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Essential Business Grammar
Practice
Intends to help learners of business English to develop
the vocabulary and grammar needed to participate in
business effectively. This book is suitable for students at
pre-intermediate or intermediate level of English and for
use in class or for self-study.
PLEASE NOTE - this is a replica of the print book and
you will need paper and a pencil to complete the
exercises. Puzzled by past tenses? Confused by
comparatives? This clearly structured and beautifully
presented workbook is packed with grammar practice
activities that make learning English grammar incredibly
easy. The English for Everyone Grammar Guide Practice
Book is an essential companion to the English for
Everyone Grammar Guide, a comprehensive reference
book that makes even the trickiest grammar rules clear
and simple. The Practice Book mirrors the unit-by-unit
structure of the Grammar Guide. Each Practice Book unit
is full of carefully graded grammar exercises to drill and
reinforce the grammar you have learned in the
corresponding Grammar Guide unit. These exercises will
help you build up your confidence and become more
fluent, giving you the chance to practice using the most
important English grammar constructions again and
again. Ideal for students at all levels, the English for
Everyone Grammar Guide Practice Book covers basic,
intermediate, and advanced English grammar in one
easy-to-navigate book. Like all books in the innovative
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English for Everyone series, it uses a visual learning
method: many of the exercises are accompanied by
attractive illustrations that put grammar practice points
into context and give you visual cues to help you
understand the exercises. Whether you want to improve
your grammar for work, study, travel, or exams, the
English for Everyone Grammar Guide Practice Book
offers you a simple way to learn English grammar,
remember it, and use it with confidence.
Reliable, authoritative, and designed to ease grammar
anxiety! Words are the currency of every business
transaction. They persuade, inspire, educate and clarify.
Essential Grammar for Business offers guidance to
professionals perplexed by proper comma placement,
dangling modifiers or the difference between who and
whom. With a better understanding of the building
blocks, readers will be better equipped to focus on the
other ingredients of good business writing such as
content, clarity and style. This book is fun, fast-paced,
and easy to use.
The best-selling workbook and grammar guide, revised
and updated! Hailed as one of the best books around for
teaching grammar, The Blue Book of Grammar and
Punctuation includes easy-to-understand rules, abundant
examples, dozens of reproducible exercises, and preand post-tests to help teach grammar to middle and high
schoolers, college students, ESL students,
homeschoolers, and more. This concise, entertaining
workbook makes learning English grammar and usage
simple and fun. This updated Twelfth Edition reflects the
latest updates to English usage and grammar and
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features a two-color design and lay-flat binding for easy
photocopying. Clear and concise, with easy-to-follow
explanations, offering “just the facts” on English
grammar, punctuation, and usage Fully updated to
reflect the latest rules, along with quizzes and pre- and
post-tests to help teach grammar Ideal for students from
seventh grade through adulthood in the US and abroad
For anyone who wants to understand the major rules and
subtle guidelines of English grammar and usage, The
Blue Book of Grammar and Punctuation offers
comprehensive, straightforward instruction.
The Market Leader grammar books provide your
students with all the business grammar practice that they
need to support them in their studies.
This book contains 5 practice tests covering concepts
found on the Writing and Language section of the
SAT(r). Additionally there are detailed explanations for
each answer outlining the relevant grammar and
punctuation rules and strategies. Created by a test prep
expert and perfect scorer who tutors over 100 students
each year, these tests reflect the content and style of the
current SAT(r).
Business Benchmark Second edition is the official
Cambridge English preparation course for Cambridge
English: Business Preliminary, Vantage and Higher (also
known as BEC), and BULATS. A pacy, topic-based
course with comprehensive coverage of language and
skills for business, it motivates and engages both
professionals and students preparing for working life.
The Business Preliminary Student's Book contains
authentic listening and reading materials, including
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interviews with business people, providing models for
up?to?date business language. Grammar and
vocabulary exercises train students to avoid common
mistakes, identified using Cambridge's unique collection
of real exam candidates' answers. 'Grammar workshops'
practise grammar in relevant business contexts. A
BULATS version of this Student's Book is also available.
La 4e de couverture indique : "Business Benchmark Second
edition is the official Cambridge English preparation course
for BULATS. A pacy, topic-based course with comprehensive
coverage of language and skills for business, it motivates and
engages both professionals and students preparing for
working life."
The world's best-selling grammar series for learners of
English. To accompany Essential Grammar in Use Fourth
edition, Essential Grammar in Use Supplementary Exercises
provides elementary-level learners with extra practice of the
grammar covered in the main book. The easy-to-follow
exercises and full answer key make this supplementary book
ideal for independent study. Extra activities for Essential
Grammar in Use are also available as a mobile app for
smartphones and tablet devices, available to purchase
separately from the App Store (iOS) and Google Play
(Android).
Colloquial Hebrew provides a step-by-step course in Hebrew
as it is written and spoken today. Combining a user-friendly
approach with a thorough treatment of the language, it equips
learners with the essential skills needed to communicate
confidently and effectively in Hebrew in a broad range of
situations. No prior knowledge of the language is required.
