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Mindshift reveals how we can overcome stereotypes and preconceived ideas about what is possible for us to learn and become. At a time
when we are constantly being asked to retrain and reinvent ourselves to adapt to new technologies and changing industries, this book shows
us how we can uncover and develop talents we didn’t realize we had—no matter what our age or background. We’re often told to “follow our
passions.” But in Mindshift, Dr. Barbara Oakley shows us how we can broaden our passions. Drawing on the latest neuroscientific insights,
Dr. Oakley shepherds us past simplistic ideas of “aptitude” and “ability,” which provide only a snapshot of who we are now—with little
consideration about how we can change. Even seemingly “bad” traits, such as a poor memory, come with hidden advantages—like increased
creativity. Profiling people from around the world who have overcome learning limitations of all kinds, Dr. Oakley shows us how we can turn
perceived weaknesses, such as impostor syndrome and advancing age, into strengths. People may feel like they’re at a disadvantage if they
pursue a new field later in life; yet those who change careers can be fertile cross-pollinators: They bring valuable insights from one discipline
to another. Dr. Oakley teaches us strategies for learning that are backed by neuroscience so that we can realize the joy and benefits of a
learning lifestyle. Mindshift takes us deep inside the world of how people change and grow. Our biggest stumbling blocks can be our own
preconceptions, but with the right mental insights, we can tap into hidden potential and create new opportunities.
Provide your students with the best in keyboarding education from the proven keyboarding leader--now stronger than ever! This latest edition
of CENTURY 21 COMPUTER APPLICATIONS AND KEYBOARDING helps students prepare for a lifetime of keyboarding success with
innovative solutions updated to reflect today's business challenges. Students tap into the latest keyboarding technology, learn to master
computer applications using Microsoft Office 2007, and increase communication skills with relevant activities throughout this best-selling text.
Trust the leader who has taught more than 85 million people to type--bringing 100 years of publishing experience and a century of
innovations together in a complete line of keyboarding solutions. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Familiar with the basics of Excel but looking to test your knowledge? Or just learned Excel and wanting to make sure you grasp the
concepts? Then this is the book for you. It contains questions and answers on the basics of Excel, including how to navigate Excel, input your
data, format it, manipulate it, and print your results. The quizzes in this book are based on the material covered in Excel for Beginners. There
are also five bonus exercises that test your ability to implement what you've learned with real-world scenarios.
Why program Excel? For solving complex calculations and presenting results, Excel is amazingly complete with every imaginable feature
already in place. But programming Excel isn't about adding new features as much as it's about combining existing features to solve particular
problems. With a few modifications, you can transform Excel into a task-specific piece of software that will quickly and precisely serve your
needs. In other words, Excel is an ideal platform for probably millions of small spreadsheet-based software solutions. The best part is, you
can program Excel with no additional tools. A variant of the Visual Basic programming language, VB for Applications (VBA) is built into Excel
to facilitate its use as a platform. With VBA, you can create macros and templates, manipulate user interface features such as menus and
toolbars, and work with custom user forms or dialog boxes. VBA is relatively easy to use, but if you've never programmed before,
Programming Excel with VBA and .NET is a great way to learn a lot very quickly. If you're an experienced Excel user or a Visual Basic
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programmer, you'll pick up a lot of valuable new tricks. Developers looking forward to .NET development will also find discussion of how the
Excel object model works with .NET tools, including Visual Studio Tools for Office (VSTO). This book teaches you how to use Excel VBA by
explaining concepts clearly and concisely in plain English, and provides plenty of downloadable samples so you can learn by doing. You'll be
exposed to a wide range of tasks most commonly performed with Excel, arranged into chapters according to subject, with those subjects
corresponding to one or more Excel objects. With both the samples and important reference information for each object included right in the
chapters, instead of tucked away in separate sections, Programming Excel with VBA and .NET covers the entire Excel object library. For
those just starting out, it also lays down the basic rules common to all programming languages. With this single-source reference and how-to
guide, you'll learn to use the complete range of Excel programming tasks to solve problems, no matter what you're experience level.
Adapted from Brian Tracy's international time-management bestseller, Eat That Frog!, this book will give today's stressed-out and
overwhelmed students the tools for lifelong success. Like adults, students of all ages struggle with how to manage their time. Encountering
the necessity of time management for the first time, high schoolers juggle classes, extracurricular activities (all but mandatory for college
admissions), jobs, internships, family responsibilities, and more. College brings even more freedom and less structure, making time
management even more critical. Brian Tracy's Eat That Frog! has helped millions around the world get more done in less time. Now this lifechanging global bestseller has been adapted to the specific needs of students. Tracy offers readers tips, tools, and techniques for structuring
time, setting goals, staying on task (even when you're not interested), dealing with stress, and developing the skills to achieve far more than
you ever thought possible. This is the book that parents and teachers have long been wishing Tracy would write.
