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GO! with Office 2016 is the right approach to learning for today's fast-moving, mobile environment. The GO! Series focuses on the
job and success skills students need to succeed in the workforce. With GO! All in One, you can teach Computer Concepts and
Applications together - the way it is in the real world! Engage your students right away by focusing on jobs and incorporating cloud
computing and collaboration in a logical way. And, put concepts into action using a unique, integrated, jobs-focused, unit
approach, or take an IC3 approach to help prepare students to take the IC3 exams. By using jobs-related projects, students learn
Microsoft Office in the context of a real work environment. With these projects, students learn the how and why at the moment they
need to know, and they never get lost because the GO! Series using Microsoft procedural syntax. MylTLab ®is designed with the
learner in mind. It provides access to all of the resources, including the interactive eText with videos, IT Concepts simulations, and
quick check quizzes built in, plus the Grader Projects and Simulations for Microsoft applications

Intended primarily for courses in computer concepts and office applications, this text also provides practical content to current and
aspiring industry professionals. This book teaches computer concepts and applications together. It engages readers rightaway by
using a jobs-focused approach that integrates computer concepts and applications into practical combinations of concepts and
skills in the context of a job. With this approach, readers learn how to work in the real world where they will solve problems using
computer concepts and skills related to the Internet, Microsoft Office 2013 applications, collaboration, social media, and cloud
computing.

For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and assessment For over 17 years,
instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-¢,based approach that
clusters learning objectives around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the ribbon; she
combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Introductory adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills application. Also available with MyLab IT By
combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials
library, including new easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning
experience, students become sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek.
Note: You are purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information. If you would like to purchase both the physical text and MyLab IT, search for:
013576887X / 9780135768877 GO! with Office 2019 Introductory, 1 /e + MyLab IT w/ Pearson eText, 1/e Package consists of:
0135417813 /9780135417812 GO! with Microsoft Office 365, 2019 Edition Introductory, 1/e 0135651263 / 9780135651261 MyLab
IT with Pearson eText -- Access Card -- for GO! with Microsoft Office 365, 2019 Edition, 1/e

"This book offers full, comprehensive coverage of " " "Microsoft "Excel." Beyond point-and-click The goal of the "Exploring" series
Is to move students beyond the point-and-click, to understanding the "why "and "how" behind each skill. And because so much
learning takes place outside of the classroom, this series provides learning tools that students can access anywhere, anytime.
Students go to college now with a different set of skills than they did years ago. With this in mind, the "Exploring" series seeks to
move students beyond the basics of the software at a faster pace, without sacrificing coverage of the fundamental skills that
everyone needs to know. Also available with MylTLab MyITLab (r) is an online homework, tutorial, and assessment program
designed for Information Technology (IT) courses, which engages students and improves results. HTML5 Simulation exercises
and Live-in-Application Grader projects come with the convenience of auto-grading and instant feedback, helping students learn
more quickly and effectively. Digital badges lets students showcase their Microsoft Office or Computer Concepts competencies,
keeping them motivated and focused on their future careers. MylTLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MylTLab does not come packaged with this content. Students, if
interested in purchasing this title with MylITLab, ask your instructor for the correct package ISBN and Course ID. Instructors,
contact your Pearson representative for more information."

