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Introduce your students to the important new features that the latest version of Microsoft® Office has to offer with the focused approach found in MICROSOFT® OFFICE 365® & PUBLISHER
2019: COMPREHENSIVE. Part of the acclaimed Shelly Cashman Series®, this edition continues the series' strong history of innovation with an enhanced learning approach designed to
engage students, improve retention and prepare learners for success with Microsoft® Publisher. A trademark step-by-step, screen-by-screen approach encourages students to expand their
understanding of the software through experimentation, critical thought and personalization while also engaging them in real-world scenarios to reinforce critical skills to make them successful
in their educational and professional careers.
No matter what your depth or range of experience, the practical, user-friendly MICROSOFT WINDOWS 10: INTRODUCTORY can equip you with the skills and knowledge to effectively
navigate and utilize Microsoft Windows 10. Part of the acclaimed Shelly Cashman Series, this book offers a trademark step-by-step, screen-by-screen approach that encourages you to
expand your understanding of the Microsoft Windows 10 operating system through experimentation, exploration, and planning ahead. You’ll find proven, hands-on features and accompanying
online resources specifically designed to keep your attention and prepare you for future success. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Master the fundamental concepts of computer operating systems with Tomsho's GUIDE TO OPERATING SYSTEMS, 6th Edition. An excellent resource for training across different operating
systems, this practical text equips you with key theory and technical information as you work with today's most popular operating systems, including Windows, macOS and Linux platforms.
You will learn how general operating systems are organized and function as well as gain hands-on experience with OS installation, upgrading and configuration. Processors, file systems,
networking, virtualization, security, device management, storage, OS maintenance and troubleshooting are explored in detail. Content also covers Windows 10 and earlier Windows client OSs,
Windows Server 2019 and earlier Windows server OSs, Fedora Linux, and macOS Mojave and earlier. Important Notice: Media content referenced within the product description or the product
text may not be available in the ebook version.
Introduce your students to the latest advancements that Microsoft Office and Access have to offer with MICROSOFT OFFICE 365 & ACCESS 2019: COMPREHENSIVE -- new to the
acclaimed Shelly Cashman Series. MICROSOFT OFFICE 365 & ACCESS 2019: COMPREHENSIVE continues the series' strong history of innovation with a hallmark learning approach
enhanced to address the varied learning styles of today's students. A trademark step-by-step, screen-by-screen approach encourages students to expand their understanding of the software
through experimentation, critical thought, and personalization. This new edition and accompanying resources are designed to engage readers and improve retention while also engaging them
in real-world scenarios to reinforce critical skills to make them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager)
online resources are available to guide additional study and ensure successful results.
Now you can clearly present even the most complex computational theory topics to your students with Sipser's distinct, market-leading INTRODUCTION TO THE THEORY OF
COMPUTATION, 3E. The number one choice for today's computational theory course, this highly anticipated revision retains the unmatched clarity and thorough coverage that make it a
leading text for upper-level undergraduate and introductory graduate students. This edition continues author Michael Sipser's well-known, approachable style with timely revisions, additional
exercises, and more memorable examples in key areas. A new first-of-its-kind theoretical treatment of deterministic context-free languages is ideal for a better understanding of parsing and
LR(k) grammars. This edition's refined presentation ensures a trusted accuracy and clarity that make the challenging study of computational theory accessible and intuitive to students while
maintaining the subject's rigor and formalism. Readers gain a solid understanding of the fundamental mathematical properties of computer hardware, software, and applications with a blend of
practical and philosophical coverage and mathematical treatments, including advanced theorems and proofs. INTRODUCTION TO THE THEORY OF COMPUTATION, 3E's comprehensive
coverage makes this an ideal ongoing reference tool for those studying theoretical computing. Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
Develop the Microsoft Office 365 and Office 2019 skills students need to be successful in college and beyond with the emphasis on critical-thinking, problem-solving, and in-depth coverage
found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE 2019: INTRODUCTORY. Updated with all-new case scenarios, this edition clearly applies the skills students are
learning to real-world situations to make concepts even more relevant across the applications and reinforces critical skills to make them successful in their educational and professional
careers. NEW PERSPECTIVES MICROSOFT OFFICE 365 & OFFICE 2019: INTRODUCTORY demonstrates the importance of what students are learning while strengthening your skills and
helping students transfer those skills to other applications and disciplines for further success. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are
available to guide additional study and ensure successful results. Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.

