chapter on core Office
2016 features, and then one chapter for each of the four primary applications that introduces students to the basic features of
each. Using the scenario-based instructional projects students learn the basics and then apply them through mastery, problemsolving, and critical thinking projects. In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses on the
job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students learn the
how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark
guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work live in Microsoft office to
apply the skills they've learned. In addition, these learning objectives are presented in project-based scenarios that prompt
students to prove mastery in the context of real-world application. NOTE: This is the standalone book(spiral bound), if you want the
book/access card order the ISBN below; 0134582152 / 9780134582153 GO! with Microsoft Office 2016 Getting Started & MyITLab
with Pearson eText -- Access Card -- for GO! 2016 with Technology In Action Package Package consists of: 0134444957 /
9780134444956 MyITLab with Pearson eText -- Access Card -- for GO! 2016 with Technology In Action 0134497066 /
9780134497068 GO! with Microsoft Office 2016 Getting Started ALERT: Before you purchase, check with your instructor or review
your course syllabus to ensure that you select the correct ISBN. Several versions of Pearson's MyLab & Mastering products exist
for each title, including customized versions for individual schools, and registrations are not transferable. In addition, you may need
a CourseID, provided by your instructor, to register for and use Pearson's MyLab & Mastering products.
Master database creation and management Access 2016 Bible is your, comprehensive reference to the world's most popular
database management tool. With clear guidance toward everything from the basics to the advanced, this go-to reference helps
you take advantage of everything Access 2016 has to offer. Whether you're new to Access or getting started with Access 2016,
you'll find everything you need to know to create the database solution perfectly tailored to your needs, with expert guidance every
step of the way. The companion website features all examples and databases used in the book, plus trial software and a special
offer from Database Creations. Start from the beginning for a complete tutorial, or dip in and grab what you need when you need it.
Access enables database novices and programmers to store, organize, view, analyze, and share data, as well as build powerful,
integrable, custom database solutions but databases can be complex, and difficult to navigate. This book helps you harness the
power of the database with a solid understanding of their purpose, construction, and application. Understand database objects and
design systems objects Build forms, create tables, manipulate datasheets, and add data validation Use Visual Basic automation
and XML Data Access Page design Exchange data with other Office applications, including Word, Excel, and more From database
fundamentals and terminology to XML and Web services, this book has everything you need to maximize Access 2016 and build
the database you need.
Prepare for Microsoft Exam 70-761–and help demonstrate your real-world mastery of SQL Server 2016 Transact-SQL data
management, queries, and database programming. Designed for experienced IT professionals ready to advance their status,
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Exam Ref focuses on the critical-thinking and decision-making acumen needed for success at the MCSA level. Focus on the
expertise measured by these objectives: • Filter, sort, join, aggregate, and modify data • Use subqueries, table expressions,
grouping sets, and pivoting • Query temporal and non-relational data, and output XML or JSON • Create views, user-defined
functions, and stored procedures • Implement error handling, transactions, data types, and nulls This Microsoft Exam Ref: •
Organizes its coverage by exam objectives • Features strategic, what-if scenarios to challenge you • Assumes you have
experience working with SQL Server as a database administrator, system engineer, or developer • Includes downloadable sample
database and code for SQL Server 2016 SP1 (or later) and Azure SQL Database Querying Data with Transact-SQL About the
Exam Exam 70-761 focuses on the skills and knowledge necessary to manage and query data and to program databases with
Transact-SQL in SQL Server 2016. About Microsoft Certification Passing this exam earns you credit toward a Microsoft Certified
Solutions Associate (MCSA) certification that demonstrates your mastery of essential skills for building and implementing onpremises and cloud-based databases across organizations. Exam 70-762 (Developing SQL Databases) is also required for
MCSA: SQL 2016 Database Development certification. See full details at: microsoft.com/learning
Learn how to build databases to store and retrieve your data more efficiently with Access 2016. Matthew Park shows how to use
the powerful program to wrangle your data and create your first table and highlights smart strategies to edit and modify fields and
records.The course also shows you how to build queries and action queries, create and design forms, use macros, integrate
Access with the rest of the Office 2016 suite, and maintain your databases over time. Topics include: • Creating a new database •
Creating tables and new data types • Importing and entering data • Setting up relationships and primary keys • Adding validation
rules • Sorting and filtering table data • Building queries • Designing forms • Creating reports • Attaching macros to buttons and
tables • Working with Excel and Outlook data • Maintaining an Access database Two of the coolest tools that have ever come out
from Microsoft are certainly Microsoft SQL Server and Microsoft Access. Microsoft Access databases have certainly become more
prevalent over the last 2 years as large corporations break the imposed ban on using the tool. Many of our large corporate clients
and government clients have stymied development in Microsoft Access for varying reasons which can include security issues or
simply the IT Managements belief that they don't want to support the application. Some of the reasons why IT Departments do not
want Microsoft Access in their environments are quite valid. For example, the use of Access Databases in high security areas such
as in the Education Department for storing student information, Department of Defence systems, Hospitals storing patient data are
all valid reasons why data should not be stored in a MS Access Database.