"For over 17 years, instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-
based approach that clusters learning objectives around projects, rather than software features, so students can practice solving
real business problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the
ribbon; she combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment
they're needed. Updated to Office 365, GO! with Microsoft® Office 365®, Excel 2019 Comprehensive adds tips for Mac users,
revised instructional projects, and improved coverage of the what, why, and how of skills application."--Publisher's web page.
ALERT: Before you purchase, check with your instructor or review your course syllabus to ensure that you select the correct ISBN.
Several versions of Pearson's MyLab & Mastering products exist for each title, including customized versions for individual
schools, and registrations are not transferable. In addition, you may need a CourselD, provided by your instructor, to register for
and use Pearson"s MyLab & Mastering products. NOTE: Make sure to use the dashes shown on the Access Card Code when
entering the code. Student can use the URL and phone number below to help answer their questions:
http://247pearsoned.custhelp.com/app/home 800-677-6337 Packages Access codes for Pearsons MyLab & Mastering products
may not be included when purchasing or renting from companies other than Pearson; check with the seller before completing your
purchase. Used or rental books If you rent or purchase a used book with an access code, the access code may have been
redeemed previously and you may have to purchase a new access code. Teach the course YOU want in LESS TIME! In today"s
fast-moving, mobile environment, the GO! with Office 2016 series focuses on the job skills needed to succeed in the workforce.
With job-related projects that put Microsoft Office® into context, students learn the how and why at the moment they need to know,
all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-mastery pathway is better
than ever. Students have many opportunities to work live in Microsoft office to apply the skills they"ve learned. In addition,
instructional projects are now available as grader projects in MylTLab, so students can work live in Office while receiving auto-
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assessing their abilities. After completing the instructional projects, students can apply their skills with a variety of progressively
challenging projects that require them to solve problems, think critically, and create on their own. New GO! Collaborate with
Google projects allow students to apply their skills to a new environment that is already popular in many workplaces. Integrated
Microsoft Office Specialist (MOS) objectives make GO! your one resource for learning Office, gaining critical productivity skills, and
prepare for MOS certification. MylTLab MyITLab ® is an online homework, tutorial, and assessment program designed for
Information Technology (IT) courses, to engage students and improve results. HTML5 Simulation exercises and Live-in-
Application Grader projects come with the convenience of auto-grading and instant feedback, so students learn more quickly and
effectively, and build the critical skills needed for college and career success. Digital badges allow students to showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers. 0134526597 /
9780134526591 GO! with Office 2016 Volume 1 plus MyITLab with Pearson eText Access Card Package, 1/e Package consists
of: 0134320778 / 9780134320779 GO! with Office 2016 Volume 1, 1/e 0134497910/ 9780134497914 MyITLab with Pearson
eText -- Access Card -- for GO! with Office 2016, 1/e

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This is a one-chapter book that gives a brief overview of Microsoft Outlook 2016, focusing on email
communication. Beyond point-and-click The goal of the Exploring series is to move students beyond the point-and-click, to
understanding the why and how behind each skill. And because so much learning takes place outside of the classroom, this series
provides learning tools that students can access anywhere, anytime. Students go to college now with a different set of skills than
they did years ago. With this in mind, the Exploring series seeks to move students beyond the basics of the software at a faster
pace, without sacrificing coverage of the fundamental skills that everyone needs to know. Also available with MylTLab MyITLab ®
is an online homework, tutorial, and assessment program designed for Information Technology (IT) courses, which engages
students and improves results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of
auto-grading and instant feedback, helping students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers. MylTLab
builds the critical skills needed for college and career success. Note: You are purchasing a standalone product; MylTLab does not
come packaged with this content. Students, if interested in purchasing this title with MylTLab, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for more information.

GO! with Office 2016 Volume 1 Plus Mylab IT with Pearson EText Access Card

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This book offers full, comprehensive coverage of Microsoft Excel. Beyond point-and-click The goal
of the Exploring series is to move students beyond the point-and-click, to understanding the why and how behind each skill. And
because so much learning takes place outside of the classroom, this series provides learning tools that students can access
anywhere, anytime. Students go to college now with a different set of skills than they did years ago. With this in mind, the
Exploring series seeks to move students beyond the basics of the software at a faster pace, without sacrificing coverage of the
fundamental skills that everyone needs to know. Also available with MylTLab MylTLab ® is an online homework, tutorial, and
assessment program designed for Information Technology (IT) courses, which engages students and improves results. HTML5
Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and instant feedback,
helping students learn more quickly and effectively. Digital badges lets students showcase their Microsoft Office or Computer
Concepts competencies, keeping them motivated and focused on their future careers. MylTLab builds the critical skills needed for
college and career success. Note: You are purchasing a standalone product; MylTLab does not come packaged with this content.
Students, if interested in purchasing this title with MylTLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

For introductory courses in Microsoft(R) Office. Seamless digital instruction, practice, and assessment For over 17 years,
instructors have relied upon the GO! series to teach Microsoft Office successfully. The series uses a project-¢ based approach that
clusters learning objectives around projects, rather than software features, so students can practice solving real business
problems. Gaskin uses easy-to-follow Microsoft Procedural Syntax so students always know where to go on the ribbon; she
combines this with a Teachable Moment approach that offers learners tips and instructions at the precise moment they're needed.
Updated to Office 365, GO! with Microsoft(R) Office 365(R), 2019 Edition, Getting Started adds tips for Mac users, revised
instructional projects, and improved coverage of the what, why, and how of skills application. Also available with MyLab IT By
combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and
improves results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials
library, including new easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning
experience, students become sharp critical thinkers and proficient in Microsoft Office, developing essential skills employers seek.
Note: You are purchasing a standalone product; MyLab IT does not come packaged with this content. Students, if interested in
purchasing this title with MyLab IT, ask your instructor to confirm the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information.

