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The Future of Nursing explores how nurses' roles, responsibilities, and education should
change significantly to meet the increased demand for care that will be created by health care
reform and to advance improvements in America's increasingly complex health system. At
more than 3 million in number, nurses make up the single largest segment of the health care
work force. They also spend the greatest amount of time in delivering patient care as a
profession. Nurses therefore have valuable insights and unique abilities to contribute as
partners with other health care professionals in improving the quality and safety of care as
envisioned in the Affordable Care Act (ACA) enacted this year. Nurses should be fully engaged
with other health professionals and assume leadership roles in redesigning care in the United
States. To ensure its members are well-prepared, the profession should institute residency
training for nurses, increase the percentage of nurses who attain a bachelor's degree to 80
percent by 2020, and double the number who pursue doctorates. Furthermore, regulatory and
institutional obstacles -- including limits on nurses' scope of practice -- should be removed so
that the health system can reap the full benefit of nurses' training, skills, and knowledge in
patient care. In this book, the Institute of Medicine makes recommendations for an action-
oriented blueprint for the future of nursing.
Principles of Management is designed to meet the scope and sequence requirements of the
introductory course on management. This is a traditional approach to management using the
leading, planning, organizing, and controlling approach. Management is a broad business
discipline, and the Principles of Management course covers many management areas such as
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human resource management and strategic management, as well behavioral areas such as
motivation. No one individual can be an expert in all areas of management, so an additional
benefit of this text is that specialists in a variety of areas have authored individual chapters.
Guides beginning users through basic PC operations in Microsoft Windows, demonstrating
how to print letters, manage finances, shop online, send and receive e-mail, and customize the
desktop.
The Best of Everything after 50 provides top-dollar advice in an affordable format. When
Barbara Grufferman turned fifty, she wanted to know how to be - and stay - a vibrant woman
after the half-century mark. She went in search of a What to Expe...
Roxy Peck, Chris Olsen, and Jay Devore's new edition uses real data and attention-grabbing
examples to introduce students to the study of statistics and data analysis. Traditional in
structure yet modern in approach, this text guides students through an intuition-based learning
process that stresses interpretation and communication of statistical information. Simple
notation--including frequent substitution of words for symbols--helps students grasp concepts
and cement their comprehension. Hands-on activities and interactive applets allow students to
practice statistics firsthand. INTRODUCTION TO STATISTICS AND DATA ANALYSIS
includes updated coverage of most major technologies, as well as expanded coverage of
probability. Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
This book is a companion to the PBS documentary Caring for Mom and Dad (May 2015) and
Sally Hurme's ABA/AARP Checklist for Family Caregivers: A Guide to Making It Manageable.
The guide is aimed primarily at urban planners, but older citizens can use it to monitor
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progress towards more age-friendly cities. At its heart is a checklist of age-friendly features.
For example, an age-friendly city has sufficient public benches that are well-situated, well-
maintained and safe, as well as sufficient public toilets that are clean, secure, accessible by
people with disabilities and well-indicated. Other key features of an age-friendly city include:
well-maintained and well-lit sidewalks; public buildings that are fully accessible to people with
disabilities; city bus drivers who wait until older people are seated before starting off and
priority seating on buses; enough reserved parking spots for people with disabilities; housing
integrated in the community that accommodates changing needs and abilities as people grow
older; friendly, personalized service and information instead of automated answering services;
easy-to-read written information in plain language; public and commercial services and stores
in neighbourhoods close to where people live, rather than concentrated outside the city; and a
civic culture that respects and includes older persons.
A direct, practical guide revealing how you can lead your not-for-profit to success through
mission-based marketing Now in a Third Edition, Mission-Based Marketing is a direct, practical
guide showing how you can lead your not-for-profit to success in a more competitive world.
This book provides the knowledge and skills you need to build a market-driven organization
that holds onto its core values, does a better job of providing mission, and successfully
competes for funding, clients, referral sources, staff, and board members. Includes new
material on nonprofit websites, social networking and new methods of communication,
advances in technology, customer service in today's world, and the effects of marketing on
fundraising Goes beyond the hows and whys to include lots of hands-on advice and real-world
examples Other titles by Brinckerhoff: Mission-Based Management: Leading Your Not-for-
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Profit In the 21st Century, Faith-Based Management: Leading Organizations That Are Based
on More than Just Mission, and Social Entrepreneurship: The Art of Mission-Based Venture
Development Filled with new material, this book appraises the trends that have dramatically
affected the not-for-profit sector in the past several years, and explains how an organization
can shape this shifting landscape to its ultimate benefit.