This guide is directly linked to the syllabus with every single dot point of the HSC chemistry syllabus appearing in the margin of the book.

Get practical walkthroughs for the most useful Excel features Looking for easy-to-understand, practical guidance on how to go
from Excel newbie to number crunching pro? Excel Workbook For Dummies is the hands-on tutorial you've been waiting for. This
step-by-step guide is packed with exercises that walk you through the basic and advanced functions and formulas included in
Excel. At your own speed, you'll learn how to enter data, format your spreadsheet, and apply the mathematical and statistical
capabilities of the program. Work through the book from start to finish or, if you'd prefer, jump right to the section that's giving you
trouble, whether that's data visualization, macros, analysis, or anything else. You can also: Brush up on and practice time-saving
keyboard shortcuts for popular commands and actions Get a handle on multi-functional and practical pivot tables with intuitive
practice exercises Learn to secure your data with spreadsheet password protections Perfect for new users of Excel, Excel
Workbook For Dummies is also the ideal resource for those who know their way around a spreadsheet but need a refresher on
some of the more advanced features of this powerful program.
50 ways to excel at writingMacmillan International Higher EducationThe Plot Thickens: 21 Ways to Plot Your NovelCheryl Sterling
BooksOnline Virtual Interview: How to ExcelGYAN SHANKAR
Excel Revise in a Month titles give you a step-by-step progr am to revise for your HSC one month before your exams. Each book
in the series includes numerous tests, key information points and exam-style qu estions to make sure you make the most of your
study time. Ex cel Revise in a Month Visual Arts: covers the HSC cont ent - Practice, the Conceptual Framework and the Frames Page 2/8
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plus includes a chapter on revising your case studies includes a bonus chapte r on Art making in the HSC to help you prepare and
submit your Body of W ork is an effective study program for you a month before the ex am tells you exactly what to study each
week motivates you to learn with its colourful design tells you how much time to spend on each section includes a trial exam with
comprehens ive answers It also includes the following features to mak e it an ideal revision book for all students wanting to
reinforce their learning: numerous tests summarised key points revision questions with answers
290 Core Java Interview Questions 77 HR Interview Questions Real life scenario based questions Strategies to respond to
interview questions 2 Aptitude Tests Core Java Interview Questions You’ll Most Likely Be Asked is a perfect companion to stand
ahead above the rest in today’s competitive job market. Rather than going through comprehensive, textbook-sized reference
guides, this book includes only the information required immediately for job search to build an IT career. This book puts the
interviewee in the driver’s seat and helps them steer their way to impress the interviewer. The following is included in this book: a)
290 CORE JAVA Interview Questions, Answers and proven strategies for getting hired as an IT professional b) Dozens of
examples to respond to interview questions c) 77 HR Questions with Answers and proven strategies to give specific, impressive,
answers that help nail the interviews d) 2 Aptitude Tests download available on https://www.vibrantpublishers.com
The aim of this book is to contribute towards literature in the field of mathematics education, specifically the development of 21st
century competencies amongst learners of mathematics. The book comprising fourteen chapters, written by renowned researchers
in mathematics education, provides readers with approaches and applicable classroom strategies to foster skills and dispositions
that will enable learners to thrive in the fast-changing and complex world that we live in today. The chapters in the book can be
classified into three broad themes. The first is an examination of what is meant by 21st century competencies and how they can be
developed within the context of the mathematics curriculum. The second is an in-depth discussion of evidence-based practices
aimed at fostering specific competencies like metacognition and reflective thinking, critical thinking and communication skills. The
last and third theme is about teaching approaches that are likely to feature increasingly in the 21st century classroom, for example
flipped learning or the use of comics and storytelling. Contents:21st Century Competencies in Mathematics Classrooms (Pee
Choon TOH & Berinderjeet KAUR)Mathematics Education, Virtues and 21st Century Competencies (Stephen
THORNTON)Enriching Secondary Mathematics Education with 21st Century Competencies (WONG Khoon Yoong)Mathematics
in 21st Century Life (Barry KISSANE)Mathematics Subject Mastery — A Must for Developing 21st Century Skills (Berinderjeet
KAUR, WONG Lai Fong & Divya BHARDWAJ)Teaching in the 21st Century Mathematics Classroom: Metacognitive Questioning
(Cynthia SETO)Listening and Responding to Children's Reflective Thinking: Two Case Studies on the Use of the National
Assessment in Japan (Keiko HINO)Using Open-Ended Tasks to Foster 21st Century Learners at the Primary Level (YEO Kai Kow
Joseph)Productive Talk in the Primary Mathematics Classroom (KOAY Phong Lee)Justification in Singapore Secondary
Mathematics (CHUA Boon Liang)Examples in the Teaching of Mathematics: Teachers' Perceptions (Lay Keow NG & Jaguthsing
DINDYAL)On the Efficacy of Flipped Classroom: Motivation and Cognitive Load (Weng Kin HO & Puay San CHAN)Use of Comics
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and Storytelling in Teaching Mathematics (TOH Tin Lam, CHENG Lu Pien, JIANG Heng & LIM Kam Ming)Game Theory: An
Alternative Mathematical Experience (Ein-Ya GURA) Readership: Graduate students, researchers, practitioners and teachers in
mathematics.