Have you always wanted to learn EXCEL but are afraid it'll be too difficult for you? What if you had access to an Excel guide who
would literally take you step by step through every essential process of learning this application? Excel is one of the most powerful
software tools in the world for collecting, analyzing and summarizing data but its incredible power often comes at a cost! Excel is a
massive program and it can literally take a beginner months or even years to master it. Research shows that many first time Excel
users don't take advantage of all the program's functionality. Beginners continue to manually enter data instead of easily using
formulas and functions that could save them a ton of time and skyrocket their productivity. Whether your goal is to use Excel in
your day job to enhance your productivity or you would like to use your Excel skills in another profession, | can tell you this - This
book is for you This is my step-by-step manual that will literally take you through every essential process of mastering the basics of
Excel. ***Bonus Included Inside**** Download your FREE EXCEL Resource Guide! Here's What You'll Discover: The TOP 5
reasons why you should Learn Excel today Walk through the history of spreadsheet software starting from the release of VisiCalc
in the late 1970's to the latest version of Excel 2016 Confused about the different terms used in Excel? Worry no more! We will go
over the most essential terms you need to get familiar with to start using Excel today. | will walk you through each component in

the Excel User Interface. Step by Step guide on how to opeQa;}J’;lenztlzl7 navigate through an Excel worksheet. The 4 Critical guidelines
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that every Beginner must know when working with Multiple Excel Worksheets In-depth description of Excel Formulas and
Functions and when to use each Function. Absolute Vs Relative Cell Reference? Understand the difference between cell
references and you are on your way to success! In fact, a recent study showed that majority of Excel users did not understand cell
references and how to use these. You will never forget this again once you have gone through the examples describing cell
references in this book Step by Step process on how to Import data from different sources into Excel and then Formatting the data
What are Excel Macros and how are they useful? One Bonus Macro with complete code to fix a very essential Formatting issue in
Excel Excel Tables and how to design these. 5 mistakes that every Beginner should avoid while using tables. Are you ready for
the next level? Let's talk about how to create beautiful Charts and Reports. We will go through the most popular types of charts
and useful tips. Pivot Tables. Pivot Tables are one of the most powerful features within Excel. Unfortunately, a vast majority of
Excel users never take advantage of this feature believing that it is too complicated. We will walk through a step by step process
on how to use Pivot Tables to create Reports. We will go over the various Themes and Templates available and how to use those.
And much more!! So What Are You Waiting For? The opportunity is there. Will you take it? Click the BUY button now to start
learning EXCEL today. Tags: ------------ excel 2016, excel, microsoft excel 2016, excel 2016 bible, excel 2016 for dummies, excel
2016 essential skills, excel 2016 vba, excel 2016 formulas and functions, excel 2016 basics, excel for beginners, excel 2016
power programming with vba, excel 2016 for mac