Now readers can develop the complete set of Microsoft Excel 2016 skills needed to be successful in college or the business world beyond with the emphasis on critical-thinking,
problem-solving, and in-depth coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE. Updated with all-new case scenarios,
this edition clearly applies the Microsoft Excel 2016 skills readers are learning to real-world situations, making the concepts even more relevant. All content and activities
throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: COMPREHENSIVE help readers understand the importance of each Microsoft Excel 2016 skill
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they are learning. This edition focuses on strengthening learning outcomes and transferring the complete Microsoft Excel 2016 skill set to other applications and disciplines for
further success. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Discover how to fully utilize the latest version of Microsoft Office with the focused approach found in Shelly Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016:
INTERMEDIATE. This new edition is part of the acclaimed Shelly Cashman Series that has effectively introduced computer skills to millions of students like you. Shelly Cashman
Series MICROSOFT OFFICE 365 & OFFICE 2016: INTERMEDIATE continues the Series' strong history of innovation with an enhanced learning approach designed to address
your needs, no matter what your learning style. A trademark step-by-step, screen-by-screen approach helps expand your understanding of Microsoft Office 2016 through
experimentation, critical thought, and personalization. This new edition delivers some of today's most effective educational materials specifically designed to capture your
attention, improve retention, and prepare you for success in working with Microsoft Office 2016.
American Cinema/American Culture looks at the interplay between American cinema and mass culture from the 1890s to 2011. It begins with an examination of the basic
narrative and stylistic features of classical Hollywood cinema. It then studies the genres of silent melodrama, the musical, American comedy, the war/combat film, film noir, the
western, and the horror and science fiction film, investigating the way in which movies shape and are shaped by the larger cultural concerns of the nation as a whole. The book
concludes with a discussion of post World War II Hollywood, giving separate chapter coverage to the effects of the Cold War, 3D, television, the counterculture of the 1960s,
directors from the film school generation, and the cultural concerns of Hollywood from the 1970s through 2011. Ideal for Introduction to American Cinema courses, American Film
History courses, and Introductory Film Appreciation courses, this text provides a cultural overview of the phenomenon of the American movie-going experience. An updated study
guide is also available for American Cinema/American Culture. Written by Ed Sikov, this guide introduces each topic with an explanatory overview written in more informal
language, suggests screenings and readings, and offers self-tests. Instructors and students can now access their course content through the Connect digital learning platform by
purchasing either standalone Connect access or a bundle of print and Connect access. McGraw-Hill Connect® is a subscription-based learning service accessible online through
your personal computer or tablet. Choose this option if your instructor will require Connect to be used in the course. Your subscription to Connect includes the following: •
SmartBook® - an adaptive digital version of the course textbook that personalizes your reading experience based on how well you are learning the content. • Access to your
instructor’s homework assignments, quizzes, syllabus, notes, reminders, and other important files for the course. • Progress dashboards that quickly show how you are
performing on your assignments and tips for improvement. • The option to purchase (for a small fee) a print version of the book. This binder-ready, loose-leaf version includes
free shipping. Complete system requirements to use Connect can be found here: http://www.mheducation.com/highered/platforms/connect/training-support-students.html
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of students. With Microsoft Office 2013, we're continuing our history of innovation by enhancing our proven pedagogy
to reflect the learning styles of today's students. In this text you'll find features that are specifically designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand their understanding of Microsoft Office 2013 software through
experimentation, critical thought, and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most effective educational
materials for you and your students. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Master the latest version of Microsoft Office and take advantage of today's ever-changing world of technology with TECHNOLOGY FOR SUCCESS AND SHELLY CASHMAN
SERIES MICROSOFT OFFICE 365 & OFFICE 2019. Part of the highly acclaimed Shelly Cashman Series that has introduced computer skills to millions of students like you, this
edition offers a proven approach that's effective, no matter what your learning style. Meaningful topics within manageable lessons demonstrate how to apply concepts to your
academic, professional, and personal lives. A step-by-step, screen-by-screen approach guides you in expanding your understanding of Microsoft Office 2019 through
experimentation, critical thought and personalization. Updated activities, case scenarios and an emphasis on employability demonstrate the importance of what you're learning as
you master the keys to using Microsoft Office 2019 effectively and become a user of today's technology.