“More fun to read than the movie was to watch... a scene-stealing book.” — The
Washington Post An Entertainment Weekly "Must List" selection Caddyshack is one of
the most beloved comedies of all time, a classic snobs vs. slobs story of working class
kids and the white collar buffoons that make them haul their golf bags in the hot
summer sun. It has sex, drugs and one very memorable candy bar, but the movie we all
know and love didn’t start out that way, and everyone who made it certainly didn’t
have the word “classic” in mind as the cameras were rolling. In Caddyshack:The
Making of a Hollywood Cinderella Story film critic for Entertainment Weekly Chris
Nashawaty goes behind the scenes of the iconic film, chronicling the rise of comedy’s
greatest deranged minds as they form The National Lampoon, turn the entertainment
industry on its head, and ultimately blow up both a golf course and popular culture as
we know it. Caddyshack is at once an eye-opening narrative about one of the most
interesting, surreal, and dramatic film productions there’s ever been, and a rich portrait
of the biggest, and most revolutionary names in Hollywood. So, it’s got that going for
it...which is nice.
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In response to the coronavirus disease 2019 (COVID-19) pandemic and the societal
disruption it has brought, national governments and the international community have
invested billions of dollars and immense amounts of human resources to develop a safe
and effective vaccine in an unprecedented time frame. Vaccination against this novel
coronavirus, severe acute respiratory syndrome coronavirus 2 (SARS-CoV-2), offers
the possibility of significantly reducing severe morbidity and mortality and transmission
when deployed alongside other public health strategies and improved therapies. Health
equity is intertwined with the impact of COVID-19 and there are certain populations that
are at increased risk of severe illness or death from COVID-19. In the United States
and worldwide, the pandemic is having a disproportionate impact on people who are
already disadvantaged by virtue of their race and ethnicity, age, health status,
residence, occupation, socioeconomic condition, or other contributing factors.
Framework for Equitable Allocation of COVID-19 Vaccine offers an overarching
framework for vaccine allocation to assist policy makers in the domestic and global
health communities. Built on widely accepted foundational principles and recognizing
the distinctive characteristics of COVID-19, this report's recommendations address the
commitments needed to implement equitable allocation policies for COVID-19 vaccine.
Offers advice on researching family history on the Web, including search strategies,
data sharing, government records, genealogical software, and publishing the results on
the Web.
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HOW HAD MRS. OLINSKI CHOSEN her sixth-grade Academic Bowl team? She had a
number of answers. But were any of them true? How had she really chosen Noah and
Nadia and Ethan and Julian? And why did they make such a good team? It was a
surprise to a lot of people when Mrs. Olinski's team won the sixth-grade Academic Bowl
contest at Epiphany Middle School. It was an even bigger surprise when they beat the
seventh grade and the eighth grade, too. And when they went on to even greater
victories, everyone began to ask: How did it happen? It happened at least partly
because Noah had been the best man (quite by accident) at the wedding of Ethan's
grandmother and Nadia's grandfather. It happened because Nadia discovered that she
could not let a lot of baby turtles die. It happened when Ethan could not let Julian face
disaster alone. And it happened because Julian valued something important in himself
and saw in the other three something he also valued. Mrs. Olinski, returning to teaching
after having been injured in an automobile accident, found that her Academic Bowl
team became her answer to finding confidence and success. What she did not know, at
least at first, was that her team knew more than she did the answer to why they had
been chosen. This is a tale about a team, a class, a school, a series of contests and,
set in the midst of this, four jewel-like short stories -- one for each of the team members
-- that ask questions and demonstrate surprising answers.
AARP Excel 2010 For DummiesJohn Wiley & Sons
Provides information on how to upgrade, maintain, and troubleshoot the hardware of
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personal computers, discussing the differences among them was well as their various
configuration options.
Ebersole & Hess’ Gerontological Nursing and Healthy Aging is the only gerontological
nursing text that follows a wellness-based, holistic approach to older adult care.