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This book covers introductory Word, Excel, Access, and PowerPoint, with additional sections on
integrating those applications, as well as a Windows 8 workshop. Ideal for business courses. Real world problem solving for
business and beyond The Your Office series prepares students to use both technical and soft skills in the real world. Hands-on
technical content is woven into realistic business scenarios and focuses on using Microsoft Office® as a decision-making tool. The
series features a unique running business scenario that connects all of the cases together and exposes students to using Office to
solve problems relating to business areas like finance and accounting, production and operations, sales and marketing. Each
chapter introduces a realistic business case for students to complete via hands-on steps that are easily identified in blue shaded
boxes. Each blue box teaches a skill and comes complete with video and interactive support. Chapters are grouped into Business
Units, which collectively illustrate a specific set of business concepts to achieve AACSB-related outcomes. Each Business Unit
ends with a Capstone section, testing students' ability to apply concepts and skills beyond a single chapter. Note: You are
purchasing a standalone product; MylTLab does not come packaged with this content. Students, if interested in purchasing this
title with MyITLab, ask your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come
packaged with the bound book. This two-workshop book provides an overview of key project management topics and skills, using
Microsoft Project 2013 to give students hands-on learning. Real world problem solving for business and beyond The Your Office
series prepares students to use both technical and soft skills in the real world. Hands-on technical content is woven into realistic
business scenarios and focuses on using Microsoft Office® as a decision-making tool. The series features a unique running
business scenario that connects all of the cases together and exposes students to using Office to solve problems relating to
business areas like finance and accounting, production and operations, sales and marketing. Each chapter introduces a realistic
business case for students to complete via hands-on steps that are easily identified in blue shaded boxes. Each blue box teaches
a skill and comes complete with video and interactive support. Chapters are grouped into Business Units, which collectively
illustrate a specific set of business concepts to achieve AACSB-related outcomes. Each Business Unit ends with a Capstone
section, testing students' ability to apply concepts and skills beyond a single chapter. Note: You are purchasing a standalone
product; MylTLab does not come packaged with this content. Students, if interested in purchasing this title with MyITLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more information.
Business Driven Information Systems 2nd edition takes a contemporary approach by discussing how business initiatives should
ultimately drive technology choices.This edition offers an impressive variety of new case studies - real world examples of MIS in
action- including coverage of Wikileaks, Myki and Apple innovations. Integrated coverage of mobile technologies, cloud computing
and social networking reflects the emerging business environments that await today's business graduate.Business Driven
Information Systems provides the foundation that will enable students to achieve excellence in business, whether they major in
operations management, manufacturing, sales, marketing, finance, human resources, accounting, or virtually any other business
discipline.

In today's technological age, computer literacy is important for everyone, and now learning the basics is easier than ever. This title
engages students by combining a unique teaching approach with rich companion media.

Charles Hill's Global Business Today, 3e (GBT) has become an established text in the International Business market for its
excellent, but concise coverage of the key global issues including the cultural context for global business, cross-border trade and
investment, the global monetary system and competition in the global environment. GBT's concise chapters give a general
introduction to international business - emphasizing the environmental factors, with less coverage of operations. Charles Hill is
renowned for his attention to research trends and that is evident in Global Business Today, 3e through a variety of real world
examples and cases from small, medium, and large companies throughout the world.

Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016 series focuses on the job
skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students learn the how and why at
the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-
mastery pathway is better than ever. Students have many opportunities to work live in Microsoft office to apply the skills they've learned. In
addition, instructional projects are now available as grader projects in MylTLab, so students can work live in Office while receiving auto-
graded feedback. These high-fidelity simulations match the text and provide an effective pathway for learning, practicing, and assessing their
abilities. After completing the instructional projects, students can apply their skills with a variety of progressively challenging projects that
require them to solve problems, think critically, and create on their own. New GO! Collaborate with Google projects allow students to apply
their skills to a new environment that is already popular in many workplaces. Integrated Microsoft Office Specialist (MOS) objectives make
GO! your one resource for learning Office, gaining critical productivity skills, and prepare for MOS certification. Also available with MyITLab
MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology (IT) courses, to engage students
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and improve results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading and
instant feedback, so students learn more quickly and effectively, and build the critical skills needed for college and career success. Digital
badges allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their
future careers. Note: You are purchasing a standalone product; MylTLab does not come packaged with this content. Students, if interested in
purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson
representative for more information.

For courses covering Microsoft(R) Excel(TM). Ideal for business courses. Real-world problem-solving for business and beyond Your Office:
Microsoft Office 365, Excel 2019 Comprehensive prepares students to apply both technical and soft skills in real business settings.
Hands-¢,0n technical content together with realistic business cases help students use Microsoft Excel as a decision-making tool for business
areas such as finance and accounting, production and operations, and sales and marketing. Chapters are grouped by business units to align
the text with AACSB requirements. Updated for Office 365, the 2019 edition includes 2019 MOS objectives, new resources for Mac users,
and improved links between cases within the text and MyLab IT Grader projects. Also available with MyLab IT By combining trusted author
content with digital tools and a flexible platform, MyLab personalizes the learning experience and improves results for each student. MyLab IT
2019 delivers trusted content and resources through an expansive course materials library, including new easy-to-use Prebuilt Learning
Modules that promote student success. Through an authentic learning experience, students become sharp critical thinkers and proficient in
Microsoft Office, developing essential skills employers seek. Note: You are purchasing a standalone product; MyLab IT does not come
packaged with this content. Students, if interested in purchasing this title with MyLab IT, ask your instructor to confirm the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information. If you would like to purchase both the physical
text and MyLab IT, search for: 0135825938 / 9780135825938 Your Office: Microsoft Excel 2019 Comprehensive, 1/e + MyLab IT w/ Pearson
eText, 1/e Package consists of: 0135394724 / 9780135394724 Your Office: Microsoft Office 365, Excel 2019 Comprehensive, 1/e
0135440343 / 9780135440346 MyLab IT with Pearson eText -- Access Card -- for Your Office: Microsoft 2019 Comprehensive, 1/e