Learn how to get the most out of Microsoft Excel, even if you are a complete Excel beginner!

Every idea in this book is focused on increasing your overall levels of productivity, performance, and output and on
making you more valuable in whatever you do. You can apply many of these ideas to your personal life as well. Each of
these twenty-one methods and techniques is complete in itself. All are necessary. One strategy might be effective in one
situation and another might apply to another task. All together, these twenty-one ideas represent a smorgasbord of
personal effectiveness techniques that you can use at any time, in any order or sequence that makes sense to you at the
moment. The key to success is action. These principles work to bring about fast, predictable improvements in
performance and results. The faster you learn and apply them, the faster you will move ahead in your career guaranteed! There will be no limit to what you can accomplish when you learn how to Eat That Frog!
This book is for those who are familiar with Microsoft Excel and use it on a regular basis. You know there's more out
there, a way to do more, faster, and better. Learn to step up your game with Advanced Excel for Productivity, a readable
and useful guide to improving everything you do in Excel. Learn advanced techniques for Microsoft Excel, including
keyboard shortcuts, functions, data analysis, VBA, and other advanced tips.
From figuring out what your dream is to quitting in a way that exponentially increases your chance of success, Quitter is
full of inspiring stories and actionable advice. This book is based on 12 years of cubicle living and my true story of
cultivating a dream job that changed my life and the world in the process. It’s time to close the gap between your day job
and your dream job. It’s time to be a quitter.
The Church of God with Strength In the New Testament times, there was a strong church at Ephesus. The church at
Ephesus is today's model of strong church. Paul started the church at Ephesus with great ministry and open doors for the
gospel. The church at Ephesus was strong because of the Holy Spirit, Prayer, the Word of God, Faith and the Name of
Jesus Christ. After Paul went to be with the Lord and all other witnesses of Jesus Christ and ministers of the word, many
churches became weak and they lost their strength and impact. But the church at Ephesus continued to be strong in the
Lord and in the ministry. The apostle Paul left a young minister and witness, Timothy continued His ministry. Timothy is
respected and recognized as a pastor of the church at Ephesus. Timothy was instructed by pastoral Epistles of Paul (1
and 2 Timothy). Timothy was servant of the Lord Jesus Christ, as a key pastor of this great church. The gift of ministry in
his life, he received it by prophecy through the laying on of hands by presbytery. The aim to write this book: 21st Century
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Church, is to strengthen the people of God. Do not be weak, but be strong in the Lord and in the ministry. God has given
you the gift of ministry. Be strong in your gift and serve the Lord Jesus Christ. The Lord Jesus Christ who is strong in
power and grace is able to strengthen you in all things. In reading 21st Century Church, you will learn about: Jesus Christ
and Church, Sound Ministry, Dynamic Holy Spirit, Divine Word and Strong Church. As you read my book on Church
strength, may you find strength on your spirit, soul and body. May you be strong in the Lord. May your church also be
strong. May the church of today, be the church of strength and longevity.
This book is all about how best to nail the online virtual interview for jobs. On perusing the book, you will be knowing how
to prepare for online interview and how to deliver, for in the end, employer would like to hire you. The book has two
sections. Section I, includes 9 chapters, which include, 1. Online Virtual Interview Process & Stages, 2. Researching the
Job Organization, 3. Tips for Video Interview from Home, 4. Create Great Impression & Be a Perfect Interviewee, 5. How
to manage Nervousness & Mentally Prepare for Job Interview, 6. Speak the Language the Employers Like, 7. What
Employers Look for, 8. Interviewee’s Common Mistakes, and; 9. Preparation for Answering. Section II, contains 13
chapters containing over 300 interview questions commonly asked in online job interview with the tips to dynamite
answer strategies and model answers of each, that will impress interviewers. This section deals with 1. Open-Ended
About Yourself Questions, 2. Job Fitness Questions, 3. Why You Should Be Hired Questions, 4. Target Job & Company
Questions, 5. Management and Teamwork Questions, 6. Goals & Stability Questions, 7. Joining & Leaving Questions, 8.