Designed to facilitate healthy aging regardless of the situation or disease process, this
text goes beyond simply tracking recommended treatments to address complications,
alleviate discomfort, and help older adults lead healthy lives. Featuring evidence-based
practice boxes, safety alerts, expanded tables, and careful attention to age, gender,
and cultural differences, Ebersole & Hess’ Gerontological Nursing and Healthy Aging is
the most complete text on the market. Focus on health and wellness helps you gain an
understanding of the patient’s experience. AACN and the Hartford Institute for Geriatric
Nursing core competencies integrated throughout. Consistent chapter organization and
pedagogy, including Learning Objectives, Glossary, and Research and Study
Questions/Activities. Evidence-Based Practice boxes summarize research findings that
confirm effective practices or identify practices with unknown, ineffective, or harmful
effects. Careful attention to age, cultural, and gender differences helps you understand
these important considerations in caring for older adults Expanded tables, boxes, and
forms, including the latest scales and guidelines for proper health assessment make
information easy to find and use. Activities and discussion questions at the end of every
chapter equip you with the information you need to assess the patient. UPDATED!
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Healthy People 2020 boxes integrate information about healthy aging. NEW! Safety
Alerts highlight safe practices and quality of care QSEN competencies. NEW! Chapter
on Neurologic Compromise expands content on stroke and Parkinson’s disease.
Ebersole & Hess' Gerontological Nursing and Healthy Aging is the only gerontological
nursing text that follows a wellness-based, holistic approach to older adult care.
Designed to facilitate healthy aging regardless of the situation or disease process, this
text goes beyond simply tracking recommended treatments to address complications,
alleviate discomfort, and help older adults lead healthy lives. Featuring evidence-based
practice boxes, safety alerts, expanded tables, and careful attention to age, gender,
and cultural differences, Ebersole & Hess' Gerontological Nursing and Healthy Aging is
the most complete text on the market. Focus on health and wellness helps you gain an
understanding of the patient's experience. AACN and the Hartford Institute for Geriatric
Nursing core competencies integrated throughout. Consistent chapter organization and
pedagogy, including Learning Objectives, Glossary, and Research and Study
Questions/Activities. Evidence-Based Practice boxes summarize research findings that
confirm effective practices or identify practices with unknown, ineffective, or harmful
effects. Careful attention to age, cultural, and gender differences helps you understand
these important considerations in caring for older adults Expanded tables, boxes, and
forms, including the latest scales and guidelines for proper health assessment make
information easy to find and use. Activities and discussion questions at the end of every
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chapter equip you with the information you need to assess the patient. UPDATED!
Healthy People 2020 boxes integrate information about healthy aging. NEW! Safety
Alerts highlight safe practices and quality of care QSEN competencies. NEW! Chapter
on Neurologic Compromise expands content on stroke and Parkinson's disease.
Upon its enactment in July 1988, the Medicare Catastrophic Coverage Act (MCCA) was hailed
as the first major expansion of government health care since the creation of Medicare in 1965.
Supported by President Reagan, majorities in both houses of Congress, and the nation's
largest senior-citizen interest group, the American Association of Retired Persons (AARP), the
legislation effectively plugged many of the holes in the existing Medicare system by providing
protection against some but not all catastrophic health care expenses. Additionally, the
consensus behind the MCCA appeared to establish a precedent for expanding social
insurance in an era of high federal deficits. However, less than eighteen months later, the
House and the Senate, responding to a tidal wave of criticism, would vote to repeal virtually all
of the legislation. Utilizing varied source materials, including interviews with policy makers and
surveys of senior-citizen opinion gathered by the AARP, Richard Himelfarb undertakes a
comprehensive analysis of how and why this unprecedented series of events transpired. In the
process, he also examines the politics of federal entitlement programs in an era of high deficits
and senior citizens' political influence, topics that are of particular interest in light of recent
federal attempts to tackle health care reform.
A guide to using social media to find a job that explains the benefits of using sites like LinkedIn,
Twitter, and Facebook for networking, offers tips on creating an effective online profile,
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discusses how to develop a personal online brand, and includes other helpful job search
strategies.
MODERN BUSINESS STATISTICS, 5E allows students to gain a strong conceptual
understanding of statistics with a balance of real-world applications and a focus on the
integrated strengths of Microsoft Excel 2013. To ensure student understanding, this best-
selling, comprehensive text carefully discusses and clearly develops each statistical technique
in a solid application setting.Microsoft Excel 2013 instruction, which is integrated in each
chapter, plays an integral part in strengthening this edition's applications orientation.