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. GO! with Office 2016 is the right approach to learning for today's fast-moving, mobile environment. The GO! Series
focuses on the job and success skills students need to succeed in the workforce. With GO! All in One, you can teach Computer Concepts and
Applications together - the way it is in the real world! Engage your students right away by focusing on jobs and incorporating cloud computing
and collaboration in a logical way. And, put concepts into action using a unique, integrated, jobs-focused, unit approach, or take an IC3
approach to help prepare students to take the IC3 exams. By using jobs-related projects, students learn Microsoft Office in the context of a
real work environment. With these projects, students learn the how and why at the moment they need to know, and they never get lost
because the GO! Series using Microsoft procedural syntax. MylTLab ® is designed with the learner in mind. It provides access to all of the
resources, including the interactive eText with videos, IT Concepts simulations, and quick check quizzes built in, plus the Grader Projects and
Simulations for Microsoft applications

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. This book offers full, comprehensive coverage of Excel. Ideal for business courses. Real world problem solving for
business and beyond The Your Office series prepares students to use both technical and soft skills in the real world. Hands-on technical
content is woven into realistic business scenarios and focuses on using Microsoft Office® as a decision-making tool. The series features a
unique running business scenario that connects all of the cases together and exposes students to using Office to solve problems relating to
business areas like finance and accounting, production and operations, sales and marketing. Each chapter introduces a realistic business
case for students to complete via hands-on steps that are easily identified in blue shaded boxes. Each blue box teaches a skill and comes
complete with video and interactive support. Chapters are grouped into Business Units, which collectively illustrate a specific set of business
concepts to achieve AACSB-related outcomes. Each Business Unit ends with a Capstone section, testing students' ability to apply concepts
and skills beyond a single chapter. Note: You are purchasing a standalone product; MylTLab does not come packaged with this content.
Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID. Instructors,
contact your Pearson representative for more information.

For courses in Microsoft(R) Office applications. Designed for a new generation of learners Trusted for over 15 years, Skills for Success with
Microsoft Office 365, 2019 Edition, Introductory , teaches students software the way they prefer to learn it -- by seeing and doing, rather than
reading blocks of text. Each skill is presented in a highly visual two-page spread with step-by-step instructions so students can easily follow
along. Real-world projects build critical thinking, problem-solving, and collaborative skills, while meeting MOS objectives. The 2019 edition
includes new Skills 1-10 Instructional Grader projects requiring students to read the book and complete projects in tandem. It also has a
wealth of new Mac OS(R) tips and best practices to ensure all students can learn and apply the skills effectively. Also available with MyLab IT
By combining trusted author content with digital tools and a flexible platform, MyLab personalizes the learning experience and improves
results for each student. MyLab IT 2019 delivers trusted content and resources through an expansive course materials library, including new
easy-to-use Prebuilt Learning Modules that promote student success. Through an authentic learning experience, students become sharp
critical thinkers and proficient in Microsoft Office, developing essential skills employers seek. Note: You are purchasing a standalone product;
MyLab IT does not come packaged with this content. Students, if interested in purchasing this title with MyLab IT, ask your instructor to
confirm the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more information. If you would like to
purchase both the physical text and MyLab IT, search for: 0135768918 / 9780135768914 Skills for Success with Office 2019 Introductory, 1/e
+ MyLab IT w/ Pearson eText, 1/e Package consists of: 013536647X / 9780135366479 Skills for Success with Microsoft Office 2019
Introductory, 1/e 0135366585 / 9780135366585 MyLab IT with Pearson eText -- Access Card -- for Skills for Success with Office 365, 2019
Edition, 1/e