Key features include: • progressive coverage of speaking,
listening, reading and writing skills • structured, jargon-free
explanations of grammar • an extensive range of focused and
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stimulating exercises • realistic and entertaining dialogues
covering a broad variety of scenarios • useful vocabulary lists
throughout the text • additional resources available at the
back of the book, including a full answer key, a grammar
summary and bilingual glossaries Balanced, comprehensive
and rewarding, Colloquial Hebrew will be an indispensable
resource both for independent learners and students taking
courses in Hebrew. Audio material to accompany the course
is available to download freely in MP3 format from
www.routledge.com/cw/colloquials. Recorded by native
speakers, the audio material features the dialogues and texts
from the book and will help develop your listening and
pronunciation skills.
THE BASIC SPANISH SERIES, SPANISH FOR BUSINESS
AND FINANCE, Enhanced Second Edition, is a
communication manual designed to serve those in the world
of business who seek basic conversational skills in Spanish.
Written for use in two-semester or three-quarter courses, this
worktext presents everyday situations that business and
accounting students, pre-professionals, and professionals
may encounter at their workplace, on business travel, or while
communicating with business partners abroad. BASIC
SPANISH FOR BUSINESS AND FINANCE, Enhanced
Second Edition, introduces essential business vocabulary
and Notas culturales written from a cross-cultural perspective.
It provides students with opportunities to apply, in a wide
variety of practical contexts, the grammatical structures
presented in the corresponding lessons of the BASIC
SPANISH core text. A New Media-enabled eBook includes
seamless access to audio and video of the text within the
chapter. The audio program for the worktext is included as a
section at the end of each chapter. Important Notice: Media
content referenced within the product description or the
product text may not be available in the ebook version.
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This innovative grammar text is an ideal resource for writers,
language students, and classroom teachers who need an
accessible refresher in a step-by-step guide to essential
grammar. Rather than becoming mired in overly detailed
linguistic definitions, Nancy Sullivan helps writers and
students understand and apply grammatical concepts and
develop the skills they need to enhance their writing. Along
with engaging discussions of both contemporary and
traditional terminology, Sullivan's text provides clear
explanations of the basics of English grammar and a
practical, hands-on approach to mastering the use of
language. Complementing the focus on constructing excellent
sentences, every example and exercise set is contextually
grounded in language themes. This updated edition includes
new sections in each chapter on Writing Matters (addressing
key tools and concerns for writers) and Language Varieties
(addressing issues of social and regional dialect variation).
This is an ideal textbook for any writing course across
disciplines where grammatical precision is important. Online
resources including additional exercises, links, and an answer
key are available at Routledge.com/9780367148683.
Instructor materials accompanying the text provide teachers
with activities designed for face-to-face, hybrid, and online
instruction to enliven these basic grammar lessons as well as
writing activities to integrate these concepts into students'
own writing.
Business Benchmark Second edition is the official Cambridge
English preparation course for Cambridge English: Business
Preliminary, Vantage and Higher (also known as BEC), and
BULATS. A pacy, topic-based course with comprehensive
coverage of language and skills for business, it motivates and
engages both professionals and students preparing for
working life. The Business Vantage Student's Book contains
authentic listening and reading materials, including interviews
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with business people, providing models for up?to?date
business language. Grammar and vocabulary exercises train
students to avoid common mistakes, identified using
Cambridge's unique collection of real exam candidates'
answers. 'Grammar workshops' practise grammar in relevant
business contexts. A BULATS version of this Student's Book
is also available.
Essential grammar reference and practice for anyone using
English in a business context. Grammar for Business is a
must-have for intermediate business students and anyone
using English in the workplace. It provides clear explanations
and authentic practice of the most essential language used in
business English. Designed to help you improve your
communication skills in real business situations, it includes a
unique focus on spoken as well as written grammar, and
practical tips on areas such as organising presentations,
negotiating and giving your opinion. Ideal for classroom use
and self study.

A user-friendly reference guide plus workbook
containing the most important rules of English
grammar, punctuation, capitalization, and writing
numbers that people need every day. Full of helpful,
real-world examples, exercises, tests, and answers.
Perfect for business professionals, professors,
teachers, students, and home schooling families,
The Blue Book of Grammar and Punctuation is used
in hundreds of universities, high schools, middle
schools and corporations through the United States
as well as in developing nations. Take an online
quiz, get editing help, order the book, join the Q&A
club, read Jane Straus's articles, or register for her
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monthly newsletter.
La 4e de couverture indique : "Business Benchmark
Second edition is the official Cambridge English
preparation course for BULATS and Cambridge
English : Business Vantage, also known as Business
English Certificate (BEC) Vantage. A pacy, topicbased course with comprehensive coverage of
language and skills for business, it motivates and
engages both professionals and students preparing
for working life."