Immediately after each easy-to-follow presentation of a statistical procedure, a subsection
discusses how to use Excel to perform the procedure. This integrated approach emphasizes
the applications of Excel while focusing on the statistical methodology. Step-by-step
instructions and screen captures further clarify student learning.A wealth of timely business
examples, proven methods, and additional exercises throughout this edition demonstrate how
statistical results provide insights into business decisions and present solutions to
contemporary business problems. High-quality problems noted for their unwavering accuracy
and the authors' signature problem-scenario approach clearly show how to apply statistical
methods to practical business situations. New case problems and self-tests allow students to
challenge their personal understanding. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
"It is very exciting to see all of these studies compiled in one book. It can be read sequentially
or just for certain transitions. It also can be used as a template for compilation of other
concepts central to nursing and can serve as a resource for further studies in transitions. It is
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an excellent addition to the nursing literature." Score: 95, 4 Stars. --Doody's "Understanding
and recognizing transitions are at the heart of health care reform and this current edition, with
its numerous clinical examples and descriptions of nursing interventions, provides important
lessons that can and should be incorporated into health policy. It is a brilliant book and an
important contribution to nursing theory." Kathleen Dracup, RN, DNSc Dean and Professor,
School of Nursing University of California San Francisco Afaf Meleis, the dean of the University
of Pennsylvania School of Nursing, presents for the first time in a single volume her original
"transitions theory" that integrates middle-range theory to assist nurses in facilitating positive
transitions for patients, families, and communities. Nurses are consistently relied on to coach
and support patients going through major life transitions, such as illness, recovery, pregnancy,
old age, and many more. A collection of over 50 articles published from 1975 through 2007
and five newly commissioned articles, Transitions Theory covers developmental, situational,
health and illness, organizational, and therapeutic transitions. Each section includes an
introduction written by Dr. Meleis in which she offers her historical and practical perspective on
transitions. Many of the articles consider the transitional experiences of ethnically diverse
patients, women, the elderly, and other minority populations. Key Topics Discussed: Situational
transitions, including discharge and relocation transitions (hospital to home, stroke recovery)
and immigration transitions (psychological adaptation and impact of migration on family health)
Educational transitions, including professional transitions (from RN to BSN and student to
professional) Health and illness transitions, including self-care post heart failure, living with
chronic illness, living with early dementia, and accepting palliative care Organization
transitions, including role transitions from acute care to collaborative practice, and hospital to
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community practice Nursing therapeutics models of transition, including role supplementation
models and debriefing models
"A progressive research and information center examines how organizations and lobbies like
gun control, tobacco and alcohol and oil have combined forces to attack and distort the truth,
cripple legislation and create controversy where there is none, "--NoveList.
What is the boy crisis? It's a crisis of education. Worldwide, boys are 50 percent less likely than
girls to meet basic proficiency in reading, math, and science. It's a crisis of mental health.
ADHD is on the rise. And as boys become young men, their suicide rates go from equal to girls
to six times that of young women. It's a crisis of fathering. Boys are growing up with less-
involved fathers and are more likely to drop out of school, drink, do drugs, become delinquent,
and end up in prison. It's a crisis of purpose. Boys' old sense of purpose—being a warrior, a
leader, or a sole breadwinner—are fading. Many bright boys are experiencing a "purpose void,"
feeling alienated, withdrawn, and addicted to immediate gratification. So, what is The Boy
Crisis? A comprehensive blueprint for what parents, teachers, and policymakers can do to help
our sons become happier, healthier men, and fathers and leaders worthy of our respect.
Add some pizzazz to your presentations Slideshows are one of the best ways to captivate your
audience during a presentation, and this one-of-a-kind mini guide will show you how to build
great-looking slides, add sound and video, animate your slideshow graphics, and more.