This Microsoft Excel 2013, Exam 77-420 book is the only Microsoft Official Academic Course (MOAC) textbook. This series includes a
complete classroom instructional program. This Excel 2013 text is mapped to the Excel 2013 certification exam objectives and is designed to
re-enforce workforce skills. With this book students learn to create and edit professional-looking spreadsheets for a variety of purposes and
situations. It also covers such skills as charting, creating analytical, financial reports, data entry, developing budgets, formatting numerical
(financial, statistical, etc.) reports, creating forms, graphing, processing data, reporting, technical support, trending and much more. The
Microsoft Official Academic Course (MOAC) Office series also offers OfficeGrader. This valuable tool corrects your students tasked-based
assignments. Students work on real-world problems like the ones they will encounter in the workforce ensuring they are ready for real
professional challenges. OfficeGrader allows for efficient and consistent grading saving time for other important teaching activities. Grading is
easier than ever allowing faster assignment turnaround to students. Excel 2013 certification can help students with classwork and
differentiate job hunters in todays competitive job market. Students who have earned certification can broaden their employment opportunities
in such fields as accounting, office administration, consulting, as executives and managers, help desk personnel, instructors/trainers,
program/project managers, and sales careers.

The primary goal of the GO! Series, aside from teaching computer applications, is ease of implementation, with an approach that is based on
clearly defined projects for students and a one of a kind supplements package.
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This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged
with the bound book. Teach the course YOU want in LESS TIME! In today's fast-moving, mobile environment, the GO! with Office 2016
series focuses on the job skills needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context, students
learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural syntax. For Office 2016, the hallmark
guided-practice to skill-mastery pathway is better than ever. Students have many opportunities to work live in Microsoft office to apply the
skills they've learned. In addition, instructional projects are now available as grader projects in MylTLab, so students can work live in Office
while receiving auto-graded feedback. These high-fidelity simulations match the text and provide an effective pathway for learning, practicing,
and assessing their abilities. After completing the instructional projects, students can apply their skills with a variety of progressively
challenging projects that require them to solve problems, think critically, and create on their own. New GO! Collaborate with Google projects
allow students to apply their skills to a new environment that is already popular in many workplaces. Integrated Microsoft Office Specialist
(MOS) objectives make GO! your one resource for learning Office, gaining critical productivity skills, and prepare for MOS certification. Also
available with MylTLab MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology (IT)
courses, to engage students and improve results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the
convenience of auto-grading and instant feedback, so students learn more quickly and effectively, and build the critical skills needed for
college and career success. Digital badges allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping
them motivated and focused on their future careers. Note: You are purchasing a standalone product; MylTLab does not come packaged with
this content. Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

"This book offers full, comprehensive coverage of Microsoft Access." " Beyond point-and-click The goal of the
"Exploring"” series is to move students beyond the point-and-click, to understanding the "why "and "how" behind each
skill. And because so much learning takes place outside of the classroom, this series provides learning tools that
students can access anywhere, anytime. Students go to college now with a different set of skills than they did years ago.
With this in mind, the "Exploring" series seeks to move students beyond the basics of the software at a faster pace,
without sacrificing coverage of the fundamental skills that everyone needs to know. Also available with MyITLab MylITLab
(r) is an online homework, tutorial, and assessment program designed for Information Technology (IT) courses, which
engages students and improves results. HTML5 Simulation exercises and Live-in-Application Grader projects come with
the convenience of auto-grading and instant feedback, helping students learn more quickly and effectively. Digital badges
lets students showcase their Microsoft Office or Computer Concepts competencies, keeping them motivated and focused
on their future careers. MyITLab builds the critical skills needed for college and career success. Note: You are
purchasing a standalone product; MylTLab does not come packaged with this content. Students, if interested in
purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID. Instructors, contact
your Pearson representative for more information."

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. Teach the Windows 10 content YOU want in LESS TIME! This book provides
a one-chapter overview of Windows 10. The primary goal of the GO! Series, aside from teaching computer applications,
Is ease of implementation, with an approach that is based on clearly defined projects for students and a one-of-a-kind
supplements package. The GO! series is the right solution for you and your students in today’s fast-moving, mobile
environment. GO! focuses on today’s mobile worker wherever, whenever, and from whatever device. It covers Office
Online, Office 365 collaboration, and touch devices, so students are prepared to work in any environment. Windows 10 is
a new approach to operating systems for the more mobile world we live in. With Windows 10, apps, services, and content
move across devices seamlessly, and updates will be delivered regularly. There are a variety of enhancements from
Windows 10, and there are significant changes from Windows 7. To guide both new and experienced users of earlier
versions, the GO! series takes project-based approach, which allows students to explore the core functionality of
Windows 10, while learning how to use it effectively.