"This is the second, in a two-level series of business
vocabulary and practice books. It is a self
study/classroom book & CD pack. The first half of
the book is devoted to business vocabulary and
practice, the second half to skills work. The audio
CD features interviews with real business people
and has accompanying exercises in the book. The
business vocabulary builders are intended as
companions to the two business grammar builders
by the same author."--Publisher's description.
Readers refresh and strengthen language skills with
proven grammar instruction and extensive learning
resources found in BUSINESS ENGLISH, 12E by
Mary Ellen Guffey and Carolyn Seefer. The market
leader in grammar and mechanics since its first
publication, BUSINESS ENGLISH uses a three-level
approach to divide topics into manageable units that
help readers hone the critical skills needed most.
Packed with insights from the authors’ more than 60
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years of combined classroom experience, this
edition helps readers develop the strong language
skills necessary to perform confidently in today’s
digital classroom and tomorrow’s workplace.
Important Notice: Media content referenced within
the product description or the product text may not
be available in the ebook version.
Essential Business Grammar & PracticeOUP Oxford
Includes essential review work for enhanced
grammar skills including editing activities, grammar
charts, language notes, and supplemental online ebooks.
La 4e de couv. indique : "Business benchmark
second edition is the official Cambridge English
preparation course for BULATS. A pacy, topic-based
course with comprehensive coverage of language
and skills for business, it motivates and engages
both professionals and students preparing for
working life."
Business Benchmark Second edition is the official
Cambridge English preparation course for
Cambridge English: Business Preliminary, Vantage
and Higher (also known as BEC), and BULATS. This
Teacher's Resource Book includes a wide range of
supplementary photocopiable material with answers,
including complete extra lessons and case studies. It
provides information about how the activities in each
unit relate to the Business Preliminary exam and
BULATS test. There are notes on each unit with
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advice and suggestions for alternative treatments
and information about how this course corresponds
to the CEF, with a checklist of 'can do' statements. A
complete answer key to both the Business
Preliminary and BULATS versions of the Student's
Book is provided as well as complete transcripts of
the listening material with answers underlined.
Business Essentials features six modules covering
key business communication skills, with audio and
video fully integrated into the course. Business
Essentials is ideal as a standalone short course, or
as a complement to a general English course.
Essential Grammar in Use is available with a
promotional bonus extra CD-ROM. The CD-ROM
contains: * over 150 interactive grammar questions *
instant scoring and feedback * electronic study
guides for students to check their level * printable
grammar reference pullout panels * introduction to
the range of Cambridge Learner's Dictionaries
The Market Leader grammar books provide students
with all the business grammar practice they need
Business Benchmark helps students get ahead with
their Business English vocabulary and skills and
gives them grammar practice in business contexts.
This Personal Study Book contains essential
grammar and vocabulary practice for students at an
upper-intermediate level. Student's Books, Teacher's
Resource Books and Audio CDs (2) are also
available.
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This is an adaptation of Essential Grammar in Use
for Thai elementary learners.
Varied vocabulary tests with answers; new to the
popular English Vocabulary in Use series. Varied
vocabulary tests with answers; new to the popular
English Vocabulary in Use series.
This revision and practice book covers all areas that
will be tested at the end of primary school in the
English test in Grammar, punctuation, spelling and
vocabulary test at levels 3 - 5. This is the Standard
Assessment Test or the SATs as popularly known.
Some harder questions aimed at level 6 have been
deliberately included in the book to give further
practice to pupils who are able; taken all together,
completion of the exercises will not only help pupils
perform well in their SATs, they will prepare them
well for their work at secondary school and beyond.
Each section provides background information on
different word classes in sentence construction;
examples of correct usage in both speaking and
writing composition are included as are a variety of
consolidation exercises. Completing the exercises
will ensure that pupils gain fluency in both oral and
written communications and know what to do if
misunderstanding should occur during private or
school work. The revision notes and exercises will
also help pupils' reading fluency. This book is also
suitable for those new to the English language or
learning English as an additional language.
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Clear, simple explanations of grammar points
appropriate for lower-level learners. Straightforward
practice activities based on accuracy. Authentic
source material, providing contexts relevant to adult
professional learners' needs. Short end-of-unit
sections allowing students to personalise key
grammar. Progress tests.
Business Benchmark helps students get ahead with
their Business English vocabulary and skills and
gives them grammar practice in business contexts.
The Student's Book provides lower-intermediate
level students with essential business language and
vocabulary and provides training and practice for the
BULATS test, using real BULATS test tasks from
Cambridge ESOL. It includes a CD-ROM with a full
BULATS practice test from Cambridge ESOL. Selfstudy Books, Teacher's Resource Books and Audio
CDs (2) are also available.
The world's best-selling grammar series for learners
of English. Basic Grammar in Use Fourth Edition is
an American English self-study reference and
practice book for beginner level learners (A1-B1).
With simple explanations, clear examples, and easy
to understand exercises, it is perfect for students
who are learning on their own, but can also be used
in the classroom. It comes with an easy to use
answer key in the back of the book.
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