Whether you're showing off pictures from your summer vacation or trying to raise money for
your favorite cause, PowerPoint 2010 is sure to add the power you need to all your
presentations. Open the book and find: What's new in PowerPoint 2010 Tips on navigating the
Ribbon How to create and edit a slide presentation Hints for working in Backstage View How to
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set up a presentation
Your guide to navigating today's workplace and snagging that perfect job Whether you're
searching for a new job by choice or necessity, consider this book your life raft. You'll find all
the resources you need to job-hunt—from building an online presence and revitalizing your
résumé to negotiating a salary and landing that job! The power of people — harness the power
of the people you know — friends and family, former colleagues, social media contacts, and
more — to network your way to your next job Mirror, mirror on the wall — rehab your résumé and
cover letter, build a positive online presence, acquire social media street smarts, and market
yourself on LinkedIn Hang your own shingle — join the growing ranks of the self-employed with
advice on launching your own business, working as a freelancer, turning a hobby into a profit,
and cashing in on your natural gifts Scope it out — discover which jobs are in demand and
expected to grow, what they pay, and whether you're qualified
The must-have guide to achieving great wealth Making Millions For Dummies lays out in
simple, easy-to-understand steps the best ways to achieve wealth. Through a proven
methodology of saving, building a successful business, smart investing, and carefully
managing assets, this up-front, reliable guide shows readers how to achieve millionaire or
multimillionaire status. It provides the lowdown on making wise financial decisions, with
guidance on managing investments and inheritances, minimizing taxes, making money grow,
and, most important, how to avoid common and costly financial mistakes. Millionaire wannabes
will see how to maintain financial security throughout their life with this easy-to-follow road map
to financial independence. For individuals who yearn to make millions but don't want to be
restricted to owning or running a business, the book features other options, such as inventing
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and patenting the next big thing, consulting, selling high-value collectibles, and flipping or
owning real estate.
Strategic intelligence (SI) has mostly been used in military settings, but its worth goes well
beyond that limited role. It has become invaluable for improving any organization's strategic
decision making process. The author of Strategic Intelligence: Business Intelligence,
Competitive Intelligence, and Knowledge Management recognizes synergies amo
The delivery of quality education to students relies heavily on the actions of an institution’s
administrative staff. Effective leadership strategies allow for the continued progress of modern
educational initiatives. Educational Leadership and Administration: Concepts, Methodologies,
Tools, and Applications provides comprehensive research perspectives on the multi-faceted
issues of leadership and administration considerations within the education sector.
Emphasizing theoretical frameworks, emerging strategic initiatives, and future outlooks, this
publication is an ideal reference source for educators, professionals, school administrators,
researchers, and practitioners in the field of education.
Explains how to achieve personal and professional goals by building close, trusting
relationships with others that help facilitate creative feedback, encouragement, and long-term
success.
This is learning made easy. Get more done quickly with Office 2019. Jump in wherever you
need answers - brisk lessons and colorful screenshots show you exactly what to do, step by
step. Covers Word, Excel, PowerPoint and Outlook Format Word documents for maximum
visual impact Build powerful, reliable Excel workbooks for analysis and reporting Prepare
highly effective PowerPoint presentations Use Outlook to organize your email, calendar, and
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contacts Includes downloadable practice files
Demonstrates tools and techniques for developing an effective Web marketing plan and
increasing Web site traffic, including tips on how to take advantage of guerrilla marketing and
maximize marketing dollars.
Crunch numbers the easy way with Excel 2010 This handy mini guide is packed with the
information you need to become a spreadsheet superstar! You’ll learn to find your way around
Excel 2010, enter data on a worksheet, create simple formulas, format cells, preview and print
pages, and more. Whether you’re new to Excel 2010 or new to Excel altogether, the basics
are all here. Open the book and find: Ten cool Excel 2010 features How to navigate the Ribbon
A guide to formatting cells Where to turn for online help How to make your spreadsheets look
the way you want
This is Ed Slott’s proven plan for generating enough personal wealth to last you the rest of
your life. Given the challenging economic times, we will all welcome Ed Slott’s concrete advice
for generating enormous wealth. In this must-have book you’ll learn how to: • Retire with more
money than you ever could have imagined and still take care of your loved ones • Move your
money from FOREVER taxed to NEVER taxed • Make your IRA and 401(k) safer during rocky
periods • Pick the best financial advisor and learn what pitfalls to avoid • Think and plan like a
multimillionaire • Make Uncle Sam work for you. Filled with real-life stories, Stay Rich for Life is
for anyone looking to get out of debt, build their wealth, or plan for the future of their loved
ones.
Peter Walker—reporter at the Guardian and curator of its popular bike blog—shows how the
future of humanity depends on the bicycle. Car culture has ensnared much of the world—and

Page 15/18



Download File PDF Aarp Excel 2010 For Dummies

it's no wonder. Convenience and comfort (as well as some clever lobbying) have made the car
the transportation method of choice for generations. But as the world evolves, the high cost of
the automobile is made clearer—with its dramatic effects on pollution, the way it cuts people off
from their communities, and the alarming rate at which people are injured and killed in crashes.