The Exploring Microsoft® Office 365® series moves students beyond rote tasks to a deeper comprehension of how, when, and
why to apply Office skills. A market leader for over 20 years, the collection helps students achieve high-level learning outcomes by
engaging them in the way they learn best - through hands-on practice. A dozen exercises in each chapter range from multiplechoice questions to open-ended projects. Revised to reflect Microsoft Office 365, the 2019 edition adds new critical thinking
assignments to help students build fundamental 21st-century skills -- Provided by the publisher.
Both computer rookies and pros can master Microsoft Access 2016 efficiently with ILLUSTRATED MICROSOFT OFFICE 365 &
ACCESS 2016: COMPREHENSIVE. Skills are accessible and easy to follow with a hallmark two-page layout that allows readers
to see an entire task without turning the page. Using a concise, focused approach and user-friendly format, this book incorporates
Learning Outcomes that clearly outline the skills addressed in each lesson. Larger full-color images reflect exactly what readers
should see on their own computer screens. Each module begins with a brief overview of the principles of the lesson and
introduces an updated case study for further application to ensure readers gain a complete understanding of Microsoft Access
2016. Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Now readers can develop the Microsoft Excel 2016 skills needed to be successful in college or the business world beyond with the
emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365
& EXCEL 2016: INTERMEDIATE. Updated with all-new case scenarios, this complete book clearly applies the skills readers are
learning to real-world situations, making the concepts even more relevant. All content and activities throughout NEW
PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE help readers understand the importance of what
they’re learning. This edition focuses on strengthening learning outcomes and transferring skills to other applications and
disciplines for further success. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. Advance your everyday proficiency with Excel 2016. And earn the credential that proves it!
Demonstrate your expertise with Microsoft Excel! Designed to help you practice and prepare for Microsoft Office Specialist (MOS):
Excel 2016 Core certification, this official Study Guide delivers: In-depth preparation for each MOS objective Detailed procedures
to help build the skills measured by the exam Hands-on tasks to practice what you’ve learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create and manage worksheets and workbooks Manage data cells and ranges
Create tables Perform operations with formulas and functions Create charts and objects About MOS A Microsoft Office Specialist
(MOS) certification validates your proficiency with Microsoft Office programs, demonstrating that you can meet globally recognized
performance standards. Hands-on experience with the technology is required to successfully pass Microsoft Certification exams.
Barnes & Noble Exclusive Edition Includes four bonus chapters, available nowhere else! Efficiently collaborate, coauthor, and
control document edits in Word Solve business intelligence problems in Excel with Power Pivot and Power Query Add media and
movement to your PowerPoint slides Personalize email message forms to save time and communicate more information Now in
full color! This is learning made easy. Get more done quickly with Office 2016. Jump in wherever you need answers - brisk lessons
and colorful screenshots show you exactly what to do, step by step. Covers Word, Excel, PowerPoint and Outlook Includes Office
365 subscription information Discover how to use cloud storage with OneDrive and your Office 365 subscription Format Word
documents for maximum visual impact Build powerful, reliable Excel workbooks for analysis and reporting Prepare highly effective
PowerPoint presentations Use Outlook to organize your email, calendar, and contacts Includes downloadable practice files
Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses
on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students
learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the
hallmark guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work live in Microsoft
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office to apply the skills they've learned. In addition, instructional projects are now available as grader projects in MyITLab, so
students can work live in Office while receiving auto-graded feedback. These high-fidelity simulations match the text and provide
an effective pathway for learning, practicing, and assessing their abilities. After completing the instructional projects, students can
apply their skills with a variety of progressively challenging projects that require them to solve problems, think critically, and create
on their own. New GO! Collaborate with Google projects allow students to apply their skills to a new environment that is already
popular in many workplaces. Integrated Microsoft Office Specialist (MOS) objectives make GO! your one resource for learning
Office, gaining critical productivity skills, and prepare for MOS certification. Also available with MyITLab MyITLab ® is an online
homework, tutorial, and assessment program designed for Information Technology (IT) courses, to engage students and improve
results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and
instant feedback, so students learn more quickly and effectively, and build the critical skills needed for college and career success.
Digital badges allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping them motivated
and focused on their future careers. Note: You are purchasing a standalone product; MyITLab does not come packaged with this
content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course
ID. Instructors, contact your Pearson representative for more information.