Qualification Questions, 9. Interrogation Questions, 10. Aptitude Questions, 11. Final Questions, 12. Salary Questions,
and; 13. Salary Negotiation in Interview.
Excel Functions & Formulas in easy steps is a comprehensive guide to Excel functions and formulas that will help the
reader to build more powerful spreadsheets and make the most of Excel once they have mastered the basics.
Excel X for Mac OS X is the model OS X app, from its Aqua interface to its complete support for OS X's modern architecture. In Excel X for
Mac OS X: Visual QuickStart Guide, author Maria Langer, veteran Mac writer and consultant, walks you through all that's new and
noteworthy in Microsoft's spreadsheet powerhouse, dispensing lots of expert tips along the way. Maria knows you're a busy professional.
That's why Excel X for Mac OS X: VQS was designed to let you learn as you work. Use it as a quick-reference guide: Just look up a topic in
the index--or use the page tabs to thumb to it--then follow the simple, concise steps and check your results against the accompanying
screenshots. Newcomers can treat the book as a step-by-step introduction to Excel, starting with the basics, then moving on to more
advanced techniques, such as inserting objects and multimedia events, creating charts and graphs, and publishing spreadsheets to the Web.
Feminine traits that were once disparaged as weaknesses--such as sensitivity, intuition, and feeling emotional--are reclaimed as powerful
strengths that can be embraced as the keys to a happier life for everyone Challenging old and outdated perceptions that feminine traits are
weaknesses, The Feminine Revolution revisits those characteristics to show how they are powerful assets that should be embraced rather
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than maligned. It argues that feminine traits have been mischaracterized as weak, fragile, diminutive, and embittered for too long, and offers a
call to arms to redeem them as the superpowers and gifts that they are. The authors, Amy Stanton and Catherine Connors, begin with a brief
history of when-and-why these traits were defined as weaknesses, sharing opinions from iconic females including Marianne Williamson and
Cindy Crawford. Then they offer a set of feminine principles that challenge current perceptions of feminine traits, while providing women new
mindsets to reclaim those traits with confidence. The principles include counterintuitive messages, including: Take things hard. Women feel
things deeply, especially the hard stuff--and that's a good thing. Enjoy glamour. Peacocks' bright coloring and garish feathers are part of their
survival strategy--similar tactics are part of our happiness strategy. Chit-chat. Women have been derogated for "gossip" for centuries. But
what others call gossip, we call social connection. Emote. Never let anyone tell you to not be emotional. Express your enthusiasm, love,
affection and warmth. Embrace your domestic side. Don't be ashamed to cultivate the beauty of your home and wrap your arms around
friends and family. With an upbeat blend of self-help and fresh analysis, The Feminine Revolution reboots femininity for the modern woman
and provides her with the tools to accept and embrace her own authentic nature.
200 Interview Questions You'll Most Likely Be Asked is a perfect companion to stand ahead above the rest in today's competitive job market.
An Interview is the most crucial of all processes of recruitment as it concludes with either an offer letter or a good-bye handshake.
This colorful, graphical introduction to Microsoft Excel version 5 for the Macintosh teaches new users how the software works and how they
can use it best. In full color and with hundreds of illustrations and photos, the layout encourages browsing and exploration. Each step is
accompanied by a screen fragment that shows the reader exactly how their screen should look.
With the rapid changes in the social, political, economic and technological landscape around the world, today’s learners face a more globally
competitive job market after leaving school. The 21st century, which is characterized by the emergence of knowledge-based societies,
expects learners to be comfortable in dealing with ambiguities and complexities in the real world and to be able to use knowledge as a tool at
their workplace. This book will help readers develop an in-depth understanding of authentic problem solving and learning, and how it can be
used to make a difference in their school or learning communities for the development of 21st century competencies. Comprising 20 chapters
written by Singapore-based and international authors, the book is organized into three themes: authentic problems, authentic practices, and
authentic participation. It details innovative school practices (e.g. productive failure) concerning the design of problems, learning activities,
learning environments, and ICT tools for authentic problem solving and learning. Along with theoretical explanations of authentic learning
processes and outcomes, the book also elucidates how students learn by generating and exploring solutions to complex problems and which
cognitive functions are needed at different stages of problem-based learning. Presenting coherent descriptions of instructional design
principles, successful cases and challenges encountered in K-12 schools and learning communities, the book provides useful information,
new insights, and practical guidance for school directors, parents, teachers and researchers seeking to develop authentic learning
environments for 21st century learners.