Walker argues that the simplest way to tackle many of these problems at once is with one of
humankind's most perfect inventions—the bicycle. In How Cycling Can Save the World, Walker
takes readers on a tour of cities like Copenhagen and Utrecht, where everyday cycling has
taken root, demonstrating cycling’s proven effect on reducing smog and obesity, and
improving quality of life and mental health. Interviews with public figures—such as Janette Sadik-
Khan, who led the charge to create more pedestrian- and cyclist- friendly infrastructure in New
York City—provide case studies on how it can be done, and prove that you can make a big
change with just a few cycling lanes and a paradigm shift. Meticulously researched and
incredibly inspiring, How Cycling Can Save the World delivers on its lofty promise and leads
readers to the realization that cycling could not only save the world, but have a lasting and
positive impact on their own lives.
This timely text overviews theories, concepts, and contexts relating to the emerging field of
behavioral economics. Research theories and data gathered across psychology, sociology,
marketing, finance, and other relevant disciplines are synthesized to identify and elaborate on
the defining aspects of consumer economic wellbeing. Against a background of consumer
rights and responsibilities, the book discusses consumer phenomena of earning, spending,
saving, and borrowing and their contributions to improving (and in some cases to worsening)
economic wellness. In addition, the author presents effective ways consumers can be

Page 16/18



Download File PDF Aarp Excel 2010 For Dummies

encouraged to navigate key economic environments such as the media, advertising, and the
internet, and to change negative financial behaviors. Among the featured topics: Historical
perspective on consumer economic wellbeing. Consumer financial capability and economic
wellbeing. The role of government in promoting consumer economic wellbeing. Corporate
social responsibility. Theories of online shopping and e-banking. Desirable and undesirable
consumption behavior. Consumer Economic Wellbeing clarifies issues and provides insights
for researchers in the fields of consumer psychology and economics, psychologists and mental
health professionals, and policy analysts. It is also useful as a text for college courses in
related subjects.
As more Americans are attending college, historically black colleges and universities (HBCUs)
are now in a position where they must directly compete with other institutions. While other
colleges and universities might have more resources and stronger infrastructures, HBCUs
provide better opportunities to meet the needs of students of color. Setting a New Agenda for
Student Engagement and Retention in Historically Black Colleges and Universities explores
the innovations that HBCUs can enact to better serve and prepare the next generation of
African American leaders, and to be more competitive in the higher education landscape. As
students need different forms of support throughout their academic career, it becomes
necessary to engage them through mentorship, programming, and classroom management.
This book is a valuable resource for educators and administration at HBCUs, sociologists,
policy makers, and students studying education science and administration.
Clear, easy-to-understand instructions for seniors who want to get the most out of Microsoft
Office 2010 Seniors are buying computers—both desktops and laptops—in record numbers to
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stay in touch with family and friends, connect with peers, research areas of interest, make
purchases online, or learn a new skill. Assuming no prior knowledge of Microsoft Office, this
book is aimed at seniors who are interested in maximizing the capabilities of Microsoft Word,
Excel, PowerPoint, and Outlook. Written in large typeface and featuring enlarged figures and
drawings to make the book easier to read, this fun and friendly book begins by showing you
how to start each application and maneuver the interface. You’ll benefit from detailed
explanations on how to accomplish specific tasks through the use of examples and templates.
Targets seniors who are interested in using the Microsoft Office suite for any number of
reasons: keep in touch with family and friends, research topics of interest, shop online, learn a
new skill, and more Assumes no prior knowledge of Microsoft Office and walks you through
each application: Word (documents), Excel (spreadsheets), PowerPoint (presentations), and
Outlook (e-mail) Features a large font for text and enlarged figures and drawings to make the
book accessible and easy to read Explains how to open each application and navigate the
interface, and clearly demonstrates how to accomplish specific tasks in each application
Includes helpful examples and templates of letters, faxes, a budget grid, and more to assist
with the learning process With age comes wisdom—and with Office 2010 For Seniors For
Dummies comes the information you need to establish positive Office 2010 habits!
"Practical advice you can trust from the experts at AARP"--Cover.
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