Now readers can develop the higher-level Microsoft Access 2016 skills needed to be successful in college or the business world
beyond with the emphasis on critical-thinking, problem-solving, and in-depth coverage found in NEW PERSPECTIVES
MICROSOFT OFFICE 365 & ACCESS 2016: INTERMEDIATE. Updated with all new case-based modules, this edition clearly
applies the basic and more advanced skills readers are learning to real-world situations, making the concepts even more relevant.
New Productivity Apps for the Work and School module visually introduce Microsoft OneNote, Sway, Office Mix and Edge with fun,
hands-on activities. NEW PERSPECTIVES MICROSOFT OFFICE 365 & ACCESS 2016: INTERMEDIATE immediately
demonstrates the importance of the advanced skills highlighted within each module. This edition focuses on strengthening learning
outcomes and transferring skills to other applications and disciplines for further success. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This book covers introductory Microsoft Word, Excel, Access, and PowerPoint, with an additional
Windows 10 chapter. Beyond point-and-click The goal of the Exploring series is to move students beyond the point-and-click, to
understanding the why and how behind each skill. And because so much learning takes place outside of the classroom, this series
provides learning tools that students can access anywhere, anytime. Students go to college now with a different set of skills than
they did years ago. With this in mind, the Exploring series seeks to move students beyond the basics of the software at a faster
pace, without sacrificing coverage of the fundamental skills that everyone needs to know. Also available with MyITLab MyITLab ®
is an online homework, tutorial, and assessment program designed for Information Technology (IT) courses, which engages
students and improves results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of
auto-grading and instant feedback, helping students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers. MyITLab
builds the critical skills needed for college and career success. Note: You are purchasing a standalone product; MyITLab does not
come packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for more information.
This study guide helps readers prepare for the Microsoft Office Specialist Access 2016 certification.
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. GO! with Office 2016 is the right approach to learning for today's fast-moving, mobile environment.
The GO! Series focuses on the job and success skills students need to succeed in the workforce. With GO! All in One, you can
teach Computer Concepts and Applications together - the way it is in the real world! Engage your students right away by focusing
on jobs and incorporating cloud computing and collaboration in a logical way. And, put concepts into action using a unique,
integrated, jobs-focused, unit approach, or take an IC3 approach to help prepare students to take the IC3 exams. By using jobsrelated projects, students learn Microsoft Office in the context of a real work environment. With these projects, students learn the
how and why at the moment they need to know, and they never get lost because the GO! Series using Microsoft procedural
syntax. MyITLab ® is designed with the learner in mind. It provides access to all of the resources, including the interactive eText
with videos, IT Concepts simulations, and quick check quizzes built in, plus the Grader Projects and Simulations for Microsoft
applications
This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO!
with Office 2016 series focuses on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft
Office® into context, students learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural
syntax. For Office 2016, the hallmark guided-practice to skill-mastery pathway is better than ever. Students have many
opportunities to work live in Microsoft office to apply the skills they've learned. In addition, instructional projects are now available
as grader projects in MyITLab, so students can work live in Office while receiving auto-graded feedback. These high-fidelity
simulations match the text and provide an effective pathway for learning, practicing, and assessing their abilities. After completing
the instructional projects, students can apply their skills with a variety of progressively challenging projects that require them to
solve problems, think critically, and create on their own. New GO! Collaborate with Google projects allow students to apply their
skills to a new environment that is already popular in many workplaces. Integrated Microsoft Office Specialist (MOS) objectives
make GO! your one resource for learning Office, gaining critical productivity skills, and prepare for MOS certification. Also available
with MyITLab MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology (IT)
courses, to engage students and improve results. HTML5 Simulation exercises and Live-in-Application Grader projects come with
the convenience of auto-grading and instant feedback, so students learn more quickly and effectively, and build the critical skills
needed for college and career success. Digital badges allow students to showcase their Microsoft Office or Computer Concepts
competencies, keeping them motivated and focused on their future careers. Note: You are purchasing a standalone product;
MyITLab does not come packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more information.
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Both computer rookies and hot shots can master Microsoft Office 2016 applications quickly and efficiently with this new book in the
acclaimed Illustrated Series’ newest book: ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: INTRODUCTORY. Using a
concise, focused approach and user-friendly format, the Illustrated Series incorporates a hallmark two-page layout that allows
readers to see an entire task without turning the page. Skills are accessible and easy to follow with Learning Outcomes that outline
the skills addressed in each lesson. Larger full-color images reflect exactly what readers should see on their own computer
screens. Each module begins with a brief overview of the principles of the lesson and introduces an updated case study for further
application. Readers can count on ILLUSTRATED MICROSOFT OFFICE 365 & Office 2016: INTRODUCTORY to perfect the
skills they need now and on the job. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
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