Designed for a new generation of learners "Skills for Success" teaches students the way they prefer to learn software
instead of reading big blocks of text, they'd rather see and do. Using the hallmark visual layout, students complete an
entire skill in just two pages. Step-by-step instructions are aligned with full size screens image to guide students as they
progress through each new skill. No matter what device they are using desktop or tablet or their current skill level,
students will learn what they need to get started quickly. Note: You are purchasing a standalone product; MyMathLab
does not come packaged with this content. Students, if interested in purchasing this title with MyMathLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more
information. "

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. This book covers introductory Microsoft Word, Excel, Access, and
PowerPoint, with an additional Windows 10 chapter. Beyond point-and-click The goal of the Exploring series is to move
students beyond the point-and-click, to understanding the why and how behind each skill. And because so much learning
takes place outside of the classroom, this series provides learning tools that students can access anywhere, anytime.
Students go to college now with a different set of skills than they did years ago. With this in mind, the Exploring series
seeks to move students beyond the basics of the software at a faster pace, without sacrificing coverage of the
fundamental skills that everyone needs to know. Also available with MylTLab MyITLab ® is an online homework, tutorial,
and assessment program designed for Information Technology (IT) courses, which engages students and improves
results. HTML5 Simulation exercises and Live-in-Application Grader projects come with the convenience of auto-grading
and instant feedback, helping students learn more quickly and effectively. Digital badges lets students showcase their
Microsoft Office or Computer Concepts competencies, keeping them motivated and focused on their future careers.
MyITLab builds the critical skills needed for college and career success. Note: You are purchasing a standalone product;
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MyITLab does not come packaged with this content. Students, if interested in purchasing this title with MylTLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more
information.

Designed for a new generation of learners Skills for Success teaches students the way they prefer to learn software-
instead of reading big blocks of text, they'd rather see and do. Using the hallmark visual layout, students complete an
entire skill in just two pages. Step-by-step instructions are aligned with full size screens image to guide students as they
progress through each new skill. No matter what device they are using-desktop or tablet-or their current skill level,
students will learn what they need to get started quickly. Note: You are purchasing a standalone product; MyMathLab
does not come packaged with this content. Students, if interested in purchasing this title with MyMathLab, ask your
instructor for the correct package ISBN and Course ID. Instructors, contact your Pearson representative for more
information.

One of the few books that addresses financial and managerial accounting within the three major areas of the public
sector--government, health, and not-for-profit--the Second Edition provides the fundamentals of financial management for
those pursuing careers within these fields. KEY TOPICS: " With a unique presentation that explains the rules specific to
the public sector, this book outlines the framework for readers to access and apply financial information more effectively.
Employing an engaging and user-friendly approach, this book clearly defines essential vocabulary, concepts, methods,
and basic tools of financial management and financial analysis that are imperative to achieving success in the field. This
book is intended for financial managers and general managers who are required to obtain, understand, and use
accounting information to improve the financial results of their organizations, specifically within the areas of government
or public policy and management, not-for-profit management, and health policy and management.

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. GO! with Office 2016 Getting Started is an Introductory text that offers a
chapter on core Office 2016 features, and then one chapter for each of the four primary applications that introduces
students to the basic features of each. Using the scenario-based instructional projects students learn the basics and then
apply them through mastery, problem-solving, and critical thinking projects. In today's fast-moving, mobile environment,
the GO! with Office 2016 series focuses on the job skills needed to succeed in the workforce. With job-related projects
that put Microsoft Office® into context, students learn the how and why at the moment they need to know, all in the
appropriate Microsoft procedural syntax. For Office 2016, the hallmark guided-practice to skill-mastery pathway is better
than ever. Students have many opportunities to work live in Microsoft office to apply the skills they've learned. In addition,
these learning objectives are presented in project-based scenarios that prompt students to prove mastery in the context
of real-world application. NOTE: This is the standalone book(spiral bound), if you want the book/access card order the
ISBN below; 0134582152 / 9780134582153 GO! with Microsoft Office 2016 Getting Started & MyITLab with Pearson
eText -- Access Card -- for GO! 2016 with Technology In Action Package Package consists of: 0134444957 /
9780134444956 MyITLab with Pearson eText -- Access Card -- for GO! 2016 with Technology In Action 0134497066 /
9780134497068 GO! with Microsoft Office 2016 Getting Started ALERT: Before you purchase, check with your instructor
or review your course syllabus to ensure that you select the correct ISBN. Several versions of Pearson's MyLab &
Mastering products exist for each title, including customized versions for individual schools, and registrations are not
transferable. In addition, you may need a CourselD, provided by your instructor, to register for and use Pearson's MyLab
& Mastering products.