Tap the talent and get the most from your team. The solution to every new manager's problems, this fully updated and revised guide shows
how to get the most and the best from one's staff and covers leadership, team management, delegation, reward/discipline systems and more.
New to this edition: updated information on working with employees on goal and career management, downsizing and laying off employees,
sexual harassment and EOE, interviewing techniques, and more. Updated and revised with updates on layoffs, sexual harassment,
interviewing, and more. Pell is an expert in his field, with 50 years in HR and teaching experience.
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Accounting Fundamentals for Health Care Management is ideal for an introductory course in financial accounting in both
undergraduate and graduate programs. This is the first book that focuses on basic accounting in health care management. This
essential book contains the vocabulary of and an introduction to the tools and concepts employed by finance officers. It will help
anyone assess financial information, ask the appropriate questions, and understand the jargon-laden answers. This book is
indispensable for anyone who manages a department and a budget.
This enthusiastic introduction provides support for Excel beginners and focuses on using the program immediately for maximum
efficiency. With 1,104 screenshots and explicit information on everything from rows, columns, and cells to subtotaling, sorting, and
pivot tables, this guide aims to alleviate the frustrations that come with using the program for the first time. This manual offers
strategies for avoiding problems and streamlining efficiency and assists readers from start to finish, turning Excel 2010 novices
into experts.
Lively and ""easy to read"", the books in this dynamic new series are clear, concise action-oriented and up-to-date summaries of a
particular management skill. Providing practical advice that any employee can apply immediately in their day-to-day work, each
book in the series includes: -- practical tips for improving personal skills -- checklist and diagrams -- short case studies. Projectbased work is rapidly becoming the mainstay of many organizations but all too easily projects can go off the rails. Illustrated
throughout with checklists, diagrams and templates for running effective projects, this step-by-step guide provides a dear plan to
help: -- keep control of costs -- ensure that project timetables are set and adhered to, and -- make use of computer systems in
tracking projects. Complete with a detailed glossary.
In the present book, How to Win Friends and Influence People, Dale Carnegie says, “You can make someone want to do what
you want them to do by seeing the situation from the other person’s point of view and arousing in the other person an eager
want.” You learn how to make people like you, win people over to your way of thinking, and change people without causing
offense or arousing resentment. For instance, “let the other person feel that the idea is his or hers” and “talk about your own
mistakes before criticizing the other person.” This book is all about building relationships. With good relationships, personal and
business successes are easy and swift to achieve. Twelve Ways to Win People to Your Way of Thinking 1. The only way to get the
best of an argument is to avoid it. 2. Show respect for the other person's opinions. Never say "You're wrong." 3. If you're wrong,
admit it quickly and emphatically. 4. Begin in a friendly way. 5. Start with questions to which the other person will answer yes. 6.
Let the other person do a great deal of the talking. 7. Let the other person feel the idea is his or hers. 8. Try honestly to see things
from the other person's point of view. 9. Be sympathetic with the other person's ideas and desires. 10. Appeal to the nobler
motives. 11. Dramatize your ideas. 12.Throw down a challenge.
Rethinking Society in the 21st Century is a critical collection of readings that provides students with a foundational knowledge base
in sociology. The fourth edition has been thoroughly updated to include significant Canadian content, with a greater focus on
indigeneity, gender, and sexuality and a new section dedicated to social movements, social change, and emerging fields. This
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anthology introduces students to the fundamental elements of sociology with a balance of classical theory—Marx, Weber,
Durkheim, Mills—and more contemporary approaches found in the works of Michel Foucault and Dorothy Smith. Building on this
theoretical grounding, the text outlines core concepts in sociology as well as major social institutions such as families, the
economy and labour, education, health care, and media. Covering a wide breadth of topics, including chapters on animals, the
environment, crime, trans issues, class, ethnicity, and race, this new edition explores critical debates in Canadian society with an
emphasis on intersectional approaches to social inequalities. This volume is rich with pedagogical features that promote critical
understanding, including detailed introductions that speak to the contextual history of the source material and discussion questions
for each section. Uniquely designed for introductory courses, Rethinking Society in the 21st Century is the ideal reader for
Canadian students of sociology.
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