DISCOVERING COMPUTERS & MICROSOFT OFFICE 365 & OFFICE 2016: A FUNDAMENTAL COMBINED APPROACH combines strong computer concepts from the bestselling DISCOVERING COMPUTERS with proven step-by-step instruction on Microsoft Office365 and Office 2016 in one convenient book. This single resource delivers the best
of Shelly Cashman Series -- the acclaimed Series that has effectively introduced computer skills to millions of learners. This book encourages critical thought, personalization,
and experimentation with the latest Microsoft Office 2016 software. Updated and revised computer concepts content throughout this edition reflect the evolving needs of those
learning computing today with an exclusive focus on the skills needed to be successful in college and careers beyond. Enhancements ensure this edition delivers today’s most
effective introduction to Microsoft Office 365 and Office 2016. Important Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
Discover the latest advancements in Microsoft Publisher 2016 with MICROSOFT OFFICE 365 & PUBLISHER 2016: COMPREHENSIVE -- the new edition in the leading Shelly Cashman
Series. For more than three decades, the Shelly Cashman Series has effectively introduced computer skills to millions. MICROSOFT OFFICE 365 & PUBLISHER 2016: COMPREHENSIVE
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continues the Series’ strong history of innovation with a proven learning approach enhanced to address the varied learning styles of today’s learners. A trademark step-by-step, screen-byscreen approach encourages readers to expand their understanding of Microsoft Publisher 2016 through experimentation, critical thought, and personalization. This new edition delivers
educational materials specifically designed to introduce more advanced and key features, improve retention, and prepare readers for success with the latest Microsoft Publisher 2016.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Systems Analysis and Design,Video Enganced International Edition offers a practical, visually appealing approach to information systems development.
Introduce your students to the important new features that the latest version of Microsoft Office has to offer with the focused approach found in Cable/Freund/Monk/Sebok/Starks/Vermaat's
MICROSOFT Office 365 & OFFICE 2019 INTRODUCTORY. Part of the acclaimed Shelly Cashman Series, this edition continues the series' strong history of innovation with an enhanced
learning approach designed to engage students, improve retention and prepare learners for success with Microsoft Office. A trademark step-by-step, screen-by-screen approach encourages
students to expand their understanding of the software through experimentation, critical thought and personalization while also engaging them in real-world scenarios to reinforce critical skills
to make them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are available to guide additional
study and ensure successful results. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Gain a thorough understanding of today's ever-changing world of technology as you learn how to apply technology to your academic, professional and personal life with TECHNOLOGY FOR
SUCCESS: COMPUTER CONCEPTS. Written by a team of best-selling technology authors and based on extensive research and feedback from learners and subject matter experts, this
edition breaks each topic into brief, inviting lessons that address the “what, why and how” behind technology to ensure deep understanding and application to today's real world. You learn to
become both a consumer and effective user of the most current technology. You also discover how to read the latest technology news and understand its impact on your daily life, the
economy and society. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Get to grips with the complete range of Office 2019 applications, explore solutions to common challenges, and discover best practices for working productively Key Features Explore MS Office
to enhance productivity and boost your professional development Get up and running with the new and improved features in Microsoft Office 2019 Discover how to overcome common
challenges when working with Office 2019 applications Book Description Learn Microsoft Office 2019 provides a comprehensive introduction to the latest versions of Microsoft Word, Excel,
PowerPoint, Access, and Outlook. With the help of illustrated explanations, this Microsoft Office book will take you through the updated Office 2019 applications and guide you through
implementing them using practical examples. You'll start by exploring the Word 2019 interface and creating professional Word documents using elements such as citations and cover pages,
tracking changes, and performing mail merge. You'll then learn how to create impressive PowerPoint presentations and advance to performing calculations and setting up workbooks in Excel
2019, along with discovering its data analysis features. Later chapters will focus on Access 2019, assisting you in everything from organizing a database to constructing advanced queries.
You'll then get up to speed with Outlook, covering how to create and manage tasks, as well as how to handle your mail and contacts effortlessly. Finally, you'll find solutions to commonly
encountered issues and best practices for streamlining various workplace tasks. By the end of this book, you'll have learned the essentials of Office business apps and be ready to work with
them to boost your productivity. What you will learn Use PowerPoint 2019 effectively to create engaging presentations Gain working knowledge of Excel formulas and functions Collaborate
using Word 2019 tools, and create and format tables and professional documents Organize emails, calendars, meetings, contacts, and tasks with Outlook 2019 Store information for reference,
reporting, and analysis using Access 2019 Discover new functionalities such as Translator, Read Aloud, Scalable Vector Graphics (SVG), and data analysis tools that are useful for working
professionals Who this book is for Whether you’re just getting started or have used Microsoft Office before and are looking to develop your MS Office skills further, this book will help you to
make the most of the different Office applications. Familiarity with the Office 2019 suite will be useful, but not mandatory.
Introduce your students to the important new features that the latest version of Microsoft Office has to offer with the focused approach found in Cable/Freund/Monk/Sebok/Starks/Vermaat's
MICROSOFT Office 365 & OFFICE 2019 ADVANCED. Part of the acclaimed Shelly Cashman Series, this edition continues the series' strong history of innovation with an enhanced learning
approach designed to engage students, improve retention and prepare learners for success with Microsoft Office. A trademark step-by-step, screen-by-screen approach encourages students
to expand their understanding of the software through experimentation, critical thought and personalization while also engaging them in real-world scenarios to reinforce critical skills to make
them successful in their educational and professional careers. In addition, MindTap and updated SAM (Skills Assessment Manager) online resources are available to guide additional study
and ensure successful results.