This book constitutes the refereed proceedings of the 45th Annual Conference of the Southern African Computer
Lecturers' Association on ICT Education, SACLA 2016, held in Cullinan, South Africa, in July 2016. The three revised full
papers and 13 work-in-progress papers presented together with two invited keynote papers were carefully reviewed and
selected from 30 submissions. The papers are organized in topical sections on assessment methods, instruction
methods, new curricula, social skills, and various experiences.

For use in the Office Applications course or individuals who would like to master Microsoft Office 2013 Make Microsoft
Office, Your Office ¢, The Your Office series teaches readers the way Microsoft Office works in the real world, not just in a
classroom. ¢, With Your Office, readers will learn to use Office to make decisions and solve problems in a business
context. Your Office bridges the gap between skill and application, and empowers students to master Office 2013 as a
tool to solve problems and make decisions. Modular Structure Promotes Concept Retention: Provides a strong
foundation for readers to practice in each workshop and then synthesize the objectives covered over two
workshops—effectively challenging students to really retain what they learned as opposed to learning, and then forgetting
soon after. Case Progression Promotes Concept Mastery: Readers progress from learning the skills in each Office
Application to using the applications as tools to make business decisions. Realistic Series Scenario Provides Business
Context: Readers gain a solid understanding of how an organization works as they see how individuals in all facets of a
business interact with tools like Microsoft Office and use information to make decisions. Engaging Features Help
Students Make Microsoft Office Their Own: Videos, Visual Summaries, and Real-World Advice boxes are among the
features that help readers master Office to make decisions and solve problems in a business context.

This book presents Proceedings of the 2021 Intelligent Systems Conference which is a remarkable collection of chapters
covering a wider range of topics in areas of intelligent systems and artificial intelligence and their applications to the real
world. The conference attracted a total of 496 submissions from many academic pioneering researchers, scientists,
industrial engineers, and students from all around the world. These submissions underwent a double-blind peer-review
process. Of the total submissions, 180 submissions have been selected to be included in these proceedings. As we

witness exponential growth of computational intelligence in several directions and use of intelligent systems in everyday
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applications, this book is an ideal resource for reporting latest innovations and future of Al. The chapters include theory
and application on all aspects of artificial intelligence, from classical to intelligent scope. We hope that readers find the
book interesting and valuable; it provides the state-of-the-art intelligent methods and techniques for solving real-world
problems along with a vision of the future research. .

This is the eBook of the printed book and may not include any media, website access codes, or print supplements that
may come packaged with the bound book. The book offers full, comprehensive coverage of Microsoft Word. Beyond
point-and-click The goal of the Exploring series is to move students beyond the point-and-click, to understanding the why
and how behind each skill. And because so much learning takes place outside of the classroom, this series provides
learning tools that students can access anywhere, anytime. Students go to college now with a different set of skills than
they did years ago. With this in mind, the Exploring series seeks to move students beyond the basics of the software at a
faster pace, without sacrificing coverage of the fundamental skills that everyone needs to know. Also available with
MylTLab MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology (IT)
courses, which engages students and improves results. HTML5 Simulation exercises and Live-in-Application Grader
projects come with the convenience of auto-grading and instant feedback, helping students learn more quickly and
effectively. Digital badges lets students showcase their Microsoft Office or Computer Concepts competencies, keeping
them motivated and focused on their future careers. MylTLab builds the critical skills needed for college and career
success. Note: You are purchasing a standalone product; MylTLab does not come packaged with this content. Students,
if interested in purchasing this title with MyITLab, ask your instructor for the correct package ISBN and Course ID.
Instructors, contact your Pearson representative for more information.

Created and compiled by Krauthammer before his death, this is a powerful collection of the influential columnist's most
important works. Edited and includes an introduction by the columnist's son, Daniel Krauthammer, it is the most intimate
and profound book yet by the legendary writer and thinker.
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