Discover how to utilize the most advanced features within the latest version of Microsoft Office with Shelly Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016: ADVANCED. This new
edition is part of the acclaimed Shelly Cashman Series that has effectively introduced computer skills to millions. Shelly Cashman Series MICROSOFT OFFICE 365 & OFFICE 2016:
ADVANCED continues the Series’ strong history of innovation with an enhanced learning approach designed to address the varied learning styles of today’s readers. A trademark step-bystep, screen-by-screen approach helps readers expand their understanding of higher-level Microsoft Office 2016 skills through experimentation, critical thought, and personalization. This new
edition promises to capture and hold readers’ attention, improve retention, and prepare readers for success in working with the most advanced aspects of Microsoft Office 2016. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Your text simplified as the essential facts to prepare you for your exams. Over 2,000 higly probable test items.
Now readers can develop the Microsoft Excel 2016 skills needed to be successful in college or the business world beyond with the emphasis on critical-thinking, problem-solving, and in-depth
coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE. Updated with all-new case scenarios, this complete book clearly applies the skills
readers are learning to real-world situations, making the concepts even more relevant. All content and activities throughout NEW PERSPECTIVES MICROSOFT OFFICE 365 & EXCEL 2016:
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INTERMEDIATE help readers understand the importance of what they’re learning. This edition focuses on strengthening learning outcomes and transferring skills to other applications and
disciplines for further success. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Shelly Cashman Microsoft Office 365 & Office 2016IntermediateCourse Technology
Overview Microsoft® Office Skills on Demand! Microsoft® Office 365/2019: A Skills Approach provides a unique approach to learning Office Suite by isolating skills for customized learning.
Authored by the platform developers of SIMnet, McGraw-Hill Education's online training and assessment program, this textbook has 1:1 content with SIMnet activities and content. As a result,
students have access to specific, isolated skills which promotes customized learning and makes Microsoft®Office 365/2019: A Skills Approach the most flexible book on the market.
Additionally, the approach uses consolidated instruction with fewer steps to explain each skill, resulting in agile learning for today's busy students! Microsoft® Office 365/2019: A Skills
Approach also offers projects to allow students to practice their skills and receive immediate feedback via auto-grading within SIMnet, serving the diverse needs of students and
accommodating individual learning styles.
Discover the latest advantages that Microsoft Office has to offer with most recent book in the acclaimed Shelly Cashman Series: MICROSOFT WINDOWS 10: INTERMEDIATE. For more than
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions. MICROSOFT WINDOWS 10: INTERMEDIATE continues the Series’ strong history of
innovation with a hallmark learning approach specifically designed to address the learning styles of today’s learners. Effective features engage readers, improve retention, and prepare
learners for success in working with MS Windows 10. The book’s trademark step-by-step, screen-by-screen approach encourages readers to expand their understanding of the Microsoft
Windows 10 operating system through experimentation, exploration, and learning by doing. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
The quick way to learn Microsoft Project 2019! This is learning made easy. Get more done quickly with Microsoft Project 2019. Jump in wherever you need answers–brisk lessons and informative screenshots
show you exactly what to do, step by step. Other Project users will want to grab this book as well. Quickly start new plans, build task lists, and assign resources View resource capacity and track progress
Capture and fine-tune work and cost details Visualize schedules with Gantt charts and other views and reports Consolidate projects, and share resources across plans Manage modern Agile projects (James
Mills, Jr., contributor) Customize Project to maximize your efficiency Leverage improvements to task linking, timelines, and accessibility Master PM best practices while you learn Project Look up just the tasks
and lessons you need
Discover the latest advancements that Microsoft Outlook 2016 has to offer with MICROSOFT OFFICE 365 & OUTLOOK 2016: INTRODUCTORY -- the new edition in today’s generation of acclaimed Shelly
Cashman Series books. For more than three decades, the Shelly Cashman Series has effectively introduced advanced computer skills to millions. MICROSOFT OFFICE 365 & OUTLOOK 2016:
INTRODUCTORY continues the Series’ strong history of innovation with a proven learning approach enhanced to address the varied learning styles of today’s learners. A trademark step-by-step, screen-byscreen approach encourages readers to expand their understanding of Microsoft Outlook 2016 through experimentation, critical thought, and personalization. This new edition delivers effective educational
materials specifically designed to introduce key features, improve retention, and prepare readers for future success with the latest Microsoft Outlook 2016. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
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